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06 yrBepa/Ienun
IIpaBu/ oprauu3zauuu XpaHeHHs1, KOMILICKTOBAHHSI,
Y4eTa H HCMOJIL30BAHMSA JOKYMCHTOB Apxuenoro gonna Poccuiickoi
Mejiepaitnu B APYrUX apXHBHBIX JJOKYMCIITOB B I'0OCY/IAPCTBEHILIX OPranax,
OpPranax MecTHOI'O CAMOYHPABJICHAS U OPraHH3aLUsX

B coorsercrsun ¢ uynkrom 2 uactu 1 ocrarbu 4, uacrplo 5 crarbu 14
Derepanpitoro 3akona or 22 oxraOps 2004 . Ne 125-P3 «O6 apxuBHOM Jieie B
Poccuiickoit Mejiepauun», noanyukrom 2 nynkra 6 1lonoxenus o @ejcpalibiiom
apXMBHOM  arcu1cTBe, yIBepxk/chioro VYkaszoMm llpeswicnra Poccuiickol
@ejeparvu o1 22 wronst 2016 1. Ne 293, npu ka3 bl B a 10:

YTBCPJHTDL npujraracManic I IpEI.BHJIa OpraHH3alin XPaHCHHA,
KOMILJICKTOBatKsd, v4erta W MCIIOJIL30BaHHA JIOKYMCHTOB ApX[/lBHOI'O (]’JOEL’lii
Poceuiickon (DL‘;,'IC}'JHI{HH W JIPYIHX apXUBHLIX JIOKYMCIITOBR B T'OCY/IaPCTBCITHELX
oprafax, oprapiax MeCTHOro CaMoyIrpapliCiik:a U opralik3aliusax.

Pykonojmicis AL Aprusos

www.archiv.ru Mbl 3Haem 0 AOKYMeHTax Bce 1 gaxe 6onblue!



& Oenuc Apxus ApxvMBHaa o06bpaboTka W cAaYa  OOKYMEHTOB B TOCApXMB.
XpaHeHune, CKaHWPOBaHWeE, YHUYTOXKeHue, nepenner AOKYMEHTOB.

www.archiv. o
rchiv.ru CX3[3, 3N1eKTPOHHbI apXMB M aBTOMaTHU3aumuaA cyK6bl JOV.

8(800)707-87-00

VY TBepKICHBI
npukasoM Pocapxusa

oT «3L»_tiresnld 20453r. Ne ‘7:)!

IIpaBu/ja OPraHU3aNMH XPAHEHHS, KOMIVICKTOBAHHS, YI€Ta H
HCI0JIb30BAHASA A0KYMeHTOB ApxuBHOTo (honia Poceniickoii @eaepanun H
APYrHX aPXHBHBIX JOKYMEHTOB B rocyJapcTBeHHbIX OPraHax, OpraHax
MECTHOI0 CAMOYNPABJICHHS H OPraHH3aLHAX

1. O0uHe moa0KeHHA

1.TIpaBuina  OpraHM3allMd  XpPaHEHHA,  KOMIUIEKTOBaHHs,  y4cTa
¥ WCIONB30BaHMA JOKyMeHTOB ApxuBHOro (omga Poccuiickoii Pepepanuu
¥ APYTHX apXHUBHBIX JOKYMEHTOB B TOCYJapCTBCHHBIX OpraHax, OpraHax MecTHOro
CaMOYNIPaBJiCHHs W OpraHmsauusx (manee — IlpaBmima) ONPENENAIOT NOPALOK
H TpeboBaHMA K OpraHM3alMH XpaHEHHs, KOMIUIEKTOBaHMA, Yy4eTa M
HCIIONB30BaHMsS JOKYMeHToB ApxmeHoro (orma Poccuiickoit ®expepanny,
JOKYMEHTOB [IOCTOSHHOTO H BPEMEHHOTO (cBBime 10 J1€T) CPOKOB XpaHEHUS, B TOM
qpciie JOKYMEHTOB [O JIHIHOMY COCTaBY, JOKYMEHTOB JHYHOrO MPOMCXOXKACHHA
I TOCYJapCTBEHHBIX ~ OpraHOB, OpraHoB  MECTHOrO  CaMOYMPABICHHS,
OpraHH3aLN.

denepanbHble  OPraHbl  HCTIOJNHMTENBHON BIACTM W OpTaHM3alyH,
OCYIIECTBIAIOMME NEMO3UTAPHOE XPaHEHHE JOKYMEHTOB ApPXMBHOTO dbonna
Poccuiickoiit Menepauuu, Haxopamuxcs B heaepansHoi COBCTBEHHOCTH BIIPaBe
pyKoBoAcTBOBaThCS Kak IIpaBuiamu, Tak u IIpaBunaMu OpraHM3alMy XpaHCHHA,
KOMIUIEKTOBAHWA, Yd4eTa M HCIIONb30BaHMA JIOKYMEHTOB ApPXWBHOIO (oHzma

Poccuiickoi Oenepaunn H JIPYTHX apXHMBHBIX JOKYMEHTOB
B TOCYJAPCTBEHHBIX M MYHMIMIAIGHEIX apXuBax, My3esx M OuOmHOTeKax,
HAY4HBIX OpraHu3aLysix, yTBEPKICHHBIMU MpPHKA30M PocapxuBa

ot 2 mapra 2020 r. Ne 24 (3apeructpupoBan Muntoctom Poccuu 20 Mas 2020 r.,
perucrpanuoHHbii Ne 58396) ¢ W3MeHCHHEM, BHECEHHBIM NPUKA30M Pocapxusa
ot 26 centabps 2022 r. Ne 117 (3apeructpuposan Muntocrom Poccuu 27 OKTAOpS
2022 r., peructpaunonnsiii Ne 70716) (manee - IlpaBmia, yTBEpPXKACHHbBIC
npukazom Ne 24).

2. TocymapcTBeHHbE OpraHpl, OpraHel MECTHONO CaMOYNPaBICHHA,
oprammzanuy 00s3aHBl 00ecneuMBaTh COXPAHHOCTh APXHBHBIX JIOKYMCHTOB
B TEYEHHE YCTAHOBICHHBIX CPOKOB XpaHEHHT.

! Mocranoenenue [paurenscrsa Poccuiickoli Menepauuu or 27 nekabps 2006 r. Ne 808 «O6 yTteepxaeHHH
Nepedns (enepanbHBIX OPTaHOB WCIONHHMTENBHOH BNACTH M OpraHM3anuH, OCYIIECTBIAIOLMX ICNOINTAPHOE
XpaHeHHE [OKYMEHTOB APpXHBHOre dQonza Poccuiickoii  Denepamuu, HaxooAlMxcs B QeaepanbHOH
cobcTBeHHOCTHY (Hanee — moctadosneHne Ne 808).

2 Ygers 1 craten 17 ®enepansHoro 3akona ot 22 okTabpa 2004 r. Ne 125-03 «O6 apxusHOM jesie B Poccuiickoi
Denepanmuy» (nanee — GepepanbHsiii 3akon Ne 125-03).

www.archiv.ru Mbl 3Haem 0 AOKYMeHTax Bce 1 gaxe 6onblue!



& Oenuc Apxus ApxvMBHaa o06bpaboTka W cAaYa  OOKYMEHTOB B TOCApXMB.
XpaHeHune, CKaHWPOBaHWeE, YHUYTOXKeHue, nepenner AOKYMEHTOB.

WWWw. iv. o
ww.archiv.ru CX3/[1, 3SNeKTPOHHbIN apxm1B 1 aBTOMaTM3aLmMa cayK6bl OY.

8(800)707-87-00

3

[OCyapCTBEHHBIE OpraHbl, OPraHbl MECTHOrO CaMOYTpaBICHHA OOS3aHBI
€03JaBaTh apXUBBI .

Opraunu3anuy BIpase CO31aBaTh apXuBbI',

ApXMB TOCYyZapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYTIPaBJICHHS,
opraHusalMu (jajnee — apxuB) CO3JACTCA KaK CTPYKTYPHOC IIOAPA3NCICHHE
WM TI0/[pa3fie/IieHHe B COCTaBE CTPYKTYPHOTO MOAPA3/EICHHS.

TocylapcTBEHHBIE OprasHsl MOTYT —CO3iaBaTh apXuBsl B  (opme
IOpHINYECKOTO JIMLIA.

JlonyckaeTcs B COOTBETCTBMM C  3aKOHOJATEIBCTBOM Poccuiickoi
denepanmu BO3JIOKECHHE TPYIOBBIX (ZODKHOCTHBIX) 00s13aHHOCTEN
N0 OpraHM3alM{ XDAaHEHHdA, KOMIUIEKTOBaHMS, Yy4€Ta M  HCIIOJb30BAHMS
noxkymentoB ApxuBHoro ¢onma Poccuiickoii denepalmy U APYrHX apXHMBHbIX
JOKYMEHTOB, a TaKXKe N0 O0ECHEYECHUIO AEATENbHOCTH apXHBa Ha KOHKPETHOIO
paboTHHKa (1anee — pabOTHHK apXHBa (JIALIO, OTBETCTBEHHOE 33 apXuB).

3. JleATeNBHOCTh apXuBa PETIAMEHTHPYETCS JIOKaTbHBIMIA HOPMAaTHBHBIMH
aKTaMH.

ApXuB, SBIAIOMHUHCA HPUIAYECKAM JIHMIOM, B CBOEH eATENbHOCTH
PYKOBOJICTBYETCSL YCTABOM; ABISAIOIMHCA CTPYKTYPHBIM IOJPA3NACTICHAEM HIIH
nojpasJe/ieHHeM B COCTaBE CTPYKTYPHOIO MOAPA3NCIeHHA — MOJIOKEHHEM
0 CTPYKTYPHOM IOJpa3/IeCHHH, a TAKXKE MONOXKEHHEM 00 apXUBE, YTBEPXKAAEMBIM
PYKOBOJMTE/IEM WM YIOJTHOMOYEHHBIM HM JIHLOM TOCYJapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHHU, OpraHM3aLuK’ . '

4. XpaHeHde 3NEKTPOHHBIX AaPXMBHBIX JOKYMCHTOB OCYIIECTBIIACTCH
¢ IPHMEHEHHEM CHCTEMBI XPaHeHHA JIEKTPOHHBIX JOKYMEHTOB (Jajee — CX3[).

TocynapcTBeHHble opranbl mpu cosganud CXOJl, a Takke A OLECHKH
(QYHKIHOHATBHBIX BO3MOKHOCTEH YK€ IPHMEHSAEMEBIX CHCTEM B LEMIX
MX PasBHTHA PYKOBOJICTBYIOTCS THIOBHIMH (DYHKIMOHANBHBIMH TPEOGOBAaHHAMH
K CHCTEMaM OJIIEKTPOHHOTO JOKYMEHTO00OpOTa M CHCTEMaM XPaHCHHA
3NEKTPOHHBIX  JOKyMCHTOB B  apXuMBaXx  TOCYJapCTBEHHBIX  OpraHoB,
VIBEpXKICHHBIMH TpHKazoM PocapxuBa oT 15 wioms 2020 r. Ne 69
(manee — Tunoebie QyHKIHMOHATBHEIE TPGGOBaHPIH)ﬁ.

5. TocymapcTBEHHBIM OpraHaM, OpraHaM MECTHOTO CaMOYNpPaBICHHA,
rOCYJapCTBEHHBIM M MYHMIHIIAILHBIM OPTaHH3ALHAM 3alpPCHIacTCsA NepeAaBath
06pa3oBaBIIKECs B IPOLECCE MX ACATENBHOCTH AOKYMEHTbI APXHBHOrO (oHIa
Poccuiickoit ®Penepaunr B My3eH, OHONMOTEKH, Hay4HbIC OpraHH3allHH,
BKTIOYEHHBIE B [IEPCUEHb, KOTOPLI yTBepxaaercs IIpaBuTenscrBomM Poccniickon
@eepaniy, H HEroCyAapCTBEHHBIC OPraHH3aluH .

3Yacrs 1 craten 13 denepansroro 3axoHa Ne 125-03,

“Yaers 2 cratek 13 Penepansroro 3akona Ne 125-03.

5 Myrxr 4 IlpHMepPHOro MOT0KEHHA 00 apXHBE OPraHU3ALIH, YTBEPKACHHOTO NPHKA3OM Pocapxusa ot 11 anpens
2018 r. Ne 42 (3apeructpupoBan Muntoctom Poccuu 15 asrycra 2018 r., pernctpauuoHHeii Ne 51895); nyukr 3
IIpuMepHOTO MOMNOXEHHA O LEHTPANbHOM apxuBe (eepanbHOre OpraHa roCyIJApCTBEHHOH BIacTH, HHOIO
denepanbHOTO OpraHa, YTBEPHKICHHOrO npukasoM Pocapxusa ot 25 derpans 2019 r. Ne 30 (3aperucTpHpoBaH
MunrocroM Poccun 22 mons 2019 r., peructpauionHenit Ne 55333).

¢ 3aperncTpuposas Mumnioctom Poccuu 20 oxrabpa 2020 T, perncrpaunoHHbIit Ne 60484,

7 Yacre 4 crathi 21 ®enepansHoro sakona Ne 125-@3.
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OpraHu3audi BOpPaBe 3aKIIOYHTh JOTOBOP BO3ME3JHOTO OKA3aHHA yCIyr
C OpraHuszanueil, YCTaBHBIMH JOKyMEHTaMHM KOTOPOH  IPEXYCMOTPEHO
OCYILIECTBIECHHE XPAaHEHHS APXUBHBIX TOKYMEHTOB.

6. Opranu3anus XpaHeHHs, KOMIUICKTOBAHWS, y4eTa M HCIIOJIb30BAHHUS
JOKYMEHTOB, COJIEp/KAIIMX CBENEHHH, COCTABIAIOMMUE TOCYHAPCTBEHHYIO TaifHYy,
OCYILECTBJIACTCA B COOTBETCTBHH ¢ 3aKOHOJaTeNbCcTBOM Poccutickoit depepau,
a TAK)KE B COOTBETCTBHH C HacToAIWMMH [IpaBuiaMu.

I1. ®opMHpoOBaHHe AOKYMEHTAJbHOTO (JOHAA rOCYAAPCTBEHHOI0
OpraHa, OpraHa MecTHOI0 CaMOyNpaBJIeHUs, OPraHH3AUNH

7. JOKYMEHTHI, oOpaszoBaBIuecs B mpouecce JEeATEIBHOCTH
TOCYLAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJIEHHS, OPraHH3aLH,
COCTABJIAIOT JOKYMEHTAIBHBIH QOHA,.

Ennanneit KnaccubHUKaIN U CHCTEMaTH3alMu IOKYMEHTOB
(o0 cTpyKTypHOMY, DYHKLHOHAIBHOMY, TEMAaTH4eCKOMY NPH3HAKaM M CpPOKaM
XpaHeHHs!, BHE 3aBHCHMOCTH OT BHJIa HOCHTEISI HH(pOPMALHH) B JOKYMCHTATbHOM
(onze ABIAETCA ALIIO.

Jlns ydera nen, COJAEPKAIMX MOKYMEHTBI JOKYMEHTAJIBHOTO donna,
COCTaBJIICTCA HOMEHKJIATYpa IEIT.

B rocyIapCTBEHHBIX OpraHax M OpraHax MEeCTHOTO CaMOYTPABICHHs ACiTa
dopMupyroTCs 1 0GOPMILTIOTCA B COOTBETCTBUH C IIpaBuIaMu J€IONPOU3BOACTBA
B TOCYIapCTBEHHBIX  OpraHax, OpraHax MECTHOrO caMoynpaBneHnﬂs.
B roCyJapCTBEHHBIX OpraHM3aumMsx Jena (opMmupywTcs U O(opMIsIOTCA
B COOTBETCTBUM c IIpUMepHOW HHCTPyKLHMEH 110 JAEJNONPOHU3BOACTBY
B TOCYJapCTBEHHBIX opranu3anmax . B MyHMUMIAZbHBIX H HETOCYJApCTBEHHBIX
oprausamuax Aena  QGopmupylorcs M OQOPMISIOTCS B COOTBETCTBUH
C JIOKaJIbHBIMH HOPMAaTHBHBIMH aKTaMH.

Cpokn xpaHeHHs JOKYMEHTOB YCTaHaBIMBAlOTCA Ha  OCHOBaHHM
dbenepanbHBIX 3aKOHOB, MHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB Poccuiickoi
denepauyy, a TAKXKe NEpedHEH THIIOBBIX apXHBHBIX JOKYMCHTOB € yKa3aHHEM
CPOKOB HX XpaHEHH#, INEPEuHeH NOKYMEHTOB, OOpasylomuXcs B Tpomecce
HEATENbHOCTH  (PEIEPANBHLIX  OPraHOB  FOCYJAapCTBEHHOH  BIACTH, MHBIX
roCyJapcTBEHHBIX opraHoB Poccuiickoii  ®enepauuu, MOABEIOMCTBEHHBIX
MM OpTaHH3alHi, C YKa3aHHEM CPOKOB HX XpaHEHUA .

8. [ocynapCTBEHHBIE OpTaHbl, OpPraHbl MECTHOIO  CaMOYNPaBICHHA,
OpraHW3alyK, B NOJYMHEHHH KOTOPHIX €CTh TEPPHTOPHANBHBIC OPTaHbl K (mn)
IOBEJOMCTBEHHbIE OPraHU3aLUH, HMEIOT IIPaBO Pa3pabaTeIBaTh THIOBYIO H (HIIH)
IPUMEPHYIO HOMEHKIATYPY A€

¥ MMynkr 6.23 IlpaBun KenOMpPOM3BOACTBA B rOCYAAPCTBEHHBIX OPraHaX, OPraHax MECTHOrO CaMOyNpaBieHHd,
yTBepxKaeHHbIX npHKa3oM Pocapxusa ot 22 Maa 2019 r. Ne 71 (3aperncTpuposas MumiocToM Poccuu 27 nexabps
2019 r., peructpaunoHHEIHA Ne 57023).
? Mynxr 8.20 pumepHOil HHCTPYKLMHA 110 AENONPOH3BOACTBY B FOCYAaPCTBEHHBIX OPraHH3aluAX, YTBEpPASHHOH
npukasom Pocapxusa ot 11 ampens 2018 r. Ne 44 (sapernctpuposan Muntocrom Poccun 17 aprycta 2018 r,,
ﬂemcrpauﬂounuﬁ Ne 51922).

Yacts 3 cTaThi 6 1 9acti 1 u 1.1 crateu 23 @epepansuoro 3akoHa Ne 125-@3.
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Tunosas HOMEHKJIATypa €] yCTAHABIHBACT CPOKM XPAaHEHHA TOKYMEHTOB U
onmpefieNseT  COCTaB  JE€N, 3aBOJUMBIX B  TCPPHUTOPHANBHEIX  OpraHax
roCyapCTBEHHBIX OPTAHOB, & TAK)XE B ONHOPOAHBIX MO XapaKTepy ACATCIBHOCTH
H CTPYKTYPE OpPraHH3aLHsX, BBIIOMHSAIONINX HACHTHYIHBIE (YHKIHH.

TurmoBasi HOMEHKIATypa M€l OIpeAeiseT TMOPSAOK MICHTHHUKALHH,
MHICKCALMH M CPOKH XPaHEHHMS Jejl H ABJISAETCS HOPMATHBHBIM JOKYMEHTOM /I
COCTaBJICHHS WHMBHIYaTbHON HOMEHKJIATYPHI ACT.

TurnoBas HOMEHKJIATYpa A€ MOAJEKHT MPEJCTABICHHIO HAa COITIAaCOBAHME
LIEHTPAJILHON 3KCIIEPTHON KOMHCCHH (Aajee — 112K)", a Tarke Ha cormacoBamue
3KCIIEPTHO-TIPOBEPOTHOH KOMHCCHH (emepabHOro rocylapCTBEHHOIO apxusa'’
WIH  OKCHEPTHO-IIPOBEPOYHOH  KOMHMCCHH  YTOJIHOMOYEHHOTO  OpraHa
MCTIONHMTENBHOM BIacTH cybpexTa Poccuiickoit @enepamnuu B chepe apXUBHOTO
mena'’, WIH  SKCIEPTHO-TIPOBEPOYHOH KOMHCCHM HAYYHOH OpraHM3aliH,
BKMIOYCHHOW B TepedueHb, yTBepxkmaeMbiii IIpaBurenscrBom Poccuiickoi
CDenepauHHM.

IIpuMepHAas HOMEHKIATYpa MG ONpENeNsieT IPUMEPHBIH COCTaB Jen
¥ HCIO/B3YETCs TIPH COCTABICHHH HOMEHKIATYPBI 1€ TEPPUTOPHAIIBHBIX OPTaHOB
H TIOABEAOMCTBEHHBIX OpraHH3alliH.

TIpoexT NMpHMEpHOH HOMEHKIATYphl €T A/ TCPPUTOPHATIbHBIX OpraHoB
M IOABEIOMCTBEHHBIX (eIepajbHbIM OpraHaM TOCYAapCTBEHHOH BIacTH
opraHu3auuil MOUIEKHT COrNlacoBanuIo ¢ LleHTpansHOH 3KCIEPTHO-ITPOBEPOYHOMH
xomuccueii npu @PenmepanbHoM apxuBHoM arentcTe (manee — LIOIIK mpu
Pocapxuse) .

[IpoekT NpPHMEPHOH HOMEHKIATYPHI JET MOABEJOMCTBCHHBIX OpraHam
rocyaapcTBeHHOM BmactH cyOmexToB Poccuiickoil Denepanuu OpraHu3aluH
OIEIKHUT COrJIaCOBAHHUIO c IKCIIEPTHO-TIPOBEPOTHOM KOMHCCHEH
VIIOJTHOMOUEHHOTO OpraHa MWCIONHHTENbHOH BnacTH CybbexTa Poccuiickoi
®enepanun B cdepe apxuBHOro jena (manee - OIIK cybnekra Poccuiickoit
®epeparun) S,

" flywxr 6.3 TIpuMepHOTO MONOKEHHA © LEHTPANBHOH 3KCNEPTHOH KOMHCCHH (enepanpHOTO OpraHa
rocynapcTBeHHOl BIacTH, HHOTO ()eNEpaNsHOro roCyAapCTBEHHOTO OpraHa, YTBEPHACHHOrO NPHKA3OM Pocapxusa
or 25 deepana 2019 r. Me 31 (3apeructpuposan Mumioctom Poccun 24 mions 2019 r., perMCTPAlHOHHBIH
Ne 55005).
2 [Tynxr 8.2 [IpHMEPHOTO MOMOKEHUS 06 IKCIEPTHO-NPOBEPOYHON KOMHCCHH (eNepaibHOro rocyAapeTBEHHOTO
apXuBa, yTBEKICHHOTO MpHKa3oM Pocapxuea oT 13 HioHA 2018 r. Ne 62 (3apernctpuposad Munioctom Poccun
6 arrycra 2018 r., peructpauronnsii Ne 51795).
i MMognyHkT «a» nynxra 8.2 [IpuMepHOro MOMOKEHHA 00 IKCTIEPTHO-TIPOBEPOUHOH KOMHCCHH YIOTHOMOYEHHOTO
oprana UCHONHHMTENbHOH BlacTH cybbekTa Poccuiickoit ®eaepanyy B o6NacTH apXHBHOIO JENa, YTBEPXACHHOTO
npukazoM Pocapxusa or 13 mons 2018 1. Ne 63 (3aperncTpupoBax Muntoctom Poccuu 6 asrycra 2018 r.,
ﬂemcmauuouﬂmﬁ Ne 51794) (nanee - ITpumeproe nonoxenue 06 JIIK cybpexra Poccuiickoit denepatimm}.
MommyHkT «I» NyHKTa 8.2 IIpUMEPHOre MONMOMKEHHA 06 SKCIEPTHO-MPOBEPOYHOH KOMHCCHH Hay4HOH
OpraHH3aliMy, BKJIIOYEHHOW B  [EpeYeHs, yTeepknaeMsii  [IpautensctBoM  Poccuiickolt Oenepauuy,
yTBEpKeHHOTo npuKasoM Pocapxusa o1 13 miona 2018 r. Ne 61 (3aperHcTpHpoBan Mpunwoctom Poceun 6 asrycra
2018 r., perucTpanmosseii Ne 51793) (zanee — [Tpiveproe monoxenne o6 1K wayunoit OpraHH3aIHH).
5 Monoxkenne o LleHTpaNbHOM 3KCIEPTHO-NPOBEPOYHOH Komuccuy MpH (PelepaqbHOM apXHBHOM areHTCTBE:
yTBepkaeHHOE mphuKatoM Pocapxusa or 8 moabpa 2019 r. Mel73 (3apernctpuposad Muntoctom Poccun
28 despans 2020 r., perncrpauuoHHELE Ne 57634).
16 Monanynkr «a» mynxra 8.2 TpumepHoro nonoxerns 06 K cybnexta Poccuiickoit Penepauuu.
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9. YacTh JOKYMEHTAIbHOro (OHAa, BKIKYAKINas apXWBHBIE JOKYMCHTBI,
COCTaBJISICT apXUBHEIH GOHL.

10. HoMeHKnaTypa el sBIAETCA OCHOBOH A (OPMMpOBaHHS JeN
M COCTAaBJCHHA ONMCEHM JeN, JOKyMEHTOB, ONMMCEH 3JIEKTPOHHBIX MOKYMEHTOB
IOCTOSHHOTO M BpeMeHHBIX (cBbime 10 1€T) CpOKOB XpaHEHHA, B TOM YHCIE
[0 JIMYHOMY COCTaBy, a TaKxke /s ydera Jel BpeMeHHBX (go 10 et
BKJIIOUHTENIEHO) CPOKOB XPaHEHHSL.

Homenkiarypa A€l BKJTIOYAETCs B CHCTEMBl  DJICKTPOHHOTO
noxymenroobopora (mamee - CO/I) m B CXDOJ B KauecTe cnpaBOanKa”,
Ha OCHOBAHMH KOTOPOTO OCYIIECTBIIAETCA CHCTEMATH3aLUs M y4YeT JAOKYMEHTOB,
a TaKKe UX METaJaHHbIX.

11. HomeHknaTypa fen (peKoMeHayeMblii 00pasel IpUBe/eH B IPHI0KEHHH
Ne 1 k IpaBunam) cocTaBaseTcss Ha OCHOBAHMM HOMCHKIATYp JieNl CTPYKTYPHBIX
NozpasACiIeHHi (peKOMeHAyeMbIii 00pasell TpHBEEH B IpPUIOKeHHH Ne 2
K [IpaBunam).

HoMeHK/IaTypa JeJ COCTOMT M3 Pa3fiesioB. 3arojoBKaMH pa3zieioB ABJAIOTCA
HAMMEHOBAHMS CTPYKTYPHEIX TOADA3NCNCHHUIT, TMO0 HamMeHOBaHWS (yHKIHIT
¥ HANpaBJIEHMH AEATENHHOCTH TOCYJAapCTBEHHBIX OpPTaHOB, OPraHOB MECTHOTO
CaMOYIpaBJICHHUs, OPraHH3aLHiH.

B pasjesibl HOMEHKIATYPBI €] BKIHOYAIOTCS 3aroJIOBKH A€/, OTPaXAIoLue
NeATEIBHOCTh TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBICHHMA,
OpTaHM3aLMiA, CTPYKTYPHBIX [IOAPA3/ENCHHH, B TOM YHCIie pabOTy KOJLIETHaIbHBIX
OpTaHOB.

3aroJI0BKH JIEJ1, COAEPKALIHX IEKTPOHHBIE AOKYMEHTEL, a TAKXKe 3aroJIOBKH
JEJ1, COAEPIKAIINX KaK SIEKTPOHHBIE JOKYMEHTBI, TaK M JIOKyMEHTbI Ha OyMaxHOM
HOCHTENE, BKTIOYAIOTCA B HOMEHKIarypy Aen. B rpade «IlpuMedanusm)
YKa3bIBAIOTCA 0COOEHHOCTH (POPMHPOBAHMS eNa ¥ BH HOCUTE!s HHpOPMAIIHH.

3aronoBKM €N,  COAEpKAIlME ~ HauMMeHoBaHMs  0a3  [JaHHBIX
HHQOPMALIMOHHBIX ~ CHCTEM, YTOUHAKOTCS B  COOTBETCTBHMH C  COCTABOM
JOKYMEHTHPOBaHHOM HH(pOpMALMHK (JaHHBIX), COAEPKAIEHCs B 6a3ax JaHHBIX.

HomenknaTypa fen pa3pabaTeIBaeTCsi B KOHLE KAXIOTO roja, MOIJICKHT
COTJIACOBAHHIO C IKCIIEPTHOH KOMMCCHEN (nanee — 3}{)18 112K, u yrBep:kgaerca
PYKOBOAHTEIEM TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYNpaBJICHH,
OpraHW3alM{ WIH YIOJTHOMOYEHHBIM MM JHUOM. HoMEHKNIaTypa A€l BBOJAHTCS
B jlelicTBHE ¢ 1 SHBaps CIEAYIOLLEI0 KaJICHAApHOro roja.

Homenknarypa J[el ToCyJapcTBEHHOTO OpraHa, OpraHa MeECTHOTO
caMOYTIPaBJIEHHUs, OPraHHU3aIMH — HCTOYHHMKA KOMIUICKTOBAHHUS IOCYAapCTBEHHOIO
(MyHHIMTIATBHOTO) apXHBa OJMH pa3 B 5 JieT (B Cily4ae M3MEHEHHs QyHKLHH
M CTPYKTYphl TOCYZapCTBEHHOTO OpraHa, OpraHa MeCTHOrO CaMOYNPaBIICHHS,
OpTaHM3allM¥ HOMEHKIATypa el NOJJICKHT IEPECOCTaBICHHIO, COIVIACOBAHHIO
¥ YTBEP:KICHHIO PaHbIIE YKa3aHHOIO NEPHOZA) NMPEACTABIACTCA PYKOBOJHUTEIEM

7 Mysxrer 3.21, 3.22, 3.31 Tunosbix GyHKUHOHATEHBIX TPEOOBAHMIL.

8 Tlyuxr 6.2 TIpAMEPHOTO MONOKeHHs 06 IKCTIEPTHOH KOMMCCHM OpTaHH3AIMH, YTBEPHKICHHOTO NPHKA3OM
Pocapxupa ot 11 anpens 2018 r. Ne 43 (3apersctpuposan Muntocrom Pocenn 15 nions 2018 r., perucTpautoHHBIH
Ne 51357) (nanee — [IpumepHoe nonoxenue o6 IK).
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HIH YNONTHOMOYEHHBIM HM JIMLIOM HAa PACCMOTPEHME IKCMEPTHO-IPOBEPOYHOHU
KOMHCCHH  (efiepambHOro rocyaapcTeessoro apxusa, umi OIIK  cyGbekra
Poccuiickoli Defepanun’, MIH SKCIEPTHO-NPOBEPOYHONH KOMHCCHH HaydHOH
OpraHM3alli¥, BK/IIOYEHHOH B IIEPEUCHb, YTBEPKIAeMBblii I[IpaBUTENLCTBOM
Poccuiickoii ®enepauun™ (ganee — IIIK apXHBHOTO yupexICHUs).

Opranuzanus, He  BBICTYNAlOias  MCTOYHHKOM  KOMIUIEKTOBAaHHA
rOCYAapCTBEHHOTO (MYHHIMNAJILHOTO) apXMBOB, YTBEPXKIACT HOMEHKIATYPY A€N
CaMOCTOATENBHO.

12. 3aKOHYEHHBIE JENONPOMU3BOACTBOM  (MCIIOJHEHHEIE) JAOKYMEHTBI
(GopMHpYIOTCH B AeJIa [I0 HOMEHKJIATYpPE Je.

JIOKYMEeHTS! (Hena) CTaHOBATCSA apXHBHBIMH C 1 siHBaps rofa, CIIEYIOLIETO
3a TOJOM, B KOTOPOM OHM OBLIH 3aKOHYEHBI JEIONMPOU3BOJACTBOM.

13. Tlo OKOHYAHHMH [ETOMPOHU3BOACTBEHHOIO I'0/la COCTABIIAETCA HUTOroBas
3amMCh HOMEHKJIATYpHl Jeil O KOIMYECTBE 3aBEIGHHBIX Jea1 (TOMOB Aen)
[IOCTOSHHOTO M BPEMEHHOTO CPOKOB XpaHEHHA Ha OyMaKHOM HOCHTENe
H O KOJMYECTBE 3aBEIEHHBIX OJICKTPOHHBIX JEJ TOCTOSHHOTO H BPEMEHHOro
CPOKOB XPaHECHHS.

II1. 9xcnepTH3a HEHHOCTH JOKYMEHTOB

14. TIpeAMETOM 3KCHEPTH3BI LIEHHOCTH JOKYMEHTOB (Jaee — 3KCIEepTH3a
LIEHHOCTH) SBJIAETCA OMpE/EICHHE COOTBETCTBHA JOKYMEHTA U (W) JOKYMEHTOB
KPUTEpHIM ero (MX) LEHHOCTH B LEJAX OMNpEJENeHHs CpOKa XpaHeHus M otbopa
JOKYMEHTa M (WJIHM) DOKYMEHTOB [If BIJTIOYEHHSI B COCTaB ApPXHBHOTO (oHAa
Poccuiickoii ®eaepamuy HAM BBIEICHHS K YHHYTOXKCHHIO II0 HCTEUCHHH
YCTaHOBJICHHOTO CPOKA XPaHEHHS.

OGBEKTOM IKCTIEPTH3bI IEHHOCTH SBIIASTCA TOKYMEHT H (MJIA) IOKYMEHTBI.

JInst IpoBeeHHA IKCIIEPTH3BI LEHHOCTH CO31AI0TCA 3K umu [DK.

DK co3maercs B TepPHTOPHAIBHBIX OpPraHax roCyJapCTBEHHBIX OPraHOB,
a TaK)Ke B OpraHH3aLHUsIX.

19K co3maercs B TOCYAAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CAMOYIIPABJIEHHAs, a TAKKE B OPTaHM3AIMSAX, MMEIOLUX CIOXKHYIO CTPYKTYpY
 (MIH) TOABEJOMCTBEHHBIE OPTaHHU3ALIUH.

15. Dkcmepru3a IEHHOCTH IIPOBOJHMTCA HA OCHOBAaHHMHM INPHHIIUIIOB
HCTOpH3Ma, CHCTEMHOCTH H ILETOCTHOCTH IYTEM KOMIUICKCHOIO NPUMEHEHHSA
KPHTEPHEB TPOMCXOXK/IEHHS, CONEPKAHNS, BHEIIHUX OCOOEHHOCTEH NOKYMEHTOB,
a TaKoKe MPUrOAHOCTH VIS HCIIOIB30BaHHS (BOCTIPOM3BOAUMOCTH (TIPH IKCTIEPTH3E
LIEHHOCTH IeKTPOHHEIX U ayIMOBH3YaIIbHEIX JJOKYMEHTOB).

K KpHuTepHsaM MPOHUCXOXKACHHA OTHOCATCH POJIb U MECTO rOCYAapCTBEHHOTO
OpraHa, OpraHa MECTHOTO CAaMOYNpAaBleHHs, opraHusanuu B PoccHiickoi
denepanyy, 3HAYMMOCTH BBIIONHAEMBIX €10 (YHKUMHA, BpeMd H MECTO
06pa3oBaHHA JOKYMEHTA.

1® Moanynkr «a» mynkra 8.2 ipumeproro monosxkerns o6 MK cy6rexta Poccuiickoii Mepepaumi.
2 [onnykT «» myHkTa 8.2 Ipumeproro monoxeHua 06 K HaydHOH OpranA3aLuy.
 TTynxr 2 Mprmeproro nonoxenns 06 K.
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K KpHTEpHAM COJEPKAHHsA OTHOCATCS 3HAYMMOCTH COOBITHS (fABICHUA),
OTPaKEHHOTO B JOKYMEHTE, 3HAYCHHE MMEIOMEHCH B JOKyMeHTe HH(pOpMALHH,
TMOBTOPEHHE 3TOi HHGOPMAIMHK B APYTHX AOKYMEHTaX, MOUIMHHOCTD JOKYMEHTA.

K KpuTepusM BHEIIHHX OCOGEHHOCTEH OTHOCATCA BHJ JOKyMeHTa, popma
(DMKCHpOBAHHA H MEPENAYN CONCPIKAHHA, IOPHANUECKAs JOCTOBEPHOCTD (HANH4He
MOAMHUCEH, JaT, IIeyaTeil) JOKyMEHTa, ero (PU3HIECKOe COCTOSHHUE.

Kpurepin 9SKCIEpTH3bl ILEHHOCTH TMPUMEHSIOTCS KO BCEM  BHJAM
JIOKYMEHTOB, O00pa3yIOIUXCid B IIPOLECCE ACATENBHOCTH TOCYAapCTBEHHOIO
opraHa, OpraHa MeCTHOIO CaMOYIIPaBJI€HHs, OPTraHKU3aLiH.

16. 3amaguaMu HKCNEPTU3BI LIEHHOCTH ABJISIOTCA:

a) OMpeNe/eHHE CPOKOB XpaHeHHs JOKYMEHTOB IIpH pa3paboTke
HOMEHKJIATYPBI A€, 7

6) oT6Op MOKYMEHTOB Ui BKIIOYEHHS B COCTaB ApXMBHOTO (oHAA
Poccuiickoii ®efepaluu, a TakKe LA IEpefiaul B apxuB (CTPYKTYpHOE
TIOApa3elIeHUE, OCYLIECTBILIOIIEE XPAHCHNE apPXHBHBIX JIOKYMCHTOB);

B) BBIABJIEHHE JOKYMEHTOB C MCTEKIIMMH CPOKaMH XpaHCHMA JUId
BKJIFOYCHHA HX B aKT O BBIACIEHHH K YHHYTOXKEHHIO JIOKYMEHTOB, HE IOJIIXAIIHX
XpaHEHHIO.

17. DxcrmepTU3e LEHHOCTH MOMIEXAT BCE JOKYMEHTBI IOCYIapCTBEHHOIO
Oprasa, OpraHa MeCTHOrO CaMOYIpaBICHHUsA, OPraHM3allK HE3aBHCHMO OT BHIIOB
HOCHTEJIEH U CIOCOO0B 3aMHCH.

VHHUYTOXKEHHE JOKYMEHTOB IO IIPOBEICHHS B IOPAJKE, YCTAHOBJICHHOM
rnasoii IV TlpaBmi, 3KCHEPTH3bl LEHHOCTH H YTBEPXKACHHA PYKOBOUUTEIEM
roCyJapCTBEHHOTO OpTaHa, OpraHa MECTHOTO CaMOYIIPaBJICHHs, OPraHH3allui WK
YTIOTHOMOYEHHBIM UM JIMLIOM OIHCEH JIe/ MOCTOSHHOTO XPAaHEHHU U COIVIaCOBaHHA
onuMceH )1 IO JIMTHOMY COCTaBY, 3alIpEIIacTCs.

Pemiense O BKJIIOYEHHM JOKyMEHTOB B COCTaB ApXHMBHOro (oHa
Poccuiickoit @eaepaunn npuaumaetcs 11K apxuBHOIO yIpesKaeHuU.

TocyIapcTBEHHBIE  OpraHbl, OpraHbl ~ MECTHOTO  CaMOYNpaBICHHS,
OpPTaHM3aLM¥, BHICTYNAIOMME HCTOYHHKAMH KOMIUICKTOBAHHA IOCYJapCTBEHHBIX
(MyHHLIMTIAIbHBIX) APXHBOB, HETOCYIAPCTBEHHBIE OPraHU3alNH, HE BBICTYIIAIOIIHE
MCTOYHNKAMH KOMIUIGKTOBAHHMS TOCYJAapCTBEHHBIX (MyHMIMNATBHBEIX) 3PXHBOB,
MIMEIOIHE BO BJIAJCHHH apXMBHBIC NOKYMEHThI, OTHECEHHBIE K (efepanbHoi
co6CTBEHHOCTH, cOOCTBEHHOCTH CcyObexta Poccuiickoi @enepauuu HIH
MyHULMOAIBHOH coGcTBenHoCTH, mpeacTapiaior Ha JIIK  ynosHOMOYEHHOTO
OpraHa HCIOIHHTENbHON BracTH cybwbekra Poccuiickoit ®epepauny B chepe
apXHBHOTO JieJIa IPOEKThI JOKYMEHTOB B COOTBETCTBHH € IyHKTOM 29 [Ipasni.

18. IIDK (BK) sBisiercst COBEIIATENBLHEIM OPraHoOM IpH PYKOBOAHTENE
rOCyapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIPaBIeHHs, OpraHU3alluH,
CO3JaeTCA TPHKA30M, AEHCTBYET HA OCHOBAHHH TONIOXKEHMS, Pa3pabOTaHHOrO Ha
OCHOBE MPHMEPHOTrO TIONOXKEHHA O IEHTPAIbHONH OJKCHIEPTHOH KOMHCCHH
demepansHOro opraHa rOCYJapCTBCHHOH BIACTH, WHOTO  (heaepaibHOro
roCyJapCTBEHHOTO OpraHa, NPHMEPHOTO TONOXEHHA 00 IKCMEPTHOH KOMHCCHH
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OpraHM3alli{, YTBEMKJEHHBIX YHOJIHOMOYEHHBIM  (pelepalbHBIM _ OPraHOM
HCIOJIHUTENIEHOM BIacTH B cepe apXUBHOTO AENA U JAEIONPOU3BOJICTBA 2,

TocylapCTBEHHBIE ~ OPraHbl, OpraHbl ~ MECTHOTO  CaMOYIpPaBJICHHS,
OpraHM3al{H, BBICTYNAIONIHE MCTOYHHKAMH KOMIUIEKTOBAHUSA roCyJapCTBEHHBIX
(MYHMIMTIATBHBIX) apXHBOB, COIVIacoBIBaioT monoxenue o L[OK (IK) ¢ OIIK
apXMBHOTO YYPEXAECHHMA MIH TOCYapCTBEHHBIM (MYHHLMIAIBHBIM) apXHUBOM
B Clly4yae HaJEIeHHA €r0 COOTBETCTBYIOIMMH IIOITHOMOYHAMH.

19. Ocrosubvu dyrkumiMu LIDK (OK) apsaroTes:

a) OPraHU3aLlis €XEroJHOr0 0TO0pa JeN /IS XPaHEHHA i YHHUTOKCHHS,

6) paccMOTpPEHHE K COIIACOBAHHME ITPOEKTOB HOMEHKIATYP e, NPOCKTOB
omucel fen, MOKYMEHTOB MOCTOSHHOIO M BpeMeHHbIX (cBeime 10 yieT) cpokos
XpaHEHHs, B TOM 4MCJE II0 JIMIHOMY COCTaBy, NPOEKTOB aKTOB O BbIICJCHHH
K  YHMYTOXKEHHIO JOKYMCHTOB, HE IMOJICKAIIMX  XPaHEHHIO, aKTOB
0 HEHCTPaBUMBIX MOBPEXIEHHAX apXHBHBIX JOKyMeHTOB (myHkT 106 Ilpasmi),
aKTOB 0 HEOOHApy)XE€HHH apXMBHBIX JOKYMEHTOB, IyTH PpO3BICKa KOTOPBIX
ucuepransl (mynxkt 104 IlpaBui); NpOEKTOB NEpedHEH TIPOEKTOB/00BEKTOB,
npo6ieM/TeM, HAYYHO-TEXHHYECKAs JOKYMEHTAlMs II0 KOTOPBIM MOMIEKUT
nepeaye Ha IOCTOAHHOE XPAHEHHE,

B) yyacTHe B MOATOTOBKE M PACCMOTPEHHH MPOEKTOB HOPMATHUBHEIX
M METOIMYECKHX JOKYMEHTOB I10 BOIIPOCaM paboThl ¢ JOKYMEHTaMH;

r) COrNacoBaHHE MPOEKTOB IIEPEYHEH JOKYMEHTOB, OOpa3yrOmHXCH
B IIPOLIECCE IEATENBHOCTH (PeACPATLHOTO OpraHa rocy1apCTBeHHO! BIACTH, HHOTO
rocymapcTBeHHoro oprasa Poccuiickoil dezpepanuy, NOABEAOMCTBEHHBIX CMY
OpraHu3aiyii, ¢ yKasaHHEM CPOKOB XPaHEHHs, IIPOCKTOB NPHMEPHBIX H THIIOBBIX
HOMEHKJIATYp €N [N TEPPUTOPHATBHBIX OPraHOB H (HJH) TIOIBEIOMCTBEHHBIX
OpraHu3anuii (Ip1 HX HAJTHYHH);

) TIOATOTOBKA M BHeceHHe Ha paccMoTpenue DIIK apxuBHOro yupexacHus
TIPENIOKEHHI 06 YCTAHOBICHUH W M3MEHEHHH CPOKOB XPaHEHHS JOKYMEHTOB,

€) MEeTOAMYEecKoe pPYKOBOACTBO paboramMum B obmactu obecredeHHs
COXPaHHOCTH JOKYMEHTAIBHOTO M apXHBHOI'O (POH/IOB.

