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1. Henoab3yemple TEpMHHBI H ONpeJe/eHNs
O6o3Ha9eHHEIE HIDKE TEPMUHBI HCIIONB3YIOTCA B CIIEAYIOMEM 3HA9EHIH:

Henonmutens — Q00 «Jlemmc Apxupy

3aka3uBK — HHOMBHOyAlbHBIA NpeAIpPHHEMATENs, IOPHIWYECKOe WM (H3MYECKOE JHI0, 3aKIIOYHBINEE C
HcnomauTenem qoroBop Ha yCIyTH.

CropoHEI — B COBMECTHOM YIIOMUHAHWH VICTIONHATENE U 3aKazquk.

Ipapuia — OpaBHia oKasaHus McmonmwreneM yciayr HO IMOOTOTOBKE, XPAaHEHHIO H OOCITYy)KHBAHHIO JOKYMEHTOB
3aKa3urKa, OnpeaeIaIoT MapaMeTpEL, CPOKH, TpeOOBaHNA K COCTARY M Ka9eCTBY Y CIIYT 3aKa34HKa, SBISIOTCH My GIMIHOM
odepToii 1 0053aTENHHBIMYA K HCIIOMHEHAIO ka0 13 CTOpOH.

Yeayrn — Bce Yenyrh, okaspBaeMble McImoHATENIEM 110 OTOBODY.

Kopo6 — cTaHpapTHbIH KapTOHHELA apXHBHEI KOpo6 ¢ KPHIIKOH AMEIONIIA BHy TpeHHe pasmeps: 31,5 * 39,5 *27,5
CM, IPOMapKUPOBaHHBIH IITPHX-KOJOM M YKOMIUIEKTOBAaHHBII JOKYMEHTaMH 3aKa3ddKka u3 pacdera He Gonee 12 kr Ha
Kopob.

Heno — manka/neno/gaiinoBas Kopobka WK MHAS eIMHHILA, IPOMAPKAPOBAHHASA MITPHX-KOIOM, BHECEHHAS B OIACE H
Bxogsuas B cocras Kopoba.

HoxkymenTsl — MaTepHanbl 3aka3duka Ha OyMaKHEIX H IH(QpPOBBIX HOCHTENsX MH(OpMAalMH, HMEIOIIHE
HIEHTHOHKAHOHHEIE aTprOYTHl U BXomsmue B coctas Kopoba/lena.

Xpanenne — YCIIyTH 10 BpeMEHHOMY Pa3sMEMISHHIO TOKYMEHTOB 3aKa3duka Ha TeppuTopun McnomauTens.
Bbnank pazpemenHoro gocrynma — opMa Granka, COIEPHKAIIEro CIHUCOK COTPYAHHUKOB, HMEIOMMX IIPaBO NOCTYNa K
IepeJaHHEIM Ha XpaHeHHe JOKyMeHTaM U 3aKa3y YCIIyT oT HMEeHH 3aKa3uuka.

Baank 3akaza Yeayr — dopma 6saHKa, moOTBepiKAaromero GakT 3axkasa YCIyr B pacXoqHEIX MaTepHaioB OT HMEHH
3axazamka.

Epnanna gocrapkn — Kopo6//leno, o6o3nagennsie 3aka3dukoM B Bruanke 3akasa Veiryr.

Aynur-KomHaTa — 000pyIOBaHHAs Ha TEPPHTOPHH NOMeNIeH:: McTIoNHATe NS KOMHATA, IPeNoCTaBIseMas 3aKa3auKy
Ha IIaTHOH OCHOBE BO BPEMEHHOE I0Nb30BaHMe I paboThl ¢ JOKYMEHTAMH.

Be0-xabuHaeT — WHTEPHET-IPUIOKEHNE, IPENOCTARNAEMOe 3aKa’9HKy Ha IUIATHOM OCHOBE JUIS B3aMMOJEHCTBHA C
Cuctemoii yuera Henmomaurens.

Cucrema y4era — annapaTHO-TIPOrpaMMHBL koMIUieKe VICTIONHATENS, YIUTHBAINEA KOMHIECTBO, MECTO XPAaHEHUS,
HcTOpHIO Henonk3oBaHua Kopoba/lena.

IITpux-Kkog — GyMakHad METKa ¢ YHHKAIGHEIM HOMepoM, HanocuMas Ha Kopob u Jleno 3akazumka B yUMTHIBacMas B
Cucreme ygera MicnonHuTeNA.

2. I'padux paGoTsl apXUBHBIX XPAHWIHI B AyIuT-KoMHAT McnoannTe s

e pexuM npuema/Beimaau KopoGos/[lem — mo pabownm masm ¢ 9-00 mo 18-00, mo 17-00 mo maTHMIaM H B
NpenpasIHAIHEIS THA.

e pexuM paboTel AymuT-KOMHAT — N0 padogmm muam ¢ 9-00 go 18-00, mo 17-00 mo msTHMUIAM M B
TIpearpa3JHAYHEIE JHH.

3 IpenmeTsl, 3anpemeHHbIe K Nepegade HA XpaHeHAe

HPOAYKTHI MHTAHWS WM COCTABIIAIONINE [T MX IPOH3BO/CTEA,
K03ka KT JE0OBIE IPOMYKTHI NepepaboTKy HHBOTHEIX;

XMMHYECKHE BEIIECTRa,;

(apManeBTUYECKAE IPENAPATEL,

€MKOCTH H COCYHBI ITO]] JaBIECHUEM;

Obromuecs (OmacHEIE) IpeIMETEL;

BEINH, 3anpelieHnkie B cBo00onHOM 06pammeHnH B rpaxaaHckoM ob6opore Ha Teppatopne PD.
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Ycaorus npu xoropeix JlokymenTs!l H Kopo6a 3akazynka He NPHHAMAIOTCSA HA XpaHeHHe

BIIaKHBIE B/HIM HCTIOPYEeHHEIE (C IPH3HAKAMH IUTECEHH H THHCHHA) JOKYMEHTEL;

Kopoba ¥ JOKYMEHTHI ¢ HACeKOMBIMY HITH CIIEIaMH HX YKA3HEAEATEIEHOCTH;

HOKyMEHTEI ¢ GOIBIIAM KOJNMIECTBOM IBLTH, IPS3U H CEI0B KOIIOTH;

ZOKYMEHTEI C DE3KHM 3aIIaXxoM;

POCCHIIb JIOKYMEHTOB, COJEpXalas B CBOEM COCTaBE IOCTOPOHHME IpPeAMETHl (38 HCKIIOYEHHEM (aiinos,
CKPEIIOK, NAIOoK);

[Py OpeBLIIIEHHNA MaKCHMANbHO ycTaHoBIeHHOro Beca Kopoba (Gomee 12 (mBeHamnars) Kr);

npu HapymeHud reometprs Kopoba, mpu xotopoii kpemka Kopoba 3akphIBaeTcs HEILIOTHO HIIH HE [I0 KOHIA.

ABTOpH3alHs COTPYIHHKOB 3aKa39nKa

Coucok coTpynHMKOB 3aka3zuHka, MMEIOIIHX IIPaBO ZOCTYNA K JOKYMEHTaM H (OpMHpPOBAaHMIO 3aKa30B Ha
Yemyru, nmommkeH OpiTh BHeceH B brmamke paspemenHoro poctyma (Ilpunoxemme 1), yTBEp:KIEHHOM
PYKOBOAUTENEM 3aKa39MKa WK JIUIIOM, €T0 3aMEeINAFOIIIM.

3akaszquK 00s3yeTcs NoAfepXuBaTh BIaHK paspemeHHOro NOCTYNIa B aKTYalbHOM BHIE M CBOEBPEMEHHO
uH(pOopMUpoBaTh MicnomuuTens 06 u3MeHeHIAX HH(OPMAIHH, DaHee YKa3aHHOMN B HeM (YBOJIBHEHHE COTPY THHKA,
cMeHa hamvimm, TenedOHHOTO HOMEpA M 1Ip. ).

Jns akTHBan¥HM BPEMEHHOIO NOCTYIAa K NOKYMEHTaM, 3aKa3iiMKk MOMKET OTHpaBHTE CKaH KOIMIo Bianka
Pa3pelIeHHOr0 JOCTyNa Ha afpec 3NeKTPoHHOH nourkl Mcmommmrens zakaz@archiv.ru. 3akasguk obszad
nepenaBaThk MOANMCAHHEIA opHryHan Onanka Hemomruremo B Tewenwe 5 (Ilari) paGogwx IHEH OT IaThl ero
OTHpPaBKH Mo 31eKTporHoM nogre Hemomamremo. Io merevenun 5 (Ilarn) pabounx mHel ckaH komus OnaHka
CYHTaeTCA HENleHCTBUTENEHOM, | JOCTYT K JOKyMEHTaM OyieT MMETh HCKIIOUHTEIBHO PYKOBOIUTENE 3aKa3qHKa.
Miis BHeceHMs W3MEHEHMH B OnaHk (moGapneHMs/ymaneHWs COTPYIHHMKOB B CIMCOK/AKTYalH3allis JAHHEIX)
3aka3umK NOJDKEH HAIPaBUTh HOBBIH OTaHK ¢ aKTyalbHBIMM JaHHBIMUY, B CBA3H C YEM paHee NeiicTBY 0Nl OlaHK
MIPEKpAINAeT CBoe AeicTRrE.

@DopMHpOBaHHE 32Ka32 HA Y CIYTH

O0mue non0KeHHs

K wuCHomHeHMIO NpMHMMAIOTCA TONBKO 3aKasbl, O(OpMIEHHbIe Ha OlaHKAax YCTaHOBJEHHOro obpasna
(IIpmnosxenus 2—9), DOCTYIMBINKE OT ABTOPH30BAHHEIX COTPYIHAKOB 3aKa39uKa.

IIpm mepenade/Bo3BpaTe NOKYMEHTOB Ha XpaHeHwe B Biamke 3akaza Vemyr ([Ipunoxeswe 2) neoGxonumo
yKa3bIBaTh 00Iee KOMMYeCTRO NepefaBaeMbix 3akazqukom Kopobos u Jen.

HcnomauTens 0KaskBaeT YCIyTH CTPOro B o0beMax, ykasaHHEIX B Brnanke sakasa Veuyr. Ipu NpeBsImeHdH
pasee 00603HaYeHHBIX 3aKka3uMkoM oGBEMOB (BBIBO3, Iepefiada M Ip.) 3aKa3 GyNeT OCYWIECTBIEH B paHee

obGo3nagennbIX o6semax. Ilpu cHDKeHEM 0003Ha4eHHBIX 005eMOB McIONHUTENS 110 (aKTy BHOCHT IPABKH B
Brnank 3akaza Yenyr, a 3axkasquk MOATBEPKIAET H3MEHEHHS IIO/IIHCEIO.
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Ormena 3akasa
3aKa39uK MOKET OTMEHHUTh O OpPMIEHHBIH 3aKa3, HAPABUB YBEIOMICHHE Ha afpec zakaz@archiv.ru.

3axa3 Ha JOCTaBKy MOXKET OBITh OTMEHEH He mo3mmee 16-30 mHsA, OpeIEcTBYIOMIEro AaTe AOCTaBKH. Ecmm
3akazurk B 0003HaUSHHEIE CPOKH He yBeqoMuI McnonuuTeis 06 oTMeHe 3aKkasa, YCIIyra CUMTaeTcs OKa3aHHOH
H IIOOJICXKHT OILUIATE B IIOITHOM oOnéme.

3aka3 Ha BEIBO3 HA YHHYTOKCHHE JOKYMEHTOB C TEPPUTOpHH 3aKasduka MoxeT OBITh OTMEHEH He moszauee 15-
00 mBsa, nDpemmecTBYrOmEro BEIBO3Y NOKyMeHTOB. Ecnm 3axasdmk B 0003Ha9€HHBIE CPOKH HE YBENOMHI
HMcnommmrerns o6 oTMeHe 3aKasa, YCIyra HOAJIEKHT OIUIATE B COOTBETCTBHH C YCIOBHSMH JAOTOBOPA.

3aka3sl Ha Ycnyrh, He 0003HageHHbE B IO. 6.2.2 1 6.2.3, MoryT GBITE OTMEHEHH! 3aKa3duKkoM He mo3nHee 15
(IlaTHamuaTH) MEHYT ¢ MOMEHTa HampasneHus Onanka. Eci 3akasymk B 0003HA9EHHEIE CPOKH HE YBEIOMI
Hcnommwurens o6 oTMeHe 3akasa, YCIyra CYMTASTCA OKA3AHHOH M HOIJIEKHT OIUIATE B IIOJHOM OOBEME B
COOTBETCTBHH C YCJIOBHAMH JIOTOBOpA.

Iepenaua JOKYMEHTOB HA XpaHEHHE
O0mme moI0KeHH

HicnionuuTens OpHHAMAET Ha ce0f OTBETCTBEHHOCTH 33 IIOJMHOTY M COOTBETCTBHE Hamadms JoKymeHTOB/Ilen

BHyTpr KopoGa/[lena Tonbko npu HamuuuM Ha Beex JloxymeHTax/Jlenax INTPHX-KOZAA, MPEIOCTABIEHHOIO

HcnonmuureneM, ocymecTsienus HenomauTeneM NefCTBHIA O perrcTpanmi/cBepke Hamuaus JlokymenTos/ e,

MOCTYIHBINNX Ha XpaHeHHe/IepeNaHHeX 3aka3auKy B CHcTeMe yueTa Mcmomaures.

HoaroroBKa HOKYMEHTOB K XPAHEHHIO CHIAMHE 3aKa39HKa

3aKa3zqMK MOKET IpPOBECTH MOITOTOBKY HOKYMEHTOB K XpaHEHHIO COOCTBEHHBIMH cHIaMH. I10IroTorneHHbe

Jena momxas! 65T ynakosaHs! B Kopoba Mcemonawmrens. ITo cornacoranmio ¢ McnomaureneM 3aKazauk MOXKeET

mepefaTts JOKyMeHTHI B COOCTBEHHEIX Kopobax.

Iogrotosnenysie 3aka3yuKkoM K xpaHeHuro Kopoba He TOJDKHEI IIPEBHIMATE MAKCHMANLHO JAONYCTHMEIHR BeC B

12 ([Ieenanuate) kr. I'eomeTprs 1 nenoctHocTs Kopoba He 10ipKkHEI OBITE HApyIIeHs!, Kpsimka Kopo6a nomksaa

cB0oGOIHO M OMHOCTEI0 HafeBaTseA Ha Kopo6.

Ilpy HeoOxomuMocTH 0TOOpaXKe I HEPOopMaIyH o nepenaHHEX Kopobax//lenax B Be6-kabunere HenonanTens

3aka3yuK JO/DKEH NPEfOCTaBHTh VICTIONHHTEMO 31eKTPOHHYIO BEPCHIO OIMCH, IOATOTOBIEHHYIO B dopMare

Excel, xoTopas J0IDKHA COOTBETCTBOBATE hopMe, 0603HaYeHHOM B [Iprioxkeruu 5.

Hcnonmaurens g0 npuéma KopoboB Ha XpaHeHHWe, MOATOTOBIEHHBIX 3aKa3YMKOM, BIOpaBEe HPOBECTH HX

BH3YaJBHBIH OCMOTp Ha COOTBETCTBHE 1.3 M 1.4 IIpaBmi, a Takke OCyIIEeCTBUTH UX BEIOOPOHHEIM KOHTPOJEL Ha

COOTBETCTBHH yCIoBHAM 1.7.2.2. B ciydae BpIABNeHHs axTa HapymeHus, FMcoonHuTe s BIIpaBe:

7.2.4.1 Tlo cornacoBaHMIO ¢ 3aKa39MKOM H 3a €ro CYéT, MPOBECTH IEpeymaKoBKy conepsxumoro Kopoba ¢
BEISIBIIEHHEIMH HapyIIEeHHAMH 10 HeckobkiuM Kopobam mmm B HoBEEA Kopo6.

7.2.4.2 lo MOMeHTa yCTpaHEHHU BBIARICHHBIX HAPYINEHMHA culaMy 3akasqmKa 0TKasaTh B npuéMke Kopo6os Ha
XpaHeHHE, ECIM 3aKa39MK OTKa3bIBAETCS OCYIIECTBIIATH X NEPEyIaKkoBKy craaMu Mcmonsmrens.

7.2.4.3 Curamu McnionsuTens 1 3a c4eT 3aKkasduka ocyliecTBHTh Bo3BpaT KopoGor 3akasuuky, B liepeynakoBKe
KOTOPBIX 3aKa39HKOM OBLIO OTKa3aHO B paMKax JeHCTBYIONMX PacIeHOK H B cornacoBannsie CTopoHaMu
CPOKH.

3akasuuk BrpaBe IloMOmpoBath Kopoba Tomsko mocne ocmorpa McmomHwTeneM HX CONEPXHMOTO Ha

cootBeTcTBHE 1.3 | 1.4 IIpapm.

3aKasyuK HanpapiseT 3akas Mcmommuremo Ha BeBo3 KopoGoB Ha XpaHeHWE TONBKO MO (aKTy yIaKOBKA

HoxymenTtor B Kopoba.

IlopsAnok npenocTaBIeHNs PacXOIHEIX MarepranoB McnonaureneM ofozHagen B 1. 8.13.
5
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Hoproroeka k xpaneHu o cuiavu Henomaurens

IToaroToBka JOKyMEHTOB K XpaHEHMIO cuiaMM MCHonmHMTENA MOMKET OCYIIECTBIATHCA KaKk Ha TEPPHTODHH
Hcnonuurens, Tak ¥ Ha TEPPUTOPHH 3aKa3duKa.

B cnyqae ycranonenns HcnonmaureneM gaxra HeHagmexamero coctosaus Kopodos, len u/Mny JOKYMEHTOR
3akasqrka, koTopsie 0bo3Hadens! B 0.4, Mcmonrurens uadopMupyeT 06 3ToM 3aka3duka i 3aKka3duK B TEIEHHE
2 ([Byx) pabowmx mHedr o0s3aH 3a CBOH CYeT HOTPY3HMTh M BHIBE3TH TAKHE NOKYMEHTH C TEpPHTODHH
Vicnomuprena. Ecrmu 3aka3duk B yCTAHOBIEHHEIH CPOK HE BEIBE3 JOKYMEHTEI C TEPpHTOPHA HlCHOMHMTENS, 0
WCTEYCHUH JaHHOT0 neproja VicmomHuTes He HECET 0TBETCTBEHHOCTE Iiepe 3aKa3aiKoM 33 HX COXPaHHOCTE M
MOXeT 0e3 OMONHWTEIHHOTO COTMIACOBAHMA C 3aKa3dMKOM YHHYTOKHTH MM Pa3sMECTHTH MOKYMEHTEI Ha
maJUIeTe, YIAKOBAaTh INIEHKOH M XpaHuTh 000COGNEHHO OT Opyrux NOKYMEHTOB J0 MOMEHTA WX H3LITHS
3akazamukoM. 3aka3umKk 00f3aH B IOJTHOM 00BeMe OIUIaTHTE AaHHEIe yeuyru Mcnommmremo.