IV. Ilopsinok npoBeaeHUsI H 0opMIIeHHs Pe3y1bTATOB IKCIEPTH3bI
HEHHOCTH JOKYMEHTOB

20. DKCrepTH3a LEHHOCTH MPOBOJMTCS €XKErOAHO Ha OCHOBE IHIPHHIHIIOB
M KPUTEPHEB, YKa3aHHBIX B MyHKTe 15 TIpaBm.

Cpoku XpaHeHHs JOKYMEHTOB IPH HPOBEACHHH MX SKCHEPTH3BI IECHHOCTH
YCTaHABIHBAIOTCS B COOTBETCTBHH C (e/iepanbHbIMH 3aKOHAMH H  HHBIMH
HOPMATHBHBIMH TPABOBBIMH akTamu Poccuiickoit deaepanuy, MNEPEUHAMA
THIOBBIX apXMBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB MX XPaHCHHM:A, NICPEUHAMU
JOKYMEHTOB, 06pa3yIOLMHUXCSA B MPOLECCE AEATENBHOCTH (efepabHBIX OPraHoB
TOCYJapCTBEHHOH BJIACTH, MHBIX TOCYJapCTBEHHBIX OPraHOB Poccuiickoii

2 Toamynxr 9 nynxra 6 Monoxkenus o deaepansHOM apXHBHOM areHTCTBE, YTBEPHIACHHOIO Vkasom IIpesnnenta
Poccuiickoii ®eaepainn ot 22 uions 2016 r. Ne 293 (aanee — [Tonoxenne o Pocapxuse).
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®denepanuu, MOABEAOMCTBEHHBIX HM OPraHM3alMH, C YyKa3aHMEM CpPOKOB
MX XPaHECHMSA, & TAKXKE THIIOBBIMH M MPHMEPHBIMH HOMEHKIIATYPAaMH JIE.

21. TIpy MOArOTOBKE K NPOBEAEHHIO IKCIIEPTU3EI LICHHOCTH OCYIIECTBIIACTCA
¥3ydeHHe MCTOPHH apXMBHOTO (OHAA, COCTaBa, COMACPXKAHMA, IOMLIHHHOCTH
JIOKYMEHTOB, a TaKke IIONIOMEHHOCTH HH(OpMalnyu, — COAepxKaICHCs
B JOKYMECHTE.

22, DKcnepTH3a LEHHOCTH MPOBOAHTCS:

a) IPU COCTABJICHHH HOMEHKJIATYP JIel, B Tipoliecce GOpPMHUPOBAHKS IS,

6) mpM NMOArOTOBKE O€J, IEKTPOHHBIX JOKYMEHTOB K Tepejauc B apXuB
(B CTPYKTypHOE TOApPA3JeNCHHE, OCYMIECTBIAIOMIEE XPAHEHHE AapXHMBHBIX
JIOKYMEHTOB),

B) [pH TOATOTOBKE K TIEpeade Jel, JICKTPOHHBIX JIOKYMEHTOB
HA XPaHCHME B TOCYAAPCTBEHHBIH (MYHHIIMIIAIBHBIH) apXUB;

r) Np¥ BBJENCHHH K YHUYTOXKEHHMIO €I, JJEKTPOHHBIX JOKYMEHTOB,
He MOISKANIHX XPAHEHHIO.

23. Tlo pesymbraTaM JKCIEPTU3bl LEHHOCTH B  CTPYKTYPHBIX
10[Ipa3AeneHHAX COCTABIAIOTCA:

a) HOMEHKJIATyphI A€/ CTPYKTYPHBIX [OJpa3IeIeHAH];

6) onucy e, ZOKYMEHTOB, OIIHCH 3JIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHBIX
10Jpa3/icICHHil; MOCTOSHHOTO, BPeMEHHBIX (CBbime 10 1€T) CPOKOB XpaHEHHd,
110 JITYHOMY COCTaBY,

B) TIPOEKTHl TEPEYHeil MPOEKTOB/0OBEKTOB, mpobiem/TeM, HaydHO-
TeXHHYecKas MAOKYMEHTALUS IO KOTOPHIM IOJJIEXHMT Mepefaiye Ha IOCTOAHHOE
XpaHeHue’;

r) NPEMIOKEHMS K aKTy O BBUIENCHAH K YHHYTOXCHHIO HOKYMEHTOB,
He TIOJUIS/KAIHNX XPAHEHHIO.

24. Ha OCHOBE HOMEHKIATYp e CTPYKTYPHBIX MOJpa3sJe/IeHuH, YKa3aHHBIX
B TOANyHKTe «a» myHkra 23 IlpaBui, paGoTHuKH ciyObl J€TONMPOH3BOACTBA
(JIHII0, OTBETCTBEHHOE 33 JENOMPOU3BOACTBO) FOCYIApPCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYIPABJICHHS, OPTaHH3aLMH TOTOBST IPOSKT HOMEHKIATYDBI JE.
[IpoeKkT HOMEHKJATyphl fel  I[OANMCHBACTCA  PYKOBOAMTENEM  CIykObI
LEJNONPOM3BOACTBA M BH3MPYETCs  DYKOBOJHMTENEM  apxusa  (JIHIOM,
OTBETCTBEHHBIM 33 apXHB).

25. Ha ocHOBE oIuceit fe, JOKYMEHTOB, OIHCCH 3JEKTPOHHBIX IOKYMEHTOB
CTPYKTYPHBIX TOApa3ielNeHHid M INPOEKTOB IEpedHedl NPOEKTOB/OGHEKTOB,
npobieM/TeM, yKa3aHHBIX B IOAIYHKTAX «O» U «B» MyHKTa 23 IIpaBui pabOTHHK
apxuBa (IML0, OTBETCTBEHHOE 3a AapXWB) TOTOBHT TPOEKTBI OIMHMCEH e,
JOKYMEHTOB (TOZOBBIX Da3/efioB), NEPeuHell MPOEKTOB/0OBEKTOB, MPobieM/TeM,
HAYUHO-TEXHHYECKas JOKyMEHTAallus 10 KOTOPBIM IOMIEKHMT  INepejade
HA MOCTOSHHOE XpaHeHHe. YKa3aHHbIE MPOEKTHI MOAMHCHIBAIOTCS PYKOBOIHTEIEM

B TTynkr 110 Tlpaun opraHu3auyy XpaHeHus, KOMIUICKTOBAHHSA, Y4€Ta U HCMOJB30BAHMA HAYYHO-TeXHHIECKOH
JIOKYMEHTALHH B OPraHaX OCYIapCTBEHHOH BIACTH, OPIAHAX MCCTHOTO CaMOYNPAaBICHHUA, rOCYAapCTBEHHBIX H
MYHHUHTATbHBIX OPraHW3alMAX, YTBEPXKACHHEIX npukazom Pocapxusa oT 9 nexaGpa 2020 r. M 155
(3aperucTpuposan MurrocToM Poccun 12 Mapta 2021 r., perucTpalHOHHbIH Ne 62735), ¢ H3IMEHEHHEM, BHECEHHBIM
npukasom Pocapxusa oT 12 asrycra 2021 r. Ne 72 (3apernctpuposan Musioctom Poccun 8 centsabps 2021 1.,
perncTpausonHsIi Ne 64929) (nanee — [Tpasuna HT/).
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apxuBa, (PYKOBOAMTENEM CTPYKTYPHOTO MOZApA3jeNeHus, OCYIIECTBIMIOMIEro
XpaHEeHHe ApXUBHBIX JOKYMEHTOB).

26. Ha oCHOBe NpeyIoeHHl, YKAa3aHHHIX B NOJIYHKTE «I» ITyHKTa 23
[lpapun, paboTHUK CyXOBl  J€NONPOM3BOACTBA  (JIMLO, OTBSTCTBEHHOE
3a JENONPOHM3BOJCTBO) COCTABIIAET MPOEKT aKTa O BBLICNCHHH K YHHYTOXKCHHIO
JOKYMEHTOB, He MOMNEKAINX XPaHeHHI0 (PEKOMEHIyeMblii oOpasell MpHBEIEH
B mpwiokennn Ne 3 k IlIpasumam). VkasaHHBIH TIPOCKT TOJMHUCBHIBACTCS
PYKOBOJUTENEM CIYXKOBI JEIONPOM3BOJACTBA M BHU3HPYETCS PYKOBOAMTEIEM
apxupa  (PYKOBOAMTENEM CTPYKTYPHOTO  IIOJPA3ieNCHHdA, OTBETCTBEHHOTO
3a XpaHEeHHe apXUBHBIX JOKYMEHTOB).

Jlena M JOKYMEHTHI BKJIFOYAIOTCH B aKT O BBIACICHHH K YHHYTOMXKCHHIO
JOKYMEHTOB, HE IOUIEXKAIIMX XPAHEHHIO, €CJTH MPELYCMOTPEHHBIH Ul HUX CPOK
XpaHEeHHs UCTEK K | sHBaps rofia, B KOTOPOM COCTaB/ICH aKT.

27. llena ¢ OTMeTKOH «ITK»** momnexar moMMCTHOMY (IIsl SMEKTPOHHBIX
JOKYMEHTOB — MOJOKYMEHTHOMY) IPOCMOTpPY IO HCTEYEHHH YCTaHOBJIEHHOTO
CpPOKa XPAaHEHHMS B LEIAX BBIABICHHA APXMBHBIX JOKYMCHTOB, MOJIEKAILMX
TIOCTOAHHOMY XPaHEHHIO. BEIBICHHBIE B TAKMX Je/ax JOKYMEHTEI MOCTOSHHOIO
CpPOKa XpAaHEHHs BBIAEIOTCA M IMPUCOSAMHSIOTCS K OJHOPOJHBIM JIenaM
COOTBETCTBYIONIETO TOJOBOrO pasjena MiM (GOpMHUPYIOTCS B CaMOCTOSTEIBHBIC
Jena.

OcraBmmecs: JOKYMEHTHI BPEMEHHOI'O CPOKa XPaHEHHs BKJIKOYAIOTCA B aKT
0 BBIACNCHHH K YHHYTOKEHHIO JOKYMEHTOB, HE HOMIEXAMMX XpaHenuio. IIpu
BKJIIOYEHHH B aKT JOKYMEHTOB, BBISBICHHBIX IIPH IPOCMOTpE [l CO CPOKOM
xpasenus ¢ ot™MeTkoit «ITK», ormeTka «OI1K» B akTe HE yKa3bIBacTCAL.

28. TIpOEKTEl IOKYMEHTOB, YKa3aHHbIX B MyHKTax 24 — 26 Ilpasuin
noJIexaT npe/icTaBIeHuIo Ha cornacosanue LIDK (9K).

TTpoeKThl ONMMCEH aei, JOKYMEHTOB MOCTOSHHOTO XPaHEHHs H IO JTHIHOMY
COCTaBy M TIPOEKTHI AKTOB O BBIACACHHM K YHHYTOXEHHIO JOKYMEHTOB,
He NOMIEKALMX XpaHeHHio, paccmarpupaiorcs Ha 3acemanmu LDK (OK)
O/THOBPEMEHHO.

OtneNbHBIE ONMCH COCTABISIFOTCA HA €JMHHIBI XPAHCHHA JIECKTPOHHBIX
JOKyMEHTOB TIOCTOSIHHOIO XPAaHEHWs, BpeMeHHbIX (cBbmue 10 JIET) CpOKOB
XpaHEHHs, B TOM YHCIe MO JMYHOMY coctaBy. Ha 3/ICKTpOHHBIE JOKYMEHTEL,
HE TTOUISKAIIME XPAHEHHIO, COCTABIISIETCS OT/IEBHBIN aKT.

29. Ha paccmorpenne OIIK apxmpHOro y4pexneHHs PyKOBOLHTEND
rOCYZapCTBEHHOIO opraHa, oprasa MECTHOT'O CaMOYTIPaBJIEHHS,
OpraHM3allfH - HCTOYHMKA KOMIUIEKTOBAHHS FOCYAapCTBEHHOTO (MyHHLMIIATEHOTO)
apXuBa, a TaKKe HETOCYJapCTBEHHONH OpraHM3alud, BO BIAJEHHH KOTOPOH
HAXOZATCA NOKYMEHTHI (eNepambHOi COGCTBEHHOCTH, COOCTBEHHOCTH CyOBEKTa
Poccuiickoii ~ Demepanuu, MYHHUHMIAIBHOH  COOCTBEHHOCTH — IPEICTABIAET

* Myukr 4.9 Huctpyxuum no npumenesuio [lepedHs THMOBBIX YNPABNCHYECKHX APXMBHBIX [OKYMCHTOB,
ofpasyroumxca B NMPOLECCE [EATENLHOCTH TOCYNAPCTBEHHBIX ODPraHOB, OPTaHOB MECTHOTO CaMOYIPABICHHA M
OpraHH3aliui, ¢ YKa3aHHEM CPOKOB MX XPaHCHMA, yTBepi/IeHHoH npukasom Pocapxusa or 20 nexalpa 2019 r.
Ne 237 (saperucrpuposas Muntocrom Poccun 13 despana 2020 1., peructpanmoHHsIi Ne 57488).
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CIIEAyIOMHKE JOKYMEHTHI, MOATOTOBJIEHHBIE B MPOLIECCE [POBEIACHHA IKCIEPTH3BI
LEHHOCTH:

a) TPOEKThl OMMCEH JeN, JOKYMEHTOB, (FONOBBIE pa3iesibl) B HETHIPEX
3K3eMIUIApax Ha GyMa)KHOM HOCHTENE H OJHOM 3K3EMIULIPE B 3IEKTPOHHOM BHIE
B penakTupyeMoM dopmare, He IO3HEE YeM Yepe3 3 rojia [ocie 3aBepuieH s Ael
B JIeJIONIPOU3BO/ICTBE;

6) MpOEKTEl AaKTOB O BBUIEIEHHH K YHHYTOXCHHIO JOKYMEHTOB,
He MOUIEKAIMX XPAHEHHUIO, B IBYX 3K3EMILIAPAX, OMHOBPEMEHHO C ONMHUCAMH JEI
IOCTOSHHOTO CPOKa XPaHEHHS,

B) MpPOEKTH IIEpedHel INPOCKTOB/00BEKTOB, mMpoldnem/TeM, HayqHO-
TEXHMYECKas JOKYMEHTALHs 10 KOTOPBIM IIOUIEKHUT Mepefade Ha IOCTOSHHOE
XpaHEHHe, B TPEX 3K3eMIUIApax (Iocle 3aBEPIIEHHA MEPBOTO 3Tara 3KCIEPTH3LI
nenHoctn)>;

I') HCTOPMYECKYIO CIPaBKY K GOHIY B IBYX 9K3E€MILIApAX.

Ha paccMotperue OIIK apXMBHOIO y4YpeXACHHS TaKXKe IPEICTaBIAIOTCA
aKTBl O HEHCIPaBHMBIX IOBPE&XIACHHAX apPXMBHBIX JOKYMCHTOB, aKTBl
0 HeoGHApYKEHHH apPXHMBHBIX JOKYMEHTOB, ITYTH PO3bICKAa KOTOPBIX HCUEPIIaHBI,
[IOATOTOBJIEHHBIC B MPOLECCE MPoBeACHUS paboT 1o 00ecrneYeHH0 COXPaHHOCTH
JOKYMEHTOB, B cooTBeTcTBMM ¢ I1aBod VIII IlpaBun, eciam HEHCIIPaBUMO
IIOBPEXICHHBIMH HJIA HEOOHAPY)KEHHBIMH SBJIAIOTCA JOKYMEHTBI ADXHBHOTO
¢onna Poccuiickoi Penepanum.

30. PykoBomuTenb TOCYAapCTBEHHOI0 OpraHa, OpraHa MECTHOTO
CaMOYTIPaBJIEHHUs, OPraHU3alUy - HCTOYHMKA KOMILICKTOBAHHA IOCY1apCTBEHHOIO
(MyHMUMDIAILHOTO) apXMBa, MJIH YINOJHOMOYEHHOE MM JIMIO YTBEPXKAACT
JOKYMEHTEI, ykasaHHsie B myHkte 29 Ilpaswi, mocne mx yrsepauenus OIIK
APXHUBHOT'O YUPEKIACHHS.

PykoBOAMTENb  OpPraHM3alldM, HE  BBICTYNAIOMEH  HCTOYHHKOM
KOMIUIGKTOBAaHHA  TOCYJAapCTBEHHOTO0  (MYHHLMNANbHOTO) — apXuBa, MM
YIIOTHOMOYEHHOE MM JIMLO YTBEPXKIaeT MOKYMEHTBI, yKa3aHHbIE B IyHKTE 29
Tpasun nocne ux cornacosanus LIDK (OK).

31. JlIokyMeHTBI, Jena, [OMNEXKAIIHE  YHUYTOKCHHIO, IEpelaroTCsd
B OpraHH3aLMIO, 3aHEMAIONIYIOCs NepepaboTkoi BTOPCHIPBS, MOC/IE YTBEPKICHHA
PYKOBOJMTENIEM TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNPABICHHA,
OpraHM3alM¥ WIA YNOJHOMOYCHHRIM MM JIMIOM aKTa O  BBIACICHHM
K YHMYTOXECHHIO JJOKYMEHTOB, HE IOAJIEKAIINX XPAHCHHIO.

JIOKYMEHTBI, COZEpIalllie IEPCOHANBHBIE [AHHbIC, HMMCIOIIHE MOMETKY
«lna  coyxeOGHOro [OJNB30BAHUA», a TAKKE CONEepKamue HHPOPMALHIO
OTPaHUYEHHOTO IOCTYNA, MODKHBI YHMYTOXKATHCA B IOCYAApCTBEHHOM OpraHe,
OpraHe MECTHOTO CaMOYIPABJIEHHMH, OpraHH3alMM IyTEM MEXaHMYECKOro
u3MenbueHus  (WIPEJMPOBAHHS) HIM  MHBIM  CIIOCOOOM,  MCKIIIOYAIOIIUM
BO3MOXKHOCTh BOCCTAHOBHTH COJEPXKaHHE MOKyMEHTOB. byMaXHBIC OTXOABI
TepeNaloTes B OPraHU3aIMIo, 3aHMMAIOILYIOCS 1epepabOTKON BTOPCHIPBS.

% Mynxr 110 Mpasan HTJI.
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JIOKYMEHT, MOATBepKAAIOMmMH HaKT YTHIN3ALNH, IPUKIAJBIBACTCA K aKTy
O BBIIENIEHUM K YHHYTOXCHHIO JOKYMEHTOB, HE MOICHKAIIMX XPAHEHHIO.

32. IIPK (9K) ToToBHT mpeIoKeHHs 00 YCTaHOBIEHHH (M3MCHEHHM)
CPOKOB XPAaHEHHS JOKYMEHTOB H BHECEHHH COOTBETCTBYIOUIMX H3MCHCHWH
B NEPEYHH THIOBBIX apXHBHBIX JNOKYMCHTOB C YKAa3aHHEM CPOKOB HMX XpaHCHHA,
B IIEPEUHH JOKYMEHTOB, 0Gpa3yIOIIHXCs B MPOLECCE AEATENBHOCTH (eaepalbHbIX
OpraHOB IOCYJapCTBEHHOH BJIACTH, HHBIX TOCY/ApCTBCHHBIX OPraHOB Poccuiickoit
depepaiuy, MOABEAOMCTBEHHBIX MM OpraHu3alliif, C YKa3aHHEM CpOKOB
HX XpaHEHHS B CITyqasx:

a) ecH TpeUIoKeHHe OO YCTaHOBNEHMH (M3MEHEHMM) CPOKa XDaHCHHA
OTHOCHTCS K CTaThAM IIEPEYHEH THUIIOBBIX aPXMBHBIX JOKYMEHTOB C YKa3aHHEM
CPOKOB HX XpaHEHHS, PYKOBOIHTEb FOCYJaPCTBEHHOI0 OpraHa, Oprana MeCTHOTO
CaMOYIIPaBJICHHs, OPraHM3allMH HIM YIONHOMOYCHHOE HM JIMIO HalpaBiLeT
npemiokeHnss Ha  paccmoTpenue  OJIIK  apxXMBHOIO  y4pexICHUA. IIpu
HEOOXOMMMOCTH YCTaHOBJIEHNA (M3MeHeHus) cpokoB xpanenus JIIK apxuBHOTO
yupeX/IeHHA HanpasiseT npeioxkenns Ha pacemorpenue LMK npn Pocapxuse
I TIPHHSTHS PELIEHHs O BHECCHHH M3MEHEHMH B MEPEUeHb THIIOBBIX apXHMBHBIX
JIOKYMEHTOB C YKa3aHHEM CPOKOB HX XpaHECHHS,

6) eclli MpenyiokeHHe 00 YCTAHORICHHH (M3MEHEHHM) CDOKAa XPaHEHHs
OTHOCHTCS K CTaThiM IIEpeYHell MOKYMEHTOB, 00pasylommuxcs B Iipolecce
NEATENbHOCTH  (pelepabHBIX ~ OPTaHOB  TI'OCYJApPCTBCHHOM  BIACTH, HMHBIX
rocy/ilapcTBeHHbIX opraHoB Poccuiickoii ®emepamri, € yKa3saHHEM CpOKOB
HX XpaHeHHs (maiee — BeLOMCTBEHHBIH mepedens), LIDK (3K) oprana mecTHOro
CaMOYTIpaBJIeHHs, OPTaHH3ALH HAIPABIIAET NPEIOKeH s Ha paccMoTpenie [IOK
OpraHa rOCYJapCTBEHHOI BIACTH, HHOTO TOCYIapCTBEHHOTO oprana Poccuiickoi
deepanyy B yCTAaHOBIEHHOH cepe NeATENBHOCTH.

Ilpi HeOOXOMMMOCTH yCTaHOBICHHS (H3MEHEHHs) cpokoB XpaneHus LOK
OpraHa TOCYJapCTBEHHOI BIACTH, HHOTO TOCYIapCTBEHHOro oprana Poccmiickoi
depepan B YCTAaHOBICHHOM Cepe AEATCHBHOCTH BHOCHT —H3MEHCHHA
B BEJOMCTBCHHBII nepeyeHs no cornacopanmio ¢ LIDTIK mpu Pocapxuse.

33. CHKEeHHE HOPMATHBHO YCTAHOBJIEHHBIX CPOKOB XpaHEHUA JOKYMEHTOB
3aIpeIacTCs.

V. KoMnieKToOBaHHE APXHBA FOCYaPCTBEHHOI0 OPrana, OpraHa MecTHOro
caMOyNpaB/ieHHs, OPraHH3alHH

34. ApX¥B rocyJapCcTBEHHOr0 OpraHa, OpraHa MECTHOTO CaMOYNPABIICHHS,
OpraHM3aUMH KOMILIEKTYeTCs NOKyMEHTaMH ApxusHoro (onaa Poccuicko#
denepanyy, JOKyMEHTaAMH BpeMeHHBIX (cBblme 10 JieT) CpOKOB XpaHEHHS, B TOM
YHCIIe TIO JHMYHOMY COCTaBY, KOTOPBIE BKIIIOUAIOTCH B €r0 apXHBHBIA (HOHA, eciy
MHOE He yKa3aHo B IyHKTax 41 — 43 Ilpasui

35. B apxuB roCyJapCTBEHHOI0 OpraHa, opraHa MECTHOr0 CaMOyNpaB/ICHUA,
OpraHM3aliy IIOUICKAT TIEpeaade apXUBHBIC JOKYMEHTE], YKa3aHHbIC B IyHKTE 34
IIpaBui, oOpa3oBaBmIMecs B JEATENBHOCTH CTPYKTYPHBIX oApa3eIeHHH
OpTaHM3allMH, €€ KOJUIETANbHBIX OPTAaHOB, NPEJCTABHTENLCTB, GHIHA/IOB, HHBIX
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000co0IEeHHBIX NoApa3AeIeHHiH, TpeIeCTBEHHUKOB 000¢c00IeHHEBIX
rmofpasaeneHuit (P HAIHYHH), MPOQCOIO3HBIX OPraHM3alMi, OCYIISCTBIIABIINX
JeSTENBbHOCTh J0 BCTYIUIEHHs B cuiy DelepanbHoro 3akona ot 19 mag 1995 r
Ne 82-®3 «06 oOmecTBEHHBIX OOBEAHMHEHHAX», a TaKXKe IHKBHAAIIMOHHBIX
KOMHCCHH (JIMKBHIaTOPOB).

36. B apxuBsl (elepaNbHEIX OPraHOB HCIIOJNHUTEIBHOW  BIACTH
¥ OpraHu3auuii, OCYLIECTBIAIOIMX JENO3UTAPHOE XPAHEHHE [JOKYMCHTOB
ApXHUBHOTO cbon,ua Poccuiickoit Memepammu, Haxomsmuxcad B (eaepanbHOM
COBCTBEHHOCTH, MOCTYNAIOT TAaKkKe APXMBHBIE AOKYMEHThbI, 00pa3oBaBIIHECS
B IEATENBHOCTH NOJABEIOMCTBEHHBIX HM OpraHH3alMi B  COOTBETCTBHH
C TIONOXEHHSAMH 00 apxuBax ()efepaibHBIX OPraHOB HCIOJHHMTEIBHOH BIACTH
U YCTaBaMH OpraHM3alMii.

37.B apxHB JOIDKHBI [OCTYNATh ApPXMBHBIC NOKYMCHTBI, K KOTOPBIM
OTHOCATCH:

a) NOKYMEHTHI, OTHECEHHble K cocTaBy ApxuBHoro donma Poccuiickoi
deaepauyn JO HX NEpeauy Ha OCTOAHHOE XPaHEHHE;

6) JOKYMEHTBI, IIOCTOSHHOIO CpOKa XPAHCHHs, HE BOIUCNIIME B COCTaB
ApXHUBHOTO cbouna Poccuiickoii ®eneparmu, U BpeMeHHbIX (cBhime 10 1eT)
CPOKOB XpaHEHH s, B TOM YHCJIE JJOKYMEHTHI 110 THYHOMY COCTaBY.

38. ApxXHMBHBIE JJOKYMEHTBI CHCTEMATH3MPYHOTCSA II0 HCTOPHUECKH (mn)
JIOTHMYECKH CIIOMKHBIIHMCS KOMIUIEKCAM JOKYMEHTOB - aDXHBHBIM bommam’’”:

a) apXuBHLIM (DOHIAM, COCTOSIIMM M3 JOKYMEHTOB, O0Opa3oBaBIIHXCA
B JEATEILHOCTH TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNpaBJICHHMA,
OPTaHH3ALH;

6) OObeAMHEHHBIM AapXHMBHBIM (OHIAM, COCTOAMMM M3 JOKYMEHTOB,
06pa3oBaBIIMXCA B Ipolecce NEATENLHOCTH ABYX MM 00Jjiee rocyaapCTBEHHBIX
OpraHOB, OPFaHOB MECTHOTO CaMOYNPABJIEHMs, OPTaHH3aLUH, UMCEIOIIHX MEKIY
c060it HCTOpHUYECKH H (M) JIOTHYECKH 00YCIIOBICHHBIE CBSI3H;

B) A4pPXHBHBIM KOIUICKLHAM, COCTOSANIMM M3 OTHAE/IBHBIX apXMBHBIX
JTOKYMEHTOB PAa3MYHOTO IPOUCXONKICHHA, OOBENUHEHHBIX IO OJHOMY HIH
HECKO/IBKHM TIPH3HAKAM (TEMATHYECKOMY, aBTOPCKOMY, BUIOBOMY, 0OBEKTHOMY).

39. ApxuBHoMy (OHAY NpHCBAaMBAETCA Ha3BaHHE, COOTBETCTBYIOMICS
HAUMCHOBAHHUIO TOCY/IAPCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIPaBJICHMI,
OpTaHM3ALMHU, U HOMED B IOPSIKE, ONIPEJETCHHOM ITyHKTOM 124 IIpaBuL.

40. ApXMBHBIE JOKYMEHTbI COCTABJIAIOT ONMH (€AMHbIH) apXUBHBIH QOH/A:

a) JI0 ¥ MOCJIE PeOpraHu3aluy rocyJapCTBEHHOTO OpraHa, OpraHa MeCTHOro
CaMOYIIPABJICHHs, OPTaHM3allMM, a TAKKE M3MCHCHHMSA CTPYKTYPhl M IUTATHOTO

COCTaBa;
©) 10 | MOCIIe H3MEHEHHS MECTOHAX0XKIEHHS IOPUIUIECKOTO JIMIIA;
B) B Cllydae CMEHEl YUPEIUTEId — €C/IH YKas3aHHbIC MCPONPHATHA

He MOBIEKIM 3a co00i M3MeHEeHHsA NMpPOQUIs AEATENBHOCTH TOCYAapCTBEHHOI'O
opraHa, OpraHa MECTHOIO CaMOYIpaBIeHHd, OpraHusauuu (IOTHOMOYHH,
(GyHKUMI, 00BEKTa JEATETLHOCTH).

% [loctanosnenue Ne 808.
. 7" Mynxr 2.1 TIpasun, yTeepKIeHHBIX MpuKazom Ne 24.
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41.TIpy  peopraHM3auMu  TOCYJIapCTBEHHOH MIM  MyHHLHMIAIBHOU
opraHu3aiuy B GopMe Tpeo6pasoBaHHs ¢ H3MEHEHHEM (opMbI COOCTBEHHOCTH ¢e
MMYIIECTBA, M3 €€ apXMBHBIX JOKYMEHTOB H aPXMBHBIX JOKYMEHTOB BHOBb
CO3JIAHHOM OpraHU3allMH JI0MycKaeTcs GOPMHPOBAHHE 00BEMHEHHOTO aPXHBHOTO
¢ona.

42. O0beIMHEHHOMY APXHUBHOMY bouny roCyapCTBEHHBIH
(MyHHIMIATBHBIA) apXUB NPUCBAHBAET HOMEP M HaMMEHOBaHHWe (oHIA IpH
nepeaaye JOKyMEHTOB YKa3aHHOTO (hOH/Ia HA IIOCTOSIHHOE XPaHEHHE.

43. ApXHBHOH KOJUIEKLMEH TPH3HAETCA  COBOKYIMHOCTh  OTACJIBHBIX
JIOKyMEHTOB Pa3JH4YHOrO IPOMCXOXKICHHUA, OOBEAMHCHHBIX 10 OJHOMY HIIH
HECKOJIbKMM TIPH3HAKaM (TeMaTHIeCKOMy, BHIOBOMY, 0OBEKTHOMY, aBTOPCKOMY,
XpOHOJIO]‘H‘{CCKOMy)ZS.

ApPXHBHOM KOJUISKIMM TIOCYJapCTBEHHBIH (MyHHLMIQIbHBIN)  apXuB
IPHCBAHBAET HOMEpP M HaMMEHOBaHME (OHAA WpH Tepefaye JOKYMEHTOB
YKa3aHHO# KOJUIEKIMH Ha IIOCTOSHHOE XpaHEHHE.

44, XpOHOJIOrM4ECKHMH IPaHHIIAMH apDXHBHOTO (HOHJIA SBIIAIOTCA:

a) A apxuBHoro (onja Jathl CO3JaHUS W JIMKBHIALHH
TOCYJapCTBEHHOI0 OpraHa, OpraHa MECTHOIO CaMOYIPABICHHA, OPTaHU3aLKM,

6) Wi OOBEIMHEHHOro apXWBHOrO (GOHAA — MaThl CO3aHHs Hauboee
paHHEr0 W JIMKBHAALMH Haubolee IO3JHEr0 IO BPEMEHH JCATENbHOCTH
rocy/[apCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIPaBJICHHS, OpPraHU3alllH,
JIOKYMEHTBI KOTOPBIX BOLLTH B COCTaB 00'heIMHEHHOTO apXMBHOTO (OH/A;

B) [UIA apXMBHOM KOJUIEKIIHH — JaThl CAMOTO PAHHEro M Camoro IO3JHEro
JOKYMEHTA.

45. EnuHuneil CHCTEMaTH3alldH apXHBHBIX JOKYMEHTOB B Mpelenax
apxHBHOTO (oHJA ABIAETCS EIWHUIA XpaHeHHs. EIuHHMIEH XpaHCHHA ABIACTCS
COBOKYNHOCTh AapXMBHEIX JOKYMEHTOB, B TOM 4HCI€ DICKTPOHHBIX, HIH
OTHENbHBI JOKYMEHT (IEKTPOHHBIH JOKYMEHT), OTHOCAIMHACA K OXHOMY
BOMNPOCY JEATENBHOCTH. Kamo#l eamHuue XpaHeHWs, IOCIC BKIIOYEHHA €¢ B
rojloBOil pasjeN OMHMCH [eld, JOKyMEHTOB, OMHCH SIICKTPOHHBIX MOKYMEHTOB
IO/KeH ObITh INPWCBOEH ApXMBHBIA IIM(pP, KOTOPHIA COCTOMT H3. HOMEpA
apxuBHOTO (hOHIA, HOMEPa OIHCH JIel, AOKYMCHTOB, HOMEpa eIHHHIBI XPAHCHU
(nynxt 60 [TpaBum).

Ha eauHHIIAX XPaHEHHS, COACPXKAIIMX JOKYMEHTHI Ha OYyMaXXHOM HOCHTEIIE,
apX¥BHBIM MH(pP HAHOCHTCA HAa OONOXKKY B JIEBOM HWKHEM H IpPaBOM BEPXHEM
yriax B menax obecredenns ydera  maeHTHOukaumu. IIpu aToM 0603HAaUCHHE,
HAHOCHMOE B NpaBOM BEpXHeM YIiy, mnepeBopauusaerca Ha 180 rpanycos
110 OTHOIIEHHIO K 0O03HAYCHHMIO B JICBOM HIDKHEM YTJIY €AMHHLIBL XPAaHCHHA.

46. B npenenax apxuBHOTO GOHIA eIMHHLILI XPAHEHU CUCTEMATH3HPYIOTCA
10 CTPYKTYPHOMY, XPOHOIOTHYECKOMY, (DYHKIMOHAJIBHOMY, OTPaCICBOMY,
TEMaTH4ECKOMY,  [[PEAMETHO-BONPOCHOMY,  HOMHHAIBHOMY,  aBTOPCKOMY,
KOPPECTIOHAEHTCKOMY, TeorpadueckoMy NpH3HAKaM HIIH HX COYETAHHIO.

28 ITynkr 2.3 TIpapus, yTBepKICHHbIX NpHKasoM Ne 24,
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VL Opranusaunsi nepejaydn Jej Ha XpaHeHHe B apXuB (CTPYKTYpHOe
noJpasjieieHne, OCYIUECTBISIOUIee XPAHEHHE APXUBHBIX I0KYMEHTOR)

47. ApXMBHBIE [JOKYMEHTHI TNOIJIEXKAT NepeJaye Ha XpaHeHHe B apXHB
(cTpyKTypHOE  mOApasfieleHHe,  OCYIIECTBIAKIIEC  XpaHEHHE  apXHMBHBIX
JOKYMEHTOB) HE paHee, YeM 4epe3 OJMH roj M He MO3JHee, YeM 4epes TPH rojaa
10C/Ie 3aBEepUICHHs el B AENoNpou3BoAcTBe. JIMYHBIC Jena rocylapCTBEHHBIX
TPOKOAHCKHX  CIHYKAIIMX M  MYHMIMIOAIbHBIX  CHYXXallHX,  YBOJCHHBIX
C TOCYNAPCTBEHHONM TIPAKIAHCKOM CIyKOBI HIM MYyHHMIHMIATIBHOH CIIyXOBL,
TIepeaaloTes B apXUB (CTPYKTYPHOE MOAPA3JeIeHHe, OCYIIECTBIIOIICE XPaHCHHE
apXUBHBIX JOKYMEHTOB) 10 McTedeHnd 10 et co 1HA YBOIBHEHHUSL.

JoxymenTtbl BpeMeHHBIX (0 10 JeT BKIIOUMTENBHO) CPOKOB XpaHCHHUA
XpaHATCS B CTPYKTYPHBIX NMOJPA3AEIECHUSAX H 110 UCTCYCHUH CPOKOB HX XpaHCHHS,
1ocie TPOBEASHHS SKCIEPTH3bI LEHHOCTH (cormacHo riasam III, IV [paBun)
TIOJUIEXKAT YHHYTOKEHHIO B IIOPA/KE, yCTAHOBIECHHOM IyHKTOM 31 [Ipasui.

I[Io pelIeHHI0 PYKOBOAMTENS IOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIPaBJIEHHUs], OPraHM3alliH HIM YIOJIHOMOYEHHOTO MM JIMIA, AOKYMEHTBI
BpeMEHHBIX (10 10 JieT BKIIOYMTENBHO) CPOKOB XPaHEHHsA NOIEKAT NEpeiaye
B apxuB (CTPYKTYPHOE MOApA3/ie]ieHHE, OCYIIECTBIAIONICe XPAaHCHHE aPXMBHBIX
JOKYMEHTOB) B CIly4ae OTCYTCTBHS B CTPYKTYPHBIX OAPA3/CNEHNSX YCIOBHH JUIA
ofecreyeHns X COXPaHHOCTH B TCUCHHE YCTAHOBJICHHBIX CPOKOB XpaHCHHS.

48. Jlena MOCTOSHHOTO (B TOM YMCJIE CO CPOKOM XPaHEHHUs «[0 JIMKBHAALHNH
OpraHM3alMK») ¥ BpeMeHHbIX (cBbime 10 jieT) CpOKOB XpaHEHHsA, B TOM HHCIC
0 JIMYHOMY COCTaBY, TMOMIEKAT MONHOMY OGOPMICHHIO U ONHCAHHIO
(BKITIOUEHHIO B OIIHCH JIEJT, JOKYMEHTOB).

49.Tlpu  dopmupoBauM Jel HeoOxomumo  COOMIOAATH  CHEAYIOLIME
TpeboBaHHUA:

a) JOKYMEHTBHI TIOCTOSIHHOTO ¥ BPEMEHHOTO CPOKa XPaHeHHs IPYNIHPYIOTCA
B OT/IEJILHBIC JI€J1a;

6) B /€N0 BKIIOYAKOTCA JTOKYMEHTBI, KOTOpbIE 110 CBOEMY COJCPXaHHIO
COOTBETCTBYIOT 3aroJiOBKY Je/a, IPEIyCMOTPEHHOMY HOMEHKIATYPOi Jen.
3aronoBOK JieNa YTOYHAETCA B COOTBETCTBHM ¢ (PaKTHYECKUM COCTABOM
H COJIep)KaHNEM JOKYMCHTOB,;

B) B JIJIO BKJIIOYAETCS OJMH 3K3EMIUIAP KAKIOT0 TOKYMEHTa;

r) B fena TIPYNIHPYIOTCA JOKYMEHTHI OJHOIO KaJleHIapHOro roja;
HCKJIIOYEHHE COCTABIAIOT [E€PeXOAAIIMe Jenia, JIMYHBIe Jena, KOTOphIe
(OopMHpYIOTCS B TEYeHHE BCETo nepuosa paboThl JAHHOTO JiMlA B OpraHH3alluy,
a TakKke fena, (HOPMHUPOBAHME KOTOPBIX CBS3aHO C OTPAcNeBOH CreuH(pUKO,
NpeayCMATPHBAOIIEH BEJCHHE 1e/1a B TEYEHHE OIPEACICHHOrO HIIH JTHTEIBHOTO
mepuoga BpeMcHH  (cyaeGHble Jena; JOKYMEHThl  BHIOOPHBIX — OpraHoB
¥ HX [OCTOSHHBIX KOMMCCHH, JENYTaTCKHX TPYII; JOKYMEHTH Y4eOHBIX
3aBe/ICHUI; JOKYMEHTBI YUPEXKICHHH KYJIbTYphbl, XapaKTePU3YIOLIHE CLIEHHYCCKYIO
JEeATeTBbHOCTh, B IIPEJeNax TEeaTPaIbHOrO Ce30Ha; Jena (UIbMOB, PYKOIHCEH;
HCTOpHHM GoJIe3Hell; HAYyYHO-TEXHHIECKOH JOKYMEHTALHH);

1) TPHIOKEHHs, JHCTHl O3HAKOMJIEHHS, COIVIACOBAHMA M PE30JIIOLHH
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K JOKYMEHTaM SIBIIAIOTCA HX HEOTBEMIEMOH 4aCThIO M BKIFOYAIOTCS SO BMECTE
¢ IOKyMEHTaMH, K KOTOPBLIM OHH OTHOCATCS;

€) mnpHKassl (pAaclopsDKeHHs) TPYNIHPYKOTCA B Je€la B COOTBETCTBUH
C YCTAHOBJICHHBIMH JUISL HUX CPOKaMH XPaHECHHS;

XK) JHYHBIE Jena (QOPMHUPYIOTCS OTAEIbHO Ha KaXAOro paboTHHKA,
JOKyMEHTBl B JIHYHBIX [eflaX pPacloNaralTcs B XPOHOJOTHYECKOM IOpAIKe
10 Mepe MOCTYTIEHHS;

3) nuueBble cyeTa MO 3apaboTHOH Iuiare PabOTHHMKOB TPYIIUPYIOTCA
B OTHENBHBIC A€Na M pacrojaraiorcs B HUX 1o andasury (amMuimi, uMeH
M OTYECTB (MIPH HATHYHH);

M) He JONycKaeTcs TIpyNNMPOBaTh B Jela 4YepHOBbIE H JyOIeTHBIE
HK3EMILIAPBI JOKYMEHTOB, & TAK)KE JOKYMEHTHI, [IOUIE)KAIHE BO3BPATY.

50. TTonnoe opopmieHue qei Ha GyMaKHOM HOCHTEIIE IPELyCMaTpHBACT:

a) u3bATHE (hANIIOB-BKIAJBILICH, CKPEIIOK, META/NIMYECKHX CKOO, CTHKEPOB,
(bu3nyecku 000c00IEHHBIX HOCHTelICeH 3JIEKTPOHHBIX JOKYMEHTOB
(rnasa X IlpaBun);

6) HyMepaLuMIo JINCTOB Jeia,

B) COCTAaBICHHE JHCTa-3aBeputelst Jena (peKkoMeHayeMmbii oOpasen
npuBeneH B npunoxeHud Ne 4 k [Ipasunam);

I) COCTAaBJICHHE BHYTPCHHEH ONHMCH JOKYMEHTOB gena (Ha OTHENIbHBIC
KAaTeropuM JieNl, yKasaHHbie B myHkTe 54 IIpasun) (pexomeHayembiii oGpasell
npuBezeH B mpunoxenuu Ne 5 k ITpasuiam);

1) opopmienre oONOXKKM JAena (PEKOMEHIYEeMbIH oOOpasel NpHBEIEH
B ipunokeHnu Ne 6 k [Ipasmiam);

¢) MOAMMBKY WX NepeIvleT TOKYMEHTOB Jena (HehopMaTHbie JOKYMEHTBI
XpaHATCA B 3aKPBITHIX TBEP/BIX MANKaX MM B KOPOOKax);

) JIHCT UCTIONBE30BaHuUs (IPH HEOOXOTHMOCTH).

51. Jleno Ha 6yMaXxHOM HOCHTENE He JOIDKHO cojiepxarh Gonee 250 nHCTOB
[IpH TOJIIHMHE KOpeImKa He Goiee 4 cM.

JIOKyMEHTHl HOAIIMBAIOTCA Ha qemqg)e npokona (Ha TpH NpPOKOJIa — JUIA
Ma10()OPMATHBIX AETT) B TBEPIAYHO 0GIOKKY™ C y4ETOM BO3MOXKHOCTH YTEHHS BCCX
JOKYMEHTOB, [1aT, BU3 H PE30JIIOLUH Ha HUX.