Ecnu HicnoneuTeneM BEIABNCHE! Jlena, mepefaHHble 3aKa3squKoM JUIS MOOTOTOBKH K XpaHeHHI0, Ha KOpemKax
Wi 00NMoXKKax KOTOPEIX IIONHOCTHIO OTCYTCTRYeT MHGOpMAlMA, INO3BOJLIOMES MX OIHO3HAYHO
HAeHTHOHOUpoBaTh Oe3 NpHBieYeHMsA 3akasumka, MCIONHATENs MapKkUpyeT TAKHE AeNa INTPHX-KOAOM H
ynaxopbiBaeT ux B Kopoba. B 3aronoBke omucy JaHHBIM feNlaM TIPHCBAMBAETCA HANMEHOBAHHE «3arcJIOBOK HE
YCTaHOBJIEH).

Ecmn VcmonuureneM BBIABIGHA POCCHII JOKYMEHTOB (JOKYMEHTEI IPENCTABNEHBI B BHAE OTHENBHBIX
Pa3po3HEHHBIX JTHCTOB OyMarH WId B BHIE MHOTOCTPaHWYHBIX NOKYMEHTOB, TIOMEINEHHBIX B (ailiusl MM
CKpeIUieHHbIe MeXOy coboi mobpmM crmocoboM Oe3 dopmupoBanus o6ocobneHHOH OGIOXKKH) IiepeIaHHEBIE
3aKa3uMKoM U1 MOATOTOBKM K XDaHEHHMIO, KOTOPYI0 HEBO3MOXKHO HOCHTH(QHIHMPOBATH 0€3 IpHBICICHHS
3akazunka, McnomauTens dopmmpyer m3 3Toii pocchmm KopobGa. B 3aronmorke ommcu jgaHHEIM KopoGam
IpUCBavBaeTCA HAMMEHOBaHNE «3aroI0BOK HE YCTAHOBIIEHY.

Brecenne VicmomHWTeneM YTOYHEHHBIX 3aKa3gWKOM 3arojioBKOB Jlem B ommchk, mombop KopoOOB W Bce
COITYTCTBYIOIINE YCIIYTH, OIIAYMBAIOTCA 3aKa39MKOM B IOJTHOM O0BeMe.

Cpox cocrapnenus omucy Ha Jlena, mepenannsie 3axa3sdukoM Ha XpaHeHHe, COITIACOBEIBaeTcs CTOpOHAME B
KXIOM KOHKPETHOM ClIydae HHAMBHMAYyansHO. OdopMiIcHHas MaIlIMHONMCHEIM 00pa3oM OIMCEH HalpaBlAeTcs
3akaszyuKy Ha OymaxcHOoM Hocurene M B QopmaTte Excel offHOBpeMeHHO €O cUeTaMW Ha OIUIATY YCIyr mo
TIOJITOTOBKE AOKYMEHTOB K XPaHEHHUIO.
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OGcny:xuBaHHe NepeJaHHLIX HA XpPAHEHNE JOKYMEHTOR

AxTyanuzanusa magopManma
3aKazgmK MOKeT 3alpOCHTE Y Hcnonsurens CIHCOK Haxo[gAIMUXCsA HAa XPaHCHMH H BPEMCHHO M3BATHIX
3akazuukom Kopobor/Ilen, HanpasuB Brnank 3akaza Yemyr.

Cnucok npegocrtapingeTcs 3aKasIuKy B 3IEKTPOHHOM BHJE B hopMare Excel Be mosmuee 3 (Tpex) pabouux mueit
C MOMEHTA 3aKa3a YCIyra.

3aKa3yyK MOXET CaMOCTOATENBHO NONYJHTh aKTyalbHYI0 MH(OPMAIIHIO O CTATYCe NEpPENaHHbIX Ha XpaHeHHe
Kopobos/[len uepes Beb-kabumeT.

IloaroToBKa CONHAJLHBIX CIIpaBOK IO 3ampocamM paﬁcrramcos

Jna oopMnenus 3aKasza Ha NOArOTOBKY COLMAILHOM COpaBKH 3aKa3zunKy HEOOXONHMO 3allONHHTE «3asgBIcHHE
LA HaBe[eHKs CIPABKH IO NOKYMEHTAIRHEIM MaTepHaliaM» B COOTBETCTBHE C TPeOOBaHHMSAMHE, YKA3aHHEIMH B
IIpunosxenwn 9.

Cpox OAroTOBKH H OPEAOCTABICHNA 3aKa3 Ky OJHOH crpaBku coctasiser 5 (I1ars) pabowmx quei ¢ MOMEHTA
IIpreMa 3aKasa.

CripaBKH 10 3apIUiaTe BeLIAI0TCS MakcuMyM 32 5 (I14Th) NeT TpyAOBO#H NeATENBHOCTH COTPYMHKKA. JlomyckaeTcs
o6beqMHEHNE HECKOIBKIX CIPAaBOK B OJHY PacIIMpPEeHHY!0 (Ha 6, 7, 10 1 T. 1. 1eT), IpH 5TOM €€ CTOHMMOCTE PaBHa
CyMME CTOMMOCTEH, BXOIAIAX B HEE CIPaBOK IO 3apILIATe.

Ecmy Ui cocTaBleHHs COPaBKM IO CTaXy HIM HOANTBEPKACHHMSA BPeIHBIX YCNOBuii Tpyma Mcmommurens
ocymecTBrI nozdop 6onee 10 (Jecarn) e, moaGop Kakaoro MOCHEIYIOMEro Jeia OIaduBacTCs OTAEIBHO.

B cnyuae me obHapyxenms HcmonanTeneM HOKyMEHTOB, HEOOXOMMMEIX LA MOATOTOBKHA CIIPABOK, 3aKazduK
OIUIaYMBAET BCE YCIIYTH, CBA3AHHEIE C HX IIOX00POM.

B cTOMMOCTE IOATOTORNIEHHOM CIIPAaBKY BKITHOYEHE! Y CIIYTH 10 €€ JOCTaBKe 3aKasduKy .
IlpeaocraBienye CKaH-KONHH M0 3aNPocaM

Ha ocHoBaHMM 3aka3a 3akasdqmka VICHONTHHTENE MOXKET OCYIISCTBHTH MOAGOp, CKAHMPOBAHHE W OTIPABKY
OTZHENBHEIX NOKYMEHTOB M3 cocTasa Jles Ha 3/IeKTpoHHyIo nogyry HcnonamTens mubo 0CymecTBATE UX 3arpy3Ky
B BeD-KaOMHET.

Ilpu $opmupoBanuy 3akasza Ha moabop moxkymenTa u3 [lena 3aKka3quK JOJDKEH yKasarh mrpux-kox Kopoba u
Hena, B cocTaBe KOTOPHIX NAHHBIM NOKYMEHT Haxomurcs. Ecnm mrpux-xon [lelly paHee He NpHCBAMBANICH,
HeoOxoauMo ykasath mTpux-kox Kopo6a, B cocTaBe KOTOPOro HaXOOUTCA MANKa/Neno, a Takke aTpHOYTHI Ii
ee HueHTHQUKAmAK (3aronoBok). Bee Jlena, Bxomsmpe B coctaB Kopo6a, McnonauTens IpoMapKapyeT ITpax-
KOJIOM H 3aperucTpupyeT B Crcteme ydera.

HcnonanTens ocymecTsiseT CKaHMPOBaHHe IPONIUTHIX M CKPEIUIEHHBIX IeJaThio JOKyMEHTOB 6e3 HapyIeHHs
HX IENOCTHOCTH. 3aKaz4uK IPH3HAET, 9TO JaHHOE 00CTOATENECTBO MOXKET NPHBECTH K YXYIIIEHHIO Ka4ecTBa
HOJNY9EeHHBIX Pe3yNbTaTOB, HO 3TO HE ABJIAETCA OCHOBAHMEM UL NpeTeH3mi K HMcnomHuTemo co cTOpoHEI
Jakazdamka.

HcnomHuTens no yMOIIaHAIO CKAHUPYET JOKYMEHTHI B PEXKHIME Tpafaiuii ceporo» (Ka4ecTBo KCEpOKOIHH) ¢
paspemennem 300 dpi B popmaTe MEOTOCTpanuaHOro PDF.

CKB.HHPOB&HHE JOKYMEHTOB B IBETHOM PEXHMME HIIH C GoJiee BEICOKMM KagecTBOM MOXET OFITH OCYIIECTRBIICHO
1o cornacopaHmo ¢ Micnonaurenem.

B Teyenne ogHOro pabodero JHA 3aKkasdyMK MOKET 3alIPOCHTH CKaHMpoBaHue He Gonee 10 (JlecsaTr) JOKYMEHTOB.
VBenuaenue o6beMa BO3MOKHO II0 cornacosanuro ¢ Ucnonamrenem.
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ITpu obmem obseme ckanupopanms He 6onee 100 (Cta) macToB B feHE 3aka3 HcnonHseTcs B Tedenne 3 (Tpex)
qacoB. BoamoxHocTs 1 CPOKH HCIIOJIHEHMA cm-oﬁpaaon GONBImEro KOMMYECTRA JOKYMEHTOB OI'OBapHBAIOTCA
CropoBraMu HHOUBHYAIBHO.

Ecnu 3aseneHHsli 3aKka3unKkoM JOKYMEHT OTCYTCTBYET B cOCTare npocMoTperHoro Kopoba, 3akas4mk B moaHOM
obseMe omIaumMBaeT okazanHsle McmomauTeneM Ycayrn nponopouoHATEHO 066eMy monobpanusx KopoGos 1

Hen.

[lonoGpanHkle B NepeBeieHHEIE B SIEKTPOHHBIA BHA, JOKYMEHTEI Bo3BpamaioTces Henonmaurenem Ha mpexHee
MECTO XpaHEHUA.

CranpaprHaas gocraska/BbiBo3 Kopoba/llena

3aka3s, OpHHATELI B paboauii fieHs ¢ 9-00 go 16-30 (B maramiy mo 15-30), Bemommsercs McmomanareneM 1o 18-
00 cnemyromero pabodero mes.

3akas, npuHATEIH B paboumii nesk nocne 16-30 (B maTEmny nocne 15-30), Brinonssercsa Hcnonaurenem gepes 1
(Omun) pabounii nens mo 18-00.

B paMkax cTaHmapTHOM [JOCTaBKW/BEIBO3a 33 OJHY MNOE3OKYy OCYIIECTBIAETCH IEepeBo3ka He Gomee 50
(Ilarupecatr) Kopobop wm 50 (Ilarmpecsarn) Hden. VBemwdeHHE KOJIMYECTBA JOCTABIEMEIX €XHMHHI] MOXET
OBITH OCYIIECTBIICHO IIO COrNAcOBaHMI0 CTOPOH.

Cpounas nocraeka/Beieoz Kopota/lena
3akas, OpHEATEI B paboauit gens go 11-00, semonasetrcs Uenomamrenem mo 18-00 Toro e mus.

3aka3, npuHATEIH B pabowmii news ¢ 11-00 mo 18-00, Bemomaserca Mcmonmmamtenem mo 12-00 cnexyromero
paboyero THA.

B pamkax cpodHO# JOCTaBKH/BEIBO3a 33 OJHY IOE3AKY OCYIIECTBISAETCA MepeBoska He Gonee 50 (IlarmaecsTy)
Kopobor mmm 25 ([pammatu marm) Jen. VBenmdeHme KOIMYECTBZ HOCTABISEMEIX EIUHMI[ MOXET OBITH
OCYIIECTBIIEHO II0 coriacoBaniio CTOpoH.

Ilpr odopmnenryr CpodgHOH NOCTAaBKM/BEIBO32 3aKa34yMK MMEET NpPaBo BEIOpaTh YHOOHEII eMy BpeMeHHOMN
HmHTepBan (3 9aca) it ero peamsanuy Mcmomiurenem.

Joctagka/Bo3Bpat onnomGupopanasix Kopoboe

HocraBka/Bo3Bpat omroMOupoBanuex Kopobos ocymectensercs MenomaureneM 6e3 HapyIIeHus IEI0CTHOCTH
1omo.

IInombuporanre Kopo6op ocymecTBaseTcs cuinamy 3akazdpka A0 MOMEHTa HX Iepefiadd Ha XpaHeHHe
HcnomauTemo.

Peectp miomb6 coctapmsercs VcnonauTeneM B MOMEHT IIpEEMa 0T 3aKa3qrka omtoMbuposansoro Kopoba.

B mMomenT npuema panee omtom6uposanHoro Kopoba or Mcnonmaurens 3aka3gux OpOBOIUT CIMYEHAE HOMEPOB
INTpHX-KomoB mioM0 kaxkmoro Kopoba ¢ mamapiME peectpa miom0. B cirydae BEISENEHMS HECOOTBETCTBHS B
bnanxe 3axasza Yciuyr menaeTcs COOTBETCTBYIONIAS 3alWCh H (DOPMHDPYETCH KOMMCCHSA IS YCTAHOBJICHHS
IIPHYHHEI HECOOTBETCTBHA.

]Iepenatla JOKYMCEHTOB IIPH NOCTaBKe

Ecma B Tegenme 30 (Tpmonath) MEHYT ocne mpHes3na K 3akazuuky HICHONMHWTENs O HE3aBHCAIIMM OT HETO
MpHYMHAM HE CMOT IPHCTYIHTE K nepenade Kopoba/[lena, Micnonnurens NpomoiKaeT cBoid MapmpyT. B aToM
ClydJae 3aKa3 CYHTAeTCH BBIIOMHEHHBIM M MOISIKUT omiaTe 3akasumkoM. HcnomHuTens noarsepixaaer daxr
OXHIaHMs 3aBePEeHHOM Komneii or9eta ¢ GPS-Tpekepa apToMobmnd ((rkcamis BpeMeHn), BHIIACKOH 3BOHKOB Ha
HOMEpa aBTOPH30BaHHBIX NpEICTABATENeH 3aKa3dwka, KOIMEH 3IeKTPOHHOIO NHCHMa, HHOOPMHPYIOMIETO O
taxre mpubsITHA VicmonHUTEN IyI BHIIOIHEHAS 3aKa3a. IIpy 3ToM VICIONHUTENs [IPHIIOKWUT BCE YCHITIAS ISt
OCYIIECTBIEHNA AHCTBHI [0 Nepeade JOCTaBICHHEIX OKYMEHTOB B 0003Ha9€HHOE BpeMs.
8
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Ecnu npencraeurens 3axa3uuka, oQOPMHBIIMI 3aKa3, HE MOXET CaMOCTOATENBHO IPUHATH NOKYMEHTEI, OHH
MOryT ObITh IE€pejaHbl HHOMY IIPEICTABHTENO 3aKa3unKa, 0603HaueHHOMY B BllaHKe paspeleHHOro JocTyma.
Ecnu ocymecTBUTE epenady HHOMY IIPEICTABHTEII0 HEBO3MOKHO, JOKYMEHTEI BO3BpamarTcs MenomauTeneMm
Ha IpeXXxHee MeCTO XPAHEHHd, & 3aKa3 CUMTAETCH HCIIONHEHHSIM M IIOUISHKHT OIUIaTe 3aKazdhKOM B IIOIHOM
obseme.

Ilpu orcyrcrBum JHMdTa WM HEBO3MOXKHOCTH €T0 HCIONB30BaHMA VICIONHHTENs B3UMAET JOMHOJIHHUTEILHYIO
Iaty 3a nepeMenmenue Kopoba 3a kaXIpIif 3TaXK, B TOM WHUCHIE IPH JOCTABKE B LJOKOIbHEBIE/ IOBANEHEIE 3TAKH.
3aKazaMK MOXET OTKa3arscs oT Yeuyr Mcnomaurens B ocymecTBHTS HogseM KopoGoB caMocTosTENEHO.

Ecnu npu mpueme NOKYMEHTOB 3aKa3dMK IIPOBOIMT CBepky Hammaus Jlen, Bxomsmmx B coctaB Kopoba, B
npucytcteru Henonaurens, To naHHoe nelicteue Tapudumpyerca McnonsuTeneM Kakx IpOBEJEHHE CBEPKU
HamrusA gen BEyTpu Kopoda.

B crmy9ae BRISBIEHHMS NOBPEXIEHHA BHEIIHEro BUNa gocrasneHHoro Kopoba, B mpunoxenum k Branky 3akasa
Venyr (ITpaioxkerue 4) npuHMMarommeii CTOPOHO#H AeTaeTcs MOMeTKa C yKa3aHHeM MITPHX-KOAa NOBPEeXAEHHOro
Kopoba 1 cyTH moBpexaeHHA.

Orcyrcrsue B bianke 3akasa Yciyr 3anucel o noppexaennsx Kopo6or 6yner BocnipusrmMarsest CTOPOHAMEA Kak
IDOATBEPKAEHNE Hamiexamero cocrosaus KopoOoB, W IanpHeHInie MpeTeH3dd K WX BHEIIHEMY BHOY HE
TIPUHAMAIOTCH.

Bo3spar paHee J0CTaBJIeHHbIX JOKYMEHTOB B APXHB

Eciu B Tevenue 30 (Tpuanmati) MUHYT mocie mpHe3na K 3akasguky HcmomHmTens Mo He3aBHCAIMM OT HEro
NpHYMHAM He CMOr IPHCTYIHTh k npueMy Kopoba/[lena, McronsnTtens mpofoibKaeT cBOi MapmpyT. B aTom
CIly9ae 3aKa3 CUMTAETCs BBRUIONHEHHBIM M HOMUISKHT omnaTe 3aka3gukoM. M cHonmHATeNs NONTBEP.IacT HaKT
OH/IaHVsA 3aBepeHHOM Konmel oTdeTa ¢ GPS-Tpexepa aBToM0OHIA ((hHKCAHS BpeMEHH ), BBIIMCKOM 3BOHKOB Ha
HOMEpa aBTOPH3O0BAHHBIX IpencTaBHreNneil 3akasdmka, KolMell 3MEKTPOHHOrO IHMCHMa, HHGOPMHUPYIOMETO O
daxre npudsTia ViconayTens Wid BEIIONHEHUA 3aKa3a. [Ipy stoM VcnonHuTens OPUIOKKUT BCE YCHITAS I
OCYIIECTBIECHHS IEHACTEHH 110 Iepeade JOCTARIECHHBIX JOKYMEHTOB B 0003Ha9€HHOE BPEMSL.