®usnueckn 000COONEHHBIE HOCHTEIH 3IEKTPOHHBIX M ayAHOBH3YalbHBIX
[IOKyMEHTOB, COJIEpKaIHecs B Jele Ha OyMaKHOM HOCHTENE, TIOUIeKAT H3bATHIO
H SBJIAIOTCS CaMOCTOATENbHBIMH CAMHHIIAMH XpaHEHHS, POPMHPOBAHHE KOTOPBIX
MIPOM3BOJUTCA B COOTBETCTBHH C TJIaBAMHU X u XII ITpaBui.

B mmcTe-3aBepuTeNeé M BO BHYTPEHHCH OINHCH JOKYMEHTOB Jela
(npM  HanMuMM) HAa OYM@KHOM HOCHTENE YKA3BIBAIOTCA AapXWBHbIA 1IA(P
¥ 3ar0JI0BOK 3JMEKTPOHHOIO JOKYMEHTA HIIH €IHHHIIbl XPAHEHHS, U3bATBIX U3 JCTa
Ha O6yMa)XHOM HOCHTEIE.

52.Tlpp HyMepaluH JIMCTOB B JelaX COONIOAAIOTCH  CICAYIOUIME
TpeboBaHuMsI:

¥ Iynkr E. 1.3 «Kaprom» TOCT 7.50 — 2002 «Cuctema craHiapTos no mngopmaunu, GubnuoredHoMmy H
n3gaTensckoMy aeny. Komcepsauus noxymerrtoB. O6mue TpeGopanus», BBeAeH B ACHCTBHE NOCTAHOBICHHEM
Toccrannapra Poccrn oT 5 mons 2002 r. Ne 232-ct, (M.: HIIK H3natenscTo crannaptos, 2002).
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a) HyMepauus MpPOW3BOAMTCS apaOCKUMM IH(PaMH IMPOCTHIM IPAahHTHBIM
KapaHallloM WX HyMEPaTOPOM C BOAOCTOMHKOM IITEMIIENbHOH KPacKoi;

6) HOMepa JHCTOB IPOCTAaBIAKOTCA B IPaBOM BEpPXHEM YTy JHCTa
JNOKYMEHTA,

B) ¢ororpadun, uepTexkH, JUArPaMMbl W APYTHE HIUIOCTPAaTHBHBIE
JIOKYMEHTBI, NPEACTABIAIONIHNE CAaMOCTOATENBHBIA JIUCT B Jiee, HyMEPYHTCA
Ha 060pOTHOH CTOPOHE B JIEBOM BEPXHEM YTIIY,

r) JUCT C HAaKIeEHHBIMH JOKYMEHTaMH (BBIPE3KaMi, BBIINHCKAaMH,
¢otorpadsMi) HyMEpyeTCs KaK OUH JIHCT,

1) JTUCTH (BBIPE3KH, BCTABKM TEKCTA, IEPEBOJBI), MOAKICCHHBIC OJHHM
KPaeM K JAPYToMY JIHCTY, HYMEpPYIOTCs OT/IENbHO,

¢) JIMCTBI YepTEXEH HyMepyIOTCs B IOPSIKE, YCTAHOBIEHHOM IyHKTOM 126
Ipasun HTJ;

K) KOHBEPTHI C BIOXKEHMSMH, TOJMHTHIE B JEN0, HYMEpPYHTCA
B CIEAYIOIEM MOPsIKEe - BHa4ajJe HYMEPYETCs KOHBEPT, a 3aT€M OYCPCIHBIM
HOMEPOM — KaXKJ10€ BIOXCHHE B KOHBEPTE,

3) NMONUIMTBIE B JENO JOKYMEHTBI ¢ COOCTBEHHOM HyMepalHeH IHCTOB
(BKITIOUAs TIEYATHbIE M3HAHKA) HyMEPYIOTCA B OOIUEM MOPSIKE WIH COXPAHAIOT
COOCTBEHHYK)  HyMEpalHuio, €ClH  OHa  COOTBETCTBYET  IOPATKOBOMY
PACIIOJIOKEHHIO JIHCTOB B JIEIIE,

u) JucTHl GoJbIIMX (OPMATOB IIOAUIMBAIOTCA 32 OJMH Kpail i HyMepyloTcd
KaK OJIHH JIHCT;

K) BCE JIMCTHI Jeja (TOMa, 4acTH) Ha OyMakHOM HocHTene (Kpome JHCTa-
3aBepHUTENs Je/1a ¥ BHYTPEHHEH ONHMCH JOKYMEHTOB JI€/1a) HyMEpYIOTCS B BaJlOBOM
TIOPAAKE.

B ciyuasx oOGHapyXeHHs OIIHOOK B HYMEPAlHH JIMCTOB Jeja IPOBOJUTCS
TepeHyMepAaLHs HIIH HCIIONb30BaHHE JIMTEPHBIX HOMEPOB JIHCTOB.

53. JlucT-3aBepHTENb  J€la  COCTaBIACTCA HAa  OTACHBHOM  JIHCTE,
MOAIHMCHIBAETCA €r0 COCTABHTENEM, MOIIIMBAaeTCs (BKIeHBaeTcs) B aeno. Bcee
OCJIENYIONINE U3MEHEHHs B COCTAaBE M COCTOAHHM [€ja OTMEYAlOTCA B JIHCTE-
3aBEPHUTEIIE CO CCHUIKOM HA COOTBETCTBYIONIMM aKT.

54. Jlnn ydera QOKYMEHTOB ONPECICHHBIX KAaTETOpHH Ael Ha OyMaxKHOM
HocuTene (InuHble, cyneOHble Jena, MarepHajbl YrOJIOBHBIX JAeil, Jela
0 IPHUCYXICHHMH YYEHBIX CTelCHeH M IIPHCBOCHMM YYCHBIX 3BAaHHH, Jena,
CBS3aHHBIE C BBIAaueii aBTOPCKHX CBHIETENLCTB M TATEHTOB HA H300peTCHMs)
COCTABJISIETCA BHYTPEHHAA OIUCH JOKYMEHTOB JI€a.

Ha ocHOBaHMM JIOK&IBHBIX HOPMATUBHBIX aKTOB BHYTPCHHAA OINCH
JOKYMEHTOB JIENIa MOXET COCTABIIATHCS M JUIA APYTHX KATETOPHit JIEN.

JIucThl BHYTpPEHHEH ONHCH IOKYMEHTOB J€ja HYyMEPYIOTCS OTHAEIBHO
oT obmel Hymepauuu AOKyMEHTOB Jena. MH(popMamus O KOJIHYECTBE JHCTOB
BHYTPEHHEI! OIUCH JOKYMEHTOB J€JIa BKIKOYACTCA B IUCT-3aBEPUTEND.

W3MeHEHHs COCTaBa JOKyMEHTOB fiefia 0TpaxkaroTcs B rpade «IIpumedanue»
BHYTPEHHEI OIHCH TOKYMEHTOB JIejIa CO CCBUIKaMK Ha COOTBETCTBYFONIHE AKTHI.

55. Ha 00mo3KKe Iena yKa3eIBalTCs:
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a) MOJIHOE M COKpaIieHHoe (B CkOOKaX) HAMMEHOBAHHE IOCYJapCTBEHHOIO
OpraHa, OpraHa MECTHOIO CaMOYIIPABIIEHHS, OPraHU3aLMK (IPH HAIHYMH) H ¢
HETOCPEACTBEHHAs IO AYMHEHHOCTD (TIPH HAITHYMHM),

) HaHMEHOBAHKE CTPYKTYPHOTO TIOAPa3/IeeHHs (IIPH HAUYHH);

B) MH/IEKC JIENIa 10 HOMEHKIIATYpE;

I) HOMep ToMa (4acTH);

J{) 3aroJIOBOK Jieia (ToMa, 9acTH);

€) KpaifHue JaTsl Iena (ToMa, 4acTh);

) KOJIMYECTBO JIUCTOB B Jiejie (TOMe, 9acTH);

3) CPOK XpaHEHHA JIeNa;

1) apXUBHBIHA QP Oena;

K) moMeTka «JInst CTy:KeGHOro NOJB30BaHHA» MIH TPU( OrpaHHYCHHS
Jocryna (IpH HaINYHH).

56. Ha o6moxkkax Jen HOCTOSHHOTO CPOKa XpaHEHHA MpeXyCMaTpuBaeTcs
MECTO IS HAWMEHOBAHMA TOCYIApPCTBEHHOIO (MYHHLMIAIBHOIO) apXuBa,
B KOTODHIH TIepeqaroTcs Jeja IOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOIO
CaMOYTIpaBJIEHHUs, OPraHH3aLHH — HCTOYHUKA KOMIUICKTOBAHHS.

Ilpy odopmiacHuH OONOKKHM Ji€la HAUMEHOBAaHHE TOCYAApCTBEHHOTO
opraHa, OpraHa MECTHOIO CaMOYNpABICHHs, OPraHH3alMH  YKa3bIBACTCH
HIOJIHOCTBIO, B MMEHMTENbHOM manexe. [IonHOe HAaMMEHOBaHHE BBIIIECTOAILEIO
rOCYIapCTBEHHOr0 OpraHa, OpraHa MECTHOIO CaMOYINPABJICHHMs, OpPraHH3aliH
yKa3blBaeTCs Hajl HauMeHoBaHHeM (oHa000pa3oBaTellsi B UMEHHUTEILHOM [aACKS.
CoKkpalleHHOe HAaMMEHOBaHWE TOCYJapCTBEHHOrO OpraHa, OpraHa MECTHOTO
CaMOYTIpaB/IeHHsA, opraHu3auuy (PH HAJTHYMM) YKa3blBa€TCs B CKOOKax mocie
TIOJIHOrO HAUMEHOBAHHA.

[Ipy W3MEHEHWH HAMMEHOBAHHMA I'OCYJapCTBEHHOrO OpraHa, OpraHa
MECTHOTO CaMOYIpAaBIECHHS, OpraHu3alyi (CTPYKTYPHOTO TOAPA3ACICHHS)
B TEYEHWE IEepuoja, OXBATHIBACMOro IOKYMEHTaMM J[ena, Ha OONOXKe jaena
YKa3bIBA€TCs TOCIEIHEES HAMEHOBAHIIE,

57.73arojl0BOK Jela JOIDKEH COOTBETCTBOBAaThH (PAKTHYECKOMY COCTaBy
M COJIEPIKAHHIO JOKYMEHTOB JIENa.

EciM [e/I0 COCTOMT M3 HECKONBKHUX TOMOB (dacTeif), Ha 00JI0KKY KaxI0ro
ToMa (YacT) BBIHOCHTCS OOLIMII 3ar0JOBOK JE7a, a8 TAKKe 3aroioBOK W HOMED
Ka)K/IOTO TOMa (4acTH).

B 3arogoBkax jei, COAEpKAaIIMX KOIHH JOKYMEHTOB, [JeNaeTcs yKa3aHHe
Ha Hanuuue Komwmit. IIomIMHHOCTP JAOKYMEHTOB Jejla B 3arolJOBKE
HE OrOBapHBacTCA.

58. Ha o6noxke Jeda YKa3plBalOTCA KpaiHHE Jarhl [JOKYMEHTOB,
[IOMEIIEHHBIX B JIENO.

Ecnu B [e/10 BKIKOUEHBI JOKYMEHTHI, aTa KOTOPHIX HE COBIAJAcT C JaToi
mena, TO IOJ AaToM ¢ HOBOM CTPOYKH Jenaercs 00 3ToM 3amuch: «B xene nmerores
JIOKYMEHTEI 32 ... TOA(BI)».

Jlata nena He ykaseiBaeTcss Ha OOJIOXKKax [Ien, COAEpXKalMX TOJOBEIE
[IaHBI, OTYETHI U JAPYrHe TOKYMEHTHI, JaThl KOTOPBIX OTPAXKAIOTCA B 3ar0jI0OBKax
nei.
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Jaramu Jen, COACPXKAIIMX pPacTIOPAAMTENbHYI0, TBOPYECKYIO H HHYIO
JOKYMEHTAIMIO (JOKJIAb], [HChMa, CTCHOrPAMMEBI) ABIAIOTCA JATBI (UHCIO,
MeCSII, TOJ) PETHCTPALMH (COCTAaBICHHS, IOCTYIIEHHS) CAMOTO PAHHETO H CaMoro
T03/HEr0 TOKYMEHTOB, BKITIOUEHHBIX B [I€M10 (KpaifHue JaThl JIeN, TOKYMEHTOB).

JlaToii gena, COAEPKAIIEro IPOTOKOIBI 3aCe{aHui, ABJISIOTCA JaThl IEPBOTO
M [IOCJIEAHETO MPOTOKOJIA, BKIIFOUYEHHBIX B JIENO.

JlaTo#l JMYHOrO Aena ABIANOTCA JaThl IOAMMCAHHMS NPHKA30B O NpHEME
{ YBOJIPHEHHH JIMLa, HA KOTOPOE OHO 3aBE/ICHO.

[Ipu 0003HAYEHHWH AAThI JOKYMEHTa CHavajga yKasblBacTCA YHCIIO, 3aTEM
Mecsi 1 rof. Yucno U rox 0603Ha4arTes apabckuMu IUppamMHu, Ha3BaHHE MECALA
— TPOIHCBIO.

Ecnu jgata [OOKYMEHTa WIH OTJAC/IBHBIE €€ 3IEMEHThl ONpee/IAloTCs
npuGIM3KMTEIBHO, HA OCHOBAHWMM aHAW3a CONEPXKaHHsA JOKYMEHTA, TO [ara WM
OTHENBHBIE €€ OJIEMEHTH, He sABIOmMecs abCOMOTHO [NOCTOBEPHBIMH,
3aKJII0YAIOTCA B KBaIpaTHbIE CKOOKH.

59. KomuecTBO JHCTOB Ha 0OJOXKKE IEla YyKasplBacTCs Ha OCHOBaHHH
JIMCTa-3aBEPUTENA.

60. Cpok XxpaHeHMA Ha OONOXKKE J1efa YKas3bIBAaeTcs B COOTBCTCTBHH
CO CPOKOM XpaHEHHS, YCTAaHOBJICHHBIM HOPMATHBHBIMM IIPaBOBBIMH aKTaMH
Poccuiickoit ~ Penepauun, NepevyHAMH  JOKYMEHTOB,  YCTaHOBJICHHbLIMH
yacThIo 3 cTaThy 6 M wacTamu 1 1 1' craTen 23 ®epepansroro 3akona Ne 125-@3.

Ha ena, BHECEHHBIE B ONUCH A€M, JOKYMEHTOB (IOJI0BOH paszien OIHCH Aell,
JIOKYMEHTOB) TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYIpPaBICHHS,
OpraHH3alUK - HACTOYHHKA KOMIUIEKTOBAHHUA roCyAapCTBCHHOTO
(MYHHIIMIAIBHOIO) apXHBA apXHBHBIA MIMP NPOCTABIACTCS MOCIE YTBEPKACHHA
ONMCH [€d, JOKYMEHTOB (TFOAOBOTO pasjena OIMCH JEl, poxkymerToB) OIIK
ApXHMBHOTO YYPEKACHHA M YTBEPKICHHS PYKOBOAHTENEM HIIH YTOIHOMOYECHHEIM
MM JIULIOM.

Ha pena opraHm3auymu, He SBISAIOMIEHCA MCTOYHHKOM KOMILICKTOBAHMS
OCYJapCTBEHHOTO (MYHHMLMIIAIBHOTO) apXHBa, apXMBHBIH MH(P MPOCTABIACTCA
[Iocie YTBEPIKAEHUS OIHCH JI€J, JOKYMEHTOB (TOJZOBOrO pasjielia ONHMCH Zell,
JIOKyMEHTOB) PYKOBOJHTENEM OPraHU3ALHH WK YIIOTHOMOYEHHBIM UM JTHLIOM.

61. B cryudae eciiM HaHECEHHE PEKBH3UTOB Ha O0JI0XKKY HEBO3MOXKHO, B JIENIO
nojumMBaercs (MPHKIEHBAETCA) TUTYIBHBIH JHCT (IO TEPBOrO JMCTA JENa).
THTYIBHBIA JTHCT He HyMepyeTcs M HE YYHTHIBAeTCs NpH oOmied Hymepauuu
nuctoB Aeina. OGopMiIeHHe TUTYIBHOTO JIMCTA OCYIIECTBISETCS B COOTBETCTBHH
¢ myHkToM 55 [IpaBu.

62. ApxuBHEIE JOKYMEHTHl TI€PEJAIOTCS HAa XpaHCHHE B ApXHB
(CTpYKTypHOE  MOApA3feNeHue,  OCYLIECTBIAIONICE  XPAaHCHME  APXHBHBIX
JOKYMEHTOB) TIO OMHCAM J€J, JOKYMEHTOB, OIHCAM 3JIEKTPOHHBIX JOKYMCHTOB,
COCTABIIEHHBIM B CTPYKTYPHBIX MOIPAsfelCHIIX (peKOMeHayeMble 0Gpasiibl
npuBe/ieHs! B npuiokeHnsax Ne 7 u Ne 8 x Ipasnnam).

Onucy e, JAOKYMEHTOB CTPYKTYPHBIX TOApA3IENeHHH COCTaBIAIOTCA
B IBYX OK3eMIUIApaX W MpeicTaBisioTcs paboTHMKy —apxusa  (ymmy,
OTBETCTBEHHOMY 32 apXHB) HE TO3/IHEC YeM Yepe3 OAMH rojl I0C/e 3aBEepIICHHA
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menm B menonpoussoicTBe. OMHCH 3IEKTPOHHBIX MOKYMEHTOB (OPMHDYIOTCA
paGOTHHKOM CTPYKTYPHOTO NOAPA3lENeHHs B TC XK€ CPOKH M NPEICTaBIAIOTCA
pabOTHHKY apXHBa (JIHLLy, OTBETCTBEHHOMY 3a apXHB) B JJIEKTPOHHOMH (opme.

63. OmnucH COCTaBIAIOTCA OTAEIBHO!

a) Ha JieJ1a MOCTOSHHOTO CPOKA XPAHCHHS,

6) Ha Jena BpeMeHHBIX (cBbime 10 J1eT) CPOKOB XpaHeHHs;

B) Ha JIeNa 110 JHYHOMY COCTaBy,

r) Ha Jeja, COCTOSIME K3 JOKYMEHTOB, XapaKTEPHBIX LA OpraHU3alHi
onpeneneHHON cdepbl AeATeNbHOCTH (CyacOHbIE, CIEACTBEHHBIC /A, HAyYHO-
TeXHHUYECKas JOKYMEHTaLHs U APYTHUE);

1) Ha YMEKTPOHHEIC M aYJUOBH3YaIbHEIC JOKYMEHTbI.

64.Ilpx COCTaBIEHHH ONHCH JE€JI, IOKYMEHTOB, OIIMCH 3JIEKTPOHHBIX
JOKyMEHTOB  CTPYKTYPHOTO  TOJpasfieliecHHss  COOMIOZAloTCs  CIEYIONHE
TpeOoBaHuUA:

a) 3aroJIOBKH J€JI BHOCATCS B ONKCH [IOJIHOCTBIO;

0) KaXmoe Aeno, TOM, JIEKTPOHHBLIH JTOKYMEHT BHOCHTCA B ONHCH O]
CaMOCTOATENBHBIM MOPAIKOBEIM HOMEPOM;

B) rpadbl OMKCH 3aIONHAKOTCA B COOTBETCTBHHM CO CBEACHHAMH, KOTODBIC
BBIHECEHB! Ha OOJOXKKY Hena (Uil NEKTPOHHBIX JOKYMEHTOB — B COOTBETCTBHH
¢ PETrHCTPALMOHHO-YYETHBIMH CBEACHHAMH (METaIaHHBIMHU), CHOPMUPOBAHHBIMM
B HH(OPMALMOHHOM CHCTEME);

r) rpada omucu «IIpuMeyanns» HCIONB3YETCs Ul OTMETOK O MPHUEME Jel,
0CcOGEHHOCTAX (PU3HYECKOTO COCTOAHMSA, O Mepejade Aen IPYTUM CTPYKTYPHBIM
TOPA3/IENIEHUAM CO CCBLIKON Ha COOTBETCTBYIONIHH aKT, M O HAIMYAH KOIIHH.

B KOHIE oOmuMcH e, MOKYMEHTOB, OIHCH JJIEKTPOHHBIX JAOKYMEHTOB
3a TIOCNIEAHEN OMMCATENHHOM CTaThell 3aIl0NHASTCA WTOroBas 3allMCh, B KOTOPOH
yKa3BIBAIOTCS (IH(bPaMu ¥ IPOMHCHIO) KOJTHYECTBO JEJN, TEPBBIA M IOCICTHMH
HOMepa Jiel II0 ONKMCH AN, JOKYMEHTOB, OIMUCH 3JICKTPOHHBIX JOKYMEHTOB,
a TAKKe OroBapUBAlOTCA OCOGEHHOCTH HyMepalMM Mel B OMMCH (HamH4He
JIUTEPHBIX U MIPONYIIECHHBIX HOMEPOB).

65. B ciydae 0GHapy)XeHHs OTCYTCTBHSA JJ, 3aBEACHHBIX B COOTBETCTBUH
C HOMEHKIATYpO#l Mel, CTPYKTYPHBIM IOAPA3[Ae/ICHHEM HIPHHUMAIOTCA MEpPBI
O UX PO3bICKY.

ECIIH NpUHATBIE MEPHI HE Jalli Pe3y/IbTaToB, TO HA HEOOHAPYKCHHBIC Jie/Ia
COCTaBIfETCS AaKkT o0 yIpaTe JIOKYMEHTOB B IPOM3BOIBHOH  (opme,
IO/IMCHIBAETCA  PYKOBOIHMTENEM  CIyXKOBI  J€IONPOM3BOACTBA  (JIHLIOM,
OTBETCTBEHHBIM 3a MHEJOMPOM3BOJACTBO) H PYKOBOAUTENEM CTPYKTYPHOTO
nofpasfenenua. AKT 06 yTpaTe OOKYMEHTOB YTBEPXKIAeTCs PYKOBOJHMTEIIEM
rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIeHHs, OPraHH3al{i WK
YNOJIHOMOYEHHBIM MM JIHIIOM H TIEPENAacTCs BMECTE C ONHCHIO Jel, NOKyMEHTOB
CTPYKTYpHOTO TOApasfeneHus paGoOTHHKY apxuBa (JIHIY, OTBETCTBEHHOMY
3a apXHB).

66. OmricH med, JOKYMEHTOB, ONMCH JICKTPOHHBIX JOKYMEHTOB (TOJOBBIC
pasfeNBl OMMCEH Jel, OMHCEH JMEKTPOHHBIX JOKYMEHTOB) COCTaBIIAIOTCS
paGOTHMKOM apXuBa (JMLOM, OTBETCTBEHHEIM 3a apXHB) HA4 OCHOBAHHH ONHMCEH
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Aen,  JOKYMEHTOB, ONUCeH  JIEKTPOHHBIX  JOKYMEHTOB  CTPYKTYPHBIX
noapasfeneHuil  (peKOMEHTyeMble 00pasubl MPHBENCHBI B NPMIOKCHHIX
No 9 — Ne 12 x IlpaBunam), B IOpsiAKe, yCTAHOBIEHHOM NyHKTamu 25, 28 [Ipasui.

67.IleppoMy TrOmOBOMY Dpa3fely ONWCH JeJl, JMOKYMEHTOB, OIMCH
3NEKTPOHHEIX JOKYMEHTOB NPHCBAaMBACTCS HOMEp ONMMCH MO JNHMCTY (oH.a, BCE
TOC/IeAYIOIME TOAOBBIE Pa3/ielibl YMCIATCA 32 JaHHBIM HOMEPOM JI0 3aBEPIICHU
OITHCH.

He pomyckaercs TNpPHCBOGHHE ONMCAM J€J, MOKYMEHTOB, OIHCAM
3NEKTPOHHBIX JOKYMEHTOB OJMHAKOBBIX YYETHBIX HOMEPOB B IpeJeiax OIHOTO
¢boHga.

68. Eciin  OmMCh Jel, IOOKYMCHTOB COCTOMT M3 HECKOJBKHX TOJOBBIX
pa3zieiioB, TOMOB, HTOrOBas 3aNMCh COCTABIAECTCA K KaXIOMY roJ0OBOMY pasiemy, .
Tomy. K KaKIOMy NOCIEayromeMy IOJAOBOMY pasjeily, TOMYy B HapacTaroleM
TIOPAJIKE COCTABIAETCS CBO/IHAS HTOTOBAs 3aIIHCh.

[OHOBEIE pa3jenbl, €CIH OHM He SBIIOTCS 3aKOHYEHHOH OIHCHIO,
He TOUIMBAIOTCA U HE MEPETUIETal0TCA.

69. 3aKoH4YeHHAd OIHCH JEJ, JOKYMEHTOB HAa OyMa)KHOM HOCHTENIE JO/DKHA
BKJII0YATh He Oonee 9999 enuHHLl XpaHCHHA.

3aKOHUYEHHAs! OMNKCh J€, MAOKYMEHTOB BMECTE C THTYJIBHBEIM JIHCTOM
H CIIPABOYHBIM allapaToM K Hell 3aKI0daeTcs B TBEPIAYI0 0BNOXKKY, HyMepyercs
H MOJIMIHBAETCS MM [IEPEIIETaeTCs.

Kaxnas 3akoHuUcHHas OMHMCh [eJl, JOKYMEHTOB, OIMChb JJIEKTPOHHBIX
JOKYMEHTOB, KaXJIBIH TOM OIMCH JeJl, NOKYMEHTOB [O/KHBl HMETh JIHCT-
3aBEPUTEIIb.

70. B cripaBouHbIii alnapaT K ONMCH e, JOKYMEHTOB, ONIHCH 3NIEKTPOHHBIX
JOKYMEHTOB BXOJSAT: THTYNBHBIH JIHCT; IEPEYEHb NEPEMMEHOBAHHH, N3MCHCHUA
MIOJBEIOMCTBEHHOCTH  TOCYJApCTBEHHOrO  OpraHa,  OpraHa  MECTHOIO
caMOyIpaBleHHsi, OpraHuzauuu (ecmu MHGOpMAalUs O TICPEHMEHOBAHMH
HE COJNEPXKHTCS B THTYJIBHOM JIMCTE OIHCH), COAEPIKAHUE (ornaBneHue);
NPEMCIIOBHE; CITHCOK COKDALEHHIT; yKa3aTe/ln K ONUCH (IPe/METHBIH, IMCHHOH,
reorpauuecKoit).

71. Ha TUTY/IBHOM JIHCTE ONMCH JEJ], JOKYMEHTOB, OIHCH 3JIEKTPOHHEBIX
JIOKYMEHTOB YKa3bIBAIOTCSL: '

a) IOJIHOE HAMMEHOBaHHE IOCYJAPCTBEHHOTO (MYHHLMIIANLHOTO) apXuBa
(ecmH TOCYIapCTBEHHBIH OpraH, OpPraH MECTHOTO CaMOYNPAaBJICHHA, OPraHU3aLMs
ABJIAETCA €10 HCTOYHMKOM KOMIUIEKTOBAHHS);

6) monHOEe HAaWMEHOBAHHE TOCYJAapCTBEHHOrO OpraHa, OpraHa MECTHOTrO
CAMOYIIPAB/IEHAA, OPIaHM3alLKH, COKPAIICHHOE HAUMEHOBaHWE (NPH HAaIHYMH),
TIOJIBEJOMCTBEHHOCTH (I[P HATHYHH);

B) HOMeD apXHBHOTO HOH/A;

T') HOMEp U Ha3BaHHUE OTHCH;

1) KpaiiHue JaThl BHECEHHBIX B OITHCh €AMHULL XPAHEHHS.

HamMmeHOBaHME  TrOCYJapCTBEHHOTO  OpraHa,  OpraHa  MECTHOIO
CaMOYTIPaBJEHHs, OPTaHH3AIMH YKa3bIBACTCS 0 IOCICAHEMY IOy BKIIOYEHHA
JIOKYMEHTOB B OITHCB JIEJI, JOKYMEHTOB, OIIUCh 9JIEKTPOHHBIX JOKYMEHTOB.
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72.B mpenuciOBMM K ONMCH €N, JOKYMEHTOB, ONHCH 3/IE€KTPOHHBIX
JIOKYMEHTOB YKa3bIBAIOTCA CBEJCHHA B XPOHOJIOTMYECKHX PaMKax KpaHHHX Jar
€MHHUI] XPAHEHU, BKIIOYEHHBIX B OTHCE:

a) 06 HM3MEHEHHSIX B HAMMEHOBAHHH TOCYJApCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIIPaBJIEHHS, OPraHU3aLHH;

6) 0 CIPYKType TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOrO
CaMOYIIpaBJICHHS OPIaHH3ALHH,;

B) 06 ocobeHHoCTAX odopmueHHs M (OpMUPOBAaHUs [IeN, ONHCAHHA
M CHCTEMAaTH3al[MH 3ar0JIOBKOB [EI,

I') 0 COAEPKAaHUU H NOJIHOTE JIETT,

1) O HAJTMYHH CTPaXxoBOro QOH/A;

€) 0O HaIMYHM M OCOOEHHOCTAX HMH(pOPMALMOHHBIX CHCTEM, 0a3 HaHHBIX,
HCTOMb3YEMBIX IS paboThl C JJIEKTPOHHBIMH JOKYMEHTaMH, PETHCTPAlMOHHO-
yuaeTHBIMM (OpMamMHM Je1 M JOKYMEHTOB M ofpasamu (CKaHamu) Jaen
U JOKYMEHTOB.

73. Tlepenaya aen Ha XpaHEHHE B apXHB (CTPYKTYpHOE IIOJPA3/ICICHUE,
OCYIIECTBIAIONMIEE  XPAHEHWEe  apXMBHBIX  JOKYMEHTOB)  OCYIICCTBIAETCA
110 rpadHKy, COrNTACOBAHHOMY C PYKOBOXHTENISAMH CTPYKTYDHBIX IOApa3AC/eHHH,
¥ YTBEPXIEHHOMY PYKOBOJHTENIEM TOCY/JapCTBEHHOIO OpraHa, opraHa MECTHOTO
caMOYTIPaBJIeHHS, OPraHH3aLlHH HIH YIIOJTHOMOYEHHBIM MM JIHLIOM.

[Ipuem-niepesiada fAen NPOM3BOAHTCA pPabOTHMKOM apxuBa  (JIHILOM,
OTBETCTBEHHHIM 3a AapXWB) B TPHCYTCTBHM pabOTHHKAa CTPYKTYPHOTO
nojpasieieHns. B oTMeTKe 0 IpHeMe el B KOHIE KakKIOro K3EMIUIAPA OMHCH
Iell, JOKYMEHTOB YKa3bIBAIOTCS KOMMYECTBO (AaKTHYCCKH MPHHATBIX JEeT, HOMEpa
OTCYTCTBYIOIUMX Je€J, Jara IpHEMa-Tepefadyd Jeil, a TalkkKe IOANMCH
¥ pacmdpOBKH MOANHCEH yKa3aHHBIX paOOTHHKOB.

74. TIpu npueme-lepeade AeI, COISPHKANIUX JOKYMEHTbl Ha OyMaKHOM
HOCHTEJIE, IPOBEPAIOTCA:

a) COOTBETCTBUE 3ar0JIOBKA JIENA 110 ONKCH JEN, JOKYMCHTOB CTPYKTYPHOIO
TOpa3IeNIeHHs COIEP KaHUI0 TOKYMEHTOB B [EIe;

6) mpaBHIIBHOCTE OGOPMIICHHA ¥ TPYNIHPOBKH JOKYMEHTOB, BKIIOUCHHbIX
B JICTIO;

B) Ka4eCTBO MOJIIMBKH WIH IEpeieTa 1ena;

I') NpaBUIBHOCTH HyMEpaLHK JIMCTOB [IEJ1a;

1) IPaBHILHOCTh COCTAaBJICHHS BHYTPEHHEH ONMCH JOKYMEHTOB JEja (pu
HAJTMYMH );

€) NpaBHIbHOCTE 0GOpMIEHHUS OOIOKKH Jena;

) HaJIMYHME M IPABHIBHOCTD 3aII0JTHCHHS JIMCTA-3aBEPUTEINA JCIa.

B cnyuyae obHapykeHHs HapylleHHA (OpMHUpPOBaHMA M OQOPMICHHA JeN
OHM JIOJDKHEI OBITh YCTPaHEHBI pAOOTHUKOM CTPYKTYPHOTO IIOJPA3ACNICHHA.

75. Ilpuem JOKYMEHTOB U3 [IO[IBEOMCTREHHBIX OpraHu3alHi
OCYIIECTBIIETCS HA OCHOBAHHH PACIOPSAMTENBHBIX JOKYMEHTOB INPHHHMAIONICH
¥ TIEPENaomell CTOPOH, 10 ONKCAM M€, JOKYMEHTOB B IIOPAIKC, aHAJOTHYHOM
MOpSAKY Tiepefaud el Ha XpaHEHHWe B apXuB (CTPYKTYPHOE INOAPA3IC/ICHHE,
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OCYIIECTBISIONIEE XPAHEHHE AapXHBHBIX JOKYMEHTOB) M3  CTPYKTYPHBIX
nopa3IeneHu.

VII. Opranu3anusi XxpaHeHHs] APXHBHBIX JOKYMEHTOB

76. XpaHeHne apXHBHBIX JOKYMEHTOB B I'OCYJapCTBEHHOM OpraHe, OpraHe
MECTHOTO  CAaMOYNpAaBJICHMs, OpraHH3anuu oOecIIeYnMBaeTCA — peanu3almei
KOMILTIEKCA ~ MEPONpPHSATHH, HANpPaBICHHBIX HAa MOAJCPKAHHE APXHBHBIX
JOKYMEHTOB B ONTHMAILHOM (U3NIECKOM COCTOSHHHM, MHHMMH3ALMIO PUCKOB HX
TIOp4H H (MJIM) YTPATHI, B COCTaB KOTOPOrO BXOJAT:

a) TpENOCTABIEHHE M30IMPOBAHHBIX IIOMEIIEHHH [UIi  Pa3MCILCHHUA
apXMBHBIX TOKYMEHTOB U IIPOBECHHS paboT, CBA3aHHBIX C ADXUBHBIM XPAHCHUEM,
OCHAIIEHHBIX ~ CPEACTBAMH  NOXAPOTYIICHHA, OXPAaHHOH M  MOXapHOH
CHTHAJIH3aLHeH, 000py10BaHUEM VIS XPAHEHHS JOKYMEHTOB,

6) oprammzauus u obecnedeHue COOMIOAEHHS IPOTHBOIOXAPHOTO,
OXPaHHOTO,  TEMIIEPATYPHO-BIAXHOCTHOTO, ~ CBETOBOIO M CAHMTApHO-
THTHEHHYECKOI'0 PEXHMOB;

B) BBIIONHEHHE  TpeboBaHMi K  pasMeIEHHI0 JOKYMEHTOB
B ApXHBOXPAHHITHIIE;

I) NPOBEACHHE IIPOBCPKH HATHYMA M COCTOSIHHS COXPAHHOCTH apXMBHBIX
JIOKYMEHTOB, B COOTBETCTBHH C IOPSIAKOM, ycTaHOBeHHbIM ri1aBoit VIII TIpasni;

n) ofecrieyeHHe BO3MOMXKHOCTH MPOBEJCHHs CHEIHATHCTaMH ¢busuxo-
XUMHYECKOH, MPO(GUIAKTHIECKOH M (WIH) PECTaBPalMOHHO-MPOGHIAKTHIECKOH
U TEXHHUYECKOH 00pabOTKH apXHUBHBIX JOKYMEHTOB,

¢) onmcanue (COCTAaBNEHHUE OMHCEH MeN, JOKYMEHTOB) M CBOCBPCMCHHAs
[IOCTAHOBKA apPXMBHBIX JOKYMEHTOB Ha y4eT, B COOTBETCTBHH C IlyHKTaMH 62-72 u
rnaBoi IX IlpaBuim.

77. ApxuB pa3Memaercs B 3JaHHH WA OTACIBHBIX MOMCIICHHAX 3IAHHA.
OCHOBHBIE  TIOMEINEHHs,  MpEAHa3sHAauYeHHBIE VI8 XPaHEeHHd,  Y4CTa,
KOMILIEKTOBAaHHMA W MCIIOJIb30BAaHHUA APXHMBHBIX AOKYMEHTOB, H BCIIOMOTaTE/IbHBIC
(aIMHHICTPATHBHO-XO35CTBEHHOI0, TEXHHYECKOTO H OBITOBOIO Ha3HaYeHH:),
JOIKHBI COOTBETCTBOBaTh TPeGOBaHHAM, YCTAaHOBIEHHBIM ITyHKTOM 76 Ilpasmi,
a Take OOmHMMH TpeboBaHMAMH 0€30MacHOCTH K OOLICCTBEHHBIM 3[aHHAM
H COOPYIKEHHAM .

XpaHeHHEe AapXMBHBIX IOKYMEHTOB B 3aBHCHMOCTH OT HX 00BeMOB
OCYIIECTBJISETCS C WCHOJIB3OBAHHEM OJHOTO WM HECKONBKHX BapHAHTOB
pa3MeNCHHS:

a) B  3laHWW, OTBevaomeMm  TPeOOBaHWAM,  YCTAHOBICHHBIM
YIOJTHOMOYEHHBIM (peHepalbHbIM OPTaHOM HCIOJHHMTENBHOH BJIACTH B cthepe
apXHBHOIO JIe/Ia U nenonponaso,ucma“;

6) B crneuuanbHO O00OpYAOBaHHOM 11 XPaHEHMA  JOKYMEHTOB
M30/IHPOBAHHOM TIOMEIIEHHH — aDXHBOXpaHuTHme (myHKT 78 [Ipasui);

¥ I'napa 2 ®enepansuoro 3akoHa oT 30 zexabps 2009 r. No 384-03 «Texruueckufl periaMeHT 0 6e30macHOCTH
3maHuil 1 coopykeHmiin; IpanocTpouTensHeLi koneke Poccuiickoi denepaitun.
3! Cnasa I1I [Tpasmwn, yTBep&AeHHBIX npHKasoM Ne 24.
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B) 3amuparomuxcs mradax um ceidax.

78. ApXUBOXPaHWIHILE JOJIKHO!

a) OTAENATHCA OT COCEHUX MOMEIEHHH OTHEYIIOPHBIMH CTEHAMH;

6) HMeTh  eCTeCTBEHHYH  HIHM  MCKYCCTBEHHYI0  BEHTHILALHMIO,
00eCTIeUHBAONIYI0  PELUPKYJIALMIO BO3AYyXa, HCKMOYaomyo obpasoBanue
HETPOBETPHBAEMBIX 30H;

B) COXpaHATh CTaOHIBHOCTH TEMIIEPATYPHO-BIIAKHOCTHOTO PEXKHMA;

I') HMETh BBIXOABI K TU(TaM ¥ (H/IH) IECTHUYHBIM KIETKaM;

) He HMETh MPONOXKEHHBIX depe3 Hero Tpy0 BOZOCHAOKEHMA
M KaHAJIH3aIMH, TEXHOJIOMHYECKHX MM OBITOBBIX BBIBOJOB BOJBL;

€) He HMeTh BHYTPH pacHpeleNHUTEeNbHBIX IIMTOB, MpPEIOXpaHHTENICH
M OTKIHYAIIHMXCSA pYOUIBHHKOB,

) HE PacroiaraThCs B [OJBalaX M MOMELIEHHUAX, PACIIONOKEHHBIX HIDKE
YPOBHS NOBEPXHOCTH 3E€MJIM, 33 HCKIOYEHHEM XPaHHIIMII (momemnieHuit),
o6ecreynBaloUX 3aIIUTy OT IPOHHUKHOBEHHs B HHX TPYHTOBBIX, TaJbIX
¥ [IABOJKOBBIX BOJI.

Pacuer HeoOXOAMMOM IUIONIAJM AapXUBOXPAHHIMIIA PCKOMEHIyeTCA
IIPOM3BOJMTL C Y4YETOM pACIONOKEHMA CTE/VIaXeH M HX HANONHCHHA B
cooTBeTCTBHM ¢ [NyHKTOM 82 IlpaBmi, a Takke C YYeTOM BO3MOKHOCTH
pasmemenus 400 eMHUL XpaHEeHHs HA | KB.M. IIOIL@AH apPXHBOXPAHIIHILA.

KaxmoMy apXHBOXpaHHIIMILY IPHCBANBACTCS HOMEP, KOTOPbIi OTpaxaeTcs
B TOIOrpadMYeCKHX yKa3aTelsix B COOTBETCTBHH C IyHKToM 95 IIpaBui.

79. A obecneyeHus e TeNbHOCTH apxuBa OpraHu3aI{H
(IpH HEO6XOAMMOCTH) BBIIEIAIOTCA TAKXKE [IOMEIIEHHE UL [IPUeMa JIOKYMEHTOB,
HX BPEMEHHOTO XPAHEHHS W AJANTALMH K HOBBIM YCIOBHAM (AKKIMMATH3ALIH),
paGouyas KoMHAaTa pPaGOTHMKOB apXWBa (WM, OTBETCTBEHHBIX 32 apXWB),
TIOMEIIeH e VTS TIPEeIOCTABIEHHS IOCTYIIA K APXHBHBIM JIOKYMEHTaM (MHMTa/IbHBIA
3aJ1 H/IH [IPOCMOTPOBAs KOMHATa).

80. ApXxuBHBIE  JOKYMEHTBHI ~ pasMeINaloTCs B apXHBOXPAHMITHIIC
Ha CTAlMOHApHBIX, [IEPEJBIDKHBIX M (MIM) MOOMIBHBIX METAILIHYECKUX
CTe/IaxKax, B METAIMIECKHX mKadax, ceiax HIM KOHTEHHEpax.

B KkauecTBe CIEIHATBHOTO O0OOpYZOBaHHMA BO3MOXKHO HCIOJIb30BaHHE
CTAlHOHAPHBIX OTCEKOB-00KCOB € METAJUIMIECKUMH IEPETOPOAKAMH H TIOJKAMH.

He paspemiaeTcs XpaHeHHEe apXMBHBIX IOKYMEHTOB B TPaHCIIOPTHOH Tape,
B mrabenax, Ha MONy, MOAOKOHHHKAX, JIECTHHYHBIX IUIOMA[KaXx M JPYTHX,
He MpeJHA3HAYEHHBIX U HX XPAaHEHHSA MECTax.

81.TIpu paccTaHOBKE CTE/UIAXKEH B AaPXHBOXPAHWIHIIE IIPEANOYTCHHE
IOJDKHO OTAABAaThC UX TEPINCHIMKYISPHOH OPHEHTALNH 10 OTHOLICHHIO K CTEHAM
¢ OKOHHBIMH MpOEMaMH H pa3MENIeHHI0 Ha YJWIeHHM He MeHee 1 M
OT MCTOYHHKOB TETUIA.

82. Ilpu paccTaHoBKe cre/utaxeil (mkados, cel(oB) B apXHBOXPAHHIHIIE
PEKOMEH/YeTCs MPeyCMAaTPUBATh CIICAYIOIIHE PACCTOSHUA MEXITY.

a) TopLamu cresulaxeii (raBHeIi npoxox) — He menee 120 cm;

6) pAmamMu cTesUIaKei (MeXCTEIUTAXKHEIHA POX0M) — HE MeHee 75 CM;
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B) CTEINAXaMH, [APAILIEJBHBIMH CTCHE, H HAPY)KHOH CTEHOH 3[aHHi — HE
MeHee 75 cM;

I') TOPIIOM CTEJUIaXa U CTEHOH — He MeHee 45 CM;

) BepXHei MOJIKOi cTemaxa H oToaxkoM — 50 cM;

€) HIDKHEH TOJNKOH CTe/IaXa M IONOM — He MeHee 15 ¢M (B LIOKOJBHBIX
sraxax — He MeHee 30 cM).

Pazmemienne  MOOWIBHBIX — CTEJUIAXEH  IPOM3BOJUTCS € Yy4ETOM
ocoBeHHOCTEH MOMELIEHHH U Pa3MeIIaeMoro 000pynOBaHHUs.