Ecmm npencrapmTens 3akasumka, o(OpMMBIIMA 3aKa3, HE MOXET CaMOCTOATENBHO OCYIIECTBATH BO3BPAT
JOKYMEHTOB, OHH MOIYT OBITh IOIYy9YEeHBI OT MHOTO IIpEACTaBHTENI 3aKkazdwka, 0003Ha4eHHOrO B Bnamke
paspemeHHoro AocTyna. Eci momyduThs HOKYMEHTHI OT MHOTO IIpefcTaBHTENd HEBO3MOXKHO, McmonHHTENH
IPOMOIDKAET CBOM MapIIpyT, a 3aKa3 CYMTAETCA MCIONHEHHBIM M IOMIEHKHUT oIulaTe 3aKasduKoM B IIOJTHOM
obpeme.

Ilpu orcyrcTBHM JH(Ta WM HEBO3MOXHOCTH €r0 HCIIONE30BAHAS VICTIONHUTENE: B3UMAET JOMONHHATENEHYIO
mary 3a nepememenue Kopoba 3a xaxnpiii 5Tax, B TOM THCIIE P NEPEMEMEHUN U3 HOKONEHEIX/ TIOABALHBIX
sTaXeH. 3aKa3uMKk MOXKET OTKasaTeci OT Yomyr Hcnommwrens W ocymecTBHTH JocTaBky KopoGos
CaMOCTOATELHO [0 IEPBOr0 ITaXKA.

Ecnu mpu Bo3BpaTe NOKyMEHTOBR 3aKa3ddKk IPOBOAMT CBepKy Hamiaus Jlenm, Bxomsmux B coctas Kopoba, B
npucyTcTBry Hcnonsdrens, To naHHOe JeiicTBHe Tapuduimpyerca McmomHuTeneM Kak IPOBEIEHHE CBEPKH
Haymgaus aen BHyTpu Kopoba.

Ilpu cnydae BBRIABIEHHS IOBpEXOEHH:A BosBpamaemoro Kopoba B mpmmoskenum K Brnavky 3akaza Yemyr
(ITlpmnoxerne 4) NPHHAMAIOMEH CTOPOHOH JENaeTCA IOMETKA C YKa3aHWeM INTPUX-KOAA IOBPEXKICHHOIO
Kopoba u cyTu moBpexneHms.

Otcytereue B Bianxke 3akaza Yenyr 3anmceii o nospesxaesusx Kopo6or 6yner rocnpuarMaTecs CTOpoHaMu Kak
MOITBEPXKIEHUE Haanexamero cocrosaus KopoGoB, m [JanbHeHINHe IpeTeH3MM K WX BHEIIHEMY BHIY HE
MPHHAMAIOTCS.
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CpouHoe pezeppHpoBaHHE AyIHT-KOMHATBI

BosmoxHO CpodYHOE pe3epBHpOBaHHE 3aKa3sumKoM AyAWT-KOMHATEI B apXMBHOM XpaHmmume. 3axas
otdopmercs Ha BranKe 3akaza Yemyr u Hanpasisercsa HenonauTeno He mosnuee 11-00 qus npenocTasneHns
AyaT-KOMHATEI.

Ilpu cpovHOM pe3epPBHpPOBaHHMH AYIWT-KOMHATHI 3aKasdMKk MOXKeT 3aka3arh nopgbop ue Gomee 10 (ecsarm)
Kopobos//len, cpok mogbopa koTOpEIX cocTariseT He Gonee 1 (OmHoro) aca ¢ MOMEHTa IOMYIEHHS 3aKa3a.
IMopGop Gomemero komuuectea Kopo6os/den MoXeT GBITh OCYIIECTBRIIEH IO COTNIACOBAHMIO ¢ McnonuaTeneM.

Ilpu pabore B Aymwr-kOMHATE Ha TEPPUTOPHH AapXMBHOTO XpaHWIMMA 3aKa3yuK MOMXET 3aKas3aTh
JONONMHHUTENRHEIH H0g00p 1 npeqocTasneHHe He Gonee 10 (Hecaru) Kopobos//len, 3anonHus 1 Nepeqas Ha MECTE
Hcnomuremo Brnank 3akasa Yeyr. Jlanaeni mog6op TapudunupyeTcs Kak CPOTHBIIA.

IlogroToBka NOKyMEHTOB 3akasduka MIf paboTel B AyNMT-KOMHaTe TapUQHMUMPYETCS KakK MMOI00p/BOZBpaT
Kopoba/[lena u3/e apxus.

CraHpapTHOE pe3epBHpOBaAHHEe AYIHT-KOMHATHI

Bo3MOXHO CTaHJAPTHOE PpE3E€PBHPOBAHHE 3aKa3dMKOM AYJWT-KOMHATEI B ApXMBHOM XpaHHIMIIE. 3aKas
odopmaerca Ha BraHke 3akasa Venyr M Hanpasngercs Mcmonmwremo He mosmaee 16-30 paGouero mas,
MPEIUECTBYONIErO JaTe MOCEEeHNA Ay IUT-KOMHATSL

IIpy cTaHHNAPTHOM pPe3epBHPOBAaHMYU 3aKazduMK MOXET 3aka3ark mopbop mo 50 (Ilarmmecstu) Kopobos//len.
ITop6op Gonmemero xomrgecTea Kopobor//len ro3aMoxkeH Mo coracoBanmio ¢ McmomanTenem.

ITpu paboTe B AyIuT-KOMHATaX Ha TEPPUTOPHY XPaHIWIHI 3aKa39iK MOKET 3aKa3aTh JOMONHUTEILHEN TOA00D
u npenoctapnenne He Oonee 10 (Jlecarn) KopoGos/[en, 3anonaus u nepenas Ha mecte Menomauremo Brnank
3aKasa Youyr. lannsii mogbop TapudupyeTcsa Kak CpOIHBIH.

ITogroToBka moKyMeHTOB 3aka3duuka i paboTel B AyoWT-KOMHATE TApHQMITAPYETCs Kak I0H00p/BO3BpaT
Kopoba//lena u3/B apxus.

Brieoz Kopo6os//les H3 XpaHAIAINA CHJIAMHA 3aKa3unKa

3aKa3uMK COOCTBEHHBIMH CHJIAMM MOXET OCYIIECTBHTh H3bATHEe M BEIBo3 KopoGog/llenm ¢ Tepputopnn
xpaHmwmma VicriomHATeNs.

3axaz Ha nonbop u Beipady He Gonee 50 (Ilaruzecarn) Kopobor/den Bemoimsercs McmonauTeneM B TedeHue 3
(Tpex) uacoB c MOMEHTA IIOTYYEeHN)A 3aKa3a IPH YCIOBHY, 9T0 JaHHEIH 3aKa3 HanpaslIeH 3aKa3udaKoM He II03Hee
11-00 storo >xe mua. 3akas, mpuraATeii ¢ 11-00 mo 16-30, BemonaseTcs x 9-00 crnemyromero paGodero IHA.
Tlon6op Gonpmero xomaaecTBa Kopo6os/ e Bo3MOXeH 110 corniacopanmio ¢ Memonmauarenem.

3aka3 Ha cpouHsLi mopbop u Beiady Kopobos/[en eemonasercs Menonaurenem B Tegenue 1 (OxHoro) gaca ¢
MOMEHTA [OJTYYECHHA 3aKa3a IIPH YCJIOBHH, 9TO 33aKa3 HampaelieH B padouue muum ¢ 9-00 mo 16-300. 3a ness
3aKa3dMK MOXKET 3aKa3aTh noAbop u Belady He 6onee 10 ([ecaTu) Kopobor/Ilen no cymme Beex 0lOpMIEHHBIX
3aka30B. Bee 3akasel Ha mogbop Gonee 10 (Jecaru) KopoGor/[en OynyT ucnonuesns k 9-00 cienyromero oHS 1
TapEQUIMPYIOTCA Kak mouck ¥ Bo3spaT Kopoba mo 3asske. IToxbop Gombmero xommaectBa KopoGos/len B
paMKax O/{HOTO JHA BO3MOXKEH II0 COrllacoBanmio ¢ Vicrmonaurenem.

HPH BpI@a4€ NOKYMEHTOB C TEPPHUTODPHH XPaHWIAIIA HcnomamnTens 3aka3auk caMOCTOATENBHO OCYIIECTBIIACT UX
NEPEMEINEHME H MOTrPY3KY B aBTOTPAHCIIOPTHOE CPEACTBO. B ClIydac NpHBJICYCHIA Hcnonmaurens x Orpy3Ke
HaHHBIC YCW oJjIexar omare.

Bozspat KopoOor//les1 B XpaHHINIIE CHIAMH 3aKA349HKA

3aKa3z4uKk cOOCTBEHHBIMY CHJIAMH MOJXKET OCYIIECTBHTE BO3BPAT paHee JocTarleHHBX KopoOoB Ha TeppHTOpHIO
xpaammuma Mcnonaurens.