83. ApXMBHBIE JOKYMEHTBHI, 32 HCKIIOYEHMEM HAXOIAIIMXCA B CX3,
pasMElaTCA B IIEPBHYHBIX CPEICTBAX XPAHCHHUA:

a) Ha GyMa)KHOM HOCHTeNe — B KOpOOKax, I1ankax, KOHBEpTax;

6) aynmoBH3yajbHbIE — B KOpOOKax M 6rokcax, AMHMKaX yMaKOBOYHBIX LA
¢uneMoB (sfyax), KOHBEPTAX;

B) DIEKTPOHHEIE Ha u3uyecku 060COBIECHHBIX HOCHTENIX — B YIIAKOBKE,
PEKOMEH/IOBAHHOM NMPOU3BOIUTENSMH HOCUTENCH.

84. Ha mepBHMYHOM CpEACTBE XPaHEHHS apXHBHBIX JOKYMEHTOB
YKa3BIBAKOTCSA HOMED M Ha3BaHue GOHIA, HOMCP OIHMCH JIEN, JOKYMEHTOB, KpaiiHHe
HOMepa eJUHHI] XPaHEHHUs, Pa3MEIICHHBIX B HEM.

85. I[IpoTHBOMOXKAPHBIA PEXMM B 3IaHWM WIH TOMELIICHWH apXuBa
YCTaHABIMBAETCA B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu
0 MI0KapHOH Ge30macHoCTH .

86. OxpaHHbIi pexuM obecrieunBaeIcs MyTeM 000pYAOBaHHA 3JAHHA WM
IIOMEILCHN} apXHuBa CPeCTBAMH OXPaHbI, 00CCNEUHBAIOIIMMU KOHTPOJIb JAOCTYIIA
B HHX, a TaKKe COOIIONEHHEM TIOpAJKAa CHAYl/CHATHA OXPaHB! NOMEIICHH
apXMBOXPaHH/IMINA W TOpAJKA JOCTYNa B HEro, yCTaHOBJICHHOTO JIOKAIbHBIM
HOPDMATHBHBIM  AKTOM  TOCYJapCTBEHHOrO  OpraHa, oOprasa  MECTHOro
CaMOYIIPaBIICHHS, OPTaHU3ALHH.

87. ApXHBHbIE JOKYMEHTBI HEOOXOMMO XPaHHUTh B TEMHOTE, L1 Y€T0 OHH
Pa3sMeIaioTCA B HEPBUTHEIX CPEACTBAX XPAHEHH)S, TIPEyCMOTPEHHBIX MTYHKTOM 83
IIpaBui, a Taroke B mKadax WiIH Ha CTeIUIaKaX 3aKPBITOTO THUIIA.

EcTecTBEHHOE OCBEIICHHE B apXHBOXPaHWIHILE NOIYCKACTCA MPH YCIOBHH
NpUMEHEHHsT Ha OKHaX CBETOPACCEHBATENCH, PEry/ATOpOB CBETOBOTO IOTOKA
(CIEIHATBHBIX CTEKOI), 3AIMHTHBIX (PHUILTPOB H IOKPBITHH, KAIFO3H.

JInst MCKYCCTBEHHOTO OCBEILICHHS IPHMEHAIOTCSH JIaMIIbl HaKalHMBaHHA
B 3aKpPBITHIX IUIahOHAX ¢ IVIaIKOH TOBEPXHOCTHIO.

PaspemaeTcsi [NPUMCHEHHE JIIOMMHECUEHTHBIX JIAMI C  YPE3aHHBIM
yABTpaQMONETOBBIM ~ YYaCTKOM  CIEKTPa,  CBETOAMOAHBIX  CBETHIILHUKOB,
pa3pelleHHbIX  YIIOJIHOMOYEHHBIM @ene})aﬂBHblM OpraHoM HCIONHHTEIbLHOH
BJIACTH B c(pepe moxxapHOH 6€30MaCHOCTH .

2 Menepansublii 3aKkon oT 21 nekabps 1994 r. Ne 69-03 «O noxapHoOi Ge30racHOCTH (nanee — DenepanbHblit
saxon Ne 69-@3); mocranosnenue [Ipasutenscrsa Poccuiickolf ®exepauuy ot 16 centabpsa 2020 r. Ne 1479
«06 yTeepxaenun [Ipasun npoTHBoNokapHoro pexuMa B Poccniickoi Denepaitn.

3 Crarsu 3 u 16 Denepanshoro 3akoma Ne 69-03; ®enepanbeii 3akoH oT 22 miona 2008 r. Ne 123-03
«Texuuseckuit pernament o TpeGoBaHUAX TOXAPHOH GesomacHOCTHY.
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88. OnTUMaNbHBIMH  YCIIOBHSIMH  XPAaHEHHS  apXMBHBIX JIOKYMCHTOB
SBJIAIOTCA:

a) I JOKYMEHTOB Ha OyMmakHOM Hocutene Temmeparypa 17 - 19°C,
OTHOCHTE/IbHAS BIAXHOCTH Bo3ayxa 50 — 55%;

6) oI aymaMOBM3YalbHBIX JOKYMEHTOB — B COOTBETCTBMH C ITyHKTOM
5.14 TIpaBuu1, yTBEPHKICHHBIX IpHKa3oM Ne 24;

B) /IS JOKYMEHTOB Ha MAarHMTHBIX JHCKaX M JMCKOBBIX HAKONHTEIAX —
8-18°Cuds-65%,;

r) U1 JOKYMEHTOB Ha onTU4ecKux muckax — 10 - 23 °C u 20 - 50%.

89. He momyckarmorTcs CE30HHBIC W CYTOYHBIC KOJeOaHMs TeMIepaTyphl
B apxuBoxpaHwmie Gosnee dyeM Ha 5 °C H OTHOCHTENILHOH BIa)KHOCTH BO3yXa
6onee uem Ha 10%.

90. KOHTpO/Ib 32 TEMIIEPATYPHO-BIAXKHOCTHBIM PeXUMOM obecreunBaeTcs
PEryjIsSpHEIM H3MEPEHHEM C IIOMONIBIO TEPMOMETPa M THIPOMETpa HIK
TEPMOTHIPOMETPA, PA3MEILECHHBIX B O/IHOH HJIH HECKOJIBLKHX KOHTPOJIbHBIX TOYKaX
apXMBOXpaHMIMmA (B 3aBHCHMOCTH OT KOHCTPYKIHMOHHBIX OCOOEHHOCTEH
M IUIOMAj¥) BOATH OT OTONHTENBHBIX M BEHTHJIALMOHHBIX CHCTEM Ha BEICOTE
He MeHee | M OT moJia, NapaMeTpoB BO3YIIHOH CPEABI:

a) B CIIELMAIM3HPOBAHHOM 3J1aHHH — He pexe 1 pasa B Hefeio;

6) B crnenManbHO OOOPYAOBAHHOM Ul  XpaHEHHS  JIOKYMEHTOB
M30JIHPOBAHHOM MOMELIEHHH — HE PEXE 2 Pa3 B HEAEIIIO;

B) IIPM HECOOTBETCTBHM IapaMETPOB HOPMATHBHEIM TpeboBanmsim — 1 pas
B CYTKH. _

91. B apxuBe NO0JDKHA BECTHCh (HKCALHS TEMIEPATYPHO-BIIAXKHOCTHBIX
XapaKTEPUCTHK BO3JAYIUHOH CpPEABl B apXMBOXPAHWJIMILE M Mep, NPHHATHIX IO
HOPMAIM3AL[HH TeMIIEPATyPHO-BIAKHOCTHOIO PEXKHMMA B CIIy4asx €ro HapylICHuU.

92. Hapnesxaiee CaHHTapHO-THTHEHHYECKOE COCTOSTHHE B
apXMBOXPAHMJIMIIE MOAAEP)KHBACTCA MPOBEJCHMEM B HEM HE PEXKE OJJHOTO pa3a B
MeCAI BIaXKHOH YOOPKH IOJIOB, OOECIBIIHBAHHA OOOPY/OBAHHMA M TEPBHYHBIX
CPEACTB XpaHeHHd, OOpabOTKH IOKOJBHBIX YacTeH CTEUIAXeH, I[UIHHTYCOB,
[I0/IOKOHHHKOB BOJHBIMH PACTBOPaMH aHTHCENTHKOB.

93. ApXMBHEBIE JOKYMEHTBI, NOABEPTIIHECT OHONOrHYECKOMY MOPAXKEHHIO,
[IO/UIeXAT HEMEIICHHOH H3ONALMH M CAHHTAPHO-THTMEHHYecKoH 006paboTke
(nesuHdeKIUy, JIe3MHCEKIIHH), a apXHMBOXpaHWIHIIE, MIOPa’KEHHOE
OMOJIOrHYECKMMH BPEUTENAMH, - IEPATH3ALHH.

VIII. OGecneyenune cOXpAaHHOCTH APXHBHBIX JOKYMEHTOB

94, Ha 06noxKe eIHHHIBI XPaHEHHs JOKYMEHTOB Ha OyMa)KHOM HOCHTENE
YKa3bIBa€TCs apXUBHBIH IIH(P B COOTBETCTBHHM € IyHKTOM 45 IIpaBmir.

EnuHunbl  XpaHeHHs JODKHBL  pasMEmaTkCid B apXMBOXPAHWIMILES
Ha CTeUIaKaX WK B mKkadax (cerdax).

Cremmaxd © mKapsl [ODKHBI OBITH TIPOHYMEPOBAHEI B  KaXIOM
apXHBOXPAHWJMIIE B IOPAAKE CIE€BAa HANpaBO OT BXOMHOW IBEpH, TOIKH
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Ha CTe/laxkax JO/DKHBI OBITH NPOHYMEPOBAaHBI MO MmKajam B MOpALKE — CICBa
HalpaBo, CBEPXY BHM3,

[Ipy OTCYICTBHH B OpraHe MECTHOIO CaMOYIIPABJIEHHs, OpraHH3allH
apXMBOXPAHW/MINA AaPXMBHBIE JOKYMEHTHl pPasMeIlaloTcs B 3allHPAIOIIMXCA
mkadax, cefiax.

95. MecTo XpaHeHHs €IMHUI] XPaHEHHS B apXUBOXPAHMIIMILE PUKCHPYETCS
B TOMOrpapMUYECKHX YyKasaTelsix: IOCTE/IaXHOM (PEeKOMEHAyeMblii o0pasern
npuseneH B mpuwioxkenun Ne 13 k IlpaBuiam), u, pu Hanuyuu Golee OJHOTO
donna, nodounosoM (pekoMeHayeMblii 00pasel] npuBecH B npunoxenun Ne 14
k IlpaBunam).

[Ipu BeneHHUH TONOTPadHUIECKOro yKasaTeNls OJMH €ro K3eMIUIAP JOJDKEH
XpaHHTbCS y pabOTHMKa apXxuBa (JMIA, OTBETCTBEHHOIO 32 apXHB), BTOPOH —
pa3sMeIaThCs B COOTBETCTBYIOIIEM APXHBOXPAHHIIHILE.

Tonorpaguueckue yKa3aTeNH HE COCTaBIAKTCA MNpPH  OTCYTCTBHH
apXHMBOXPAHHITHINA.

96. 3MeHeHHs, IPOUCXOAAIINE B Pa3MEILEHHH €IUHHIl XPAHSHHA, JOTKHBI
CBOEBPEMEHHO OTPAXKAThCs B TONOIPapUUECKUX YKa3aTeIsX.

97. ApXUBHBIE JOKYMEHTHI [POBEPAIOTCS HA IPEAMET MX (AKTHIECKOro
HaTMuMs ¥ (U3MYECKOTO COCTOSHMS (Jaice — MPOBEPKA HAIMYHA) B IUIAHOBOM
HOPAZIKE.

[lposepka HamMYMsL JOKYMEHTOB Ha OyMaXHOM HOCHTENe JODKHA
NPOM3BOAMTECA HE peke oxHoro pasa B 10 netr (¢ momerkon «Jlma cnyxeGHOro
T10JIB30BAHUSA» — HE PEXKE OJHOTO pa3a B 5 ner™).

[IpoBepka HaTH4Us DJIEKTPOHHBIX AapPXHBHBIX JOKYMEHTOB JIOJDKHA
TIPOU3BOJMTECA B COOTBETCTBHHM ¢ MyHKTaMH 152, 153 TIpaBuin; ay(HOBH3YyaIbHBIX
IOKYMEHTOB — IIyHKTOM 167 [lpaBui.

98. BHemuiaHoBasi NPoOBEpKa HAIMYMS APXHBHBIX JOKYMEHTOB (CIUIOLIHAs
WM BEIOOPOYHAs) Ha3HAYAETCS:

a) TIpM CMeHe DYKOBOAMTENA apxupa (paGOTHHKA, OTBETCTBEHHOrO
3a apXUB);

6) IIpH MOATOTOBKE aPXUBHBIX JOKYMEHTOB K MEPE/aue B OCYAapCTBEHHBIA
(MyHMIMIIANBHEIH) apxuB (V11 FOCYJapCTBCHHOrO OpraHa, OpraHa MeECTHOTO
CaMOYTpABJICHHsA, a TaKKe MIi OPTAHM3AlMHM, BBICTYNAOMICH HCTOYHHKOM
KOMIIJIEKTOBAHHS);

B) IOCNE MAcCOBOTO TIEPEMELLCHHUS APXHBHEIX JOKYMEHTOB, YPE3BbIYaiiHOM
cuTyaluy H (WiM) APYrUX OOCTOATENHCTB, B Pe3yAbTaTe KOTOPBIX OHH MOTIIM
GBI OBITH yTPaueHb! HIH TTIOBPEXKIEHBI;

r) Opd pEOpPraHu3alMH TIOCYJApCTBEHHOTO OpraHa, OpraHa MECTHOIO
CaMOYIIpaBIeHHUs, OPraHH3aLHH.

¥ Mynxkr 2.9 nocranosichus I[lpasurenscrsa Poccuiickoil (DenepauMu 0T 3 mHosbps 1994 r. Ne 1233 «06
yrBepucaennu [omoxerus o nopajke obpaienns co cnyxebHoH HHbopMalHEi OrpaHATEHHOr0 PACIPOCTPAHEHI
B (eepansHeIX OpraHAX HCMOMHMTENRHON BIACTH, YNONHOMOYEHHOM OpPraHE YNPABNEHHA HCIOIb3OBAHHEM
aTOMHOM SHEPTHH M YTIOIHOMO4EHHOM OPTaHE 10 KOCMHYECKOH IeATeIbHOCTHY (J1afiee — MOCTAHOBICHHE Ne 1233).
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99. IlpoBepka HaJIMuMs HOKYMEHTOB IIPOBOIAMTCS JBYMS DPabOTHHKAMH
apxuBa (JIMIIOM, OTBETCTBEHHBIM 33 aPXWB, U MHBIM CIELHANbHO Ha3HAYACMBIM
paGOTHHKOM) ITOCPEACTBOM BH3YaJIbHOTO OCMOTPa E€AWHHL XPaHEHHA H CBEPKH
ONKCATENBHON CTaThM ONKMCH JeJ, AOKYMEHTOB C 3arojiOBKOM (ONMHMCaHHEM)
Ha 00/102KKe eMHHUIIBI XPAHEHHS.

100. IMpoBepka HaMMYUA JOKYMEHTOB BKIHOYAET:

a) BBIBEPKY ApXHBHBIX YYCTHBIX JOKYMEHTOB M YCTPAaHEHHE BBIBICHHBIX
B HHUX HETOUHOCTEI;

0) ycraHoBNeHME  (AKTHYECKOIO0  HAIMYASA  EOMHHL  XPAHCHHA
B COOTBETCTBHH C apPXHBHBIMH Y4CTHBIMH JOKYMCHTaMH,

B) BBIABJICHHE HENPABHIBHO OQOPMIICHHBIX €IMHHIL XpaHeHn s (Ae);

r) BHIABJIEHHE M TIOCTAHOBKY Ha Y4YeT JIOKYMEHTOB W EIMHHI] XpaHEeHHS,
Tpebyromux GpU3NKO-XUMHIECKOi, TpOQHIAKTHIECKOH U (MIH) peCcTaBPallMOHHO-
npodunakTHIeCKo# 06paboTKy,

1) OPraHU3alHIo PO3BICKA OTCYTCTBYIOMINX IOKYMEHTOB.

101. TIpn npoBepKe HAIHYKA JOKYMEHTOB HEOOX0AUMO:

a) COXpaHATh IOPSJOK PACHONIOKEHHS €IMHML XPAHCHHSA COIJIACHO
TonorpaduyecKuM yKa3aTensam;

6) MOMelaTh HA MECTA HAUIEKAUIEr0 XpaHEeHHs 0OHApYKEHHBIC BO BpEMA
IPOBEPKH HEMPABHIIBHO PA3MEILEHHBIC IMHHIIBI XPAHCHUS;

B) M3bIMarh C IOCTIEAYIOMIEH H3ONMALMEH JOKYMEHTHI, ¢IMHULbBI XPAaHEHHS,
3apaXKeHHbIE TUIECEHBI0 M (WIM) APYTHMH GHONOTHYECKMMH BPEOWTEILIMH (JiA
JIOKYMEHTOB Ha OYMa)XXHOM HOCHTEJIE),

r) npocrasiaTe otmeTky «[IPOBEPEHO» ¢ ykasanneM HOMEpa U 1aThl aKTa
IPOBEPKH B KOHIIE MPOBEPEHHON OIHCH JET, TOKYMEHTOB.

102. B xo1e npoBepKH HAIN4HsA JOKYMCHTOB HC JOITyCKaeTCs:

a) BHOCHTH BBISBJICHHEIC B XOJI€ IIPOBEPKH HEYYTEHHBIE 1A€A, NOKYMEHTHI
B OMHCH JO MX TEXHHYECKOH 00paboTku M onucaHHs (BKIIOYEHHS B OIUCH I,
JOKYMEHTOB);

6) menarh Kakue-mMOO IOMETKM HJIH 3allHCH, HE NPeayCMOTPEHHBIE
MPOLIECCOM TPOBEPKH HATMYHA M COCTOAHHMSA, B OIKUCAX JeJ, MAOKYMEHTOB,
U B IpYTHX 00sM3aTeNbHBIX APXUBHBIX YYETHBIX HOKYMCHTAX.

103. o pe3ynbTaTaM MPOBEPKH HAIHYHA JOKYMEHTOB JOJDKHBI OBITE
COCTaBJIeHbl M TOANHCAaHbl pPabOTHHKaMHM apxuBa (IMIaMH, NPOBOAHMBIUHMH
IPOBEPKY), @ 3aTeM YTBEPXKIEHBI PYKOBOAMTENEM TIOCY[AapCTBEHHOrO OpraHa,
opraHa MECTHOTO CAMOYIPAaBIEHHs, OPraHM3alMH HIM YHOJHOMOYCHHBIM HM
JTULIOM:

a) aKT TpPOBEPKH HAJIHYHA H COCTOAHHMS apXHBHBEIX JOKYMEHTOB
(pexoMeHTyeMBiii obpasen npuBeaeH B npuiokeHnn Ne 15 k ITpasunam);

6) aKT O TEeXHMYECKHX OMMOKaX B YYCTHBIX JOKYMEHTaX (PEKOMEH/yeMBbIH
obpaser mpuBesieH B npuioxeHuH Ne 16 k IIpaBunam), KOTOpBIA COCTaBIACTCA
B CIIy4Yac BBLIBJICHHS HECOOTBETCTBHA 3alMCEH B aDXMBHBIX YYETHBIX JOKYMEHTax
(akTHUecKO} MHDOpPMaLHH;

B) akT 00 OOHAapyXEHMHM apXHBHBIX JOKYMEHTOB, HE OTHOCHIIHXCS
K JaHHOMY (OHDy ¥ HeydYTeHHbIX (peKOMeHAyeMblii o0pasel npHBeACH
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B mnpuwiokenuu Ne 17 k IIpaBuiam), KOTOpBIM COCTaBisiercs B Cily4yae
0OHApyKCHHS  HEYYTCHHBIX apXMBHBIX JOKYMEHTOB, HC OTHOCSLIHXCA
K JaHHOMY (oHTy.

IlpoBepka HaiMuks JOKYMEHTOB CYMTAcTCs  3aBEPUICHHOW  mocie
YTBEpXKIECHHS aKTa I[POBEPKH HAIMYHA W COCTOSAHHS apPXMBHBIX JOKYMEHTOB,
[10CJIE BHECEHHS [0 Pe3yJIbTaTaM MPOBEPKa HEOOXOJMMBIX H3MEHEHHI B apXHBHbIE
YUYETHbIE JTOKYMEHTHI,

104. Ecan mpoBepKOH HalH4YHA H COCTOSHHA JOKYMEHTOB YCTaHOBJICHO
OTCYICTBHE JOKYMEHTOB (Hen), HOmKeH ObITh OpraHH3oBaH MX pO3BICK,
NPOBOIMMEI B TEYEHHE OJHONO Toaa C Jarbl BBIABICHHA HMX OTCYTCTBHAL
JlomyckaeTcs MpOJIEHHE CPOKA PO3BICKA JOKYMEHTOB Ha | rox.

B ciyuae OTpHLATETBHBIX pE3y/IbTaTOB pPO3BICKA COCTABIACTCS aKT
0 HEeoOHApYKEHWH APXMBHBIX JOKYMEHTOB, IYTH PO3bICKA KOTOPBIX HCYEPIaHbI
(pexoMeHmyeMelii oOpasen mnpuBegeH B mpmiokermn Ne 18 x [lpasmiam),
YTBEPIKIAEMBbIH PYKOBOAMTENEM TOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYNpaBlI€HHs,  OPraHW3alMM  MJIM  YIIOJIHOMOYCHHBIM MM  JIHIIOM
no cornacoBanmio ¢ DK wim L[DK. K akTy npunaraercs crpaska O IIPOBEICHHU
possicka. ['ocyqapcTBeHHBIH OpraH, OpraH MECTHOrO  CaMOYTIPABICHHS,
OPTaHM3AIMA — HCTOYHUK KOMILIEKTOBAHHS TOCYAapCTBEHHOTO (MyHUIMNAIBHOIO)
apxuBa B Ciydae HEOOHApY)XEHHS JOKYMCHTOB, OTHECEHHBIX K COCTaBy
ApxusHoro Qonpa Poccuiickoii @enepauuu, MODKHBI MNPEACTABUTE KT
0 HEOOHAPY)KEHHH APXHBHBIX JOKYMEHTOB, TyTH PO3BICKA KOTOPBIX MCUEPIAHbI,
B COOTBETCTBYIOIIMH [OCYHapCTBEHHBIH (MYHHIMIANbHBIA) apXuB MM
YIOJTHOMOYEHHBIH OpraH HCIONHHMTEIBHOH BIIACTH CyOBEKTa Poccuiickoit
®eneparuy B cdepe apxXMBHOIO Jela IS MNPHUHATHA PEIICHHA O CHATHH
yTPaYCHHBIX EAMHHUL] XPAaHEHHUS C yJeTa.

105. ApXHBHBIH JOKYMEHT, COCTOSHHE KOTOPOTO MCK/I0YAEeT BO3MOXHOCTD
BOCCTAHOBJICHHS ~ €r'0  MATepHaJIbHOIO  HOCHTENs M HCIOJB30BaHHA
(BOCTIPOM3BENICHHMSA)  cOojepkamieiics B HeM  MHpOpMauuMu, MpHU3HACTCA
HEHUCTIPAaBUMO HOBPEXKACHHEIM.

106. [pu BBIABICHHH HEUCIPABAMO MOBPEXICHHOTO apXMBHOIO JOKYMEHTA
COCTABNSIETCH AKT O HEMCIPAaBUMBIX IIOBPEXKICHHMAX apXHBHBIX JOKYMEHTOB
(pexoMerayeMBI# obpasen npuseneH B npuioxkenun Ne 19 k [Ipasuiam), KOTOpPBIH
YTBEPHKAAETCA PYKOBOJAMTENEM TOCYAApPCTBEHHOTO OpraHa, OpraHa MeECTHOTO
CaMOYTIPaBJICHHS, OPIaHH3AIMH M MHBIM YIIOIHOMOYCHHBIM UM JODKHOCTHEIM
nunom 1o cornacosanuio ¢ LIOK (OK).

B ciTydae BBISBIIEHHs HEUCHIPABHMO OBPEKAEHHOIO JOKYMEHTa APXHBHOIO
donma Poccuiickoit Denepalyu, akT 0 HEHCIPABUMOM MOBPEXKICHHH apXHBHBIX
JIOKYMEHTOB Hampasisercs Ha paccMoTpenne DITK apXHBHOTO yUPEXIAEHHA 10CTIC
cornacoBanus ¢ IIDK (JK). ITocie BoIHECEHHS PEILEHHUS O IPU3HAHNH aPXHBHOTO
JIOKYMEHTAa HEHCIIPaBHMO IIOBPEXKIEHHBIM aKT YTBEPIKIACTCA PYKOBOAUTEIEM
rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNPABICHHS, OPraHKU3aliMH WY
YIONHOMOYEHHBIM MM JIMIIOM M COOTBETCTBYIOIUME HM3MECHEHHA BHOCHTCA
B apXHBHBIE YYETHHIC JOKYMEHTBL.
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107. ApxuBHBIE JOKYMEHTHI BBIIAIOTCA BO BPEMCHHOE MOJIb30BaHHE HA
OCHOBAHHH ITHCBMEHHOTO Pa3pEIICHUs PYKOBOJHUTENS IOCYJapCTBEHHOTO OpraHa,
OopraHa MeCTHOTO CaMOYIpPABIEHHUs, OPraHH3allMii WId YIOJIHOMOYECHHOIO
UM JIMLA:

a) cyneOHBIM, TPaBOOXPAHHUTEIBHBEIM M MHBIM YIIOJHOMOYEHHBIM OpraHam
B COOTBETCTBHHM C 3aKOHOZaTenbcTBOM Poccuiickon ®Penepann,

6) g OKCIOHHPOBAaHHMA HA CPOK, ONPEICIEHHBIM COOTBETCTBYIOLIUM
JOTOBOPOM;

B) pabOTHHKaM CTPYKTYPHBIX TOZIpasje]CHH rOCYIapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPABJICHHH, OPraHW3alid B LENiX pealu3aluy
UX cayxeOHBIX 0013aHHOCTEH Ha CPOK He Dojee 0IHOro MecsIa.

108. Enuuuipl  XpaHEHHS, BbIIABAEMbIE BO BPEMEHHOE M0JIb30BAHHC,
JO/KHBI MMETh apXWBHBIN IMHQpP, NTPOHYMEPOBAHHBIE JIMCThI, JIHCT-3aBEPUTEND
Aena M JIMCT MCTOJIB30BaHMs JOKYMEHTOB (PEKOMEHOyeMBIi o0pasel NpUBEAcH
B nprioskeHun Ne 20 k ITpaBunam).

Brimaua eguHUL XpaHEHHs, HAXOAAIMXCS B HEYAOBIECTBOPHTEIBHOM
(u3MUEeCKOM COCTOSHMH W He NPOMICAIIMX TEXHHYECKOro OQOpMICHHS |
OITMCAHMs, MOKET OBITH OIPaHHYCHA,

109. EQMHUIE XpaHeHHs BBIJAKOTCA BO BPEMEHHOE MOJb30BaHHE Ha CPOK,
HE MPEeBBIIAOLIHH:

a) OJIHOTO MECAIA - I UCIIOJIb30BaHUA paOOTHUKAMH (roCyJapCTBEHHBIMY,
MYHHIUIIATBHBIMA CITYKAIIMMH) TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYIIpaBIIeHHsl, OpPTaHU3aLIHH,

6) ImecTH MecsueB - CyAeOHBIM, TNPaBOOXPAHHTENbHBIM M HHBIM
YIOJIHOMOYEHHBIM OpraHaMm.

[IpojyicHNE YCTAHOBJICHHBIX CPOKOB BBIZAuH JOKYMEHTOB JOIIYCKAeTCs C
paspelleHus] PYKOBOJAMTENS TOCYJApCTBEHHOIO OpraHa, oOpraHa MeECTHOTO
CaMOYIpaBJIeHUsA, OPraHH3aIM{ UITH JIMLIA UM YIIOJIHOMOYEHHOTO.

110. Beigaua apxuBHBIX JOKYMEHTOB BO BPEMEHHOE II0JIb30BAHHE
MPOM3BOJAUTCS HA OCHOBAHMM aKTa O BBIJAYC APXMUBHBIX JOKYMCHTOB BO
BPEMEHHOE MOJIb30BaHHE (PEKOMEHZYEMBIH 00pasell MpUBEIEH B MPHIOKCHUM
Ne 21 k IIpaBunam).

Briaua apxXUBHBIX HOKYMEHTOB PabOTHHKaM CTPYKTYPHBIX MOAPa3Ae/IeHIN
rOCYJapCTBEHHOTO OpraHa, opraHa MECTHOrO CaMOYMNPAaBICHHs, OpraHH3alMd B
IIENAX peajM3alHy MX CIyxKeOHBIX 00A3aHHOCTEH IPOH3BOAMTCA HA OCHOBAHHMH
3aKa3a (C1y:keGHOM 3aIHCKH, 3asBKH) Ha BbI1a4y €IMHHL] XpPaHCHUS.

DaxT BBIIAYHM EOMHHL] XPAHEHHS [IOUICKUT 00A3aTENBHOH (PUKCAITHH.

I[Tpu namranu CXOJI yuer BbLIa4H JOKYMEHTOB, B TOM YHCJI€ BO BDEMEHHOE
TI0JIb30BAaHHE, BEACTCA B AEKTPOHHOM BHJIE.

111. B ciyuae BbL1a4d apXMBHBIX JOKYMEHTOB BO BPEMCHHOE IIOJIb30BaHHE
HHBIM TOCYOApCTBEHHBEIM OpraHaM, OpraHaM MeCTHOIo CaMOYINpaBJICHHUA,
OpraHM3alusaM, B HOPsAAKe, npeaycMoTpeHHoM IyHkToM 107 IlpaBmi, uX BBIHOC
paspemaercs mo mpomyckam. [lopanok opopMieHHs W BBIAAYH TIPOIYCKOB
YCTaHABJIMBACTCA JIOKAJIBHBIM HOPMATHBHBIM AKTOM.
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112. Tlpu TPaHCTIOPTHPOBKE APXMBHBIX JOKYMEHTOB BHE apXMBa JO0JDKHBI
OBITH:

a) COOMIOICHBI YCIIOBHS, MPEAOTBPAMIAIONINE BO3ACHCTBAE HA HUX BPEITHBIX
(haKTOPOB OKPYKAIOIIEH Cpelbl H MEXAaHHYECKHX MOBPEXNACHHI MOCPENCTBOM
[PUMEHEHHUS CTIEHUANIbHBIX Taphl H YIAKOBKH; '

6) obecIeyeHo HX COMPOBOXKICHHE PaOOTHHKOM apXHBa.

113. Brigauy eQMHHI XpaHEHHA BO BPEMEHHOE IIOJIB30BAHHE H NPHEM HX
006paTHO, B TOM HHC/IE IIOJIMCTHYIO MPOBEPKY HAIMYHA U COCTOSHHS NOKYMEHTOB
mepes Beljaueidl M TpM Bo3Bpare, NPOM3BOAMT paGoTHMK apxuBa (ML,
OTBETCTBEHHOE 32 APXMB) B MPICYTCTBHH JIHLA, IIOJTY4alomero (BO3BPALLArOLIero)
eIMHALB! XpaHeHHs. Ha MecTo BbJABACMBIX €IMHHMIl XPAHCHHsi W OMHCEH Jel,
JOKYMEHTOB  JOJDKHA MoMemarscs  (TMOAKIAIbIBATECA) —KapTa-3aMECTUTENb
eMHHLBI XpaHEHHA (PeKOMEHAyeMBI 06pa3sell MpUBElEH B IPHIOKeHHH Ne 22
k [lpaBunam). IIpum BO3BpAllEHHWH EQUHULBI XPAaHEHHA KapTa-3aMeCTHTEIb
M3BIMAETCA M XPAHHUTCS 10 MUHOBaHHA HAJIOOHOCTH.

IX. Begenne y4era apXHBHBIX JOKYMEHTOB B rocyapcTBeHHOM OpraHe,
opraHe MECTHOTO CaMOYNPAB/ICHHSA, OPraHU3AIHH

114, Yuery mognexaT BCE HaxoAdlIMeCs HA apXMBHOM XpPaHCHHH
JIOKYMEHTHI, B TOM YHCJIE JOKYMEHTBI [0 JMYHOMY COCTaBY, KOMHH JIOKYMCHTOB,
BKJIIOYEHHbIE B (DOHJ T01b30BaHUA (TIPH HAJIMYKH) M OIMCH JEN, JOKYMEHTOB,
OIIMCH 3JIEKTPOHHBIX JOKYMEHTOB.

OcoGeHHOCTH ydeTa OJJeKTPOHHBIX, AayJHOBH3YaIbHBIX JOKYMEHTOB
ycranoBneHsl nyHkTamu 138, 141, 164, 168 u 169 I1pasu.

115. TocynapcTBeHHBIH ~ Oprad, OpraH MECTHOro  CaMOYIpPaBJICHHA,
OpraHHM3allis, SBIAIOLIAACA HCTOYHMKOM KOMIUIEKTOBAHHA TIOCYAapCTBEHHOTO
(MyHHIUTIAIEHOTO) apXxuBa, NPECTAaBIAIOT B rOCYAapCTBEHHBIN
(MyHMIIMITAIBHBIH) aDXUB YYETHBIE CBE/ICHUs 00 06BbeMe M COCTaBE XPAHANINXCS B
apxuBe (HAXOMAIIMXCS HA APXMBHOM XPaHEHHH) HOKYMEHTOB APXMBHOrO (oHIa
Poccuiickoit @elepallid ¥ APYrMX apXHBHEIX JOKYMEHTOB B (hopMe Iacropra
apxXuBa B COOTBETCTBHH C IIOPAAKOM TIOCYIApCTBEHHOTO y4YeTa JOKYMEHTOB
ApxuHoro ¢onzna Poccuiickoii denepanny, yCTAaHOBJICHHBIM yHNOJIHOMOYCHHBIM
(heaepabHBIM OpPraHOM HCTIOJNHMTEIBHOH BIacTH B C(epe apXHBHOrO Jena
W [EIONPOH3BOCTRA .

116. OCHOBHBIMH CIMHHMIAMH Y4Y€Ta AapXHBHBIX HOKYMEHTOB SABJLIOTCA
apXHMBHBIH QOHN, €IMHNIA XPAHCHHA.

117. Cgenmenus 06 oObeMe M COCTaBE EIWHHMII XPAHCHHA YKa3bIBAKOTCA
B APXMBHBIX YYETHBIX JOKyMEHTaX. O6s3aTebHbIC H BCIOMOTaTENbHbIC APXHBHEIC
VYETHBIE JOKYMEHTHl BEAYTCA Ul 0OECIIedeHus y4eTa IMOCTYIUICHH:, BHIOBITHA,
KOJIMYECTBA, COCTaBa H COCTOSHUS apXMBHBIX JOKYMEHTOB.

118. B cocraB 00s3aTelIbHBIX YYETHBIX JOKYMEHTOB apXHBa BXOJAT KHHIA
yyera MOCTYIUICHHs M BBIOBITHS [N, HOKYMEHTOB (pexomeHayeMbIii obpaser

» HMoanynxr 11 nyHkta 6 [Tonoxenns o Pocapxuse.
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npusenen B npwiokennn Ne 23 x Ilpasumam), nuct donfa (PEKOMEHIYEMBIH
obpasen npuseaeH B npuioxeHnn Ne 24 x TIpapunam), omuce Aen, JOKYMEHTOB,
OMKCh INEKTPOHHBIX JOKYMEHTOB; Jeo Gonia.

K BcrioMoraTe/IbHbIM YY€THBIM JOKYMEHTaM OTHOCSATCS:

a) ciucok (GoHI0B (PeKOMEHAyeMBli 00pasell NPUBSAEH B MPHIOKCHHH
Ne 25 x TlpaBwinaMm), KOTOpPBI COCTABIETCS IIPH OCYIIECTBICHHH XPaHCHHUA
apXHBHBIX JIOKYMEHTOB, OTHECEHHBIX oJiee ueM K oaHoMy GoHay;

6) KHUTa BELIAYM SIHUHHI] XPaHECHHs BO BPEMEHHOE 110JIb30BaHHCE;

B) peectp ommceil (pekoMeHAyeMblii oOpasel| NpUBENCH B HNPHIOKEHHH
Ne 26 k [paBuiam);

I') CIIUCOK HCTOYHHKOB KOMIIJIEKTOBAHMS;

1) Tomorpabuyeckue ykasareld (IOCTEIIAXHBI M MOGOHAOBBIH) (mpH
HAIMYMH apXMBOXPAHUIIHIN);

€) KaTajorHy;

) yKa3aTelH.

TocynapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIIPaBJICHHS, OPraHM3aLH1sA
MOTYT HCII0IB30BATh CAMOCTOATENBHO HHBIE BCTIOMOTATe/bHBIE YIETHBIC (POpMBIL.

CX3J (mpu HauMyuH) [ODKHAa obecrnevynBaTh BKIIOYCHHE [AHHBIX,
AHAJIOTMYHBIX I[I0KA3aTeNsAM, [PENyCMOTPEHHBIM 0O0s3aTCIbHBIMH  aPXHBHBIMH
YYETHBIMH JTJOKYMEHTAMH.

119.B KHHTy ydYeTa [OCTYIUICHHS H BbIObITHA J€N, JOKYMCHTOB
[I0CJIEIOBATEIbHO BHOCATCA BCE TMEPBHYHBIC M IIOBTOPHBIC IOCTYIUIEHHA
(BBIOBITHA) nen, HOKyMeHTOB. Kaxaoe mnocTymnenue (BmOBITHE) B Hpeenax
OTYETHOTO TO/Ia TIOTy4aeT MOPSAKOBLI HOMEP B BaJIOBOH TI0C/ICA0BATEIBHOCTH.

120. E>KerofHo MOABOAUTCA HTOT KOJMYECTBA MOCTYMHBIINX H BBIOBIBLIMX
3a TOA A&, JOKYMEHTOB IT0 COCTOAHHMIO Ha | AHBaps, CIEAYIONIEIO 332 OTYCTHBIM
rooM.

121. Jluct doHAa cocTaBusfeTcs Ha Kaxjpli apxuBHb QoHx. B smcre
(OHa YUUTHIBAKOTCA BCE MOCTYNIEHHS U BBIOBITHS OMMCAHHBIX H HEOIHMCAHHBIX
JNOKYMEHTOB (hoHZa.

Jluctsl (OHZOB XPaHATCA B MOPAIAKE BO3PACTAHUS HOMEPOB ApXMBHBIX
donmos. JIuctel hona0B HOPMHPYIOTCS B JI€JI0, K KOTOPOMY COCTaBIIACTCS JIUCT-
3aBEpPHTEIIb.

B nucTe-3aBepuTele YKa3hIBalOTCA 001ee KOIMYECTBO JIHCTOB JOKYMEHTOB,
BKJTIOYEHHBIX B €710, HA9adbHBIE M KOHEYHbIE HOMEpa apXMBHBIX (OH/IOB, obmee
KOJIMYECTBO aPXHBHBIX (DOHIOB, TUCTEI KOTOPBIX BKJIFOYEHBI B JIEIO.

122. B geno ¢oHAa BKIOYAETCS KOMIUIEKC JOKYMEHTOB (MCTOPHYECKHE
M TEMaTHM4ECKHe CIIPaBKH, JOTOBOPbI O MMEpeaave AOKYMEHTOB Ha TOCTOSAHHOC
XpaHEHHE, aKThl [IPOBEPKH HAIMYH W COCTOSHHS JOKYMCHTOB, aKThI
0 TEeXHHUYECKHX OMmMMOKax, aKThl TpHEMa M IEpefayH, aKTbl BBINCICHHA Jel
M JOKYMEHTOB K YHHYTOXKCHMIO, aKThl 00 yTpare H aKkThl O HEHCIPaBHMBIX
MOBPEXIEHHAX, aKkThl 00 OOHApyXeHMM JOKYMEHTOB, aKThl PacCEKpeYMBAHMA
M Jpyrue JOKYMEHTBI, OTpaxaromue pabory ¢ GoHAOM) MO MCTOPHH HCTOYHHKA
KOMIUIeKTOBaHus ((omHmoobpasoBarenss) H apxupHOro ¢Gonna, 00BEAMHCHHOIO
apXHBHOTO (POHMA H APXHBHOM KOJUICKLHH.
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123. JIns NOeOWHHYHOTO M CYMMapHOIO yde€Ta apXHBHBIX HNOKYMCHTOB,
3aKpEIUICHHA TIOPA/KA MX CHCTEMATH3aIlHH, YIeTa H3MEHEHHH B COCTaBe 1 00beMe
apXMBHBIX JOKYMEHTOB COCTABIAETCSA OIHWCh JeN, JOKYMEHTOB, OIHCh
JNMEKTPOHHBIX JOKYMEHTOB.

124. Cnncok  QoHIOB Bexercs B TIOCYAapCTBEHHOM Oprase, oprase
MECTHOTO CAMOYTIPaBJICHHs, OPraHM3allHH, XpaHAIleH TOKyMeHTH Oosnee 4eM
oasoro donna. Kaxprit apxuBHbIi GOHI BKIIOYAETCS B CMHCOK (OHIOB TONBKO
OIIMH pa3 MpPH TePBOM MOCTYILUICHHH apXMBHBIX JOKYMEHTOB YKa3aHHOTO (oHZa.
Kaxxgomy (GOHIY NPUCBAMBAETCS HHAUBHAYANBHBIH HOMED, KOTOPBIH COXPaHACTCA
33 HHM BO BCEX Y4YETHBIX AOKyMeHTaXx. Homepa ¢oHIaM NpHCBanBaIOTCA
B BaJIOBOM TOPSAIIKE.

B cityyae mepenauu apxMBHOTO (OHAA B APYTOH rocylapCTBEHHBIH Opra,
Oprad MECTHOTO CaMOYIIPaBJICHHs, OPTraHW3alMio, BKIIOYCHHA €ro B COCTaB
O0OBEIUMHEHHOTO apXHBHOTO (OHNa MM  BBUICJICHHS BCEX JOKYMEHTOB
K YHHYTOXEHHUIO OCBOOOIMBIIMIICS HOMEP JAPYroMy apXHBHOMY [i1]0): 913 %
HE IIPHCBaMBAETCA.

OO6beUHEHHEIE apXHBHBIE (OHJIBI M APXWBHBIC KOJUICKIHH YYHTBIBAKOTCH
Ha obmmX ocHOBaHMAX. OOBEIMHEHHOMY apXHBHOMY (oHIY, 00pasoBaHHOMY
M3 apXMBHBIX (DOHOB, PaHEE YUTCHHBIX CaMOCTOSTEIBHO, MPHCBAMBAETCA HOMED
O/[HOTO M3 APXHMBHEBIX (OHMIOB, BKIIOUEHHEIX B €I0 COCTaB.

Homep apxuBHOro (oHAa rocyJapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYTpaBJIeHHs, OPTAHN3AIHH — HCTOYHHKA KOMIUIEKTOBAaHHS I'OCYAapCTBEHHOIO
(MYHHIMIATLHOTO) apXHMBa BHOCHTCA B CITHCOK ()OHIOB [101] HOMEPOM, KOTOpbIH
TNIPUCBOEH €My B TOCY/1apCTBEHHOM (MYHHIIHIIAIEHOM) aPXHUBE.

HasBanue apxuBHOTO ()OHIA BHOCHTCS B CIIMCOK (JOHJOB Ha OCHOBaHHH
HCTOPHYECKOH CIIpaBKH K (GOHAY HJIM THTYJIBHOTO JINCTA ONKUCH AEl, JOKYMEHTOB,
OIKCH ANEKTPOHHBIX JOKYMEHTOB.

Haspanme apxmBHOro (OHZA COCTOMT M3 IOnHOro M (B CKOOKax)
COKDAIIEHHOTO HaHMEHOBaHHs (poHI000pasoBaTesa (MpH HAIMYMHK), C YKA3aHHEM
ero MOMYMHEHHOCTH, MCCTOHAXOXKJEHMsS, JaT CO3JaHUs M JHMKBHAaLMH. Ecin
HAMMEHOBAHHE (OHA006pA3OBaTeNsi H3MEHANIOCh, TO B CIHCKe (OHIOB
YKa3bIBA€TCA €ro MOCHEHee Ha3BaHHE B PAMKaX NMEPHOAA, 38 KOTOPBIH MPUHATHI
JOKyMeHTHL. Bce npeblayle H3MEeHeHHs B HAMMEHOBAHHH OTMEYAKOTCA B JIHCTE
dorga.

Haspanue 0OBEIHHEHHOTO AapXMBHOTO (HOHJA COCTOHT M3 0000LIEHHOTO
HA3BaHHs BKJOYEHHBIX B HETO apXuBHBIX (GoHA0B. B mmcT donna BKIIOYAOTCS
BCE  HAMMEHOBAHMA  TOCYAapCTBEHHOIO  OpraHa,  oOpraHa  MECTHOIO
CaMOYIIpaBIICHHS, OpraHH3aL{H, JIOKYMEHTBI KOTOPBIX BKJIIOYEHBI
B 00BeqUHEeHHBIH QOHT.

B Ha3BaHHH AapXMBHOW KO/UICKIMH YKA3bIBAETCA NPH3HAK ([PU3HAKH)
ee (popMHPOBAHHA.

E>xerofHo K CIHCKY (DOHIOB COCTaBJLIETCSA MTOTOBas 3alMCh O KOIHYECTBC
apXMBHBIX (OHIOB, MOCTYNMBUIIMX M BBHIOBIBIIHX B TEHEHHE TIOJA, M obmem
KOJNMYECTBE APXUBHBEIX (GOHIOB, HAXOMANIMXCA HA XpaHEHHH B apXWBE IO
COCTOSIHMIO Ha 1 sHBaps, CICAYIOMIET0 32 OTYETHBIM FOJA0M.
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Cnucox (OHIOB IOAUIMBAETCA B TBEPAYIO 0OJIOKKY, JMCTBI HyMEPYIOTCH,
COCTaBJIACTCS JTHCT-3aBEPHTEI.

125. Jlns perucTpaudy OMMCEH JeN, JOKYMEHTOB, ONHMCEH 3/IEKTPOHHBIX
JOKYyMEHTOB, yd4eTa MX KOIMYECTBA M COCTaBa BCUETCA PEECTp OmMCel Jel,
JTOKYMEHTOB.

B peectpe omuced (QMKCUPYIOTCS OCHOBHBIC JIaHHBIE II0 COCTaBY KauJI0i
OIHCH Jie)], JOKYMEHTOB, OMUCH JIEKTPOHHBIX JOKYMEHTOB: HOMEp (pOH/a, HOMED
OIHCH, BHJ JOKYMEHTOB, BKJIIOYEHHBIX B OIMCh, KOJMYECTBO CMHHUL XPAHEHHS,
KOJIMYECTBO JTMCTOB B OIMUCH M €€ 3K3EMILIAPOB.

126. YueTHble 0a3sl JaHHBIX, B ToM uHcae 6a3el ganHeix CXO/, Bexyres
NP HATMYHH B TOCYJAPCTBEHHOM OpraHe, OpraHeé MECTHOTO CamOyNpaBICHHA,
OpraHM3allM¥ TEXHHYECKHX M IPOTPaMMHBIX CPEICTB HapaBHE C 0053aTeTbHBIMH
apXMBHBIMH YYETHBIMU JJOKYMEHTAMH.

127. ApX¥BHEIE YYETHbIE JOKYMCHTEI, B TOM YHCIE IO OJHOMY 3K3EMIUIADY
OIHCH [e7, JOKYMEHTOB, Pa3MeINaloTcs B NOMEIICHHH [UIA XPAHCHHA YYCTHBIX
JIOKyMEHTOB WX Ha OTAEIBHOM CTEJLIaXe B paboueil KoMHaTe pabOTHHKA apXHBa
(mu1[a, OTBETCTBEHHOrO 33 apXMB).

Bropoli  OK3eMIUBIp  OMACH  JieN,  JOKYMEHTOB  Da3MeIacTcs
B apXHBOXPaHWIHIIE 000CO0TEHHO OT €AHHHLl XPAHEHHS.

128. ApXHBHBIE y4eTHBIE NOKYMEHTBI, KpOME OIHMCEH Aenl, JOKYMEHTOB,
OfHMCell  HNEKTPOHHBIX JOKYMEHTOB IPEAHA3HAYAIOTCA Ui CHYXKEOHOro
[10J1630BaHKS U [10JIb30BATEIIM apXHBHBIMH nOKyMeHTaMH36 HE BBIJJAIOTCH.

129. Yyer mocTyiuieHHs ¥ BHIOBITHS A€, JHOKYMEHTOB OCYIIECTBIACTCS
Ha OCHOBAHWH:

a) OIIKCH €N, JOKYMEHTOB, OIMCH JIEKTPOHHBIX JOKYMEHTOB CTPYKTYPHOrO
TofipasjieNieH sl M TOJOBOTO pasfena CBOJHOH OIHCH Jell, TOKYMEHTOB OINCH
3JIeKTPOHHBIX JJOKYMEHTOB,

6) HOMEHKIATyphl Jel IpH OTCYTCTBMM ONMCEH Jel, JNOKYMEHTOB
CTPYKTYPHBIX [OAPA3/ICIICHHUIA;

B) aKTa O TEXHMYECKHX OLIHOKAX B y4eTHBIX JOKYMEHTAX;

r) akra 00 OOHapyeHMHM JOKYMEHTOB, HE OTHOCALIMXCS K IaHHOMY
apXuBHOMY (POHY, HEYUTEHHBIX;

/) aKTa 0 HeOOHAPY)KEHUH ApXUBHBIX JOKYMEHTOB, IIYTH PO3BICKA KOTOPHIX
MCYEPIIaHbl;

€) aKTa O HEHCIPaBUMBIX MOBPEXKIECHHAX apXUBHbIX JOKYMEHTOB;

) aKTa IIpUEMa-Tiepefaud apXMBHBIX [IOKYMCHTOB B OpTaHHM3alH{io,
OCYIIECTBISIONIYI0 JAEATENBHOCTh 110 XPaHEHHIO JOKyMEHTOB (pexoMeHIyeMBIi
o6pasen npuBeneH B npruioxerny Ne 27 k [Ipasunam);

3) akTa O BBIIEJNCHAH K YHHYTOKCHHIO JOKYMEHTOB, HE IOMJIEKAIMX
XPaHEeHHIO.

130. Ha OCHOBaHHH [OKYMEHTOB, yKa3aHHBIX B IyHkTe 129 Ilpasun,
BHOCATCS HeOOXOOMMblE M3MEHEHHS B 00j3aTeIbHBIE apXHMBHBIE YYETHBIE
JIOKYMEHTBI:

3 [Tynkr 19 cratsu 3 ®epepanstoro 3axona Ne 125-@3.
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a) B KHMI'Y y4eTa IIOCTYIUICHMsi H BBIOBITHS Jeil, JOKYMEHTOB H B JIHCT
donaa — npH KakKI0M H3MEHEHHH B COCTaBE M 00bEME apXHBHBIX JOKYMEHTOB;

6) B cMcoK (OHIOB — MPH MOCTYILICHHH HOBOTO apXMBHOTO GOHIA MM
BHIOBITHH BCEX A€M, JOKYMEHTOB HAXOAUBIIErOCS Ha XPAHEHHH apXMBHOIO (OH/A.
B rpade «OtMetka o BBIGHITHH (OHI@» CIHCKa (OHAOB YKA3bIBACTCA MECTO
(ampec) BeObITHS apxuBHOTO (OHIA, a TaKKe JaTa M HOMCp JOKYMEHTa,
Ha OCHOBaHHH KOTOPOTO OH BBIOBLI,

B) B PEECTp OMNUCEil — IPH NOCTYIUICHUH HOBOH OMMCH MM BBIOBITHH BCEX
€/IMHUIl XPAHEHHs HAXOMMBIIEHCA Ha XpaHeHHH onucd. Homep BbIObIBIICH OMHCH
JPYTHM OIHMCSAM J€J, JOKYMEHTOB, OIHMCSM 3JICKTPOHHBIX JOKYMEHTOB
He MPHCBANBAETCS U OCTAaeTCs CBOOOIHBIM;

r) B OMHCH Jiel, JOKYMEHTOB, OMHCH 3JIEKTPOHHBIX NOKYMEHTOB — IIPH
KaXKAOM MOCTYIUIEHMH M (WiM) BBIOBITHH [€J, JOKYMEHTOB, 3JICKTPOHHBIX
apPXHMBHBIX JOKYMEHTOB, YYTCHHBIX B JAHHOHU OIHCH.

COOTBETCTBYIOIIME M3MEHEHHUsS] BHOCATCS BO BCIIOMOTATENbHBIE apXHBHBIC
YUIETHBIC JOKYMEHTBIL.

X. OpraHu3anusa KOMIUIEKTOBAHHA, XPAHEHHS H Y1€Ta JJIeKTPOHHBIX
apXMBHBIX IOKYMEHTOB

131. HopmaTHBHBIE YCIOBHA XPaHEHHS  3JIE€KTPOHHBIX  ApXMBHBEIX
JOKYMEHTOB  DETYJIMPYIOTCS  3aKOHOJATEIbCTBOM Poccuiickoii  ®@eznepaiiuu,
JOKATBHBIMH ~HOPMATHBHBIMH aKTaMM TOCYJIapCTBCHHOIO OpraHa, Oprana
MECTHOTO CAMOYTIPaBIIEHHs, OPTAHH3aLIHH, YCTAHABIHBAKOUIMME TPEOOBAHH:

a) K 06eCIeYeHNI0 COXPaHHOCTH 3IEKTPOHHBIX aPXHBHBIX JOKYMEHTOB,

6) K MOMAEPIKAHHIO IOPHIMYECKOH 3HAYHMOCTH B TCUCHHE YCTAHOB/ICHHBIX
CPOKOB XpaHEHHMS,

B) K PpasrpaHMYeHHI0 TpaB JIOCTYa K OJEKTPOHHBIM apXHBHBIM
JNOKYMEHTaM;

I) K MOPAAKY IpHeMa-TIepeiadn 3IeKTPOHHBIX apXHBHBIX JOKYMEHTOB;

1) K MCIIOJIb30BAHHIO 3ICKTPOHHBIX aPXUBHBIX IOKYMEHTOB,;

€) K HCIIOJB30BAHHUIO 3JIEKTPOHHOM MOAMMCH IIPH aDXHBHOM XPaHEHHH.

132. XpaHeHue 3JIEKTPOHHBIX AaPXMBHBIX JOKYMEHTOB OCYILECTBIACTCH
B CXO/1 u (w1n) Ha pu3nyecky 060COOTEHHBIX HOCHTETIAX.

133. TIpu OCyLIECTBICHHH XPAHEHHA HIEKTPOHHbBIX aPXMBHBIX JOKYMEHTOB
B CXDJI, OpraHMsamuu, 3a HCKIIOYEHHEM OpPraHOB TOCY/|APCTBEHHOH BIACTH,
OpraHOB MECTHOrO CaMOYIpABJICHHA, TOCYJAPCTBCHHBIX M MYHHLMIATBHBIX
opraﬂusaunﬁ”, BIIPaBE KCMONB30BATh YCIYTH TPETHUX CTOPOH IO XPAHCHHIO
JNEKTPOHHBIX APXHBHBIX JOKYMEHTOB.

134. TpeGoBaHWs K PpEKHMY XpaHCHHsA OIEKTPOHHLIX —apXHBHBIX
gokymentoe B CX3Jl obecrieumBaioTcst € COOTBETCTBHEM TpeOOBaHHAM
3aKOHOJATebcTBa Poccuiickoit Denepanuy B 001aCTH CO3AaHNA, Pa3sBUTHA, BBOAA

Yacty 4 craTeu 21 PenepansHoro 3axona Ne 125-@3.
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B OKCIUIyaTalii0 HHOOPMALMOHHBIX CHCTEM H XPAHEHHS B HHX uE(GOPMALII
u cobmoneHWeM mpu ee OKciuyarauud TpefoBaHMH  MHQOPMALHOHHON
0e301aCHOCTH Y 3aIIHTEI uHc]JopmauHH”.

TocynapcTBEeHHbIE ~ OpraHBl, OpraHbl ~ MECTHOrO  CaMOYNpaBJICHHA
M OpraHH3alMH 00s3aHbI 00EeCrednBaTh 3aUTy MH(OpMAaLMK U MEPCOHANBHBIX
naneblX, comepxkammxcs B CXOJl, B COOTBETCTBHH C 33aKOHOAATEIBCTBOM
Poccuiickoii d)e,aepauuu4°.

135. CX3/1 jomkHa 6BITh HHPOPMAIMOHHO U QYHKIMOHAIBHO COBMECTHMA
¢ COJl u uupiMH uHGOPMAIMOHHBIMM CHUCTEMAaMH TOCY[apCTBEHHOIO OpraHa,
Oprasa MECTHOTO CaMOYNpPaBJICHHsA, OPraHM3alkH, C COOTBETCTBYIOIIMMH
MH(QOPMAIIHOHHBIMA CHCTEMAaMH TOCYNAPCTBEHHBIX (MYHHIUHMIATBHBIX) apXHBOB
¥ YTIOJIHOMOYEHHBIX OPraHOB HCIIOHUTEIbHOH BIIaCTH B c()epe apXUBHOrO JIea.

136. CXDJI rocymapCcTBEHHOTO Opra€a JIOJDKHa COOTBETCTBOBATh
TpeGOBaHMAM K CHCTEMaM IEKTPOHHOTO JOKYMEHTo060poTa M CHCTeMaM
XpaHEHHs 3EKTPOHHBIX JOKYMECHTOB B apXHMBAX rOCYAapCTBEHHBIX opranos*'.

137. CXDJI, ¢ wWCIONb30BaHHEM KOTOPOH OCYIIECTBISAETCS XPAHEHHE
3MEKTPOHHBIX APXHMBHBIX JOKYMEGHTOB B OpraHax MECTHOTO CaMOYIPaBJICHHA
¥ OpraHu3alyAX, JOJDKHA BBIOIHATE QYHKIHH 110

a) TIPHEMY JJIEKTPOHHBIX JOKYMEHTOB HAa apXWBHOE XPaHCHHE B NOPAMIKE,
ycTaHOBJIEHHOM nyHKTamu 147, 148, 150 [Mpasu;

6) XpaHeHHIO  JJIEKTPOHHBIX  ApXMBHBIX ~ JOKYMCHTOB  BMECTE
¢ MX METaJaHHBIMH,

B) yYETY 3/IEKTPOHHBIX APXMBHBIX AOKYMEHTOB H TIPE/ICTABICHHIO y4eTHOH
undopmannu B hopmMe, ykazanHo# B mynkre 138 IIpasur;

r) (OPMHPOBAHHIO NPOEKTOB TOMOBBIX PA3JENOB OMUCEH 3IEKTPOHHBIX

' IOKYMEHTOB M HHBIX O0A3aTENbHBIX APXMBHBIX YYETHBIX JIOKYMEHTOB,
npeaycMoTpeHHBIX TyHKToM 118 TIpaBui;

J) pE3ePBHOMY KOITMPOBAHHMIO H BOCCTAHOBJICHHIO NIEKTPOHHBIX apXHBHBIX
JIOKYMEHTOB U UX METaJIaHHEIX;

€) MPOBEPKE HAIMYUS M COCTOSHHMS 3JICKTPOHHBIX APXUBHBIX JOKYMEHTOB
B MOPAAKE, IPEAYCMOTPEHHOM ITyHKTamH 152, 153 Tlpasni;

% ®epepanpueii 3akoH 0T 28 aexadps 2010 r. Ne 390-@3 «O 6e30nacHOCTH»,; MOCTAHOBNCHAE ITpaBuTenLCTBA
Poccwmiickoit ®enepauuy oT 6 mions 2015 r. Mo 676 «O tpeGoBanmax K NOPAAKY CO3NAHMA, Pa3BUTHA, BBOJA B
SKCIIYATALMIO, IKCIUTYATALMH M BHIBOAA M3 3KCIUIYATALMH TOCYAAPCTBEHHBIX MH(OPMALMOHHRIX CHCTEM H
JaNbHEIIEro XpaHeHns comepaamefics B MX 6asax JaHHBIX HEGOpMaruH»; nocravobnedne [pasutentcrea
Poccuiickoii @enepauu ot 14 woabps 2015 r. Ne 1235 «O denepansHoi rocyaapcTBeHHON HHPOPMALMOHHOHR
CHCTEME KOOP/HHALAY HHQOPMATHIALIMHY,

¥ Craten 16 ®egepansHoro 3akora ot 27 wmions 2006 r. Ne 149-@3 «O6 unpopmauyy, MHOOPMALHOHHEIX
TEXHONOTMAX ¥ O 3aluTe ME(opMammuy» (nanee — Menepanbbiii saxon Ne 149-@3); npuxas ®CTIK Poccun
or 11 despans 2013 r. Ne 17 «O6 yrBepwaenuu TpeGopammit o sammre WHGOPMALHH, He COCTABIANILCH
roCyJapcTBeHHyH0 TaiiHy, colepameHca B rocyaapCTBEHHBIX HH(OPMALMOHHEIX CHCTEMAX) (3aperncTpHpoBan
MuntoctoM Poccun 31 maa 2013 r., perncrpaumoHHBI Ne 28608), ¢ M3MEHEHWSIMH, BHECEHHBIMH IPHKA3aMH
®CTIK Poccun ot 15 despans 2017 r. Ne 27 (saperucrpupoBa Mumioctom Poccnm 14 mapra 2017 T,
pernctpammonseit N 45933), or 28 mas 2019 r. Ne 106 (sapernctpnposan Munioctom Poccnu 13 cenTsa6pa
2019 r., perucTpanHoHHsIH Ne 55924).

# Craths 16 denepanbroro sakona Ne 149-®3; crates 7 Pepepansuoro 3akona ot 27 uiona 2006 r. Ne 152-03
«0 nepCOHANBLHEIX AAHHBIXY.

4! TunoBsle dyHKIHOHAABHEIE TPeGOBAHHA.
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X) co3maHur (kormpoBaHuw) M BimoueHMio B CXOI/l sK3eMIUAPOB
3MEKTPOHHBIX APXMBHBIX NOKYMEHTOB H3 HX PE3CPBHBIX 3K3EMIUIAPOB B3aMCH
TIOBPEXIECHHBIX;

3) NPUMEHEHHWIO TPOrpaMMbl TMPOBEPKH TEXHMYECKOrO  COCTOSHUA
SNEKTPOHHBIX JOKYMEHTOB M COXPaHEHHsS DE3y/IbTaTOB MPOBEPKH B TEUEHHE
YCTaHOBJICHHOI'O BPEMEHH;

i) 0BGECTEYEHHIO MPOLIECCOB KOHBEPTALMH, B COOTBETCTBHH C ITYHKTaMH
154 — 156 TIpaBui1, H/HIM MUTPAIIHHA MEKTPOHHBIX apPXUBHBIX JOKYMEHTOB BMECTE
C HX METaJaHHBIMM B lelAX o0ecreyeHHs COXPAaHHOCTH M BO3MOXHOCTH
HCIONB30BAHHA IEKTPOHHBIX aPXHBHBIX JOKYMEHTOB B TEYEHHE YCTAHOBJICHHBIX
CPOKOB XPaHEHHS,; ‘

K) (OpPMMPOBaHHIO IIPOEKTOB AKTOB O BBIJENEHHWH K YHHYTOKCHHIO
JIOKYMEHTOB, HE MOIEKAIINX XPAHEHHIO,

1) GOpPMHPOBAHMIO YBEJOMIEHHH 00 HCTEUEHHWH CPOKOB XpaHEHHA
3NIEKTPOHHBIX APXHBHBIX [JOKYMEHTOB, YAQJICHHIO BKIIOYEHHBIX B CX31
3NEKTPOHHBIX APXUBHBIX JOKYMEHTOB, B TOM YHCIE HX PE3CPBHBIX OK3EMILIAPOB,
B COOTBETCTBMHM C 4aKTOM O BBIICICHHH K YHHYTOXCHHIO [OKYMEHTOB,
HE NOJISKAIMX XPAHEHHUIO.

138. CXDJ1 A0IKHA BBIIOMHATE (YHKIMIO IO CHCTEMATH3ALMH JI2HHBIX 00
JNEKTPOHHBIX ~ APXMBHBIX  JOKYMEHTaXx B  COOTBETCTBHM  CO  CXEMOH
chcTeMaTH3anud. CXeMa CHCTEMATH3allid SIEKTPOHHBIX JOKyMeHToB B CXOJ]
BKJIIOYAET CJIEAYIOIME YpOBHH (YPOBHH OIMCaHMA): (OHZ, OMHCh, pasfien
(Tozpasaest) ONUCH (IEKTPOHHOE JE0 B COOTBETCTBHM C HOMEHKIATYpOH nen),
SIICKTPOHHBIH JOKYMEHT.

Jlns mpeacTaBieHHs HHPOPMANMM HA KAKIAOM YPOBHE MCIOIB3YETCH
apxvBHas yuerHas Qopma (manee — AY®), HauMEHOBAHHA MONEH KOTOpO# 1yid
KaXJI0r0 YPOBHS OIUCAHUS JO/DKHBI COOTBETCTBOBATE OCHOBHBIM (06s3aTENBHBIM)
YUETHBIM JIOKYMEHTaM.

139. C3J1 u CXDJl jmo dTama I€pelayn Ha XPaHEHHE [OKYMCHTOB
B TOCYNAapCTBEHHbIE (MyHWIMIANbHBIC) apXWBhl ~ MOryT  (OPMHMPOBATH
M3 3JEKTPOHHBIX [JOKYMEHTOB M 3NIEKTPOHHBEIX KOIHH JOKYMEHTOB 3JICKTPOHHbIC
nena.

140. Tlepemaua 3/IEKTPOHHBIX apXMBHBIX MTOKYMEHTOB IOCTOSHHOTO,
BpeMmenHoro (cspime 10 seT), B TOM YHMCHIE 1O JIMYHOMY COCTaBY, HA apXUBHOC
XPAHCHHE OCYMIECTBIAETCS B NMOPSAKE M B CPOKH, YCTAHOBJICHHBIC IIYHKTOM 47
[TpaBun.

141. DnexkTpOHHBIN apXHMBHBIA JOKYMEHT, I€peJaBacMblii Ha apXHBHOE
XpaHEHHE, COCTOHT 3 CIEAYIONIMX CTPYKTYPHBIX JIEMEHTOB!

a) dhaiiT OCHOBHOI YaCTH DIEKTPOHHOTO TOKYMeHTa (B opmare PDF/A);

6) Qaiinel MpUIOXEHMH K ONEKTPOHHOMY JOKyMeHTy B (opmarax,
IIpeaHa3sHaAUCHHBIX AT TEKCTOBBIX, Taﬁﬂlfl‘-leIX, rpatimqecmx H
CTPYKTYPHPOBaHHBIX JAHHBIX, yAHOBH3YAIbHEIX TOKYMEHTOB (DK HAJMHHH);

B) (pafiel 3MeKTpOHHOM(BIX) moATMcH(el) (pU HATHYNH);
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r) ¢aitn ommMcaHMA, COAEPHKAILETO PETHCTPALHUOHHO-YYETHBIE CBECHHS

0 JOKyMEHTE (MeTaJaHHEIE),

B ¢aiin onucaHns KaXAO0TO 3JEKTPOHHOTO apXHBHOTO JOKYMCHTa JO/DKHA
OBITH BK/IIOYEHA ClieAyroLas HHpopManus:

a) 1aTa i PperuCTPalMOHHBIA HOMED;

6) Bun;

B) 3ar0JIOBOK K TEKCTY HIIH aHHOTALU,;

I) CBEICHHUA O PEXKHUME AOCTYyIIa;

1) CBEJCHHA O COIJIACOBAHWM M MOpYyYeHHs (PE30JIIOLMH) B Ciydac, eCIIH
yKa3aHHas HHMOPMALKS HE [IPEICTABIACTCA CAMOCTOATENbHBIMY (paiiaMu;

€) pe3yJIbTaT IPOBEPKH IEKTPOHHOI MOIHMCH (3MEKTPOHHBIX NOAIHCEH);

XK) 00muii 06beM aiinos (B OakiTax),

3) HAHMEHOBAHHUS (AIyIOB, IAThl X BPEMS UX NOCIICIHETO H3MEHEHHS, 00BEM
B Oaiitax, (hopmMats! ¢ainos;

H) MHAEKC JeJia 0 HOMEHKIAType Je;

K) 3ar0JIOBOK Jie71a 10 HOMEHKJIATYPe JIel;

J7) CPOK XpaHEHH,

M) [JOMONHHTENEHAS HECTPYKTYPHPOBaHHAsA HH(OpMauus (KOMMEHTApHH,
[IpUMEYaHHUE);

H) HOMepa CBA3aHHBIX OTHCEH Aell, HOMEP Jena MO OIHCH JIEN.

142. Tocne 3aBepuieHus BeaeHNs 623 NaHHBIX MH(OPMALMOHHBIX CHCTEM,
ofecrieunBarOTCa BHIOOP M BBIPY3Ka JaHHBIX, [MOJICKAIMUX XPaHEHHIO,
B NPOTPaAMMHO-HE3aBHCHMOM (popMare, KOTOpBIE YYHTHIBAIOTCA KaK CHHHHLA
XPaHEHHs. ¥ [1ePEIAl0TCs Ha ApXUBHOC XPaHEHHE.

143. DnexTpoHHBIE [JOKYMEHTHl IIEPEJAalOTCA Ha AapXMBHOC XPaHCHHE
TOCPENCTBOM HH(OPMALMOHHO-TEICKOMMYHHKAIMOHHBIX CETEH M0 3allHIIEHHBIM
KaHaJIaM CBA3U M (M) Ha HH3HUECKH 000COONEHHBIX HOCHTEAX.

DNEKTPOHHBIC APXHUBHBIEC JOKYMECHTHI (WM HX PETHCTPALMOHHO-YIETHBIC
cBefeHns (MeranaHmee) B caydae, ecnu CXOJ[ ABIACTCS MOACHCTEMOH C3)
nepegatorcs B CX3J] nmo nHPOPMALMOHHO-TENCKOMMYHHUKAIIMOHHBIM  CETAM
u3 COJl, HHBIX HHPOPMALMOHHBIX CHCTEM.

DeKTPOHHEIE ApPXHMBHBIC JOKYMEHTHI, II€pefaBacMbIC Ha apXMBHOE
XpaHeHHe Ha (uU3HIECKH O0GOCOGNEHHBIX HOCHTENAX, MOMIEKAT BKIIOUCHHUIO
B CXDJI. [darsHeilmee XpaHEHHE OJIEKTPOHHBIX APXMBHBIX OKYMEHTOB
Ha pu3HUECKH 060COGIEHHBIX HOCHTENAX JOIYCKAeTCS B CIIy4ae, eCii JOKYMEHTBI
He TPeGYIOT TOIEPKAHUA HX FOPHAMYECKOH 3HAYMMOCTH, HMEIOT OTPaHHYEHHBIN
IOCTYII WM OCyLIecTBIeHHe HX XpaHeHns B CX3/1 HeBO3MOXKHO.

144. Tlopsmok mpHeMa-Tiepe]ay 3JCKTPOHHBIX ApXMBHBIX JIOKYMCHTOB
BHYTPH TOCYJAapCTBCHHOTO OpraHa, OpraHa MECTHOTO  CaMOYIPaBJICHHS,
OpraHM3alH{H, U MEXIY UX TEPPUTOPHAILHEIMA OPraHaMH H HOJIBEOMCTBEHHBIMA
OpraHM3alMAMH JOJDKEH OBITh YCTAHOBJIEH JIOKATbHBIMH HOPMATUBHBIMH aKTaMH,
B TOM YHMCJI€ ONpEAeAIMMMH IpaBa A0CTyna pabOTHMKOB (rOCyIapCTBEHHBIX,
MYHHIUTIAIBHBIX CIY)KAIHMX) K 3JIEKTPOHHBIM apXUBHBIM JTOKYMEHTaM, y4ETHBIM

42 TTyskr 3.13 TunoBsx GyHKUMOHANEHEIX TPEGOBAHMI.
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M CHpaBOYHO-TIOMCKOBBIM ~ CHCTEMaM; TNpH  B3aHMOJCHCTBHH  MEXIY
OpraHH3aIMAMH - JOroBOpaMM (cornameHusmu) 06 HH(OOPMALMOHHOM
B3aHMO/IEHCTBHH.

145. DJIEKTPOHHBIE APXMBHBIC JOKYMEHTH Ha (H3H4ECKH 000COONCHHBIX
HOCHTEJIAX MepefjaloTcs B oaHoM sk3emmuipe (npu orcyreTBun CXDJ — B ABYX)
B YIIAKOBKE, PEKOMEHIOBAHHOH NMPOM3BOIUTEAMH HOCHTENeH. JIMIeBas CTOpOHa
o6moxxn ((yraspa) Gpusuyeckdn 060COOICHHOIO HOCHTENA CHA0KACTCS APIBIKOM
(BKJIAJBIIIEM), HA KOTOPOM YKa3bIBaeTCA!

a) HAMMEHOBAHHME TOCYJAapCTBCHHOIO  OpraHa, oOpraHa  MECTHOTO
CaMOYNPABIICHHS, OPraHH3alKH (II0JIHOE, COKPAMEHHOE (MPH HATHYHH);

6) Homep donna;

B) HOMEP WK COBOKYITHOCTh HOMEPOB OIHCEH NEKTPOHHBIX TOKYMEHTOB;

r) HOMEpP HIM COBOKYITHOCTH HOMEPOB Jel T0 OmMCH (OIHCAM)
3JIEKTPOHHBIX JOKYMEHTOB,

) KpaifHHe JaThl JOKYMEHTOB, 3aIIHCAHHBIX Ha (u3nueckd 060CO0TCHHEIN
HOCHTEIIb;

€) IOMOJHUTEIbHEIC OTMETKM 06 OrpaHHYeHHH NOCTYNa K JOKYMEHTaMm
(rtp# HEOOXOAUMOCTH).

146. DneKTpOHHBIE apXMBHBIE JOKYMCHTHI BKIIOHYAKOTCA B OMHUCH
JNIEKTPOHHBIX JOKYMEHTOB, K KOTOPHIM COCTAaBJIIOTCS peecTphl  (aiinos
3JIEKTPOHHBIX JOKYMEHTOB.

OnucH  JJEKTPOHHBIX ~ JAOKYMEHTOB  COCTABIAKOTCA B IOPSJIKE,
YCTaHOBJIEHHOM IyHKTamu 23, 25, 27, 28 [IpaBui.

I'pad)bl OMUCH SMEKTPOHHBIX JOKYMEHTOB BKIIOYAIOT B CEOL:

a) HOMEp O3IEKTPOHHOTO APXMBHOTO MOKYyMEHTa (€IMHHMIBI XPaHCHHH)
IO OIIHMCH;

0) MHIOEKC Jera 110 HOMEHKJIATYpe e,

B) 3ar0JIOBOK J€J1a IT0 HOMEHKIIATYpe JeT;

T') BHJ, 3ar0JIOBOK;

1) pETHCTPALIMOHHBIA HOMEP AOKYMCHTA;

€) AaTy JOKyMEHTa,

) YKa3aHHE HA KaTeropuio JOKYMEHTOB (MTOCTOSHHOIO CPOKa XpaHEHHs,
BpeMeHHOro (cBhiie 10 1eT) CpoKa XpaHeHHUs, 110 ITIHOMY COCTaBY);

3) CPOK XpaHEHHS,

M) IpUMEUaHus.

B peectpax (ainoB 3MEKTPOHHBIX JOKYMEHTOB YUUTBIBAETCA KaXAbIH (pai
IEKTPOHHOTO apXMBHOTO JOKyMeHTa (B TOM umcine (aiin KOHTeHHEpa
3MEKTPOHHOTO JOKyMeHTa (IIPH HAJIMYMHM) C yKa3aHHEM €ro HOMEpa IO ONHCH,
HOMEpa II0 peecTpy, HauMmeHOBaHHA (aiina, 1aThl W BPEMEHH €ro IMOCAEAHEro
M3MEHEHNUs TIPH TIOCTYIUIEHHH B apXuB, 00beMa B OaiiTax, hopMmara.

Peectpsl (aiiioB SIEKTPOHHBIX JOKYMEHTOB COCTAaBISIOTCA M XPaHATCA
B JIEKTPOHHOM BHJIE.

CrnpaBouHBIH arnapaT OIMHCH 3ICKTPOHHBIX [OKYMEHTOB COCTaBIIACTCA
B cooTBeTcTBHH ¢ IyHKTOM 70 IIpaBmi. B mpenucioBuu K OMHCH 3JEKTPOHHBIX
ITOKYMEHTOB  JOINOJHHTENbHO  YKa3bIBAIOTCS  HAWMEHOBAaHME M BEpCHA
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nporpaMMHOro ofecredeHus, ¢ HCTIONB30BaHHEM KOTOPOTO OBUIH  CO37aHEI
5JIEKTPOHHBIE JOKYMEHTBI, M HAMMCHOBaHHE IPOTPAMMHOTO obecneueHus,
IpeHA3HAUYEHHOT'0 JUI MX BOCIIPOU3BEACHHS.

147. ITpu npueme-nepenaue B CXI/] 10/KHEI BKITIOYATBCA:

a) MEKTPOHHBIE ADXUBHBIE JOKYMEHTBI;

6) pErMCTpAIMOHHO-YYeTHBIE CBENEHHA (METajaHHbIe) OIEKTPOHHBIX
ApXUBHBIX JIOKyMEHTOB;

B) PETHCTPALMOHHO-YIETHBIE CBEICHHA 00 3MEKTPOHHBIX JIENIax;

r) PErHCTPaUHOHHO-Y4eTHBIE CBeJeHMs 00 OmMCAX  JICKTPOHHBIX
JOKYMEHTOB.

PerncTpaHOHHO-yIETHBIE CBEACHN (METalaHHbIe) BKIIOYAOTCA B AYD
B COOTBETCTBHH C ITyHKTOM 141 IpaBui.

148. Tlpu TOCTYyIJIEHHM  DIEKTPOHHbIX  JOKYMCHTOB B CX2Aa
OCYIIIECTBJISETCS. AaBTOMAaTHYECKAs MIPOBEPKa:

a) Bamuuus Bcex (aiiyioB, COCTABJIAIONMX ONEKTPOHHBIA JOKYMCHT;
HEOOXOAUMBIX PETHCTPALIHOHHO-Y4YETHBIX CBeICHUH (MeTaJaHHBIX)
00 3/IEeKTPOHHBIX JOKYMEHTAX, DJIEKTPOHHBIX [ENax M0 HOMEHKIATYPE AL,

6) (aiI0B IMEKTPOHHBIX TOKYMEHTOB M (ailloB OMMCEH JIEKTPOHHBIX
JIOKYMEHTOB Ha HAJTMYHE BPEIOHOCHOIO TIPOrpaMMHOT0 KOJIa,

B) HaJIHYMs B METAJAHHBIX JOKYMEHTA CBEJICHHII O IPOBEPKE NMOMTHHHOCTH
3NEKTPOHHOH TOJNHCH IIEPEIaBagMOro 3MICKTPOHHOIO JIOKYMCHTA HA MOMCHT
€ro NOAMMCAHUS ¥ (MIIH) TIOTYYCHHS.

PaGOTHUKOM apXHBa (JIMLOM, OTBETCTBCHHBIM 33 apXHB) OCYIIECTBIIAETCA
BbIOOpOuUHast mpoBepka (He MmeHee 1% OT IMOCTYNHBIIHX 3JICKTPOHHBIX
JOKYMEHTOB) BOCTIDOM3BOIMMOCTH MCKTPOHHBIX JOKYMEHTOB (TIPH OTCYTCTBUH
BO3MOYKHOCTH aBTOMATHYECKO# NPOBEPKH BOCIPOM3BOJAUMOCTH).

[Tpu npueMe SIEKTPOHHBIX APXHBHBIX INOKYMEHTOB M3 Ccoa 8 CX3A
ABTOMATHYECKH (OPMUPYETCS YBEAOMIICHHE (TEXHHYECKOS cooOmieHue) o pHEME,
koTopoe Hanpasisercs B COJIL.

TlpreM HE OCYUIECTBISETCA B Cllydae, ©CIM NPH NPOBEPKE BBLABICHEI
HEMONHOTA COCTaBa  PECHCTPAIMOHHO-yYETHBIX — CBEJCHWE  (METaJaHHBIX),
pasnuuie HHGOPMALHMH B IEKTPOHHOM JIOKYMEHTE H B PETMCTPALHOHHO-Y CTHBIX
cBeIEHHMAX (METAZaHHBIX), HEBOCHPOM3BOAMMOCTE IJICKTPOHHBIX AOKYMEHTOB,
HATMYKE BPEJOHOCHOTO MPOrPaMMHOro obecredeHus (BUPYCOB), tdopmupyercs
yBemOMeHHME  (TexHWueckoe —coobmenue) 06 omnbKke.  YBeIOMIIEHHE
(TexHHUECcKO€E coobuieHne) 06 ommbKke nepechUIaeTCa OTHPABHTENIO Ul BHECCHUA
HCIIPaBIICHUH.

149. Tlpu mNOCTYIIEHMM 3JIEKTPOHHBIX JOKYMEHTOB Ha (uzHuecKH
060COBIIEHHBIX HOCHTEIAX, KPOME NPOBEPOK, YKazaHHbIX B myHkre 148 Ilpasm,
OCYIIECTBIAETCA MPOBEPKA PHU3HIECKOTO H TEXHHUECKOIO COCTOAHHA HOCHTE/EH.

150. Tpu BKIIOYEHMH 3MIEKTPOHHEIX AokymeHToB B CXJ/1 B 3NEKTPOHHOH
hbopMe yueTa MOCTYILICHHS M BhIOBITHS NODKHA (PUKCHPOBATBCH ClCAYIOMIas
nHpopMarus:

a) gJara IMOCTYIUIGHHsS 3JEKTPOHHBIX apXMBHEIX JOKYMCHTOB (equHUIL
XpaHEeHHA);
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6) HaMMEHOBaHME TIOCYJAapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYIIPABJIEHHUs, OpPraHU3aLUK (CTPYKTYPHOTO TMOAPA3/IENEHHS), OT KOTOPBIX
TOCTYIHIIN 3EKTPOHHBIE JOKYMEHTH! (€IMHHIIBI XPAHEHHS ),

B) HaMMEHOBAHME, HOMEP M JaTa JOKYMEHTa, M0 KOTOPOMY IOCTYITHIH
3NEKTPOHHBIE APXUBHBIC TOKYMEHTSHI (€MHUIILI XPAHEHHS);

I) yKa3aHMe Ha KaTETOPHIO CPOKA XPaHEHHs IEPEIaBaeMbIX DIICKTPOHHBIX
apXMBHBIX JOKYMEHTOB (EOMHMI] XPaHCHHs) (IIOCTOSHHOIO CPOKa XpPaHEHHS,
BpeMeHHoro (cBhime 10 1eT) CpoKa XpaHeHHs, 110 JIMYHOMY COCTaBY);

1) YKa3aHHe Ha CPOK XPaHEHHs DIEKTPOHHBIX apXHBHEIX JOKYMEHTOB;

€) KOIMYECTBO [MEPEJaBAEMBIX OIEKTPOHHEIX JOKYMEHTOB (€MHHII
XpaHEHHs) ¥ KOJIMYECTBO OTHOCAIIMXCA K HUM (BaitiioBy;

*) yKasaHME JOJDKHOCTH, (aMIIHH M  MHMUMAIOB  pabOTHHKA
(rOCYIapCTBEHHOTO, MYHHITMITANBHOTO CIyKAlIEro), epealomero J0KyMEHTEL,

3) yKasaHME [JOJDKHOCTH, (GaMWiM¥ M  HHHIMAIOB  paboTHHKA
(rocylapCTBEHHOT0, MyHHIHITANBHOTO CIIYKAIEro), IPUHUMAIOLIET0 10KYMEHTEL;

H) cceuikn Ha AY® B CXO/1.

151. Tlpum XpaHeHMM OJNCKTPOHHBIX JOKYMEHTOB Ha (H3MYecKH
060CO6IEHHBIX HOCUTEAX JOJDKHBI COOITI0OAATECS CIEAYIoIHMe TpeOOBaHMS:

a) NpPHMEHEHHEC HOCHTENCH, TEXHHYECKUE XapaKTCPHUCTHKH KOTOPBIX,
TI03BOJIAIOT 0OECHIEYUTH NOITOBPEMEHHOE XpaHeHHe HHPOpMaLInY;

6) pasmenbHOEe XpaHeHue (Qu3Hdecku 000COONEHHBIX — HOCHTENCH
SNEKTPOHHBIX JOKYMEHTOB H J[OKyMCHTOB Ha MHBIX BHJaX HOCHIENEH.
PasMelmaeMble Ha CTEUIAXaX, [ONKax (u3nyecku 000COOIEHHBIE HOCHTENIH
pacmonararoTCs B MOPSIKE, MPETYCMOTPEHHOM IyHKTOM 96 ITpasmuin.

Jna xpanenus Qusndeckun OGOCOONEHHBIX HOCHTENCH SICKTPOHHBIX
JIOKYMEHTOB METAUTHYECKHe CTe/UIAKH, IKaQhl ¥ KOHTEHHEPH C MArHUTHBIM
pabourM CJI0EM MCMONB3YIOTCS TOMBKO TpPH YCIOBHH HX Pa3MarHMYMBaHHA M
3a3eMJICHUSI.

152. TIpoBepka HAMUYKS ¥ COCTOSHUSA 3NEKTPOHHBIX apPXUBHBIX IOKYMEHTOB
B CXDJl OCYymIECTBIfSETCS B ABTOMATHYECKOM pexwuMme. ExerogHo paboTHMK
apxuBa (TMLO, OTBETCTBEHHOE 33 apXuB) npoBepseT nporokonst CXOJL s
MCKJIIOUEHHS HECAHKI[MOHHPOBAHHOTO /IOCTYTIA M (MJIH) U3MEHEHHUS DICKTPOHHBIX
APXMBHEIX JIOKyMEHTOB M MX METaJaHHBIX, OCYIIECTBIISIET BLIOOPOYHYO POBEPKY
BOCTIPOM3BOJMMOCTH  OJIEKTPOHHBIX ~ APXHBHBIX JOKYMEHTOB.  PesyibTarhl
nposepku  (ukcupyorcs B AY® CXDJI, cootsercTyrouweii (popme axTa
TPOBEPKH HAMYUS M COCTOSHHS apXUBHBIX JIOKYMEHTOB CO CCBUIKOH Ha AV®
OIHMCeli 3eKTpOHHBIX AoKyMeHToB B CXD/I. '

153. IlpoBepka HalMuHs  OJJEKTPOHHBIX  APXMBHBIX  JOKYMEHTOB
Ha (U3MuecKku 06O0COONEHHBIX HOCHTENAX OCYIIECTBIsETCs pas B 5 ier. B xoze
TPOBEPKM [POBOAMTCHA BU3YaJIbHbIA H TEXHMYECKHH KOHTPOIb (H3HIECKOro
M TEXHHYECKOTO COCTOSHMSA, OCYIIECTBIAETCA INpPOrpaMMHas  MpOBEPKa
3aIIMCAHHBIX HA HOCHTENb JJEKTPOHHBIX apXHMBHBIX JOKYMEHTOB Ha HAIHYHE
BPENOHOCHBIX ~KOMIIBIOTEDHBIX ~TIPOrPaMM, BBUIBISIOTCS M YUMTBIBAKOTCA
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3NEKTPOHHBIE APXHBHBIE JOKYMEHTHI, Tpelyiomue MArpanEu’ Ha HOBBIE
3NIEKTPOHHbIE HOCHTEIIH. '

154. TIpu oOHapykeHMM H3MEHEHHH (H3MUECKOro COCTOAHMS HOCHTEICH
3NEKTPOHHEIX APXMBHBIX JOKYMEHTOB HJIHM IIPH HEKOPPEKTHOM BOCIPOHM3BEICHUH
3IEKTPOHHBIX APXHBHBIX JOKYMEHTOB (HEBO3MOXHOCTH BOCIIPOU3BE/ICHHS),
0GHAPYXXEHHH BPEIOHOCHOTO MPOrpaMMHOrO Koja pabOTHMK apxuBa (JIHIO,
OTBETCTBEHHOE 32 APXHB) 0 PELICHUIO PYKOBOJHUTES rOCYJapCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIpPAaBIEHHs, OPraHd3aliH HIM  YIOJHOMOYEHHOTO
UM JMLIA JI0/DKEH TPOBOJMTH paboTy 110 BOCCTAHOBJIEHHIO JOKyMEHTa
C PE3EpPBHOTO JK3EMIULIPA, [0 MHTPAlMH M (MIM) KOHBEPTALMH SICKTPOHHBIX
APXMBHBIX JIOKyMEHTOB Ha HOBBIC HOCHMTENM M B HanGoJee PacrpOCTPAHEHHBIC
dopmatsl (dopmatsl, Bocmpon3BeacHUue (AHIOB B KOTOPBIX MOAIEPKUBAIOTCA
CX3).