10
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3akaz3 Ha Bo3epaT He Gonee 50 (ILrrunecstu) Kopobor/Ilen, HanpasneHHsli 3akazgukoM B pabogue mau ¢ 9-00
o 16-30, BemonasAeTca MicnonHuTeEM Ha CleIyIomuii NeHb B paMKax rpaduka paboTs! xpaswmma. Bozepar
Gomemero konmauectea Kopobor/[len Bo3MokeH II0 COrIacoBaHuio ¢ Mcmonamrenem.

Ilpm BO3BpaTe HOKyMEHTOB B XpaHWMIE 3aKa3iMK CaMOCTOATEIBHO OCYNIECTBIIET HX IIEpPEMEINEHHE H
morpy3ky. B ciydae npuenederns McnomHATE K NOTPy3Ke JaHHEIE Y CIIYTH IIOJISKAT OILIATE.

JocTaBKa pacxoHBIX MATEPHAJIOB

Pacxomasle MarepHanbl (apXMBHEIH KOpoO, KpHIIKAa K apXHBHOMY KopoOy, (aioBbli HakOmHMTens H T. A.)
IOCTABJAIOTCH 3aKa3dmKy B COOTBETCTBHH C 00BeMaMM, yKa3aHHBIMH B bnamke 3akaza YclIyT, Ha IUIATHOH
OCHOBE.

Ecii JoCTaBKa pacxoIHBIX MaTepraioB 3aKka3zqauKy OCYIECTRISTCS OMHOBPEMEeHHO ¢ nocraekoii KopoGog/ e,
IUI4Ta 33 JOCTABKY PACXOJHBIX MATEDHUAJIOB HE B3UMAETCH.

3axa3uMK MOXKET OCYMECTBHTh CAMOCTOATEIFHEL BEIBO3 PaCXOJHEIX MaTepHaloB ¢ Teppuropun McnonauTens
(xpasmmame, ).

HcnomauTens He OCYIIECTBIAET BEIBO3 pPaHEe NOCTABICHHBIX M HE HCIIONB30BAHHBIX 3aKa39HKOM PacXOMHBIX
MaTepyanoB i He KOMIIEHCHPYET MX CTOMMOCTE.

Hcnmonb3opaHHe H 3aMeHa aPXHBHOI0 Kopoba

B cny4ae BeiaBnenus McnonmHaATeneM MOBPEXICHHBIX HEOIUIOMOHPOBAHHEIX aPXMBHEIX KOPOOOB, MOANIEKAIIHAX
3aMeHe, 10 OTHPaBKY 3akazquKy McnoHMTENs MPOBOINUT HMX IIEPEYIakoBKY 3a CBOM CUEeT ¢ COXpaHEHHEM paHee
[IPHECBOEHHBIX HM INTPHX-KOHOB.

B ciygae Beusienenms VicmomHHWTENneM NOBPEKIEHHBIX OIUIOMOMPOBAHHBIX apXUBHEIX KOPOOOB, MOMTEXAINHX
3aMeHe, MX 3aMeHa OymeT oCyIuecTBIEHA B MOMEHT WX Iepelaqd 3axazqmky. JIeHCTBHS 10 MX NepeylaKkoBKe
6yoyT OCYINECTBIATHECA CHIAMH 3aKa3zduKa.

Becmnarnas 3aMeHa apXUBHOIO KOpoOa IPOU3BOAKTCA B COydae:

HapEIBa M000# CTOPOHEL, IIPEBEINAIOMEro B IHHY 9 ([IeBATH) CM;

HapyOIeHWsA LENOCTHOCTH PYdYKH IPH YCIOBHH, 9T0 JOKYMEHTHl BHYTPH apXWBHOTO Kopoba IO3BOILIIOT ee
GecnpensaTCTBEHHO HCIIONB30BaTE;

3arpA3HEHHs apXMBHEIX KOpOOOB, KOTOPIE MOI'YT OKAa3aTh IaryOHOe BIIMsIHNE Ha COXPAaHHOCTE NOKYMEHTOB.
BecnnarHas 3aMeHa apXHBHOTO Kopo0a He IPOM3BONHTCS B CIIydae:
IUIOTHOM YIAKOBKH ApXMBHOIO Xopo0a 3akazdWkoM MW, KaK CJIENCTBHE, HEBO3MOXHOCTH (3aTpyIHEHH:A)

HCIIONB30BaHMA €r0 pydYeKk IpH IOrpy3Ke, H3MEHCHHMA TeOMETpPMH H SKCIUIyaTalMOHHBIX XapaKTePHCTHK
apXHBHOI0 KOopo0Oa (KpEIMKA He 3aKpEIBAETCH IUIOTHO);

[pEeBBIIEHHA MaKCHMAIBHOro Beca (12 kr) 3amoJIHEHHOr0 apXHWBHOTO Kopoba;

padee 3adHMKCHPOBAaHHOTO ()aKTa NOBPEXKISHWS aPXHWBHOTO Kopoba mo HesaBucsmmM oT Hcemommmrens
[IPUIAHAM;

3aIIONIHEHNUs apXUBHOTO KOpoOa TOKyMeHTaMu, NPERBIIAIONIMMY ero dopmar;

paHee OCYINEeCTBICHHOM MOCTABKH apXHBHOTO kopoba 3akazamky Gonee 3 (Tpex) pas;

€CIIH apXHBHBIA Kopob He sBisieTcs GrpMeHHBIM Kopobom HcmomauTerns.

Ilpu oOHApY:XCHHH ApXHUBHOTO KOpo0a, IMOBPEXISHHOr0 IO NPHYMHAM, HE 3aBUCAIEM OT McmomHHWTeNs,
VicnonHuTes NOJDKEH CBA3ATHCA € 3aKa3UMKOM IS COITIACOBAHHMS SHCTBHMIA 110 3aMeHe Takoro Kopooa.

B crnyyae 3aMeHbl apXMBHOro Kopoba mo mpramHaM, He 3aBrcanmM oT McmomamTens, 3akasduk omnaumBaeT
Veiryrd o mpefocTaBlieHrio Kopoba, HakIe Ky mTprX-KoJa, OCYINECTRICHII0 JEHCTBHI 110 €T0 IEPEYaKOBKe,
a TAaKKe MPeIOCTABNEHHI0 KOH(GHIEHIMANBHEIX IIoMO (IIpH HeoOX0IMMOCTH).
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000 «[Jdenuc Apxme»
Denwc Apxus  [a! 125424, Poccus, Mockea, wocce BonokonaMmckoe,
aom 71/22, kopnyc 3, nomewieHue 96

8.14.7 Ecmm cpsazaThcAd € 3aka3dWKkoM He TIPEICTABIAETCA BO3MOXKHBIM, W/HIM 3aKa3ddK OTKA3alCsd OT 3aMEHBI
MOBPEKIECHHOIO apXHBHOTO Kopo0a, W/HMIM apxXxWBHBEIE Kopoba GrUM omnomOupoRaHel padee, McmomHuTeH
MPEeAIpPUMET MEPHI 110 IPeNOTBPAIIeHIIO JaNbHeHIero paspymeHns kopoba, 3aduKCHpoBaB pasphiBEI CKOTYEM.

BecnnaTHas 3aMeHa KPHIIIKA K apXHBHOMY KopoOy HICIIONHHTENEM HE OCYIIECTEIAETCA.
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000 «Odennc Apxus»

Henuc Apxve | [1a! 125424, Poccus, Mockea, wocce Bonokonamckoe,

8.15

8.15.1

8.15.2

8.16
8.16.1

8.16.2

8.16.3

8.16.4

8.17
8.17.1

8.17.2

8.17.3

8.17.4.

nom 71/22, kopnyc 3, nomeweHue 96

BESBOSBPETHOC HIBATHE

3aka3 Ha Oe3BO3BpaTHOE H3BLATHE NOKyMEHTOB odopwiercs Ha Branke 3akasa Yenyr ([Ipmioxkenue 2) u
HomkeH ObITE NOANMCAZH PYKOBOJUTENEM OPraHM3alHMH-3aKa3TAKA HIIH JTALOM, ACACTBYIOIMM HA OCHOBaHUH
IOBEPEHHOCTH OT HMEHH 3aKa34HKa.

Ilopanox Beimasm Kopobor/[len mnpu 6e2B0O3BpaTHOM H3BATHH ONpENEeIAeTCS COOTBETCTBYIOIIEMH ITyHKTAMHA
HacTosmyx IIpasun, HMEIOINX OTHOINEHHE K BhIJade/I0CTaBKe JOKYMEHTOB M3 XpaHHIHINA.

OTGOP AOKYMEHTOE Ha YHHYTOXXE€HHE C COCTABJICHHEM aKTa

B nmemax omrmMumsanmy o6beMa NepefaHHBIX Ha XpaHEHHE HOKYMEHTOB 3aKa3uwKa M NpH YCIOBWH HATHYHA
Heobxoaumoi nE(GopManyy o ux arpudyTaM B CucteMe yuerta Mcnonmaurens McnonauTers He nosagee 1 Mapra
KXK/IOT0 Tofa NpefocTaBifAeT 3aKasdyuKy JaHHbIEe Io kommdecTBy KopoOop/Ilen, cpoxu XpaHeHHS KOTODEIX
HCTEKIH. -

Ilpn wanpasnersy VICIOMHATEO 3aKa3a HA COCTABICHHE AKTa O BEIIEJICHHH NN HA YHHITOXKEHHE 3aKasdimK
HOATBEPKIAET, 9TO apXHBHAsA 00paboTKa JOKYMEHTOB C IOCTOAHHLIME ¥ JIOTOBPEMEHHEIME CPOKAMHE XPaHEHHS
33 JAaHHBIA NEPHOJ OPOBEEHA H IPETEH3HMH IO TNOPAOKY OKAa3aHWd apXWBHBIX Ycuyr McmonHuTemo
IIpeIBABIATECA He Oy IyT.