155. Tlpu oCyIIECTBIICHMH MHIPALHH M (WIH) KOHBEPTALMH 3IE€KTPOHHBIX
apXMBHBIX  JOKYMEHTOB  JOJDKHBI ~ OBITH  OOeCedeHs  ayTeHTHYHOCTE,
JOCTOBEPHOCTb, LEJOCTHOCT M IPUIOXHOCTS I MCIIONB30BAHHA HHYOPMALHH,
COJIEPIKALICHCS B JMEKTPOHHBIX aPXHBHBIX JIOKYMEHTaX.

Tlo pesynbTaTaM KOHBEPTALMH JODKEH IIPOBOAUTLCS BU3YaJIbHBIH KOHTPOIIb
COOTBETCTBHA  KOHBEPTHPOBAHHBIX  DJIEKTPOHHBIX  APXMBHBIX  JOKYMCHTOB
JEKTPOHHBIM APXHBHBIM JOKYMEHTaM, IOJBEPTIIMMCS KOHBEPTAaLUHA (pOBEPKa
AyTEHTHIHOCTH), TPOBEPAThCS IONHOTa MX COAepxanusi. Ilo  3aBepmeHnn
KOHBEPTALMHM MCXOAHBIE (ailyibl 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB NOJDKHEI
COXPaHATHCA Ha MPOTAHKEHUH HE MCHEE OJ{HOTO roJa.

156. ®akThl KOHBEpTAUUH QHUKCHPYIOTCA B aKT€ KOHBEPTALHMU 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB (PEeKOMEHTyeMblii 00pa3ell NPUBEICH B PHIOKCHHH Ne 28
k ITpaBunam), KOTOpBIH mpuoGinaeTes K Aeny GoHIa.

Bce M3MEHEHHA B PETHCTPALHOHHO-YUETHBIX CBEACHHSAX, MPOH30MIECILINE
B pe3yibTaTe KOHBEPTALMH M MHTDAalld, BHOCATCS B DECCTPBI (hailios
IEKTPOHHBIX JoKymeHtoB, AY® CXDJ[ paboTHHKOM (rocynapCTBEHHBIM,
MYHHMIMMATLHBIM CIIyKalliM), TPOH3BOIMBIUNM YKa3aHHBIC ICHCTBHA.

157. Pe3ynbraThl NPOBEPKH HATHYHS H COCTOSHHA MICKTPOHHBIX apXHBHBIX
JIOKyMEHTOB Ha (H3MYecKH O00OCOONCHHBIX HOCHTENAX M HEJOCTATKH,
BEISIBICHHBIE TNPH TPOBEPKE HANMYHA M COCTOAHHA OICKTPOHHBIX aAPXMBHBIX
JIOKYMEHTOB, (HUKCHPYIOTCS B  COOTBETCTBYIOIIMX  aKTaXx B  MOPSIKS,
ycraHoBiIeHHOM ImyHKToM 103 TIpaBni.

158. DJIEKTPOHHEIE apXUBHBIE JNOKYMEHTBI, CPOKH BPEMEHHOIO XpaHEHHS
KOTOPBIX HMCTCKJH, IOJIEXKAT BBIICICHHIO K YHHYTOXCHHIO B COOTBETCTBHH
¢ myHkramu 23, 26 - 28 Ilpasmi, nocie 4Yero HPOBOJHMTCA HX (dhuzHyeckoe
VHHUTOKEHHE WIH YHHYTOXKEHHE TMPOIPAMMHO-TEXHHICCKMMH —CPEACTBAMH.
VHUYTOKEHHE 3IEKTPOHHBIX HOKYMEHTOB (MKCHpYETCS B AKT€ O BBIACICHHH K
VHHUTOKEHHIO AOKYMCHTOB, HE TOJJIEKAalldX XpaHeHuio. B CXD2Jl noikHbI
ocraBaThcs HH(opManus 00 HHIEKCaX M 3arOJIOBKAaX JJIEKTPOHHBIX [T,

4 Ppaspen 7 «TOCT P HMCO 13008-2015. HaumonansHslil cTaHAapT Poccuiickoit ®enepammu. Hudopmauna u
noxymentamus. IIpoueccsl KOHBEPCHH H MMIPaudH 3MEKTPOHHBIX JIOKYMEHTOB» BBENCH B neifcTBHE TMPMKA30M
Poccrangapta ot 21 mions 2015 r. Ne 924-ct. (M.: Craunaprangopm, 2016).
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MOPANKOBBIX ~ HOMepax (MO OMMCH  JIEKTPOHHBIX  JAOKYMCHTOB),  JaTa
¥ PETMCTPALMOHHBIH HOMEP aKTa, 0 KOTOPOMY OHHM OBLIN YHHYTOXEHBI.

XI. TIoaroToBKa e, COASPKAMMX JOKYMEHTHI Ha OyMaKHOM HOCHTeJle H
3/IeKTPOHHBIE JOKYMEHTBI K Iepea4e B apXuB (CTPYKTYPHOe Nopas/ie/ieHue,
OCYIIECTBJISIOLIEEe XPAHEHHE APXHBHBIX JOKYMEHTOB)

159. B ciyuae ecnu ZOKyMEHTHI JI€Ia, OTHECEHHOTO K OJHOMY HHIACKCY H
3aroJIOBKY J€Na 110 HOMEHKJIATYpE [ell, IPEICTaBIeHbl Ha OyMaKHOM HOCHTENE H
B (OPME OJNEKTPOHHBIX MAOKYMEHTOB, JOKYMEHTBI Ha OyMajKHOM HOCHICTIC
noIexar OnM(PPOBKE M BKIHUYEHHIO B JJICKTPOHHOE JE€JI0 HA 3Tane €ro
(GOpPMHPOBAHKS B IENONPOH3BOACTBE. DJIEKTPOHHbBIC JOKYMEHTBI H 3JIEKTPOHHBIC
KONIMH JOKYMEHTOB HA GYMa’KHOM HOCHTENIE COCTAaBJIAIOT NEPBBIH (OTAE/BHBINH)
TOM Jena, DOKYMEHTH Ha OyMaXHOM Hocurene (OPMHpYIOTCS BO BTOPOH
H TIOCJIEIYIOIIUE TOMA.,

160. DOnexkTpoHHbIE KOIMHH JOKYMEHTOB, CBfA3aHHBIE C 3JICKTPOHHBIMH
AenaMH, yka3aHHeIMH B nyHkTe 1359 Ilpasmi, momuexar nepefaue Ha apxXvBHOC
xpaHenue. Kaxaas 31eKTpOHHAsA KONIHMsA NOKYMEHTA, CBA3aHHas C SJIEKTPOHHBIM
JenoM, ykasanHbIM B ryHkTe 159 IlpaBun, QomKHA COCTOSTE M3 CICAYHOIIMX
CTPYKTYPHBIX 3JIEMEHTOB!

a) (ailoB JNEKTPOHHBIX KOMMH JOKyMeHTa Ha OyMaKHOM HOCHTENE M
TIPUIIOXKEHHH K HeMy (Ipy HanuyuK) B popmate apxusHoro xpanenns PDF/A;

©) daitn ommcaHHA, COJAEPHKAIIETO PErUCTPALMOHHO-YYECTHBIC CBEACHHSA
0 JIOKyMeHTe (MeTafaHHbIe) 1 HHQOPMALHIO O KOIIHHHOCTH JOKYMEHTA.

161, daiin  OmMCAHWSA DIEKTPOHHOH KONHH [JOKYMEHTa, CBA3AHHOW
C JNEKTPOHHBIM [EIOM, YKa3aHHBIM B nyHkre 159 llpaBmi, xpome NaHHBIX,
ykasaHHbIX B nyHkre 141 IlpaBun, BKmodaeT B ce0si JaHHEIE O TOM, 4TO
TepeaaBaeMblil JOKYMEHT ABJIAETCS KOIHEH.

162. Jlena (ToMa aena), BKIIOYAOIHNE JOKYMECHTHI Ha OyMaxHOM HOCHTENE,
B TOM YHCJIE 3JIEKTPOHHBIC KONHH JOKYMEHTOB, M IJJICKTPOHHBIE HOKYMCHTBI,
CBA3aHHBIC C JJIEKTPOHHBIMU J€NaMH [0 HOMEHKIAType [el, BHOCATCA B OIHCH
€N, JOKyMEHTOB, OIHMCH JJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHMH C BHIOM HX
Hocutens. B rpade «I[Ipumeuanus» ONMMCEH OTPaXaroTCs CCHUIKH HA apXHBHBIC
mwHdpsI TOMa (TOMOB) J€J1a Ha APYTOM HOCHTENE.

B npeaucioBHsX K ONHMCAM [N, NOKYMEHTOB, SJIEKTPOHHBIX JIOKYMEHTOB
yKa3eIBaeTcs HHPOPMAIHS O CBA3AHHBIX OIHCAX.

XII. Opranu3aniy XpaHeHHsl, KOMIUIEKTOBAaHHS M y4eTa ayIHOBH3YaIbHbLIX
JAOKYMEHTOB

163. AyIMOBH3yaJIbHbIE JOKYMEHTHI IIOCTOSHHOTO M BPEMEHHOro (CBBINIE
10 neT) cpOKOB XpaHEH!s BKIIOUAIOTCS B AXHUBHBIH (OHI.

Jns  ayMOBU3YaJbHBIX JOKYMEHTOB, SABISIIOIMXCS NPHIOXKCHHAMA K
YIIPABJICHIECKUM ¥ MHBEIM JIOKyMEHTaM C yCTAHOBJICHHBIMH CPOKaMH XDaHCHWA,
YCTAHABJIMBAIOTCSA TE )K€ CPOKH XPaHCHHS.
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164. K aymuoBu3yanbHBIM JOKyMeHTaM oOTHocsTca  (oTo-, (oHO-,
BHACONOKYMEHTH Ha TPAAUIMOHHBIX HocuTenax (dorobymara, IUICHKH,
MATHHUTHBIE JIEHTBl H MArHHTHBIE HOCHTENIH) W JNIEKTPOHHBIE AyIHOBH3YalIbHbIC
JOOKYMEHTHI.

EnuMHMIaMH XpaHEeHHS ayIHOBH3YAIbHbIX JOKYMEHTOB SABJIAIOTCS:

a) BHJCONOKYMEHTOB — (u3HueCKH O00OCOOTeHHBIH pYyJIOH MarHHTHOM
JICHTBI HJIH KACCETa C 3alMCHI0 H300pa3uTebHOM U (HIIH) 3BYKOBOH MH(OpMALUH,
pa3sMeIEeHHEIH B KOpoOke, GyTisape uiv Orokce;

6) $GOTOAOKYMEHTOB — (u3nyuecKky 060COOIEHHBIN Kajp, HECKOIBKO KaJIpoB
MAHOPAMHOM CHEMKH, OTACIBbHEL (HoTOOTIEUaTOK, (GoToansOOM, pasMEIIEHHbIE
B KOHBEpPTE, KOPOOKE;

B) (oHONOKyMeHTOB — (u3HMuecKH 000CO0NCHHAss MarHUTHas JICHTa,
KacCeTa ¢ 3aIlHChI0 3BYKOBOM MHGOpMalLMH, pa3MEICHHAs B KOHBEPTE, KOPOOKe,
¢ytisipe uimu 6rokce;

T) 3J1EKTPOHHBIX AyJHOBH3YATBHBIX JOKYMEHTOB — OJJICKTPOHHAs €IMHHLA
XpaHEHHs], COCTOAIMIAs M3 COBOKYNHOCTH 3JIEKTPOHHBIX JOKYMEHTOB WM OJHH
NMEKTPOHHBIHA IOKYMEHT, COIEPIKAIINHA ayIHOBH3YaIbHYI0 HH(POPMALHIO.

165. DIIeKTPOHHBIH ayAMOBH3YaJbHBIH JTOKYMEHT COCTOMT u3 (aiina
3NIEKTPOHHOTO AOKyMeHTa U (aitna MeTagaHHbIX. [IpH HEOOXOAMMOCTH B cOCTaB
}ailioB  SIEKTPOHHOTO ayAMOBH3YAJIBHOTO JOKYMEHTa BKIOYaeTcs (haiisn
3K3EMIUIAPA JIEKTPOHHOTO JOKYMEHTA, IIOTy4€HHOr0 B PE3y/IbTaTe KOHBEPTALIMH,
u (haiiyt ero MeTagaHHLIX (IIPY HATUYHH).

B MeTajaHHBIX [OJy4€HHOTO B pE3y/lbTaTeé KOHBEPTALMH 3JIE€KTPOHHOIO
ayAHOBM3YaTLHOTO AOKYMEHTA [IO0JDKHBI COJACPIKAThCS JTaHHBIE O TOM, 4YTO (aiin,
MONy4EHHBIN B Pe3y/ibTaTe KOHBEPTALIHH, ABIACTCA KOTHUEH,

DJIEKTPOHHBIE AyAWOBH3yalNbHBIE JOKYMEHTHI MEPENAIOTCS Ha apXHBHOC
XpaHeHHe B (popMarax, B KOTOPHIX OHH CO3MaHbl H (MJIM) HCIOJIB30BAHCH
o mepemadyd. B mpouecce mepefayM Ha apXMBHOE XPaHEHHE IPOBEPACTCH
BO3MOXHOCTE HX BOCIIPOH3BE/ICHHA,

B cirydae HEBO3MOXKHOCTH BOCITPOU3BEJICHHS 9JIEKTPOHHBIX
ay[MOBH3YaJbHBIX JOKYMEHTOB TEXHHYECCKHMM CPEACTBAMH M NPOrPaMMHBIM
obecrieueHHEM apXHBa W HEBO3MOXKHOCTH TNPHOOPETEHHA TAKHX CpPE/ICTB
U ofecreuyeHuss MPOM3BOAUTCA KOHBEPTALlMs SJIEKTPOHHBIX ayAHOBH3YaJIbHBIX
JOKYMEHTOB B ()opmarbl, NpPH KOHBEPTALMH B KOTOpble OOecneYnBarOTCH
MHUHHMMAJILHEIE [IOTEPH KadyecTBa II0 CPaBHEHMIO C WCXOJHBIM BapHaHTOM
M BOCTpoM3BeAeHHe  (ailioB, B KoTopeix momuepxusatorcs  CXOJ
(MHBEIM IIPOIPaMMHBIM 00ECIICUEHHEM).

llepenaye Ha XpaHEHHe MOAJIEKAT OJIEKTPOHHBIA ayJHOBH3YyalbHBII
IOKYMEHT ¥  OJIEKTPOHHBIA  ayJAHOBM3YANbHBIH  JOKYMEHT, MOJIy4CHHBII
B pesynbrare  KoHBepraumH.  Qaiael  3K3EMIUIIPOB  SNEKTPOHHBIX
ayMOBH3YalbHBIX JOKYMEHTOB BHOCATCS B peeCTp (aillioB 3IEKTPOHHBIX
ayIHOBH3YyalIbHBIX NOKYMEHTOB.

B MeTafgaHHBIE 3JIEKTPOHHOIO ayHOBH3YaJIbHOIO JOKYMEHTa BKIIIOYAOTCS
CBEICHHS: O HaMMEHOBAHMH 3JIEKTPOHHOIO ayJHOBH3YallbHOIO JOKYMEHTa, B TOM
yucne uMHPOpPMAlUs O JaTax 3aleyaTIeHHBIX COOBITHH, 00 0cob0 3HAYHMMEBIX

www.archiv.ru Mbl 3Haem 0 AOKYMeHTax Bce 1 gaxe 6onblue!



& Oenuc Apxus ApxvMBHaa o06bpaboTka W cAaYa  OOKYMEHTOB B TOCApXMB.
XpaHeHune, CKaHWPOBaHWeE, YHUYTOXKeHue, nepenner AOKYMEHTOB.

www.archiv. -
rchiv.ru CX3/[1, 3N1eKTPOHHbII apxmB 1 aBTOMaTM3aLMA cay>Kbbl JOVY.

8(800)707-87-00

46

yYaCTHHKAX; 06 aBTOPCTBE NEKTPOHHOTO ayIMOBH3YaIBHOTO JOKYMEHTa; 00mmuH
o6beM (aiiloB DIEKTPOHHOrO ayJMOBH3YalTbHOrO JOKyMeHTa (B GaiTax);
HaMMeHOBaHHA (aiiIoB, COCTABIAIOMUX IEKTPOHHBIE TOKYMEHTBI, 1aThl U BPEMA
UX MMOC/EIHEro H3MeHeHHs, 00beM B Oaiitax, GopMaThl (aiios.

166. AymMoBH3yasbHbIE AOKYMEHTHI XpaHATCA B KopoOkax M OKcax.
DNEKTPOHHBIE  AyAHOBH3YalbHbIE  [OKYMEHTBI ~ XDaHATCA B YTIAKOBKE,
PEKOMEHIOBAHHOM MpoK3BoxHTE AMH HocuTenei, B CXI/I.

HocuTenu ayaHOBH3YalbHBIX JOKYMEHTOB pacmojararTCs OTACIbHO
OT JIOKyMEHTOB Ha 6yMaXKHOM HOCHTEIE.

167. lpoBepka HamM4Ms M COCTOAHMA AyJAHOBH3YaNbHBIX aAPXMBHBIX
JOKYMEHTOB OCYIIECTBISICTCSA OJHH pa3 B 5 jeT (Ipu o0beMe ayauoBH3yalbHBIX
noKyMeHTOB Gosiee 50% oT obmero KomMyecTBa NOKYMEHTOB — OJHH pa3
B 10 sieT); KMHONOKYMEHTOB Ha HHTPOOCHOBE — OJMH pa3s B 2 roza. IIpoepka
HAJIWYHA ¥ COCTOSHHS ayJHOBU3YaTbHEIX NOKYMEHTOB I[IPOBOAMTCA B 00IIEM
TIOpsJIKE, YCTAHOBICHHOM ITyHKTamu 97 - 103 IIpaBui.

168. Equaumeil yyera ayJHOBH3YalbHBIX NOKYMEHTOB SBIAETCA 4YacTh
CIMHMIIBl XPAHEHMs, OFHA MM HECKOJBKO EJMHHI[ XPAHEHU:A, HMMCIoLas
CAMOCTOSITE/IbHBIN 3arONOBOK M OTHOCAIIASCA K OIpPEAENCHHOMY COOBITHIO,
IIPOM3BEICHHIO.

JIns  ayJHOBM3yalbHBIX  JOKYMEHTOB  OOS3aTENBHBIMH  yYETHBIMH
JOKyMEHTaMH, IOMHMO yKa3aHHbIX B MyHKTe 118 [IpaBui, SBIAIOTCA:

a) ormmcu (HoToaIE60MOB H (POTOOKYMEHTOB;

6) omcu HOHOAOKYMEHTOB MArHUTHOM 3aIIHCH;

B) OIKCh BHACOJOKYMEHTOB.

Ay/MOBH3yaNbHBIE JICKTPOHHBIE TOKYMEHTbI Y4HTBIBAKOTCS 110 OTAENBHBIM
OIMCAM JJEKTPOHHBIX JOKYMEHTOB C NPHIOKECHHEM pEECTPOB taitmon
3IEKTPOHHBIX AyANUOBH3YATBHBIX TOKYMEHTOB. OOA3aTCIbHBIMU OTHCATEIbHBIMH
3MIEMEHTAMHU PEECTPa, KPOME YKa3aHHEIX B MyHKTe 144 IIpaBuu, sABIAIOTCA: BpeMs
3By4YaHus (3alMCH) LA ayauo- M BHICONOKYMEHTOB, pasMmep H300paXKeH s
(B nuKceNsX) A1 BUAEO M GOTOIOKYMEHTOB. _

169. OnucaTenbHas CTaThs OMHCH AYAHOBH3YAIbHBIX JTOKYMEHTOB AOJDKHA
BKJIIOYATh:

a) A (POTOMOKYMEHTOB — HOMEP €IMHHLBI XPAHCHMA, HHCKC
(NPOM3BOJICTBEHHBII HOMEP), 3ar0I0BOK (AHHOTALKsT) JOKYMEHTA, HAMMCHOBAHHE
rOCY/IaPCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYNpaBICHHA, OpraHH3aLlMH,
CTPYKTYpHOTO TOApa3fiencHus, (aMUIuio() W HHHIHAIBI aBTOpa(oB), Haty
ChEMKH, MECTO CHEMKH, BHJ HOCHTENs, OPHTMHAIBLHOCTB, (opmar (pasmep),
IIBETHOCTD,

6) ans $poToans60MOB — HOMEP €MHHULBI XPAHCHHUS, 3ar0JI0BOK (Ha3BaHMeE)
anpboMa, HANMCHOBAaHHE TOCYAapCTBEHHOIO OpraHa, oOpra€a MeECTHOIO
CAMOYIIPABIIeHHsA, OpPraHW3alMH, CTPYKTYPHOTO TOApasjencHus, HaMuinio
¥ MHHLAAJEI aBTOpa, KpaitHue JaThl POTOOTIEYAaTKOB, MECTO CHEMKH, KOJIHYCCTBO
(OTOOTIIEYATKOB, BHEIIHHE OCOOEHHOCTH;

B) I (OHOJOKYMEHTOB — HOMED €IMHMIBI Y4e€Ta, HOMED €[MHMLEI
XDAHEHHs, WHJEKC HJIM [POMU3BOJCTBEHHBIH HOMEp, 3aroloBOK [OKYMEHTa
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(c ykasaHuWeM #3bIKa), HAMMECHOBAaHHE TIOCYAApPCTBEHHOIO OpraHa, oOpraxa
MECTHOTO CaMOYIPABJICHHA, OpraHM3allid, CTPYKTYPHOrO IOAPA3NENICHUS,
daMummio(1) U HHULMANE! aBTOPa(OB) M MCIIONHUTENSA(CH); BpEMA 3BYUaHHs, ATy
H MecTo 3amucu (IEpEe3aluCH, BBIMYCKAa); CKOPOCTh 3BYYaHHsA, KOIMYECTBO
eJIMHHUII XpaHeH!s! (OPHTHHAIOB ¥ KOTIHA);

r) /i BHACOJOKYMEHTOB — HOMED EIHHMIBI Y4YETa, HOMED CAMHHLbI
XpaHEHUs, HHIEKC MIH INPOMU3BOACTBEHHBIH HOMEp, 3aroJIOBOK JOKYMCHTa,
HAaHMEHOBAHHE TOCYJApPCTBEHHOTO OpraHa, OpraHa MECTHOI'O CaMOYNpPaBIICHUS,
OpraHM3alli¥, CTPYKTYPHOIO IofpasjencHus, (amunuio(M) H HHHIHAIEL
aBTOpa(0B), LBETHOCTh, A3BIK, T'OJ NPOU3BOJCTBA, XPOHOMETPAX BHACO3ANHCH,
THII BUOEOHOCHTENd MW (OpMarT 3alHCH, KOJIHYECTBO €IMHHL XPAaHECHHA
(opurHHaNOB M KOIHUH),

) VIS DIEKTPOHHBIX ayAMOBU3YAIbHBIX JOKYMECHTOB — HOMED €JMHHIIBI
XpaHEHHSl, MHACKC WIH IPOM3BOJCTBEHHBIA HOMEp, 3aroJIOBOK HOKYMCHTA,
HaHMEHOBAHHME TOCYAAPCTBEHHOTO OPraHa, OpraHa MECTHOIO CaMOYNpPAaBICHHA,
OpraHM3alMH, CIPYKTYPHOTO MOApAsAENeHus, ¢ammimio(u) M HHHIMANDI
aBropa(oB) W HCHONHMTENSA(eH); MECTO W ATy 3alMCH; THII HOCHTEILL;, BpEMA
3BydaHHUs (11 ayAHO- ¥ BUACONOKYMEHTOB), 00beM B HailTax.

3aronoBKU (Ha3BaHHsA, aHHOTALMM) €IHHHMIl XPaHCHHA ayIHOBH3YaJIbHBIX
JOKYMEHTOB JIOJDKHBI BKJIIOYATh HAMMEHOBaHME H Jary 3aQUKCHPOBAHHOTO
COBBITHS, YKa3aHHE HA €70 YIaCTHHKOB.

170. ITpuem ayJIMOBH3YaJIBHBIX JOKyMEHTOB U3 HCTOYHHKOB
KOMIUIEKTOBAHMS apXHBa Ha apXMBHOE XPAHEHHME NPOM3BOAKTCA HE paHEe Toja u
HE MO3JHEE TPEX JIET Nocie COOBITHS, 3aMHUCH.

171. He nomyckaeTcs mepejadya Ha apXMBHOE XPaHCHHE ayJHOBH3yallbHbIX
JOKYMEHTOB, 3alIACAHHBIX Ha (PH3HIECKH 000COOIEHHBIE HOCHTENH, BKIIOYCHHBIC
B COCTAB /€N, COJEPIKAILEro JOKYMEHTEl Ha OyMaKHOM HOCHTeE.

XIII. Oprann3anus HCNoJIb30BAHHSA APXHBHBLIX J1OKYMEHTOB

172. Mcrions30BaHue apXMBHBIX JOKYMEHTOB JOMYCKACTCs TOIBKO MOC/E UX
ONICAHMS B COOTBETCTBUH ¢ MyHKTOM 66 ITpaBuit ¥ 0QOPMIIEHHA B COOTBETCTBHH
¢ myaktamu 50 — 61 IIpasui.

OcHOBHEIMH (JOpMaMH HCIIONIb30BAaHHS JJOKYMEHTOB ABJISIOTCS:

a) WHCNONHEHHE 3alpOCcOB  IOPHAMYECKMX M (QH3MYECKHX  JIHII
(nanee - momp3oBaTeneii);

6) BbI1a4a JOKYMEHTOB [1JIs pab0oThl B YHTAILHOM 3aJI€ apXHBa,

B) nybaMKauus ¥ JKCIOHHPOBAHHE APXMBHBIX JOKYMEHTOB, OpraHMs3allus
MH(OPMALIHOHHBIX MEPOIIPHUATHH;

r) NMOATOTOBKA ¥ BblAAua KONMIl ApXMBHBIX JOKYMEHTOB pPabOTHMKaM
(roCy/lapCTBEHHBIM, MYHHUIIMIATLHBIM CIyKAlUM) TOCYAapCTBEHHOTO Oprama,
OpraHa MECTHOTO CaMOYTIPaBIICHHUs, OPTAHU3ALMH, CTPYKTYPHOTO MOAPA3ACICHIA
OpraHHM3aIMH.

173. TlopAAOK HCIONB30BAHMSA U JOCTyNla K AapXHBHBIM JIOKYMCHTaM
ONpPEJEIAOTCA  JNOKAIBHBIMM ~ HODMATHBHBIMM  aKTaMM,  Pa3pabOTaHHBIMH
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B COOTBETCTBHM C MOJOKEHHWIMH Hacrosmeid rnasel u riaaBel XIV -Ilpasui,
a TaKKe ¢ Y4eToM crelmdyKy JesTeNbHOCTH TOCYIapPCTBEHHOrO OpraHa, OpraHa
MECTHOTO CAMOYIIPABJIEHHUs, OPraHM3alHH, B COOTBETCTBMH C TPeOOBAaHMAMH
3aKoHoHaTeNscTBa Poccuiickoil  ®Denepanuu, B TOM YHCIE C IOPAAKOM,
YCTAHOBJIEHHEIM YIIOJIHOMOYEHHBIM (efepanbHbIM OpTaHoM HCIIOJTHUTE/IbHOM
BIIACTH B cepe apXUBHOTO JIe]a U JEIONPOH3BOJCTBA .

174. locTynm K apXWBHBIM JOKYMEHTaM, SBIIIOIIUMCA HOCHTCIAMH
CBENCHHH, COCTABIAIONIMX TOCYJApCTBEHHYIO TaiiHy, a TaKKe COAEpKalluM
CBEJICHHS KOH(HUICHIMAIBHOTO XapakKTepa, OCYIIECTBIAETCA IPH HATHYHH
y I0/b30BaTeNs [JOKYMCHTAIBHO MOATBEPXKACHHBIX TIpaB HA IOJTY4YEHHE
cooTBeTcTBYIOIEH HH(pOpMauuu (CBEACHWH), a K [OKYMCHTaM, COJEPKAIIUM
ciIy*ebHyr0 WHPOPMALIHIO OTPAHMYEHHOTO PACIPOCTPAHEHHS, — B COOTBETCTBUH
C JIOKaIbHBIMH HOPMaTHBHBIMH aKTaMH.

175. TocynapcTBEHHBI ~ OpraH, OpraH MECTHOTO  CaMOYNpPaBJICHHS,
OpraHu3alys HE BIpPaBe OTPAHMYMBATH YCIOBHS MCIOIB30BAHMS HHGOPMALKH,
IPENOCTABIECHHON  IIONB30BATENI0 MM  NOJYYEHHOH MM B PE3YJbTaTe
CAMOCTOATENEHOTO H3YUEHHs apXHBHEIX JIOKYMEHTOB *, 33 HCKITIOUCHUEM CITy4acs,
TIpeIyCMOTPEHHBIX ~ 3aKOHOJATencTBOM  Poccmitckoi @enepaunn”, WK
OrOBOPEHHBIX B JIOTOBOPE C I10JIb30BATENIEM.

176. Pabora moJb30BaTeNs C APXHUBHBIMH JOKYMEHTaMH H CIIPaBOYHO-
NOMCKOBBIMH CPEICTBAMH K HHM OCYLIECTBISETCS B NPHUCYTCTBHH PabOTHHKA
apXxuBa (JI1L}a, OTBETCTBEHHOTO 3a apXHB).

177. B rocyaapcTBEHHOM oOpraHe, OpraHe MECTHOrO CaMOYIIpaBICHHUS,
OpraHM3alldl BENETCA Y4ET HCIONB30BAHUS JAOKYMEHTOB, B TOM HHCIC
¢ ucnoab3osanreM CXD/I.

178. 3anpocs! MoJIb30BaTeNeH NOAPa3AeIAI0TCA Ha:

a) 3ampockl COLMAIBHO-IIPABOBOTO XapakTepa (3alpoChl, CBA3AHHBIC
¢ COIMANBHOH 3alIMTOM TIpaxiaH, NpPeJyCMAaTpPUBAIOIICH MX MEHCHOHHOC
obecrcyeHne, a TaKKe IONyYeHHE JbrOT M KOMIICHCAllMiH B COOTBETCTBHH
¢ 3aKoHoAaTebCTBOM Poccuiickon Penepaii,

6) TeMaTHYecKMe 3ampochl (3ampockl O TPEIOCTABICHUH APXHBHOM
HH(OPMAIIHH TIO ONpeZeNeHHoH npoGieMe, Teme, COOBITHIO, GaKTy);

B) 3ampoChl O PACCEKPEYHBAHUH APXHMBHBIX JAOKYMEHTOB, SABIIAOLIMXCS
HOCHTE/IAMU CBEJICHH I, COCTAB/ISIONINX IOCY/IapCTBEHHYIO TalHY.

179. TocynapcTBeHHblE OpraHbl, OpPraHbl MECTHOrO CaMOYNpaBJICHNA,
roCyJapCTBEHHBIE (MyHHLMIIATbHBIE) OPraHH3alii OPraHH3YIOT NPHEM 3aIpocoB
M HampaBJI€HHE OTBETOB IO PE3yNbTaTaM HX HCIOJHEHMA C HCIOJIB30BAHHEM
MOYTOBOI CBSA3H M O(PUIIHAIBHON YEKTPOHHOM MOYTHL.

“ [TopanoK HCMIONB3OBAHHA APXHBHEIX JOKYMEHTOR B IOCYJaPCTBCHHBIX M MYHHUMIANBHLIX apXHBAX Poccniickoit
enepain, yTBEPACHHbIR TpHKasom Pocapxusa ot | centabpa 2017 r. Ne 143 (3aperucTprpoBaH MuHiocTOM
Poccun | HoaGpa 2017 r., perncTpaumoHHeii Ne 48765) ¢ HaMeHeHHEM, BHECEHHBIM MNpPHKa30M Pocapxusa
ot 9 urona 2021 r. Ne 51 (sapernctpuposan Muntocrom Poceun 19 asrycta 2021 ., perucTpaumonssiii Ne 64708).
%5 yxas Tpesuaenta Poccuiickoii Genepauuu or 6 Mapra 1997 r. Ne 188 «OG yreepuaenus [epeunn crefeHUi
KOH(HACHIMAILHOIO XapakTepay.

% Yacrs 1 craTen 26 denepanbHOro 3akona Ne 125-33.

41 Cratea 25 ®enepamsHoro 3akona Ne 125-03.
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[lpy HanMyu{ y OpraHu3aluM (MHAHCOBBIX, TEXHHYECKHX U KaJPOBBIX
BO3MOXKHOCTEH IIpME€M 3almpocOB H HANpaBIEHHE OTBETOB [0 pPE3yNbTaTaM
UX HCIIOJHEHHS OCyumlecTBisieTcss B (QopMe 3JICKTPOHHBIX JIOKYMEHTOB
C HCIONB30BaHMEM OQMIMANBHOTO caliTa OpraHH3alMH, EJUHOro I[opTana
rOCyJapCTBEHHBIX M MYHHLMNAIBHBIX YCIYT MO0 pPErHOHANIBHOTO IOpTana
rOCYJapCTBEHHBIX M  MYHHUUIHMNAIBHBIX  YCIYT, HHBIX TOCYAapCTBEHHBIX
MH(POPMAIHOHHBIX CHCTEM, 10 HHPOPMALMOHHO-TEJICKOMMYHHKAIHOHHBIM CETAM
(10 COTIACOBAHHIO C I10JIB30BATEIIEM).

180. ITocTynuBIMi 3apOC PaCCMAaTPHBAETCA U WCTIONHACTCS LPH HAJTHYHH
B HEM HAHMEHOBAHHS IOPUIMYECKOTO JIHIA HIH (aMWIMH, HMEHH, 0TYECTBa (IpH
HAIMuMK) (HUIMYECKOrO JIMIA, IIOYTOBOro M (M/IM) SJIEKTPOHHOrO ajgpeca
0JIB30BATENS M TEMBI 3aIpoca.

181. 3anpoc momnb30BaTeNd HE MOANEKHT PACCMOTPEHHMIO B CIEAYHOLIHMX
cayuasx®:

a) B 3ampoce OTCYTCTBYeT MH(OpManus, ykazaHHas B myHkte 180 Ilpasu;

0) 3anpoc He MOANACTCs [IPOYTCHHIO,

B) OTBET MO CYIIECTBY yKa3aHHOIl B 3aIpoce TEMbI (BONPOCA) HE MOXCT
ObITh JaH 0e3 pasriaiieHus CBEJCHHI, COCTAaBIAIONINX TOCYAAapCTBEHHYIO HIIH
WHYIO OXpaHfeMyro (elepaJbHBIM 3aKOHOM TaHHy (ykasaHHas MH(popMaLms
MOXET OBITh TPEJAOCTaBiCHA TONBKO TPH HAIMYHMM Y  [OJB30BaTElNs
JIOKYMEHTAIBHO [OATBEP)KACHHBIX MPaB Ha IOJYYEHHE CBEACHUM, COACPHAIINX
roCyJapCTBEHHYIO TaiiHy M (M) KOHQUISHIHANBHYIO HH(OPMALHIO);

I) 3alIpoC KacaeTcst TEMBI (BOIPOCa), B OTHOMICHHH KOTOPO# MOJIB30BaTEIIIO
paHee MHOTOKPATHO NABANHCH MHCBMEHHBIE OTBETHI 10 CYIUECTBY, M IPH 3TOM
B 3aIpoce He MPHUBOASTCH HOBBIC JOBOJBI HJIM 0OCTOATENBCTBA (PYKOBOJHTEND
rocyJapCTBEHHOIO OpraHa, OpraHa MeCTHOrO CaMOYIIPaBJICH!s, OPraHU3aLMy UK
YIIOJHOMOYEHHOE MM JIMLO BIPABE MPHHATH pelleHHe o Ge30CHOBATENBHOCTH
OYEpENHOTr0 3aIpoca M TPEKPAILEHHH IEPENMCKH [0 NaHHOMY BOIPOCY IIpH
YCIIOBHH, YTO yKa3aHHbIif 3aIIpOC M PaHEE HANpaBJAeMble 3aIPOChI HAIPABIIAINCE
B OJMH M TOT € TOCYNapCTBEHHEBIH OpraH, opraH MECTHOIO CaMOYIPAaBJICHHA,
OpraHH3alMIo);

1) B 3aIIpOCE COJEPKATCS HELEH3YPHbIE MO0 OCKOPOHTENBHBIC BRIPAKCHHA,
YTPO3bl JKM3HH, 3[0POBBI0 H HMYIIECTBY pabGOTHHKOB (rOCyAapCTBEHHBIX,
MYHHIMIIATIBHBIX CIIYXKAIHX ), a TAKKE YWICHOB HX CEMEI;

€) y MONB30BaTeNs OTCYTCTBYKOT HOKYMEHTEHI, MOATBEPXAlOMHE €ro
TIOJTHOMOYHS BBICTYIIATh OT MMEHH TPETBHX JHMII, B OTHOIICHHH KOTOPBIX CACIaH
sarpoc (B Cilyyae, €CiIM HE MCTEK CPOK OIPAHMYCHHA, YCTAHOBJIEHHBIA YacThiO 3
cratb 25 ®epepansHoro 3akona Ne 125-03).

O npuuMHAX oOCTaBleHMs 3ampoca Ge3 PaccMOTpeHMst CcooGIaeTcs
T10/Ib30BATENIO B CIy4asX, eC/IM €ro GamMHIns U OYTOBBIH (JMEKTPOHHBIH agpec)
HOAJAI0TCS IPOUTEHHIO,

182. Ha Ge3B03Me31HOI OCHOBE UCIIOHAOTCA:

8 Cratba 11 ®enepansHoro 3akoHa o1 2 Mast 2006 r. Ne 59-@3 «O nopsiaike paccMOTpeHHA 0OPALICHIH TPakaan»,
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a) 3aIpockl COLHAIBLHO-IIPABOBOTO Xapaktepa — B TedeHne 30 KaleHIapHbIX
JHEH CO JHA PErHcTpaLui 3anpoca49;

0) TeMaTHYeCKHe 3ampOCHl OPraHOB TOCYAApCTBEHHOM BIAaCTH M OPraHOB
MECTHOTO CaMOYTIPABJICHHUS, HANpaBIsSEMble B LEIIX HCIIOIHEHHS HMH CBOHX
NOJHOMOYHI, B IIOpPSOKE H B CPOKH, YCTAHOBJECHHBIC 33aKOHOJAATEIBECTBOM
Poccuiickoit ®depepanuu, mu60 B COINIACOBaHHbBIE ¢ HUMH cpoxﬁso;

B) 3alpOCBl O PAacCEKPEYHBAHUU APXHMBHBIX JOKYMEHTOB, SBISHOMIHXCA
HOCHUTEISAMH CBEIEHHH, COCTABISIOIMX TIOCYJAapPCTBEHHYIO TaiHY — B CPOKH,
YCTaHOBIIEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit ®enepayy 0 rocy1apCTBEHHON
Taitne’ .

183. TeMaTH4Y€eCKHE 3arPOCHI M0JIL30BATENCH HCIOMHAIOTCS NPH HAIHYHH Y
oprau3aguy (GHHAHCOBBIX, TEXHMYECKMX H KaJpPOBBIX BO3MOXXHOCTEH Ha
BO3ME3IHOM OCHOBE .

184. OTBeTHI Ha 3aIPOCH MOJIH30BATENEH, B TOM YHCIIE OTBETHI Ha 3aIpOCH
COLIMAJIHO-TIPABOBOTO  XapakTepa, OQOPMIAIOTCA B BHAE APXMBHOH CIIPABKH,
ApPXMBHO# BBINKCKH, apXHBHOM KONMH, HH)OPMALIMOHHOTO [TMChMA.

185. ApxuBHas cmpaBka (peKoMeHITyeMbld oOpasenm  TNIpUBENEH B
npunokenun Ne 29 k IlpaBuiaam) odopmisercs Ha GnaHKe ToCyaapCTBEHHOTO
OpraHa, OpraHa MECTHOTO CaMOYIIPABJIEHHs, OPraHM3allik H COACPXKHT Ha3BaHHE
«ApXHMBHas CIIpaBKay, IIOJIHCHIBACTCA PYKOBOJUTEIIEM WIH YIIOTHOMOYEHHBIM HM
JIUIIOM H 3aBEPSIETCS N1E€YaAThIO.

ApxuBHas cnpaBKa, IOATOTOBJIEHHAA B (POPME IJIEKTPOHHOIO JNOKYMEHTa,
NOAIHKCHIBACTCA YCHIEHHOH KBaTM(GHLUMPOBAHHOM JIEKTPOHHOH IOANHMCBHIO MM
YCHJIEHHOM HEKBaIM(QULUPOBAHHOH IEKTPOHHOH MOMNHACHI0, CEPTHPHUKAT KIIF0Ya
IIPOBEPKH KOTOPOH CO3MaH M MCIIONb3YeTCs B MH(PACTPYKTYpPE B3aUMOACHCTBUA
MHGMOPMALIMOHHBIX CHCTEM, B TOM YHCJIE TOCYJapCTBEHHBIX HMH(OPMALHOHHBIX
CHCTEM, BKJIIOYas (eIepalbHyI0 IOCYJapCTBEHHYIO HMH()OPMAIMOHHYIO CHCTEMY
«EnvHBIH MOpTan TrOCYJAPCTBEHHBIX M MYHHLHIANBHBIX yCIyr ((yHKumi)»,
MOAK/IIOUEHHBIX K HHPPacTPYKType B3aHMOJCHCTBHsA, B NOPS/IKE, YCTAHOBICHHOM
nocranosnenreM [IpaButenscTBa Poccuiickoit @eneparun or 22 nexabps 2012 r.
Ne 1382 «O mpucoesuHeHHH HWH(OOPMALMOHHBIX CHCTEM OpPTaHM3alUAd K
UH(pacTpyKTypeE, obecrneunBaromen UHGOPMALIMOHHO-TEXHOJIOTHYECKOE
B3aHMOJCHCTBHE HHPOPMALIMOHHBIX CHCTEM, HCIIOIB3YEMBIX /IS MPEAOCTABICHHSA
rOCYAQPCTBEHHBIX M MYHHIHMIAIBHBIX YCIYT M HCIIOJHEHHMSA IOCYAApCTBEHHBIX U
MyHHIMIAIBHBIX (QYHKIMA B ICKTPOHHOH Gopme» (Jajee — MOCTAHOBICHHE
Ne 1382).

B TekcTe apXHBHOH CIPAaBKH B XPOHOJOTHYECKOH IIOCIIEN0BATEIbHOCTH
H3JIAraloTCs COOBITHA C YKa3aHHUEM BHJIOB UCII0Jb30BAHHBIX JOKYMEHTOB, HX JaT U
HOMepOB. B apXHBHOI cIipaBKe JONYCKAeTCs LIUTHPOBAHHE JIOKYMEHTOB, & TAKKE
yKa3aHHe Ha IOJIHHHOCTD JOKYMEHTOB, BKJIIOYECHHBIX B CMHHIY XPaHEHHA.

* Yacte 3 craTsu 26 ®enepansHoro 3akora Ne 125-03,

0 Yacrs 7 crateu 26 MenepansHoro akona Ne 125-®3.

5! Crates 15 3akona Poccuiickoii ®eaepauuy ot 21 miona 1993 r. Ne 5485-1 «O rocyaapctsennoii TaiiHen (anee —
3axon Ne 5485-1).

2 Yacts 4 crath 26 GenepansHoro 3akona Ne 125-03.
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B TekcTe apXMBHOW CHOpPAaBKM JAHHBIE BOCTPOM3BOAATCA TaK, KaK OHH
M3NOKEHE B AapXMBHBIX JOKYMEHTax, a pacXOXXIACHHA, HECOBIAICHHA M
HETOYHOCTH HA3BaHHA, OTCYTCTBHE MMEHH, 0T4ecTBa (TIPH HATIMYMH), HHHLHAIOB
JUIM HATHYME OJHOTO M3 HAX OroBapHBAOTCS B TEKCTE CIIPaBKH B CKoOkax («Tak B
JIOKyMeHTe», «TaK B TEKCTe OPHTHHANA»). B IpHMEYaHHAX MO TEKCTY apXUBHOH
CIIPaBKH OrOBapHBAIOTCS HePa30OpYUBO HANNCAHHBIE, MCIIPABICHHBIC aBTOPOM
(co3mareneM JOKYMEHTa), HE NONAIOIKECS IPOYTEHHIO MECTA TCKCTA JOKYMEHTA
(«Tak B TeKCTe OpHIHHAIA», «B TekcTe HEpa36OpUMBOY), @ TAKKE HAIMYHME HIH
OTCYTCTBHE OTMETKH O 3aBEPEHHH JOKyMEHTOB, MOCHYXHMBLIMX OCHOBaHHEM UL
COCTaBJICHHUS OTBETA.

B TekcTe apXMBHOM CIIPaBKH HE JOMYCKAKOTCA H3MCHEHHA, UCTIPABICHAS,
KOMMEHTapHH.

B apXMBHO# CHpaBKe JOJDKHBI OBITh YKa3aHBI apXMBHbIC MHQPBI H HOMEPA
JNMCTOB €NMHAL, XpaHEHHs. B apXuBHOH cmpaBke, 00beM KOTOPOW MPEBBIIACT
ONHMH JIUCT, BCE JMCTHI JOJDKHBI OBITH MPOIUMTHI, IIPOHYMEPOBAHbI H 3aBCPCHDI
Meyarbl0 TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOYNPaBICHIA,
opraHu3aluy (pH HaTHYKH).

186. ApxuBHas BbIMCKa odopmisieTcs Ha OnaHke ToCYAapCTBEHHOTO
opraHa, OpraHa MECTHOIO CaMOYIpABJICHUA, OPraHU3alU C 0003HaYEHHEM
Ha3BaHHA («ApXHBHAs BBIIHCKA») H JOCIOBHO BOCHPOH3BOAMT 4acTh TEKCTa
apXMBHOTO JIOKYMEHTa, OTHOCSIIEroCs K ONPENEICHHOMY (aKTy, COOBITHIO, JIULLY,
¢ yKasaHMEM apXWBHOTO mubpa H HOMCPOB JIMCTOB EIMHHLBI XPaHCHHMA.
B apxHBHOMH BBIMCKE TAKKE MOXET OroBapHBAThCHA MOMIMHHOCTE JOKYMEHTOB,
BKJIIOYCHHBIX B €IHHHILY XpPAHCHHS,

ApXHBHAs BBIINCKA 3aBEPAETCA PYKOBOAHTEIEM rOCY1apCTBEHHOTO OpraHa,
OpraHa MECTHOTO CaMOYIIPABJICHHs, OPraHM3allMH HIM YIOTHOMOUCHHBIM HM
JIMIIOM H 3aBEPAETCS MEYATHIO.

ApXHMBHas BBIACKA, MOATOTOBIEHHAs B (HOPME IEKTPOHHOIO JOKYMCHTA,
MOJMUCEIBAETCS YCHIICHHOH KBANTMMHLMPOBAHHON 3JEKTPOHHOH MOAMKCHIO HIM
YCHIIEHHON HEKBAIH(HIIUMPOBAHHOH IEKTPOHHOI MOMMUCEIO, cepTHHUKAT KIlK04a
NPOBEPKX KOTOPOH CO31aH M HCTIONB3YETCS B MHOPACTPYKTYPE B3aUMOACHCTBHS
MH(OPMALIHOHHBIX CHCTEM, B TOM HYHCIC IOCYJapCTBEHHBIX MH(OPMALHOHHBIX
CHCTEM, BK/IOYas (elepalbHyld TOCYAapCTBEHHYI0 HH(QOPMALMOHHYIO CHCTEMY
«EnuHpli mopTtan rocyAapCTBEHHBIX H MYHHUIMIAIBHBIX yCIIyT (byHKUHH)»,
MOIKIIOYEHHBIX K HHPPACTPYKTYPEe B3aUMOIEHCTBHA, B TOPSIAKE, YCTAHOBICHHOM
nocranosiaeanem Ne 1382,

Hauaio u KOHel KaXI0ro H3BJIECYEHHS M3 apXMBHOTO JIOKYMEHT4, a TAKXKe
TPONyCKH B €r0 TEKCTe OTAEIBHBIX CIOB 0003HAYaKOTCs B apXUBHOH BBIIKCKE
muororoureM. Oco6EHHOCTH TEKCTa apXMBHOIO JOKYMEHTa, BOCIIPOM3BOAMMOIO
B APXMBHOH BBHIIIMCKE, OTOBAPHBAKOTCA TaK XKE, KK B apXUBHOH CHIpaBKe.

OdopmireHHe apXHBHOH  BBINMCKH  OCYWIECTB/AETCA IO  aHAJOTHH
¢ apXMBHOM CIIPaBKOH, 0(OpMIIEHHE KOTOPOii YCTAHOBJICHO IYHKTOM 185 Ilpasun.

187. ApxuBHas KONHMs JIOCIOBHO BOCIPOM3BOJMT TEKCT —apXHBHOTO
JOKYMEHTA WJIM ero H300paxeHue, ¢ yKa3aHHEM apXHUBHOTO mudpa ¥ HOMEPOB
JTUCTOB.
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ApxuBHas Komus Ha OyMakKHOM HOCHTENE 3aBEPAETCA DPYKOBOAHUTENEM
roCyJapcTBEHHOTO OPraHa, OpraHa MECTHOTO CaMOYTIPAaBJICHHA, OPTaHH3aLUH HITH
YTIONMHOMOYEHHBIM HM JIMIOM H O(OpMIEHHE e¢ OCYIIECTBIIAETCA M0 aHAIOTHH C
apXMBHOM CIIPaBKO#, B COOTBETCTBUH ¢ ITYHKTOM 185 IIpaBuiI.

ApXuBHAsi KOIHA, M3TOTOBIEHHAs B 3MCKTPOHHOM BMJE, IOAMHCHIBACTCA
YCHMNIEHHOM KBaIH(HUIMPOBAHHOH 3JIEKTPOHHOH IIOJIKMCHIO MIH YCHJICHHOM
HEKBAIN(HIHPOBAHHON 3JIEKTPOHHOM MOAITHUCHIO, CepTUHKAT KITHOYa IIPOBEPKH
KOTOpOH CO31aH M HCHonb3yercs B  MHQPAcTpyKType —B3aHMOACHCTBHA
MHQOPMALIHOHHBIX CUCTEM, B TOM UHC/IE IOCYapcTBEHHBIX MH(OPMALMOHHBIX
cHCTeM, BKIIOUAas (elepalbHyl0 IOCYAaPCTBEHHYI0 MH(POPMAILMOHHYIO CHCTEMY
«EOuHBIM mopTan TOCYNAPCTBEHHBIX M MYHHIHIIANBHBIX YCIYT (hyHKUHI)»,
TOAKITIOYEHHBIX K HHPPACTPYKTYpe B3aUMOJENCTBYS, B OPSAJKE, YCTAHOBICHHOM
nocTagoBnenneM Ne 1382. Mma Qaiina apXWBHOH KOIHMH, NPENOCTAaBIAEMOH B
dhopMe MEKTPOHHOTO JOKYMEHTa, JOKHO COAepXkaTh apXHBHBIH mHdp
JNOKYMEHTA.

188. ApXHBHBIC CIPaBKH, AapXHMBHBIE BBIIHCKH H apPXHBHBIC KOIHH
HAMPaBNIAIOTCA [I0JI30BATEII0 C COTNPOBOAMTCIBHBIM ITHCHMOM 10 ITIOYTE,
HH(POPMAIIMOHHO-KOMMYHHKAIMOHHBIM  CETSAM HJIH BBUIAIOTCA MO  PACITHCKY
MONB30BaTeMo (NP TPENBABICHAH NOKYMEHTa, YIOCTOBEPSIOMIErO JIHYHOCTD)
WM TIPH TIPE/AbSBICHHH JOBEPEHHOCTH.

189. ApxuBHas ClipaBKa, apXHMBHAas BHIITMCKA, ApXMBHAS KOIIKA WM OTBET 00
OTCYTCTBHH 3alPAlIHBAEMBIX CBEICHHH, NPEAHA3HAYCHHBIC I HAPABJICHHA:

a) B rocymapcra - ydacTHHku CHI', BK/IOyas OTBETBI 00 OTCYTCTBHH
3aNpalIMBacMbIX CBEACHHH, BBICBLIAIOTCS apXHBOM HEIIOCPEJCTBEHHO B ajpec
I10JIb30BATEILA;

0) B rocyaapcTBa, HE ABJIAIOIIHEC Y4aCTHHKaAMH CHI', Bxmioyas OTBETHL
00 OTCYTCTBHMH 3alpallHBaeMbIX CBEACHHH, OQOPMIIIOTCS H BMECTE C 3alpOCcamu
HAaNpaBIAOTCA  apPXHBOM B COOTBETCTBYIOLIHHA (demepanbHBIl  OpraH
MCIIOJHMUTENHHOM BJIACTH HJIH €r0 TEPPUTOPHATILHBIN OpraH.

190.  WudopmammonHoe  muceMo  odopmnsercs  Ha  OnaHke
rOCYapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYMpaBJIEHHs, OPraHU3al{H H
COJEPXKHT OTBET O HAIMYHM (OTCYTCTBHH) B apXHBE apXMBHBIX JIOKYMCHTOB IO
TEME 3aIpoca WM CBEACHHS 00 MX MECTOHAXOXKICHHH, UM O HEPECHUIKE 3a1poca
N0 TNPUHANIEKHOCTH B COOTBETCTBYIOWIMH TIOCYAApCTBEHHBIH OpraH, Oprad
MECTHOTO CaMOYINpABJIE€HHS, OPraHW3alllo, HIH [0 BOIPOCaM OKa3aHHA
BO3ME3IHBIX YCAYr, MM O pPacCeKpeYMBaHHH APXMBHBIX JIOKYMCHTOB,
SBIISFONIMXCS HOCHTEIAMY CBEICHHI, COCTABIIAIOMIMX IOCYIAPCTBEHHYIO TAHHY.

WndopmalimoHHOE MHCBMO IO {ITHCHIBACTCS PYKOBOAMTEIEM
roCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYNPABJICHHs, OPraHA3alHK HIIH
YIOTHOMOYEHHBIM UM JODKHOCTHBIM JIMUOM. [TMCBEMO, HanpaBiieMoe B dbopme
3NMEKTPOHHOTO JOKYMEHTa, 3aBEPAETCS 3JICKTPOHHOH INOAMHCHIO PYKOBOJHTEIA
rOCY/IapCTBEHHOTO OPraHa, OPraHa MECTHOTO CaMOYIIPABJICHHS, OPraHH3aLHH MK
YIOJTHOMOYEHHOI'O UM JIHIIA.

191. TIo COTJIACOBAHHIO C TMOJB3OBATENEM OTBET HA TEMATHYECKHil 3arpoc
NIPELOCTABIIIETCSA B BHE:
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a) CHCTEMAaTH3HPOBAHHOTO KpaTKOro HIH @&HHOTHPOBAHHOIO TepeyHA
3ar0JIOBKOB apXMBHBIX JOKYMEHTOB WIH CIMHHMI XpaHeHHs (EIMHHML y4eTa)
110 OTIpE/IeTICHHOM TEME ¢ yKa3aHHeM HX JaT H apXUBHBIX H(POB;

0) TeMaTHYeCcKoro 0030pa apXMBHBIX IOKYMEHTOB.

192. B uensx co3qaHus YCAOBHIA 1 paboTs MOab30BaTeNel U pabOTHHKOB
(roCyHapCTBEHHBIX, MYHHIMIAIBHBIX CITyKallMX) IOCYJAapCTBEHHOIO OpraHa,
OpraHa MECTHOTO CAMOYIIPABJICHHs, OPTaHH3aLHH MOXET BBIACIATECA NOMEIEHHE
(4UTaNBHBIA 3aJI, MPOCMOTPOBAas KOMHATa) MUl O3HAKOMJICHMS C apXMBHBIMH
JXOKYMEHTAMHM ¥  CIPAaBOYHO-TIOMCKOBBIMM  CPEJCTBamMH, 0OOpYIOBaHHOE
COOTBETCTBYFOLITHMH TEXHHYECKUMH CPEICTBAMH.

193. B apxuBe (IpH HAIMYMHM) BEACTCS JKYpHAN YyYeTa MOCCIICHHI
YMTAILHOr0 3a7a (IPOCMOTPOBOM KOMHATBI) IOJB30BATENAMHM H PabOTHHKaMH
(rocynapcTBEHHBIMH, MYHHLIHITATBHEIMH CTY)XalIMMH) TOCY/IAPCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIIPABJICHHS, OPTaHU3AIHH.

194. Opranuszauus BOpaBe OCYILECTBIIATh, B TOM YHCIE Ha OCHOBAaHHH
JOTOBOPOB ~ BO3ME3JHOTO OKA3aHHi yCiyr [OATOTOBKY myOnumkaumii H
JKCTIOHMPOBAHHE APXHMBHBIX JOKYMEHTOB H MX KOIMii; [IPEACTABICHUE APXMBHBIX
JOKYMEHTOB Ha MHQGOPMALMOHHBIX MEPONPUATHAX (KOHGEPEHLHMAX, KPYTJIbIX
CTONAX, NPE3CHTALMAX, IKCKYPCHAX, JEKLMAX, BCTPEYax ¢ OOIECTBEHHOCTBIO,
OHAX OTKPBITBIX [BepeH, YypOKOB), B TOM 4YHCIE C HCIONB30BaHHEM
MH(POPMALIHOHHO-TEIEKOMMYHHKALIHOHHBIX CETEH.

195. DKCIOHHpYeMble TIOJTHHHHKA apXHBHBIX HOKYMEHTOB H (MiM) MX
KOIIMK BHE 3aBHCHMOCTH OT (POPMBI MyOIMYHOIO MPEACTABICHHS JOJDKHBI OBITH
CHabXeHbl apXMBHBIM IIM(pPOM M AHHOTALMEN C HA3BAHMEM JOKYMEHTaA, JaTOH
CO3JaHHUA, KpaTKoil uH(opmaiyel, BKTIOYalOmeH# B Clydae HEOOXOIHMMOCTH
pacudpoBKy TeKCTa JOKYMEHTA HIIH €T0 4aCTH, CBEICHHH O PACCEKPEIHBAHUH.

XIV. KonnpoBaHue apXHBHBIX J0KYMEHTOB

196. M3roToBjicHHE KOMHH ¢ apXHMBHBIX JOKYMEHTOB OCYLIECTBJIAETCA
C paspemieHHs] PYKOBOIHMTENsA TIOCYIapCTBEHHOrO OpraHa, OpraHa MECTHOrO
CaMOyNpaB/I€HHMs, OPraHM3aLMH HIH YTOJHOMOYEHHOTO MM JHIAa B IOpSIKe,
YCTaHOBJICHHOM JOKAJIbHBIM HOPMATHBHEIM aKTOM.

197. Ha 0e3Bo3ME3IHOH OCHOBE HM3rOTABIMBAIOTCS KOIHH apXHBHBIX
JIOKYMEHTOB I10 3aITpOcaM COLIHAJIbHO-IPABOBOTO XapakTepa, a TAKKe II0 3aKasaM
rOCYJapCTBEHHBIX OPraHOB H MECTHOTO CaMOYIIPABJICHNs, HANPaBICHHBIM B LEJIAX
UCIIOTHEHHS MMM CBOUX ITOTHOMOYHI.

B uHBIX Clly4asX OpraHU3alHH OCYIIECTBISIOT KOIIMPOBAHHE apXHBHBIX
JOKYMEHTOB Ha BO3ME3/IHOH OCHOBE Ha OCHOBAaHUH J0TOBOpa”.

198. [Tpu opopMiIeHHH KOTIMH PACCEKPEUEHHOI0 apXHBHOTO TOKYMEHTa

B MECTE PacIo0KEHHS COOTBETCTBYIOIIETO Ipuda CEKPETHOCTH Ha KONHH
npocrasisercs mramn  «Paccekpedeno». Takod ke INTaMIl MPOCTABIACTCA
HAa OJIEKTPOHHOH KOMHM DACCEKPEYEHHOT0 AapXMBHOTO JoKymeHra. lpu

% Yacrs 4 craten 26 QenepansHoro 3akoHa Ne 125-03.
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CaMOCTOSATEILHOM KOIHPOBAaHAH I10JIb30BATENEM DACCEKPEYCHHOTO ApXHMBHOIO
JOKYMEHTA pabOTHHK apXuBa (JIULO, OTBETCTBEHHOE 33 apXMB), 06eCe HBATOIMIT
KOHTPONb, pAa3MelIaeT B MECT€ PACIONOKEHHS COOTBETCTBYIOWIErO rpuda
CEKPETHOCTH 3aCTaBKy CO IUTaMIioM «PaccexpedeHo».

199. Komuu apxXMBHBIX JOKYMEHTOB  BBIJAIOTCS  IIONIB30BATEILIM,
X JOBEPECHHBIM JIHLAM HJIM MOTYT GbITb BBIC/IAHEI HA YKa3aHHBIH HMH [IOYTOBBIH
ajipec WM HAIIPaBJIEHH! 10 HHYOPMAIlMOHHO-TENEKOMMYHHKALHOHHBIM CETAM.

200. ApxuB BeIeT ydeT 3aKa3oB Ha KOMHPOBAaHME HA OyMaXHOM HOCHTENE
HITH B 37IEKTPOHHOM BHJIE.

XV. Opranun3anus padoTsl 0 0(popM/IEHHIO HTOI'0OB PACCEKPEYHNBAHUSA
APXMBHEIX JOKYMEHTOB, SIBJISIONINXCH HOCHTEISIMH CBEICHHI,
COCTABJISIIONIMX TOCYIaPCTBEHHYIO0 TAlHY

201. Pafora mo pacceKpeuMBaHHIO apXHBHBIX JOKYMEHTOB, SIBITIOMIUXCS
HOCHTEJLIMH CBEJCHUH, COCTABJIAIOLIHX roCy1apCTBEHHYIO TalHYy
(manmee — pacceKpeuHBaHME), B TOCYJApCTBEHHOM OpraHe, OpraHe MECTHOTO
CaMOYIIPaBIICHHA, OPraHU3aIuK OCYLIECTBIETCSA B COOTBETCTBHH € TPEOOBAHHAMM
3aKOHOJATENLCTBA POCCHHCKOH (De;lepaup[n54', HMHBEIX HOPMAaTHBHBIMU IIPaBOBBIX
aKTOB B 00JIACTH 3aIUThI F'OCYAAPCTBEHHOH TaHHBL.

202. Pa3menienne, XpaHEHHE, YY€T, IMPOBEACHHE TMPOBEPKH HAIHIHIL
M COCTOSHHMS APXMBHBIX JOKYMEHTOB, SBJLIIOLIMXCA HOCHTEJSIMHU - CBEJACHHIA,
COCTABJISIIOIMX TOCYJAPCTBEHHYIO TalHy, a TaKKe 4YacTHYHO PACCEKPEHEHHbBIX
CIIMHHI] XPAHEHHS, OCYIIECTBIAETCS B TOCY1apCTBEHHOM OpraHe, OpraHe MECTHOTO
CaAMOYIIPaBIEHHs, OpPIraHM3allMM B  COOTBETCTBHH C  3aKOHOAATE/bCTBOM
Poccuiickoit DeaepaLy 0 ToCyIapCTBeHHOf TaitHe” .

203. [MpocTaBiieHne Ha NEPBHYHBIX CPEACTBAX XPAHCHHA AaPXHMBHBIX
JOKYMEHTOB,  SBIAIOUIMXCA  HOCHTENAMH  CBCJCHHH,  COCTABJIAIOUIHX
rOCY/IapCTBEHHYIO TaiHy, IITaMIoB «PaccekpeyeHo» C yKa3aHMEM HOMEpa aKTa,
JaTel W OpraHa, INPHWHSBIIETO PELIEHHE O PACCEKPEUMBAHMH, IIOCIE BHCCCHMS
M3MEHEHHMII B  Y4YETHBIE  JOKYMEHTHl MO  pe3ynabTaraM  I[POBEACHHA
paccekpedyrBaHHsA B COOTBETCTBHH ¢ IMyHKTamu 205 - 207 IlpaBumn — B TeucHHe
TPEX MECALIEB”® ¢ MOMEHTA [PHHATHS PEUIEHHA O PACCEKPEUUBAHHH.

204. Onucu  fen, MOKYMEHTOB M CAMHHMLBI XPaHCHHSA, SIBIAIOIIHECS
HOCHTEJIIMH CBENEHHWi, COCTABIIAIONIMX TOCYIApPCTBEHHYIO TalHy, a8 TaKKe HX
yUeTHBIe JOKYMEHTEl 0003HAYAIOTCA OTMETKOH «C», COOTBETCTBYIOIICH rpudy
«CEKPETHO», OTMETKOM «CC», COOTBETCTBYIOLIEH IPUY «COBEPLICHHO CEKPETHON,
OTMETKOH «OB», COOTBETCTBYIOHIEH rpudy «ocoboH BaKHOCTH», KOTOpBIE
SIBIIAIOTCS CITY’KEOHBIMH.,

205. ITpu pacceKpeUHBaHHH:

a) BceX IMHMI XPaHEHHA IO ONHCH JeJ, AOKYMEHTOB, ABIAIOMIHXCH
HOCHMTEISMH CBEIEHHH, COCTaBJIAIOIIMX TOCYJAAapCTBEHHYK) TaiHy, OIHCH

5% Cratea 14 3axona Ne 5485-1.
5 3akon Ne 5485-1.
5 Iymger 53.2 Tpasui, yTBepiAeHHEIX TpuKasoM Ne 24,
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PacceKpeuMBaeTCs, NePeNacTCs Ha OTKPBITOE XPAHEHHE H YUMTBIBACTCSH B JIMCTE
doHa 3a TeM ke HOMEPOM, HO (€3 OTMETKH «C», «cc» WM «oB». IIpx sTOM
Ha OGJNOXKKE M TUTY/ILHOM IIACTE OMHMCH JeN, TOKYMEHTOB IPH(EI «CEKPETHOY,
«COBEPIIEHHO CEKPETHO» MM «OCO0OH BAXHOCTH» M COOTBETCTBYHOLIHE
MM OTMETKHM 3a4€pPKHBACTCS, @ B IPABOM BEPXHEM YIIy [IPOCTABIAETCS MITaMII

«PaccekpeyeHo»,;
6) yacTH EIMHHI XPAHECHHA MO OMHCH JEJ, AOKYMCHTOB, SBIAIOIIMXCS
HOCHTEIIAMHU CBEJICHHH, COCTaBJIAIOLIMX rOCy1apCTBEHHYIO TalHy,

Ha pacceKpeveHHbIe apXUBHbIC JIENa, TOKYMEHTBI COCTABIACTCA OTAENbHAs OIHCh
Jen, IOKYMEHTOB, HOMEpa EIMHHIl XPaHEHHsS B KOTOPOH OCTAIOTCH NPEKHUMA.
HoBas omuch fAe€jd, AOKYMEHTOB BMECTE C PAacCEKPEYCHHBIMH apXHBHBIMH
IOKYMEHTaMH, TIEPEAAeTCs Ha OTKPBITOE XPaHeHHe, YIHTHIBACTCS B JIHCTE (POHJIOB
3a TeM K& HOMEPOM, 4TO M CeKpeTHad, HO 6e3 rpu)OB «CEKPETHOY, «COBEPIIEHHO
CEKPETHO» HIIH «0c000H BaXXHOCTH» M COOTBETCTBYIOIIMX HM OTMETOK;

B) OJHOTO WM HECKONbKHX apPXUBHBIX JOKYMCHTOB, SBJIAIOIIMXCS
HOCHTENSAMH CBEJECHMi, COCTAaBIAIOIMX TOCYNapCTBEHHYK TalHy, B COCTaBe
€IMHHIIbI XPAHEHHs, YKA3aHHAs CAMHHLIA OCTAeTCA Ha CEKPETHOM XPaHCHHH.

206. dakT paccekpeuHBaHUA PUKCHPYETCS:

a) Ha MEPBUYHOM CPEACTBE XPAHCHHS apXMBHBIX JOKYMCHTOB, ABIIAIOIIMXCS
HOCHTE/ISIMH CBE/ICHHIA, COCTaBISIIONINX IOCYAapCTBEHHYIO TakiHY;

6) B oOmHMCH xed, IOOKyMeHTOB B rpade «lIpumeuaHus» [TaMIIOM
«PaccekpedyeHO»  HANpPOTHB  3arONOBKOB  PACCEKPEYEHHBIX M YaCTHYHO
PAcCEeKPEUEHHBIX CAHHHI[ XPAaHEHMS B ONUCAX JEN, JOKYMEHTOB, OCTalOMIMXCA
Ha CEKPETHOM XpaHEHHH,

B) BO BHYTPCHHEil ONMCH CIMHHIbI XPAHCHHA, & IIPH €¢ OTCYTCTBHH — B
JNTUCTE-3aBEPHTENIE ¢ YKa3aHUEM HOMEPOB PACCEKPEYECHHBIX JIHCTOB.

207. I3MeHeHH s B yYeTHbIE JOKYMEHTEI 110 pe3ybTaTaM PacCeKpeIrBaHuU,
TIPOBEJEHHOrO B COOTBETCTBHHU ¢ MyHKTOM 206 I[IpaBuii, BHOCATCS Ha OCHOBAaHHH
aKTa 0 PacCEeKPEeYHBAHHH APXHBHBIX JOKYMEHTOB B TEUCHHE TPEX MECSLEB MOCIC
MPUHATHS PELIIEHHA O PACCEKPEYHBAHNH.

TTocrne pacceKpednBaHHs K OIHUCAM €], JOKYMCHTOB COCTABJISIOTCS HOBBIC
UTOTOBbIE 3amucH 06 06beMax (HaKTHIECKH YUYTEHHBIX B HUX CIUHHL] XpaHEHH.

XVIL H3baTHE apXHBHBIX JOKYMEHTOB

208. U3bATHE JOKYMEHTOB JOMYCKAETCA: 1O PEIICHHIO CAeOHBIX M (MIIH)
MPaBOOXPAaHUTEIBHBIX OpraHoB’; 1O THCHMEHHOMY OOpAIICHHIO BIafesbLR
0 BO3BpaTe €My He IOTy4YEHHBIX B CBOE BPEMS TOIJIMHHBIX JTHYHBIX TOKYMEHTOB
0 TPaXJAHCKOM COCTOSHHH, 00 00pa3oBaHHH, O WICHCTBE B 00IIECTBEHHBIX
OpraHu3anysX, a TAKXKE Harpa, TPYAOBBIX KHHKEK.

209.C u3bIMAaEMBIX JOKYMEHTOB M3rOTaBIMBAIOTCA KOIMH, KOTOPBIC
3aBEPAIOTCA IOANMMCHIO paGoTHMKA apxuBa (JIMIA, OTBETCTBEHHOTO 32 apXuB)

57 Crarns 183 YronoBHO-MpoNECCYansHOro kogexea Poccuiickoi denepaiiun.
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M TIe4aThl0 TOCYNAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOyTPaBJICHHI,
OpraHH3al{{ U IPHOOIATCA K COOTBETCTBYIOWIEH SAMHULIC XPAaHCHHA. _

210.B cinyuae BO3BpaTa JOKYMEHTOB H3 cydeOHBIX u  (wim)
IIPaBOOXPAHHUTENLHEIX OPraHOB, OHH NMOMEMIAIOTCS (MOAK/IAABIBAIOTCS) HA MECTO
TNPEXHEr0 HAXOXICHHS, a M3TOTOBJCHHBIC C HUX KOIIHH, €CTH OHH COCTaBIISIOT
OTZIEBHYIO €IMHHMILYy XPaHEHHs, HCIONB3YIOTCA Kak (POH[ MOIB30BAHMUA, a €CIIM
NPEeACTABISIOT COOO0H OTIENBHBIE TUCThI €IMHUIIBI XPAHCHHS — YHHYTOXKAKOTCA.

211. Mo uHEABIE THYHBIE JOKYMEHTHI BBIIAIOTCS BIAJEIBIY C pa3pelleHUs
PYKOBOZHWTENS TOCYAAPCTBEHHOTO OpraHa, OpraHa MECTHOrO CaMOYIPaBIEHHA,
OpTraHH3alHX WM YIOJHOMOYEHHOTO MM JIMLA [0 NPEXbSBICHUH TaclopTa WK
HHOTO JIOKYMEHTA, YIOCTOBEPAIOLIET0 JHYHOCTh, JHOO €ro PONCTBEHHUKY
110 TPEABSBICHUM IOKYMEHTA, IOATBEPXKIAIOWIEr0 POACTBO, HIH MHOMY JIHIY
N0 JIOBEPEHHOCTH, O(GOPMICHHOH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepanuu.

212. U3patue (BO3BpaT) AOKYMEHTOB O(QOpMIAETC aKTOM. AKT M JApYrHe
JOKYMEHTEI, Ha OCHOBAHHH KOTODBIX IPOM3BEJICHO H3bATHE (BO3BPAT),
BKIIOYaroTCs B Jeno donpa. V3bATHE (BO3BpaT) AOKYMEHTOB M HX 3aMeHa
Ha KOIIHM OTPaXKalOTCA B YUETHBIX aDXHUBHBIX JOKYMEHTaX.

XVIL. CrnipaBo4HO-NIONCKOBbIE CPEACTBA K JOKYMEHTaM APXHBHOTO GoHaa
Poccniickoit @enepannu 4 APYrHM aPXHBHLIM JOKYMEHTaM

213. Cucrema CIpaBOYHO-NIOMCKOBBIX CPEACTB BKIKYAcT apXHBHBIC
CIIPAaBOYHHKK Ha GymaxsHOM HocHTene W (wiH) B anekTporHOM BHae (8 CXDJ):
00f3aTeNbHBIE - OIMCH MAEH, JOKYMEHTOB, ONHMCH 3JIEKTPOHHBIX [OKYMEHTOB,
BCIIOMOTATeNbHbIe (HeoOf3aTeNbHbIE) — MCTOpHYecKas cmpaBka K (oHAY,
KaTaJIOTH, yKa3aTenu W 0030pbl, CTyXeOHbIe KapTOTEeKH, PeecTpsl, 6a3bl JaHHBIX
U JPYTHE CTIPABOYHHKH.

CocTaB BCIIOMOTATEIbHBIX ApXMBHBIX CIPABOYHHMKOB TOCYIApCTBEHHBIHA
opraH, OpraH MECTHOTO  CaMOYIPABJEHHs, OpraHu3alHs  ONpPENeIACT
CaMOCTOSTEJIBHO.

214. VcTopuyeckas crnpaBka K (OHAY CONEPKHT TPH pas3jiena: MCTOpPHA
onmoo6pazoBaTens, HCTOPHs (OHIA M XaPAKTePHCTHKA NOKYMEHTOB (OH/IA.

Mcropuueckas cnpaBka K (GOHIY COCTAaBIAETCA B ABYX IK3EMILIApaX, ONHH

XpaHutca B Jene (oHAa, BTOpOil — TepeAaeTcsi B [OCYXAPCTBEHHbIH
(MyHMIMNanbHBIA) apxuB. Hcropuueckas cmpaBka K (OHAY I[OIIMMCEIBACTCA
COCTaBHUTEIEM.

XVIIL Ilepeaaya apXHBHBIX JOKYMEHTOB Ha XpaHeHHe B
rocyJapcTBeHHbIH (MyHHIMNAIbLHBIA) APXHB

215. TocymapcTBeHHBIE H MYHHIMIIANBHBIE OPTaHH3AlMH  BBICTYIIAKOT
MCTOYHHKAMH KOMIDICKTOBAHHA TOCYJApCTBEHHBIX (MYHHLMIIAJIbHBIX) apXUBOB
B (opMe IONHOro WmM BEIGOPOYHOro (IPYIIIOBOTO, TOBHMAOBOTO) IpHEMA
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ImoKyMeHTOB. Pemenne o ¢opMe npuema IOKYMEHTOB OT TIOCY[JAapCTBEHHBIX
¥ MYHHMIHNAIbHBIX opranusanuii npuaumMaercs OIIK apXuBHOTO yupexaeHH .

OpraHH3auMH-UCTOYHUKH KOMIUIEKTOBAHHA MOHOrO [pHEMa IEpelaroT
Ha XpaHEHHE B TOCYNApPCTBEHHBIC, MYHMIHMTAJBHBIE APXUBBI BECh KOMIUIEKC
JOKYMEHTOB MOCTOSTHHOTO CPOKA XPaHEeHH.

OpraHu3auMH-MCTOYHUKH KOMIUIGKTOBAHMS IOBHIOBOTO BBHIOOPOYHOTO
npHeMa MEPENaroT Ha XPaHEHHE B TOCYAApPCTBEHHBIC, MYHHLHUIATIBHBIE apXHBBI
TOJBKO OTAE/IbHBIE BHABI JOKYMEHTOB IIOCTOSIHHOTO CPOKA XPaHEHHA.

OpraHu3alMH-HCTOYHUKH KOMIUICKTOBAaHHA TPYIIIOBOIO  BBHIGOPOYHOrO
npuemMa MepefaroT Ha XPaHEHHE B rOCYJApCTBEHHBIC, MYHHLHMIAIbHBIE apXHBBI
BECh KOMILIEKC JOKYMEHTOB [IOCTOAHHOTO CPOKa XpaHCHHUA.

216. Tlepenaya JOKYMEHTOB Ha [IOCTOSHHOE XPAHEHHE B rOCYAAPCTBEHHbII
(MyHHLMOIATBHBIH) apXMB OCYIIECTBIIACTCS:

a) OpPraHM3alliAMH — HCTOYHHKAMH KOMIUIEKTOBAHHA TrOCYAApCTBEHHOTO
(MyHMIMTIATBHOTO) apxuBa — B coorBercTBHH ¢ raod XXXVII Ilpasui,
YTBEPXKIEHHBIX NpHKa3oM Ne 24;

6) oOpraHu3aUUsMH, OCYILECTB/IAIOIMMH  JCMO3MTAPHOE  XPaHCHHE
nokymentos ApxuBHoro ¢onza Poccuiickod ®Pemepauuu — B COOTBETCTBHH
C JIOTOBOPaMH O CPOKax H 00 YCIOBHAX JEIMO3MTAPHOTO XPaHEHHsA HOKYMEHTOB
Apxusroro ¢onga Poccuiickoii ®exepalns, HaXoAAmuXcs B (eaepanbHOM
COOCTBEHHOCTH, M MCIIOJIb30BAHMA YKA3aHHBIX JTOKYMEHTOB, 3aK/IHYECHHBIMH HMH
C YTIOTHOMOYEHHBIM (helepabHBIM OPraHOM HCIIOJHMTENBHOH BIacTH B chepe
APXHMBHOTO JE/1a H JIE/IONPOU3BOJICTBA  ;

B) HEroCyJapCTBEHHBIMH OpPraHHM3alMAMH — Ha OCHOBaHMH JOTOBOpa
cOOCTBEHHMKAa  WJIM  Biageiblla  JOKYMEHTOB ¢ TOCYAapCTBEHHBIM
(MyHHLHIATEHEIM) QDXHBOM

r)  HErocyJapCTBEHHBIMHM  OPraHM3alMAMM, HE  BBICTYIAIOUIUMH
HCTOYHMKAME KOMILIEKTOBAHMS IOCYIApPCTBEHHBIX (MYHHLHIIAILHBIX) 3PXHMBOB,
MMEIOIMHMY BO BJIAJICHHM ApXMBHBEIE JIOKYMEHTHI, OTHECCHHBIE K (ejiepaibHOH
coOcTBeHHOCTH, cobOcTBeHHOCTH CyObekta Poccmiickon @exepallid  HIH
MYHHLIUIANBEHOH COOCTBEHHOCTH,

hiy) roCyIapCTBEHHEIMH, MYHHIHIIAJIbHEIMH OpraHH3alMsAMH,
HE  BHICTYNAIOIIMMH  HCTOYHHMKAMHM  KOMIUIEKTOBAHHMS  TOCYJAapCTBEHHBIX
¥ MyHHMIMIAIGHBIX apXMBOB — NPH HX JIHMKBHUAALMH W HAIHYMH JOKYMEHTOB
ApxupHoro ¢oHaa Poccuiickon Deneparu®.

217. Pa6oTsl, cBA3aHHBIE ¢ OTOOPOM, TIOATOTOBKOM H Iepepade
JIOKyMEHTOB Ha IIOCTOSHHOE XPAaHEHHE B rOCYHapCTBCHHBIH (MYHULMIIATIBHBIH)
apxXMB, B TOM YHCJIE C MX YIOPSJOYEHHEM, TPAHCIOPTHPOBKOH, BBIMOIHAIOTCA
33 CUET CPEJCTB rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOyIpaBJICHHA,
OpTaHU3alKH, CIAIOIIEH NOKYMEHTEL

218.Tlepen  mepemadeil  JOKYMEHTOB Ha  TOCTOAHHOE  XpaHEHHE
B TOCYIapCTBEHHBIH (MyHHIHIIATBHBIN) aDXHB IIPOBOJSATCA:

%8 TMocranosnenne Ne 808.
® Yacrs 3 cratsy 21 DenepansHoro saxona Ne 125-03,
® Yacrs 8 craten 23 Genepansroro 3akona Ne 125-03,
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a) pacCMOTPEHHE JOKYMEHTOB Ha IPEIMET PACCEKPEUMBAHUA HOCHTEICH
CBEJICHHH, COCTABIIAIONINX TOCYAAapCTBEHHYIO TalHy B CIIy4ae MCTEYEHHs CPOKOB,
YCTaHOBJICHHBIX 3aKOHOAATENLCTBOM Poccuiickon fDez[epaunnél;

6) paccCMOTpPEHHE JOKYMEHTOB HAa IpPEAMET CHATUS NOMETKH «[lis
cinyxeGHOro  IOJNB30BaHMA» ¢ HOCHTeNeH uHGbOpMAaUMKM OrPaHHYCHHOTO
PacIpOCTPaHEHHUS B IIOPAKE, YCTAaHOBICHHOM IOCTaHOBJIEHHEM Ne 1233,

219. [Tepemaua  2MEKTPOHHBIX  apXWBHBIX  HokymeHtoB u3 CXOJI
rocyJapCTBEHHOTO oprasa, opraHa MECTHOTO CaMOYTIpaBIIeHHS,
OpraHH3aLHH - HCTOYHHKA KOMILTEKTOBAaHHS roCyAapCcTBEHHOTO
(MYHMUMIIATBHOTO) apXHBa B HH(QOPMANMOHHYI0 CHCTEMY IOCYIapCTBEHHOTO
(MyHHMIHIIAIBHOTO) apXHBa IPOM3BOAMTCA B  TIOPAAKE, YCTAHOBJICHHOM
dbenepaibHbBIM OpPraHOM MCIIONHHUTENBHOM BIAaCTH B Cpepe apXHUBHOrO Jiena
H JIIONPOH3BOCTBA®, 10 COTIACOBAHMIO C rOCYAAPCTBEHHBIM (MyHMIMIANBHBIM)
apxXMBOM MO ONKCSAM OIEKTPOHHBIX JOKYMEHTOB. K OIHCAM 3JEKTPOHHBIX
JOKYMEHTOB TIPHJIAraloTcs peecTpsl (HaiioB 3JIEKTPOHHBIX JOKYMEHTOB, COTJIACHO
nyHkty 146 Ilpasun.

220. TTepemaua JOKyMEHTOB OGOpMIAETCA aKTOM IpHeMa-lepefadn
apXMBHBIX JOKYMEHTOB Ha XpaHeHHe (pekoMeHAyeMbldi oGpasen npuBeACH
B npunoxerns Ne 30 k [IpaBunam), COCTaBISEMBIM B ABYX dK3eMmmapax. Onun
SK3EMILIAP AKTa OCTAETCA B TOCYAaPCTBEHHOM (MYHHIMIIATEHOM) apXHBE, APYIroH
— B MEPeNaloIleM JOKYMCHTHl TOCYJapCTBEHHOM OpraHe, OpraHeé MECTHOTO
caMOyIIpaBJIeHHs, OpraHu3alMH. BMmecre ¢ JOKYMEHTaMH TIEPEaloTCs YCTBIPE
JK3EMILIAPA ONMCH OEJ, JOKYMEHTOB, a TaKKe OJHH - B 3JIEKTPOHHOM BHIE,
B (opMaTe, COIVIACOBAHHOM C TOCYJApPCTBEHHBIM (MYHMIIMITAIGHBIM) apXMBOM.
OpmuH 3K3eMIUIAP OMMCH Ha GYMaXHOM HOCHMTENE OCTAETCS B IOCYAApPCTBEHHOM
opraHe, OpraHe MECTHOTO CaMOYTIPaB/ICHHU, OPraHU3aLIHH.

221. TlpoayieHHEe CPOKOB BPEMEHHOTO XPaHEHHUsS JOKYMEHTOB APXHBHOTO
douma Poccuiickoit ®eiepaluy B rocyJIapcTBEHHOM OpraHe, OpraHeé MECTHOTO
CaMOYTIpaBJIeHHsl, OPTaHA3AIUY — HCTOYHHKE KOMILIEKTOBAHHS JOIMYCKAeTCs IO
pemenuio DK apxuBHOrO yupexnenus. JlocpodHas nepenada AOKYMEHTOB Ha
MOCTOSHHOE XpaHeHHe MOXeT OBITh  OCYIIECTBIEHA TpPH  OTCYTCTBHUH
HEOOXOMUMBIX YCIOBHUIl I 00€CIIeUeHHs] COXPAaHHOCTH JOKYMEHTOB APXHBHOTO
honma Poccuiickoii Deepauuu, IpH Yrpo3e yTpaTsl (YHHYTOKEHHS) JOKYMEHTOB,
a TaKkKe Ha OCHOBAHMM JOTOBOPa C TOCYAapCTBEHHBIM (MYHHIMIATBHEIM)
apXHMBOM.

222. JJOKYMEHTHI NEPEAAIOTCS Ha MOCTOAHHOE XPaHCHHE B YIIOPAN0UEHHOM
COCTOSIHHH CO CIIPaBOYHO-IIOMCKOBBIMH CPEJICTBAMH.

¢! pasnen IV 3axona Ne 5485-1.
 [Tynxr 37.13 [pasun, yTBepxACHHEIX npukasoM Ne 24,
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XIX. ITopsinok mepeaavyn apXMBHBIX J0KYMEHTOB IIPH CMeHe PYKOBOJHTE/IS
apxXHBa OPraHa rocy1apcTBEHHOH BJACTH, OPraHa MeCTHOI0
caMoynpaB/ieHHsl, OPraHU3ANNH, PEOPraHH3a UMy H (HJIH) JHKBUIAIMH
OpraHa rocyAapcTBeHHOIi BJACTH, OPraHa MECTHOI0 CaMOYNIPaBJICHHS,
OpraHu3anuu

223.Tlpu cMeHE DPYKOBOJMTENS apXupa [pHEM-Tepeaada JOKYMEHTOB,
apXMBHBIX YYETHBIX JOKYMEHTOB M CHPaBOYHO-TIOMCKOBBIX CPEICTB K HHM
(mamee — mpHeM-Tepefaya MAEN) OCYIIECTBIACTCS KOMHCCHEH, HasHa4yaeMoH
PYKOBOOWTENEM  OpraHa TOCYJapCTBEHHOHW  BIIACTH, OpraHa  MECTHOrO
CaMOYTIPABJICHH:, OPraHHU3ALMH HIH YIOJIHOMOYEHHBIM UM JIMLIOM.