KoMmmneke Yenyr no cocTaBneHmio AKTa 0 BBIIEJICHNH OKYMEHTOB Ha yEugToxerre 1o 1000 (Onmoii Teicaam)
Hen ocymectemserca Mcmonemrenem B Tegenue 20 ([Bamuaty) pabodmx mHEH ¢ MOMEHTA IIOIYYEHHs OT
3aka3zuuKa Hajuexame oQOopMIEHHOIO OpUIvHaNa blanka KOH(QHACHUHATGHOIO YHHITOXKEHHA NOKYMEHTOB
(ITpunoxenue 6). Cpoxu oT6Gopa Ha YHHYTOXEHHe GONBINEr0 KOJMYECTBA JeJ COrNacoBhBaiTca CTOpoHAMHE
IOIOJTHHUTENBHO.

Hcnonawrens npenocTasiigeT 3aka3quKy NpeJBapUTeNsHEIA AKT O BEIIEICHIH JOKYMEHTOB Ha YHHITOXEHHE B

mByx skzemmuiapax. Ilocrme yTBepiieHHMs JAaHHOrO akTa 3aKa3dUMKOM M IEpefadd ero ONHOIO SK3eMIUIIpa
Hcnomauremo HMcmonumTens ocymmecTBIieT (U3HHYECKOe YHHYTOXKEHHE MOKYMEHTOB Ha INpelepe ¢
npejocTasineHueM AxTa 06 yHEITOXKEHHH NoKyMeHTOoB (IIpanoxkenye 8).

DuzuyecKoe YHHYTOXKeHHEe

1A YHHYTOXCHHs JOKYMEHTOB HeoOxommmo odopMHTH BraHk 3akasa KOHOHMISHIHMAILHOIO YHHYTOXKEHHSI
noxymenTos (IIpmnoxenue 6) ¢ ykazarmem nepedrsa KopoGoe/Jlen, 0TOGpaHHEIX K YHHYTOXKEHHIO.

Brank 3akasa KOH(HIEHIHANTBPHOIO YHMYTOXEHHA NOKYMEHTOB NOJDKEH OBITH IIOJNHCAH PYKOBOJHTENEM
OpraHH3alHM-3aKa39MKa WIH JIMIOoM, JeHCTBYIOIMM Ha OCHOBaHHH JOBEPEHHOCTH OT UMEHM 3aKazqHKa.

3a nens McionanTens noabupaet Ha yararoxenue He 6omnee 50 (ILrrunecarr) Kopo6os/Jlen 3akasqauxa. [TonGop
Gonpmero KomigecTsa Kopobos/Jlen ocymecTBIAeTCs Mo corlacopanmio ¢ Menomaurenem.

Du3dyuecKoe YHHYTOXKEHHE OKYMEHTOB OCYIIecTBiAercs McmonHhTeneM B KonudecTse He Oonee 50
(Ilaramecsta) KopoGos B neHs.

8.17.5 @uzmieckoe yruarokenue Kopobos/Jlen ocymectenserca B Tedenre 3 (Tpex) paboumx mmeii ¢ gatel mogbopa.

8.17.6 Tlo daxry ymugroxenus Kopo6os/Ilen HcmonHHTENs HPedoCTaBiseT 3aka3sduky AKT 00 YHHYITOXEHHH

noxymenTos (IIpmioxenue 8) ¢ ykasaHMeM JaTsl OKa3aHHA Y CIYTH, KOMMYSCTBA M BeCa JOKYMEHTOB.

8.17.7 HcronHuTens He OCYIIECTBIAET JOCTARKY M BO3BPAT 3aKa3uHMKy OCTABIIMXCA IIOCIE YHMYTOXeHHA KopoGos,

nanok, §aiIoBbX HAKOIOHTENIeH, a TakKe HHOM Taphl M He KOMIIEHCHPYET MX CTOHMOCTE.
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Aenuc Apxus | [da!

8 800 707 8700
info@archiv.ru
www.archiv.ru

000 «denuc Apxus»

125424, Poccus, Mocksa, Wwocce Bonokonamckoe,
aom 71/22, kopnyc 3, nomelleHue 96

Npunoxenne 1 x lipapniaM oKazaHAESA YCIyT

BNAHK PASPELLEHHOIO AOCTYNA
OTnpaBbTe opuriHan Gnanka B «[ennc Apxusy, a ero ckaH obpas no agpecy zakaz@archiv.ru

HanmeHoBaHWe 3aKka3uuKa:

l Otpen:

lOpuanyecknii agpec:

TenedoH:

| e-mail:

1. HOBbIA BJIAHK

2. BONOJIHUTENBHBIA BIAHK

(oTmeHsieT Bce AeiicTBYIOWME CNWCKW BBTOPWU30BaHHLIX (LONOAHAET AEACTBYIOWME CMUCKM  aBTOPU30BaHHbIX

COTPYAHMWKOB) COTPYAHWKOB)
3. BCTYNAET B CUNY C l
4, CNUCOK ABTOPM30BAHHbIX COTPYAHUKOB:
damnnma, UMA, OTYECTBO/A0NKHOCTb Kog poctyna ana Mob. TenedoH/e-mail

aBTOpM3auMK B
NnyHom KabuHere*

*Kop, JOCTYyIIa IPHUCBAHBACTCA CAMHAM aBTOPH30BAHHEIM JIHIIOM, JOJDKEH COASPKATE IMClia B GYKBBI

5. ABTOPU3ALIMA

(aBTOpW3aLMA NepevncNeHHbIX COTPYAHUKOB NOATBEPKAAETCA NOANUCHI0 PYKOBOAWTENA OpraHusaUmMm Uau MHOro

COTPYAHMKA, MMEIOLLLEro NPaBo NOANMUCH)

OO/MKHOCTb pyKoBOAMTENA

noganuch

MIL

14
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8 800 707 8700
info@archiv.ru
www.archiv.ru

000 «[enuc Apxus»
125424, Poccus, Mockea, wocce Bonokonamckoe,

Denwuc Apxus | Ja!
aom 71/22, kopnyc 3, nomelieH1e 96

IIpnnoxenne 2 x IIpaBuIaM OKa3aHHS YEIyT

BJIAHK 3AKA3A YCIIVI Ne oT,

INTPEX-KOJ

SBnsercs akToM mpuema-liepeaqu Jes/KopoboB, 3aKasza yCuyr
M pacxoJHbIX MaTepHasoB.

Hata nocraBku Kem 3akazano (©.J1.0.)

Haumenoranne 3akazumka Tenedon

Orpen e-mail

Azpec JOCTaBKH/BEIBO3A

(ora, mad):

1. IEPEIAYA HA XPAHEHVE HOBBIX JOKYMEHTOB :ﬁ‘;’;ﬁ‘;‘; K‘;’:ﬂ B He&':ﬂ“ﬁ:‘:’::;;::ﬂ‘;ﬁa

ITogrorosneHo 3akazaHkoM

‘Ynakopka McrnonHurenieM Ha MeCTe

2. BO3BPAT HA XPAHEHME OT 3AKA3YMKA Kon-so xopoGos Kox-o gen

Bosspar B apxuB cmnamu Mcnomanrens

Bosspar B apxuB cHIaMH 3aKa3qrka

3. JOCTABKA/MOEOP/BE3BO3BPATHOE H3BATHE Koa-so xopobos Kon-Bo gen

CrasgaprHas JOCTaBKa IO afpecy 3akasqauka

Cpoynast locTaBKa 1o afpecy 3axasumka

CranpaprHas BhIJjaga B apXuBe

Cpognas BEIIaga B apxuBe (B JCHS IIOAATH 3aMBKH)

be3posppaTHoe m3BATHE (3a6epiemcs nevamelo U HOOHUCHIO

Pyxosodumena opzanusayuu)

3akazamk /

4. TOMOJJHHUTEJIBHBIE YCIIYTH

IIpenocraBnenye ayIAT-KOMHATEL: JaTa & %» 202 r.Bpemsc o

Ilpenocrapienue ckaH-00pasa JOKyMEHTa

e-mail BeO-kabuner

L]

ACTATHM3HpOBAHHAA

L]

CocTagJICHAE OIHCH
YIIpOIEeHHAsA

5. JOCTABKA PACXOJHBIX MATEPHAJIOB

ApXHBHEIS
Kopoba ¢
KPBEIIIKOHi

(ur.)

Jlon. Kpemmky
k xopoOy (mT.)

DaiiioBsIE
KopoOk# (mT.)

3um naket

IFrprx-komst
Ha xopoba (1oT.)

IITpux-KOxE!

Ha nena (ImT.)
O omamapusie
O smoiiasie

ITnom6st
(mr.)
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000 «[enuc Apxus»
Benuc Apxus [la! 125424, Poccus, MockBa, wocce BonokonaMckoe,
aom 71/22, kopnyc 3, noMelleHue 96

Hpnnoxenne 3 k IIpapaaam oKa3aHUSA YCayr

NIEPEYEHB KOPOFOB/IEJ/AOKYMEHTOB
K BJIAHKY 3AKA3A N oT

Ne Ne kopoba Ne pena HaumeHoBaHHe JOKyMeHTa Ilpnmeuanue
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Aenvic Apxws [a!

8 800 707 8700
info@archiv.ru
www.archiv.ru

000 «[denuc Apxus»

125424, Poccusi, Mockea, wocce Bonokonamckoe,
nooMm 71/22, kopnyc 3, noMelleHue 96

Ipnnoxenne 4 k lipaBaiaM OKa3aHHA yCIYT

IIEPEYEHB BBIABJIEHHBIX JE®EKTOB KOPOBOB/IEJ ITPH JOCTABKE/BO3BPATE

K BJIAHKY 3AKA3A Ne oT
Ne Ilrpux-xoxg Onmcanre cyTa nedexra KeM nanecen nedext
Kxopoba/mena
Ot 3akazuuka /
«_» 20 r
Ot Wcnomanrend
« _» 20 T
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000 «[lenuc Apxus»
Henvc Apxue [da! 125424, Poccus, MockBa, wocce Bonokonamckoe,
nom 71/22, kopnyc 3, noMeLieHue 96

Ipriaoxenue 5 k [Ipapunam oKa3aHus yeayr

HamMeHoBaHMe 3akazamka

HamMeHoBaHWE CTPYKTYPHOIO OApasaeneHus (OTaena)

Omces Ne Oell, Iepe/laBacMEIX Ha XpaHeHue JIUCT OIHCH
Or«  » 20 T.

NeNe | HITpux-xox gejia 3aronoBok gena Jartsl gena I Tpax-Kox
Kopoba
Hroro ( ) men
Bcero ( ) INCTOR OIHCH
Omnwck coCTaBmHI / /
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000 «denuc Apxus»
125424, Poccus, MockBa, Wiocce Bonokonamckoe,
pom 71/22, kopnyc 3, noMeuieHue 96

Renwuc Apxus [a!

Ipunoxenue 6 k lpapnnamM okasanus yeayr

B/IAHK 3AKA3A KOH®UAEHUMAJIBHOTO YHUYTOXEHUA Ne oT
HanmeHoBaHve 3aKkaszvymnka [Darta 3akasa
Kem 3akasaHo TenedpoH
Agpec, ¢ Kotoporo 6yayT E-mail
BbIBO3UTLCA AOKYMEHTLI™®
Hanuune napkoBku pa/wer Sram/KomHaTa
OrpaHn4eHua no Bbesgy GonbLuerpysHbIx
asromobunei
Tpebyetca /M 0pOPMAATL | Ha COTpyAHMKOB/HA aBTOTpaHcnopT/He Tpebyerca | Hanwuue nudra | rpyaoBoit/nacc-kuiif/ner
nponycKa gna besga (HymHOe nogyepKHyTs) (HyHOe noauepKHyTy)

noAnu1ce 3aKasumka
mn
1. YHUYTOMEHWUE KOHTEAHEPOB «AENAC APXUB»:

BbIBE3TU Ha BbIBE3TU COAEPHMMOE U3
LOCTaBUTE  NyCTble AOCTaBUTL

YHUYTOMEHWE METaNUMECKUX
6ymamHble meTananyeckue .

6ymaHbie P = KOHTelHepoB (B wWT.)

5 KOHTeiHepsI (B LWT.) KOHTelHeps! (B wWrT.)
KOHTeiiHepb! (B WT.)

CpOYHbIi BbIBO3 (B AeHb 06palleHna) 6e3

= CTaHAapTHLIM BbIBO3 (Ha CeAyIoLMii AeHb,
3aMeHbl Ha HOBbIM Aap ( AVIOLNIA AeHb)

2. YHUHTOMEHUE HOCHTEﬂEﬁ WHPOPMALIUWA SAKAZHUKA

[ ]

MpeanoyTuTensbHan AaTta BblB03a ¥

]

YHUUTOXEeHNe ByMaHbIX HoCUTenen YHUYTOMEHHWE aKLM3HbIX Mapok (PCM)

YHUUTOMEHWE B NPUCYTCTBUM 3aKazuunka YHUUTOMeHH e 6e3 NpUcyTCTBMA 3aKasuumKa

Bo uT0 ynakoBaHbl HOCHUTENW UHdopMaLm:

8 Kopobku/ KO/I-BO CpeaHuii pasmep Bec 1 wr. B MELIKu: KO/I-BO cpepHuii paamep | Becluwr.
CBA3KM:
B Nanku: KOn-BO Bec 1 wr. pOCChbInNk: | NpUMEpPHBLIN BEC

3.YHUYTOXEHWUE KOPOBOB U3 XPAHU/TULUA « AE/IUC APXUB»:

C COCTaBfeHMeM aKTa O BblAeNeHWM Jen K 6e3 cocTaBneHWMA aKTa O BbLIAGNEHWM AEN K
YHUYTOMEHMIO C YKa3aHWEeM CPOKOB XpaHeHuA YHUUTOMKEHMIO C YKa3aHWeM CPOKOB XpaHeHWA
BoKymeHTOB (no dopme Pocapxuea). JOKYMEHTOB

Mpotrm YHUHNTOXKMTL COSEPHKMMOE CeAYIOLMX KOPOBOB (yKasaTh WTPUX-KOAk! KOpO6OoB):

dakmuueckuii Bec (opopmnaerca onepatopom «fenuc Apxus»):
*Ha Kaablii agpec ohOpPMNAETCA OTAENBHbLIA BAaHK
**TOYHYIO AaTY ¥ BpEeMA BbiBO3a HeoBXoAMMO cornacoBath € onepatopom «[enuc Apxvs» no TenedoHy: 8 (800) 707-8700
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8 800 707 8700
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000 «denuc Apxue»

Renwvic Apxus | [la! 125424, Poccus, MockBa, wocce Bonokonamckoe,
Aom 71/22, kopnyc 3, nomelueHue 96

Hpunoxenne 7 k llpapnaamM oKazaHus YCIYT

INEPEYEHDB KOPOBOB/IEJ
K BJIAHKY 3AKA3Y KOHOHJIEHITAAJBHOI'O YHHYTOXEHHAA

Ne oT

O CocraButh «AKT O BEIIENECHNH J€] K YHUITOXEHHUIO C YKA3aHHEM CPOKOB XPAHEHHS JOKYMEHTOB»

ITpocuM YHHYTOXHTE COREPHKHIMOE CIIEYIOMHX KOpoboE:

Ne xopoba/mena Ne xopoba/nena Ne xopoba/nena Ne xopoba/mena * | Ne xopoba/mena
IIOJDKHOCTE PYKOBOIHATENA nopmmacs/MLIL. dbamMuMd, AMA, OTIECTBO
3akazqanka
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000 «lenuc Apxus»
Denwuc Apxus [a! 125424, Poccus, Mockea, wocce Bonokonamckoe,
nom 71/22, kopnyc 3, nomelleHue 96

[pnnoxenne 8 k [IpagnnaM oxazaHus yeayr

AKT
00 YHHYITOKEHHH NOKYMEHTOB

000 «Jlemuc Apxme» mpomsBenmo «_ »_ 20 TI. koHQWOEHIWANBHOE YHMYTOXEHHME Ha IIpenepe
JOKYMEHTALHH B KOIHIECTBE ( ) _ ,opuHATORi « _» 20  T.0T
B cOOTBETCTBHH C JlorosopoM Ne oT «_ » 20 r. v brna#koM 3akaza KOH}HIEHIWATEHOTO
yHIITOKeHAA Ne OT «__» 20 1.

ITo daxry okasaHHEX Yciayr CTOPOHEL IPETEH3HHA HE HMEIOT.

Ot Hcnomauren: Or 3axazumka:
T'eHepanEHEL! AEpEKTOP
000 «lemac Apxue»
Armomun JI.A.
«_» 20 r. « » 20 r.
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Nenwc Apxus [a!

8 800 707 8700
info@archiv.ru
www.archiv.ru

000 «[enuc Apxue»

125424, Poccus, MockBa, wocce Bonokonamckoe,

Aom 71/22, kopnyc 3, nomeweHue 96

Ipuaosxkenne 9 k [Ipasrnam oxazaHue yeayT

3ASBIEHWE NJI5I HABEJEHWUS CIIPABKH ITIO JOKYMEHTAJBHBIM MATEPHAJIAM

HaumeRoBaHme

Tenedon
3aka3unka

ara

Otnen A

JIOCTaBKH
AJnipec oCTaBKH e-mail
Kewm 3akazano TTommmce:

Meron
NpPEeaOCTABICHHS

3aBepeHHbI OPUTHHAN: a/HeT
ckaH obpa3 Ha e-mail: na/mer

@amMuITHs, M5, OTYECTBO,
MeHAIAach (PaMHIIHA, B KAKOM

rogy

Appec Mecta paGoTsI

Hazpanue yupexxaenus, B
KOTOpoM paboTal, B KaKOM Tromy
ycTpoucs Ha paboTy

Ilepuon noaTBEpAKACHAA CTaXAa
(c...-mo...)

O 4eM 3ampammBacTCs CIpaBKa
(comepkaHue 3ampoca)

Kynma u mna xakux nenei
3anpalHBaeTCs apXuBHAL
CIpaBKa
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