[Ipn npueMe-mepegade Jel [POBOAMTCA CIUIONIHAS MIH BHIGOpOUHAs
(110 yKa3aHMIO PYKOBOLHTEINS OpraHa rocyJapCTBEHHOM BIACTH, OPraHa MECTHOTO
CaMOYIPAB/ICHHSA, OPraHM3alMd WIH YIOMHOMOYEHHOTO HM JIHI) MpOBEpKa
HaIM49HA M COCTOSHHA JIOKYMEHTOB, AapXHBHBIX Y4YETHBIX JOKYMCHTOB
Y CIPaBOYHO-TIOUCKOBBIX CPEJICTB.

I[puem-nepenaya jgen oopmisercs akToM (PEKOMEHOyeMbld 0obpaser
npuseeH B mpuiokeHnd Ne 31 k IIpasunam).

224, TIpn peopraHH3allii TOCYJapPCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIpaBIEHHs, a TakkKe I[IPH PEOPraHHu3alM¥ OPraHu3alMH C HM3MEHCHHEM
dopMBI COGCTBEHHOCTH HIIM OPraHHM3alHOHHO-TIPaBOBOH (OPMEL, B TOM 9HCIE
¢ mepegavedi QYHKUMH ApYroil MAM HECKOJBKHM TOCYAAapCTBEHHBIM OpraHaM,
OpraHaM MeCTHOI0 CaMOYNPABICHHA, OPraHW3aUMAM, APXMBHBIE INOKYMEHTHI
HepenaTcs TOCYJapCTBEHHOMY OpraHy, OpraHy MECTHOTO CaMOYIpPAaBJICHHA,
OpraHH3aLHK — IPAaBONPEEMHHKY B YIIOPALOYCHHOM COCTOSHHH.

Ilepenaua apXMBHBIX AOKYMEHTOB O(opmiseTcs akToM. ['ocynapCTBEHHBIE
OpraHbl, OpPraHbl MECTHOrO CaMOYIpPAaBJICHHs, OPraHM3alUWH, BBICTYTAIOIIUE
MCTOYHHKAMH KOMIUIEKTOBAHHs TOCYAAPCTBEHHBIX (MYHMIMIIATIBHBIX) apXHBOB,
IIepEeNAIOT KOMMIO aKTa B COOTBETCTBYIOLIMI TOCYAaPCTBEHHBIH (MyHULIMIATLHBIA)
apXHB.

B cioyyae mnpHBaTH3almMM TOCYJAapCTBEHHBIX WIH  MYHHIIHIAJIBHBIX
NPEANPUATHIA, YYPEXNEHHH, 00pasoBaBLUMECH B IpOLECCe HX ACATENBHOCTH
apXHBHBIE JOKYMEHTBI, B TOM YHC/IE JOKYMEHTBI 110 JIHYHOMY COCTaBY, OCTalOTCA
COOTBETCTBEHHO B (helepalbHOH COGCTBEHHOCTH, COOCTBEHHOCTH CyObeKTa
Poccuiickoit ®eaepanyuy 0 MyHHIHTATEHOH COOCTBEHHOCTH.

225. IlpM §nMKBHIALMM TOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOrO
CaMOYTIpaBJICHHAs1, OPraHU3aIMH — HCTOYHHKA KOMIUIEKTOBAHHS I'OCYJapCTBEHHOTO
(MyHHIMIIAIBEHOTO) aPXHBA, APXHBHBIE AOKYMEHTHI B YIIOPAJOUSHHOM COCTOAHHH
MepealoTcs  NHKBHMIALMOHHOW —KOMHCCHEH —(JIMKBHIAATOPOM), KOHKYPCHBIM
YIPABIIOWHMM B COOTBETCTBYIONIHIT FOCYIapCTBEHHBIH (MyHHLMITATBHBIH) apXHB.
VnopagoueHne JOKYMEHTOB OpPraHHU3YeT JIMKBUAALMOHHAS KOMHCCHS C YyYaCTHEM
NPEACTABHTENA  COOTBETCTBYIOLIEr0  TOCYJAPCTBEHHOTO  (MyHHMUHIAJIBHOTO)
apxuBa.

IMpy JHKBHAAIMM HETOCYJApCTBEHHOW OpraHM3alMd €€ JOKYMCHTHI
B YNOPANOYECHHOM COCTOSHHH IEPEJAlOTCS JIMKBHAAUMOHHOH KOMHCCHEH
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(TMKBMAATOPOM),  KOHKYPCHBIM  YOPABIAIOIMM B COOTBETCTBYHOIIMi
rOCyJapCTBEHHBIH (MyHHIIMIIAIBHEIA) ApXHB Ha OCHOBAHHM IOTOBOpA.
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Mpunoxenne Mo 1
k IIpaBHaam

PexoMenayeMelii 00paser
HoMmeHkIaTypa el OpranM3aluH
VTBEPXKIAIO
(HaHMeHOBaHHe FOCYIaPCTBEHHOTO OpraHa,
OpraHa MECTHOrO CaMOYTIpABIICHHA,
OpraHH3alliH)
HOMEHKJIATYPA JIEJI (HaMMeHOBAHHE OIKHOCTH PYKOBOAHTEIA HiIH
MHOTO YIOTHOMOYEHHOTO MM JIHIA)
Ha rojn
(mopnuce) (paciun(poBKa NOAHCH)
(nara)
Kommuecteo | Cpok XpaHeHHs
Hunexe
nena 3aronoBok jena TOMOB u Ne ctaTe 10 [IprMeqanns
(gacteit) NepeIHI0
1 2 3 4 5
Haspanue pasjiena

HauMenoBaHue JOIKHOCTH
PYKOBOIHTENA CiTyX OBl JIENOIPOH3BOICTBA
OpraHusanyy

{monmucs) (pacuudpoBKa MOAMHCH)

(mata)

BH3a pyKOBOAUTENA (JIHLA OTBETCTBEHHOTO 32 APXHB)

COTrJIACOBAHO YTBEPXJIEHA
TTporokon DK (LK) opranuzauuu I[Tporoxon SI1K apxHBHOTO yUpex IeHHA
oT Ne oT Ne
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HTrorosas 3anmuce 0 KaTeropuax H KOJIHYECTBE NEJI, 3aBE/IEHHBIX B

rojly B OpraHu3alin

B Tom uncie

ITo cpokam XpaHeHHS Bcero
[lepexomsammx

C orMetkoit «OITK»

1 2 3

4

Ha OymMa:xHOM HOCHTENE

ToM(2) Ha MEKTPOHHOM HOCHTENE YIHTHIBAIOTCA B pasfiene TabIHIL! «IMeKTPORHBIXY)]

(npu mamHaun rHOpUAHBIX fe), ToM(a) Ha GymaKHOM HOCHTEIe YUHTHIBAIOTCA B pajiene Tabnnusl «Ha GyMaxHOM HOCHTENE»,

ITocTosHHOTO

Bpemennoro (cseiue 10 net)

Bpemernoro (g0 10 et
BKJIFOUUTEIILHO)

DNeKTPOHHEIX

ToM(a) Ha MEKTPOHHOM HOCHTE/IE YIHTHIBAIOTCA B pasae/e TabIHLEl «DIeKTPOHHEIXN).

(mpH HaTHYKH THOPHOHBIX €T, ToM(a) Ha GyMaxKHOM HOCHTENIe YUHTHIBAIOTCA B pasjelne tabmumsl «Ha GymaxkroM HOCHTEIEN,

[MocTosrHOTO

Bpemennoro (ceemue 10 ner)

BpemerHoro (no 10 ner
BIJTIOYHTENTBHO)

HUTOI'O:

HaumeHoBaHHE NOIDKHOCTH
PYKOBOJIMTENSA CITy OBl 1EIONPOH3BO/ICTBA

OpraHu3aIHe
(moxHcs) (pacwmdpoBKa NOANKCH)
(mara)
Hroroemie cBencHUA NEPEIaHEl B apXHB
HanMeHoBaHMe TOMKHOCTH pabOTHHKA apXUBa
(moamuce) (paciuHdpoBKa MOAMHCH)

(nara)
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IMpunoxenue Ne 2
k IIpaBuaam

PexomeHnyeMmblii 0Gpa3en

Homemma'rypa JeJI CTPYKTYPHOT0 noApa3jieJIeHHs OpraHu3anuu

(Hanmeﬂosaﬂne rocyaapCTBEHHOrO opraHa, opraHa
MECTHOIr0O CaMOYIIpaBJICHHA, opraumamm)

(HauMEHOBAaHHE CTPYKTYPHOTO NOPA3ACICHHUS)

HOMEHKIJIATYPA JEJI

Ha roja
(x HOMeHKJIaType el
CTPYKTYPHOTO
noApasAeeHus 1o
OKOHYaHHH
KaJIeHAAPHOTO rojia
COCTaBIISETCA /
MTOroBas 3aIuch Mo
PEKOMEHAYEMOMY
o6pasLy, yKkazaHHOH B
MPHIOXKEHUH 12, 1
ZIENAETCS OTMETKA O
nepejiaye HTOrOBBIX
CBeeHHH B CIyxOy
JOVY opraHu3auim)

KomuuectBo | Cpok XpaHEHHsS
Hunexc
——— 3aronoBok zena TOMOB u Ne cTaThH 1O ITpumeuanus
(gacteit) NIEPEYHIO
1 2 3 4 S

Haspanue paznena

I l l !

HaumeHoBaHue OOKHOCTH
PYKOBOJUTENA CTPYKTYPHOTO MOJpa3eIeH s

(moanuce) (pacuudpoBKa MOAMHCH)

(nara)

COT'JTACOBAHO
(npu Hanuuuy DK CTPYKTYPHOrO NoapasaeseHus)
ITpoTokon K cTpyKTYpHOro nojapasaesicHus
oT Ne
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Ipunoxenne Ne 3
K [Ipasunam

Pexomennyemsri oGpasert

AKT 0 BLIACJIEHHH K YHHUTOXKEHHIO (APXUBHBIX) JOKYMEHTOB, He IOJIEKAIIHX XPAHEHHIO

YTBEPXIAIO

(HaHMEHOBAHHE MOCYAAPCTBEHHOIO OpPTaHa, OpraHa
MECTHOTO CaMOYTIPaB/ICHHA, OPTaHH3ALHH)
AKT (HaHMEeHOBaHHE JODKHOCTH PYKOBOAKTENS HIH HHOTO
YHOTHOMOYEHHOTO MM JIHIIA)

Ne

(mata)
O BBIZICJIEHHH K YHHYTOXKEHHIO (apXHBHEIX) (10AMHCE) (pacmun(poBKa mojmHCK)
JIOKYMEHTOB, He MOICKAIHX XPAHEHHIO

(naTa)

Ha ocnoBanun

(HﬂSBaBPIB H BBIXOJHBIE AAHHBIC NEPEYHA JOKYMEHTOB C YKa3aHHEM CPOKOB HX XpﬁHeHl{ﬂ)
0T06paHEl K YHHYTOKEHHIO KaK HE HMEIOIHE HayIHO-HCTOPHYECKOH IEHHOCTH U YTPATHBILHE
MpaKTHYeCKOe 3HaYeHHEe NOKYMEHTH donma Ne

(Ne 1 Ha3panue doHna)

NeNe
OIHCH
o Cpoxu
BBIJCJICHHH K
3aronoBok JHHATOKEHHIO Neenxp.mo | xpanesns
ena OIHCHU
Ne A . JIOKYMCHTOR Komuectso | 1 NeNe
(rpynmosoit | I'oxel npH (uHzekc 1o .~ | Npumeganus
n/n NMoAroToBKe €a.Xp. (,LICJI) CTaTcH
3aro/i0BOK e x HOMEHKIIATYpe o
JIOKYMEHTOB) nepenaue B Jen)
apxiB TIEPEHHI0
OpraHH3alHH,
rpada He
3aMOJIHACTCA)
1 2 3 4 5 6 7 8
Hroro em.xp. (e, AMEKTPOHHBIX Jel) 3a TOJIBL.
(uudpamMu H NPOIHCHIO)
OnucH 1en MoCTOSHHOI'O XPaHEeHHA 33 rojsl yTBepxkaenst 11K
(HaMMEHOBAHHE APXHUBHOIO YUPEKICHHA)
MPOTOKOJ OT Ne
HaumeHoBaHMe ~ JOKHOCTH — PYKOBOJHTENA
apxXHBa (B ciTydae, ec/u 3a OPraHH3aLHI0 apPXHBHOTO XpaHEeHHs
OTBCHAET PYKOBOAHTEIDL OpraHu3anHy, aKT MOANHNCEIBACTCA
JHLOM, OTBETCTBEHHBIM 33 apXHB)
(moanucs) (pacmuud)poBKa MOANHCH)
(nata)
COI'’'TACOBAHO YTBEPXJEH
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Tpotoxon K (LIDK) opranuzauun [Mpotoxon 31K apXHBHOTO yIpexKIAEHHA
oT Ne or Ne
JIOKyMEHTHI B KOJIMUECTBE el.Xp.(1en, SNeKTPOHHEIX AeN):
- Ha OyMaKHOM HOCHTENIE BECOM KT. CZIaHBI HA YHHYTOXEHHE
- Ha MEKTPOHHOM HOCHTENE CIAHEI Ha
YHHYTOXKEHHE

(crocof yHMUTOXKEHMS)

HaumeHnoBaHue JODKHOCTH paﬁommca,
CHABIICTO JOKYMEHTEL

(noanuce) (pacHppoBKa MOAIHCH)
(mara)
HsmeHenns B YYETHBIE JIOKYMEHTBI BHECEHEI
HanMeHOBaHHE NOMKHOCTH pabOTHHKA
(moamnwmce) (pacmndpoBKa NOAMHCH)

(mara)
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Hpunoxenne Ne 4
k Hpasunam

PexoMenayembli 06pasen

JIMcT-3aBepHTeNDb Jena

JIMCT-3ABEPUTEJIb IEJIA Ne
B zene momuTo ¥ NPOHYMEPOBaHO JIUCTOB
(undpamu 1 NPONHCHIO)
¢ Ne mo Ne , B TOM YHCIIE:
JIuTepHule HOMEpa JHCTOB
I[MpomnyLicHHEIE HOMEpA JIHCTOB
+ NIMCTOB BHYTPEHHEH ONHCH
OcobeHHOCTH HH3HYECKOro COCTOARMA H (POPMHPOBAHHS fena HoMepa nucros
1 2
HauMeHOBaHMe AOIAKHOCTH pabOTHHKA
(noamnuce) (pacurudpoBKa TOAMHCH)

(mara)
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Mpunoxenne Ne 5
K IlpaBuiam

Pexomenayemeiii oOpasen

BHYTpeHHﬂﬂ ONHCh JOKYMEHTOB Jej1a

BHYyTpeHHAs ONICH AOKYMEHTOB fiena Ne

Nem/nm | PermcrpanHoHHEI Jara 3aroJyioBOK NeNe microB | Ilpumeyanus
Ne moxymeHTa | JOKYMEHTA JOKYMEHTa nena
1 2 3 4 5 6
Hrtoro JOKYMEHTOB.
(urdppamMu 1 IPOMHCHIO)
KonH4YecTBO JIMCTOB BHYTPEHHEH OIHCH L.

(uibpaMH H NPOIKCHIO)

HanmeHoBaHHE JOIDKHOCTH JIHLA,
COCTaBHBILIETO BHYTPEHHIO
OMHCH TOKYMEHTOB JEeNa

(moamck) (pacmmdpoBKa NOAMHCH)

(mata)
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Ipunoxenne Ne 6
k lpaBuaam
PexomenyeMblii oGpasen
O6a0KKa neaa

W\
L ]
N'®

(Ha3BaHHE TOCYAPCTBEHHOTO (MYHHIUIA/BHOTO) apXHBa)

(HaMMeHOBaHKe FOCY1APCTBEHHOTO OPraHa, OpraHa MECTHOrO CaMOYNpPABNICHHA, OpraHH3alHH)

(HAMMEHOBAHME CTPYKTYPHOTO MOAPa3c/ICHHA)

IEJIO Ne TOM Ne

(3aronoBOK aena)

(xkpaiiHue faThl)

Ha JUCTax
XpaHHuTh

o, Ne
On. Ne
. Ne
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Ipunoxenne Ne 7
x Ilpagniaam

PexomeHnyeMblii o6pasen
Onwuch Jed CTPYKTYPHOTO NoApa3aeeHHs
(HaHMEHOE&HHe roCcyAapCcTBEHHOrO OpraHa, opraHa
MECTHOI'0 CaMOYIIpPaBJICHHA, OPFHHHSﬂILﬂH)
(HaHMEeHOBaHHE CTPYKTYPHOI'O NO/PA3/IeICHH!S)
OITUCB Ne
Jel, NOKYMEHTOB
3a rof
Cpok
XpaHEHUA
Ne | Mnpekc Kpaitrue | P2 H | gorpaectro
3aron0BoK Jena P 3anoNAAETCA ITpuMeyanus
wn | nmena JIaTHI B OTIMCH Zien JTACTOB
MOCTOAHHOIO
CpoKa
XpaHEHHUs)
1 2 3 4 5 6 7
Hasanue paszena

B mgaHHBIH pasjen OIMCH BHECEHO

(uupamMi H NPOIHCHIO)

Hen
c Ne mo Ne B TOM 4HCIIE:
NUTEPHEIE HOMEpa:
MPONYIUECHHEIE HOMEpa!
HaumeHnoBaHHe JODKHOCTH COCTABHTENSA OMMCH
(moanuce) (pacumdpoBKa NOMHCH)
(nata)
HauMeHnoBanHe  JOMKHOCTH  PYKOBOIHTEJLIT
apXuBa (s cmydae, eCIH 33 OpPraHH3alMio apXHBHOIO
XpaHeHHA OTBCYaeT pPYKOBOAHTE/Ib OpraHH3alHH, QMHCH
MOANHCEIBASTCA THIIOM, OTBETCTBEHHBIM 3a apxu)
(noxHCE) (pacLun$poBKa MOHCH)
(nara)
COI'’’JTACOBAHO COI''TACOBAHO
(ripu HamwurH K CTPYKTYPHOTO MOMpA3/e/eH )
HaumeHOBaHKE JODKHOCTH Tpotokon K cTpyKTYpHOTO
pykoBoxuTens ciayx6s1 JOY TIOJIpa3 ieNeH s
(moanucs) (pacniudpoBKa IOMITHCH) oT Ne
Hara
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H

70

ea.Xp.

(umdpaMu ¥ NPONKCHIO)
PEerucTpaliiOHHO-KOHTPOJIbHBIX

(urdpaMu 1 IPONUCHIO)

KapTOTEK K JOKYMCHTaM.

HaumeHOBaHHE JOJDKHOCTH paboTHHKA

CTPYKTYPHOTO TIOZPa3IeIeH s

(moamnuce) (pacungpoBKa ITOMHCH)

[punsn

H

(nata)

en.Xp.

(uudpamu H POMHUCHIO)
PerucTpauMOHHO-KOHTPOIBHBIX

(uMbpamu 1 MPONHCHIO)

KapTOTEK K JOKYMEHTaM.

HanmMeHoBaHUE JOIKHOCTH paﬁo'mmca apxuBa

(moanuck) (pacuinpoBKa MOATHCH)

(mata)
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74

Mpunoxeane Ne 9
k [IpaBuaam

Pexomennyemstii obpaser
Onmuch e NoCTOAHHOIO XpaHeHHA

VTBEPXIAIO

(HauMEHOBAHHE TOCYAAPCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYTPaBIeHH A, OPIaHH3aLIAH)
(HaMMEHOBaHHE JOKHOCTH PYKOBOAUTE/A HIIH

Donpg Ne HHOrO YIOJHOMOYEHHOTO HM IHIA)
OITHCE Ne
e, JOKYMEHTOB [OCTOAHHOTO XPaHEHH (moanuce) (pacuudposka
MOIIHCH)
3a roxn
(mata)
Ne | Ungekc Kpaitane | KomudectBo
3aronoBoK jena [Mpumeyanns
I/ Jlena JIaTHI JIHCTOB
1 2 3 4 5 6

Haspanue pasnena

B janHBI pa3/ien ONHCH BHECEHO

(unGpamMi ¥ NPOIHCHEO)

aen
cNe o Ne , B TOM JHCIEe
JHUTEPHBIC HOMEpA!
MpOINYyILEHHEIE HOMEpa!
HanMeHoBaHHE JOKHOCTH COCTABHTENSA OMIUCH
(nonnuce) (pacmmdpoBKa MOAMHCH)
(nata)
HaumeHoBaHHE [IOJKHOCTH PYKOBOAHTEA apXHBa
(B CTydae, eCM 3a OPraHH3allHi0 APXMBHOTO XPAHCHHS OTBEHAeT
PYKOBOIHTE/IbL OpraHH3alHH, OIKCE TIOANHCHIBAETCA JIHLOM,
OTBETCTBCHHBIM 3a BPKHB)
(nosmuch) (paciuntpoBKa NOMTHCH)
(nmara)
COI''TACOBAHO YTBEPXJEHA
Ipotokon II3K (IK) opraHusamux Mpotokon 31K apxHBHOr0 YUpeKASHHA
oT Ne oT Ne
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75

Mpnnoxenue Ne 10
k IlpaBnaam

PexoMeHIyembtii o6pasert

Onuck Aen no JTHYHOMY COCTaABY

VTBEPXKIAIO

(HauMeHOBaHHE TOCYA2PCTBEHHOIO OpPraHa, OpraHa

MECTHOr'0 CaMOYTPaBAeHUA, OpTaHH3AIMH)
(HaHMEHOBAHHE JOJKHOCTH PYKOBOJMTER HIIM

@onp Ne HHOTO YTIONHOMOUEHHOTO HM JTHIA)
OITIHNCE Ne
eI, JOKYMEHTOB I10 THYHOMY COCTaBY (monnucs) (pacungposka
NOMHCH)
3a rof
(nara)
Ne | Uupexc Kpaiinue Cpok KonuuecTro
3arosoBoOK aena ITpumevanus
n/n | jena JIATHI XpaHeHHd JIACTOB
1 2 3 4 5 6 7
Hasgpanue paszena
B naHHEIH pa3zen ONMCcH BHECEHO
(uHdpPaMH U IPOIHCHIO)
el
c Ne o Ne , B TOM 4YHCJIE
JIMTEpHEBIE HOMEpA:
MpOIYIIEHHBIC HOMEDA!
HaumMeHoBaHHE JOIDKHOCTH COCTABHUTENS OMHCH
(moznuce) (pacumdpoBKa noAnuCH)
(nata)
HavMeHoBaHHE JOMKHOCTH PYKOBOJUTENS apXHBa
(B ciTydae, eciH 3a OPraHM3alMi0 apXHMBHOTO XPAHCHHA OTBEYaeT
PYKOBOAWTENL OPraHH3aLHH, OMHCh TIOAMHUCHIBACTCA JIHIIOM,
OTBETCTBCHHBIM 3d ﬂpXHB)
(moznHes) (paciuHdpoBKa MOAMHCH)
(nara)
COI'TACOBAHO YTBEPXXIEHA
Ipotokon LI3K (IK) opranusauuu Tporokon OI1K apXxHBHOTO yIpERKICHHA
oT Ne oT Ne
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Mpunoxkenue Ne 11
k IlIpaBuaam

Pexomenayemerii oGpasel
Onuce AeJ BpeMeHHbIX (cBbile 10 j1eT) cpoxoB XpaHeHHst

YTBEPXIAIO

(HaHMEHOBAHHE TOCYAPCTBEHHOIO OpPraHa, opraHa
MECTHOTO CaMOYIPAB/EHHS, OPraHU3alHH)
(HAHMEHOBAHHE JODKHOCTH PYKOBOMHMTENS HIH

Donpg Ne HHOTO YIOJHOMOYEHHOTO HM JIHLA)
OITUCDH Ne
JieNT, JOKYMEHTOB BPEMEHHBIX (mopmHCE) (pacundposka
(cerime 10 neT) CpOKOB XpaHEHHS TO/MHCH)
3a rog
(nara)
Ne | Uuneke Kpatinue Cpoxk Konunyectso

e 3aronoBoK fena P P IMpumeqanus

/n | pena JaTel XpaHeHHA JIUCTOB
1 2 3 4 5 6 7
Hazpanue paszena
B nanHeIi paznaen onucH BHECEHO
(uubpamMi ¥ NPONHCHIO)
e
c Ne mo Ne , B TOM YHCNIE
JIMTEpPHLIE HOMEpPA:
MPOyIIEHHEIE HOMEpa:
HauMeHOBaHHE TOJDKHOCTH COCTABHTENS OIMCH
(nmoanucs) (pacundpoBKa IOAIKCH)

(nara)
HanmeHoBaHHE JO/DKHOCTH PYKOBOJHUTENA apXHBA
(B clIy4yae, eClH 33 OPraHH3alMi0 apXHBHOI'O XpPaHCHHA OTBEYALT
PYKOBOIHTENb OpraHW3alMH, OMNHCk [OAMHCHIBACTCA JHIIOM,
OTBETCTBEHHEIM 3a APXHB)

(Toanuch) (paciuudpoBka MoAMHCH)
(nara)
COT'JTACOBAHO VTBEPXIAEHA

Ipotokon LIDK (3K) opranusaimu [TpoTtokon 311K apXHBHOIO YUpeXXAECHHSA
oT Ne oT Ne
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79

Ipuaoxenue Ne 13
K [IpaBunam

PexoMenayeMeri o6pasew

KapTouka mocTe/li1a)kHOoro Tonorpadu4eckoro ykasares

HauMeHoBaHHE rocyAapCTBEHHOTO OpraHa,
OpraHa MEeCTHOTO CaMOYIIpaBIIEeHHs,

OpraHH3anui
CTEJLJTAXK Ne APXUBOXPAHUJIMIIE Ne
Hlxad Ne IMonka Ne @omp Ne Omuce Ne | Enxp. ¢ Nemo Ne | TIpumedanis
1

2 3 4 5 6
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80

Ipunoxenne Ne 14
K IpaBunam

Pexomennyembiii 06pasent

KapTouka nodoHa0BOre TonorpadH4yecKkoro ykasareias

HanMeHOBaHHE FOCYAapCTBEHHOrO OpraHa,
OpraHa MECTHOTO CaMOYIIPABIICHHS,

OpraHH3alMH

QOHJI Ne APXUBOXPAHHUJIMIIE Ne

Hassauue donma

Omuce Ne | Exxp. ¢ Nemo Ne | Cremnax Ne MIxad Ne Ilomka Ne | TIpumeyanus
1 2 3 4 5 6
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81

Mpuaoxenne Ne 15
k [IpaBunam

Pexomenmyemblii ofpasen
AKT npOBEPKH HATHYHA H COCTOSTHHA aPXHBHBIX TOKYMEHTOB

VTBEPXKJIAIO

(HaHMEHOBaHHE FOCY/apCTBEHHOTO OpraHa, opraHa
MECTHOTO CAMOYIPABIEHH:, OPraHH3aIHH)
AKT (HauMCHOBAHHE AOKHOCTH PYKOBOIUTENA HIH
HHOTO YIOIHOMOYEHHOIO MM JTHIIA)

Ne
(nata)
NPOBEPKH HANHYHA H COCTOAHHS (moamcs) (pacurndpoBKa MOAMHCH)
apXHBHEIX JOKYMEHTOB
(mata)
Doup Ne
Hazpanue poHza
NeNe onuceit :
ITposepka nMpoBOAKIIACE C no
ITpoBepkoii ycTaHOBIIEHO: '
1. YHCITHTCA 110 OIMHCAM emXp.
(xonn4ecTBO)
2. BEIABNICHBI TEXHUYECKHE OITHOKH:
2.1. UMeIoT IHTEpHBIE HOMEpA:
a) He YITEeHHbIE B UTOTOBOH 3allMCH en.Xp.
(KOnHYECTBO)
6) He mepeYHCEHHBIE, HO YYTECHHEIE
B UTOrOBOH 3aIHCH emLXp.
(KONMTHYECTBO)
2.2. ITponymeHo HOMEPOB:
a) He YUTEHHbIX B HTOT'OBOH 3aIHCH en.xp.
{KONMHIECTBO)
0) He MepeYHCIEHHBIX, HO
Y4TeHHBIX B HTOTOBOH 3aITHCH e1.XP.
. {KOMH4YECTBO)
2.3. IlpyrHe, B pe3ynbTaTe 4ero 06ueM
YBENHYHIICA Ha elmXp.
(XONMMYECTBO)
YMEHBIIWICA Ha en.xp.
(konHyecTBO)
3. YncMTes M0 OMUCAM B Pe3yIbTaTe
yCTpaHeHHs TEXHHYECKHX OMHOOK e;.xp.
(konmuecTBO)
4. He okazanock B HATHYHH ea.Xp.
(KoMH4YecTBO)
5. AMeeTcs B HAJMMYHH 110 JJAHHOMY
tdouay
(BKJIKOYEHHEIX B OIHCH) eN.Xp.
(xonmM4ecTBO)

H3 HUX TpeOyHoIHX:
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82
a) Ae3nHGEKIUH en.xp.
(xomHMuecTBO)
©) Ae3MHCEKLUH em.Xp.
(KOMHYECTBO)
B) PecTaBpalH{ eqL.Xp.
(KOMHYecTBO)
T) TIEpeILIeTa MM MOJIIHBKH eI.Xp.
(komHuecTBO)
,]1) BOCCTaHOBJICHHA 3aTyXalOIIHX TEKCTOB CI.XPp.
(konu4ecTBO)
€) CHATHA C y4eTa BBHIAY HEHCIPaBHMEIX MOBPEKACHHH en.Xp.
(xomIaecTBO)
) MPOBEIEHHA MUTPAllMH
(s DIEKTPOHHBIX NOKYMEHTOB Ha
u3HIECKH o6ocobnernsIX
HOCHTEAX) ell. Xp.
(KOIHYECTRO)
6. MMeeTcs He BKIIOYEHHEIX B OMHCH
en.xp.
(KONH4YECTBO)
7. Wroro mo fanHoMy GoH/y (BKTIOYCHHBIX 1 HE BKIIOYEHHBIX B OMHCH),
UMEHOIIHXCA B HATHYHH el.Xp.
(konH4ecTBO)
8. XapakTepHCTHKA YCIOBHH HX XpaHEeHHS.
OTpuuarenbHLIC BICHHS B COCTOSHHH H YCITOBHAX XPaHEHHA.
[TpoBepKy IIPOH3BOIHIIH:
HanMeHoBaHHe (1) ZOMKHOCTEH
paboTHHKa (OB)
(mopmHuck) (pacundpoBKa OATTHCH)

(nara)
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Mpunokenne Ne 16
k IIpaBuiaam

Pexomennyemstii o6pasew

AKT 0 TeXHHYECKHX OIIHOKAX B Y4Y€THBIX AOKYMEHTAX

VTBEPXJAIO

(HaHMEHOBaHHE IOCYAaPCTBEHHOIO OpPTraHa,
OpraHa MECTHOTO CAMOYTPABJIEHHA, OPraHH3aLHH)
AKT (HaHMEHOBAHHE MOKHOCTH PYKOBOJMTE/IS HIIH HHOTO
YIOJIHOMOYEHHOTO HM JIHI()

Ne
(nmata)
0 TEXHHYECKHX OIIHOKax (mopnucs) (pacumdpoBKa MOANUCH)
B YYETHBIX JOKYMEHTAX
(mara)
donp Ne
Hassanue ¢onza
B xo/¢ BHITOIHEHUS
(sua pabot)
0GHApY)KEHBI TEXHHTIECKHE OMIHOKH B 3alUCAX:
HaspaHue nokyMeHTa CyniecTByIoNias 3anuch Cnenyer 3anHcarhb
1 2 3

B pe3yneTaTe KOJIHYeCTBO ef.Xp. (e1.yq) He H3MEHH/IOCH/YBEIHYHIIOCH/ YMEHBIHIIOCh Ha
(Hy»XHO€ MOYEPKHYTE)

en.xp. (em.y4.)
(undpamy H MPOMHCHIO)

ITpumeuanus:
HaumenoBanue 10-KHOCTH paGoTHHKA

(moamnucs) (paciunpoBKa NOATHCH)

(nara)

H3meHeHns B YYCTHBIE JOKYMEHTEI BHECCHBI
HauMeHOBaHWE JIODKHOCTH pabOTHHKA

(MOAMHCE) (pacin$ppoBKa MOAIHCH)

(naTa)
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Ipunoxenne Ne 17
k IlIpaBunam

PexomeHayeMeli oGpasell

AKT 00 o0HapyxeHHUH APXHBHEIX T0KYMEHTOR,
He OTHOCAIIHXCH K JaHHOMY (POHIY H HEYYTEHHBIX

VTBEPKIAIO

(HauMeHOBaHHE rOCYAapCTBEHHOTO OpPraHa, OpraHa
MECTHOTO CAMOYPABIEHH, OPTraHH3ALMH)
AKT (HaHMeHOBaHWE JO/DKHOCTH PYKOBOIHTENA HIH
HHOTO YNOJHOMOYEHHOTO HM JIHIA)

XpaHeHWe, CKaHMPOBAHWE, YHUUTOXKEHWe, nepennetr LOKYMEHTOB.

Ne
(naTa)
06 00HApYKEHHH aPXHBHBIX JOKYMEHTOB (moamics) (pacund)poska MOAHCH)
He OTHOCAIIMXCA K JaHHOMY
doHIY, HEYITEHHBIX (nara)
B xone
(BHa paboTHI)
OBLUI0 OOHAPYHEHO
(B donze, B apXHBOXPAHHITHIIE,
paboueM MoMeIIeHHH)
No 3aronoBoK efl. Xp., ludp Kpaiinnie Komuyectso K xaxomy TTpuMeuaHus
o JOKYMEHTa (mpu naThl NUCTOB (BpeMA (pouny
HATHYHH) 3BYYaHHS, OTHOCHTCA
Metpax, Oaitt) | (HoBBIH mupp)
1 2 3 4 5 6 7

Hroro oGHapyxkeHO

(undpaMu H MPOMHCHIO)
e[1.Xp. (HOKyMEHTOB)

HanMenoBaHHE TOMKHOCTH palOTHHKA

(mozmnHcE) (pacwHbpoBKa NOAITHCH)
(nara)
HM3menenus B YYETHBIE NOKYMCHTBI BHECCHEI
HanMeHoBaHKE JIOIDKHOCTH paboTHHKA
(moamwucs) (paciudpoBKa NOAMHCH)

(mata)
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Ipunoaenue Ne 18
k IIpaBuiam

PexoMenayeMsli obpasen

AKT 0 HeoGHAPY/KEHHH APXHBHBIX TOKYMEHTOB, IYTH PO3LICKA KOTOPBIX HCUEPNaHbI

YTBEPXKJIAIO
(HaHMEHOBAHHE TOCYapCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYTIPABICHHS, OPTaHHU3aLHH)
AKT (HaHMeHOBaHWE MOJDKHOCTH PYKOBOAMTEINA HIIH
MHOTO YTIOJIHOMOYEHHOTO HM JINII2)
Ne
(nara)
0 HeoOHapyKeHHH apXHBHBIX (nommrce) (pacuridposka MoANUCH)
JOKYMEHTOB, IIYTH PO3BICKA KOTOPBIX
HCHEPITaHbl

(nata)
Hassanne u Ne honna
B pesynetate
YCTaHOBIIEHO OTCYTCTBHC B (OH/JE MEPEYHCICHHBIX HIKE NEI (DOKYMEHTOB), TpPENIPHHATEIE

apXHuBOM MEpPBI N0 PO3BICKY €] MOJIOIKHTENEHBIX Pe3YNbTATOB HE JAJIH, B CBA3H C 1EM CUHTACM
BO3MOKHBIM CHATH C y4E€Ta.

Ne Omnuce Eaxp. | 3aromopox en.xp. | Kpaiinme | Kom-go nucros | [peamonaraeMere | Ilpumeuarus
wn No Ne (apXHBHEIX JIaThI (Bpems OPHYHHBL
ZOKYMEHTOB) 3BY4aHMS, OTCYTCTBHA
MeTpax, 6aiiT)
1 2 3 4 5 6 7 8
Hroro ell. Xp. (apXHBHBIX JOKYMEHTOB

(uubpaMH H IPONHCEHI0)

CojiepiKaHHe yTPaueHHBIX JOKYMEHTOB MOXKET OBITh YaCTHYHO BOCTIONHEHO CEAYIOLUMME €1I.XP.
(IOKYMEHTaMH):

(NeNe e, Xp. M MX IPYIIOBKIE 3aT0N0BKH)
HammenoBanue JOJKHOCTH
PYKOBOJMTENS apxHBa (B ciydae, eclmM 3a
OPTAHM3ALMI0 APXMBHOTO XPaHEHHA JOKYMEHTOB

OTBEYAET PYKOBOOHTEND OpraHH3alliH, aKT
TIOANHCBIBAETCA THIIOM, OTBETCTBEHHBIM 34 EPXHB)

(noanHues) (pacuupposxa
MOJUTHCH)
(mata)
YTBEPXJIEH COTJIACOBAHO
(mpn HeofHapyxeHHH Aen ApxueHoro Qoria
Poccuiickoii ®enepaimuu)
IMpotoxon IIIK apXHBHOTO yIpeXICHU [Ipotokon 13K (DK) opranusammu
oT Ne oT Ne
HsmeneHus B Y4E€THBIE JJOKYMEHTBI BHCCCHBL
HanMeHoBaHME JOKHOCTH pabOTHHKA
(noanuce) (pacmudpoBKa MOAIMHCH)

(nata)
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Hpunoxenue Ne 19
k IlpaBniaam

Pexomenayemblit obpasel
AKT 0 HeHCNPaBHMBIX NOBPEXKICHHUAX APXHBHBIX AOKYMEHTOB

YTBEPXJAIO

(nauMeHOBaHHE rOCYAAPCTBEHHOTO OpraHa,
OpraHa MECTHOTO CAMOYNPABIEHHs, OPTaHH3aIHH)
AKT (HaUMeHOBaHHe AODKHOCTH PYKOBOMHTENA HIH
HHOTO YTIOTHOMOUYEHHOTO HM JIHLIA)

Ne

(nata)
0 HEHCIIPABHMBIX TMOBPEKICHUAX (Imonnuch) (pacumpoBKa IMOAIHCH)
ApXHBHEIX JOKYMEHTOB

(nata)

Hazsanue u Ne ponzna
B (onze 06HAPYKEHBI ADXHBHEIE IOKYMEHTEI, IPH3HAHHBIE HEMCIIPABHMO MOBPEXK/ICHHEIMH:

Ne Omucs | Enxp. Ne 3aronoBok Kpaituue Kon-Bo Cymnocts u | [IpuMeya-
n/n Ne TOBPEXKAESHHEIX €. XP. JATHI JIHCTOB NPHYHHB HH3
{(apxHBHBIX (Bpema HOBPEXKACHHA
JIOKYMEHTOB) 3BYYaHHA,
METPaK,
Gaiit)
1 2 3 4 5 6 7 8

Htoro o6Hapyx«eHO HEUCITPABUMO
HOBPEKJEHHBIX

e/1.Xp. (apXHBHEIX JOKYMEHTOB)

(unpaMu H IPONUCKHIO)
TTepequcienHEIe e1.Xp. (apXUBHEIE JOKYMEHTEI) OIEKAT CITHCAHHIO BBHAY:

DKcneprh
(npu HATHYHH
JTIOKYMEHTOB,
BKUTIOUEHHBIX B

COCTaB  APXHBHOTO
tdouna Poccniickoii

Denepauun):

(HAMMEHOBAHHE JOJKHOCTEH IKCIIEPTOB, MOAMHUCH, PACIIH(POBKa noanuce, aara)

(Ne H 1aTa IPHKA3a PYKOBOIMTENS OPraHH3aliy O CHATHY HEMCNIPABHMO NOBPEXIEHHBIX aDXHBHBIX NOKYMEHTOB C
yuera)

HaunmeHoBaHHE JOJIDKHOCTH

PYKOBOAMTEIS apXHBa (8 caydae, eclH 3a
OPTaHM3alMi0 3PXMBHOTO  XPaHEHMA  OTBEYACT
PYKOBOZMTE/Ib OPraHH3allHH, aKT MONIHCHIBAECTCA
HLOM, OTBETCTBEHHBIM 32 apXHB)

(moarnucs) (pacrumdpoBka TOAMHUCH)

(mata)
COTr'TIACOBAHO YTBEPXJIEH
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(W15 IOKYMEHTOB, BKTIOYEHHBIX B COCTAB ADXHBHOTO $OHAA
Poccniickoii ®enepanunu)

Iporokon LI9K (3K) opranusauuu IMTpotokon DIIK apXHBHOTO yUpEeXAECHHUS

oT

Ne oT Ne

H3MeHeHNs B yUeTHbIE JOKYMEHTHI BHECEHBI

HauMeHoBaHUE JOKHOCTH paGOTHHKa

(moanwuce) (pacuudpoBKa MOAIHCH)

(mara)
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Mpuaoxenue Ne 20
k IMpasnaam

PexoMennyemelii 06pasew

(HaHMGHOBaHKE roCyAapCTBEHHOT'O OpraHa, opraHa
MECTHOT'0 CaMOYIIpaBJICHHA, OPI: aHHSaLlHl‘I)

JIUCT UCIIOJIb30BAHN A JJOKYMEHTOB

@onp Ne Ormuce Ne En.xp. Ne
Hara Komy Bb1aaro: dhamuims, Xapaxtep NeNe [Moanucs nuua,
HCIIONB30BAHMHA |  MHHIMAMEI (pa3bopaHBo) HCIO0JIb30BAHHSA HCTIONB3OBAHHEIX | HCHOIB30BABLIErO
(xomHpoBaHHe, JHCTOB aeno
BBIIIHCKH, NIPOCMOTP)
1 2 3 4 5
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Ipunoxenue Ne 21
K IIpaBuiam

PexoMeHIyeMEIH 0Gpazen

AKT 0 BbI1a4Ye el BO BpeMEHHOE N0Jb30BAHHE

(HaHMEeHOBaHHe rocyJapCTBEHHOTO OpraHa, oprasa

MECTHOIO CaMOYIPABIEHHA, OPTaHH3ALHH)

AKT
Neo

(nata)
0 BbIJlaue apXHBHBIX JOKYMEHTOB BO
BPEMEHHOE IT0Nb30BAHHC

(Ha¥MeHOBaHHE OPraHM3aLHH)

(nouTOBEII aapec)

OcHoBaHHE

Llens BEIZa4YH TOKYMEHTOB

BriaaioTcs cieyronmue en.xp. u3 honna Ne

(HazBaHuE)

Ne /nn

Omucs Ne En.xp. Ne 3aronoBOK ea. Xp. KonudecTBo HCTOB [Mpumeyanus

(BpeMs 3By4YaHuA,
MeTpa, Gaift)

2 3 4 5 6

Bcero BriaeTcsa
OB LIHM KOIMYECTBOM JIHCTOB (BpeMsA 3ByYaHus, MeTpax, HaiiT)

Ha CPOK

elI. Xp.

(undpamu M NPONHCEIO)

(mrdppamu H PONHCHIO)

JIOKYMEHTHI BHIIAHBL B YIIOPAA0YEHHOM COCTOAHMH, MOMUKTEL, B 06/I0KKaX, C MPOHYMEPOBAHHBIMH
NHCTAMH ¥ 3aBEPHTETHHBIMI HAIIHCAMH.

Tonyuatens o6s3yeTcs He MPENOCTABIATL JOKYMEHTHL, MONY4eHHbIe BO BPEMEHHOE [10JIb30BAHHE,
IS TIPOCMOTPA, NMPOCIHYIUMBAHKSA HIH MCIIOIb30BAHASL JPYrHM OPTaHM3alMAM H MOCTOPOHHHM
JIHLAM, HE BEIABATh 110 HHM KOIHH, BHIIACOK M CIIPABOK, HE MPOM3BOJMTL M3BATHA KakHX-1u00
yacTeil W3 BHUIAHHBIX JOKYMEHTOB, He MyOJMKOBATh MOKYMCHTHI Ge3 paspelleHHS OpraHu3allH,

BBIJIaBLIEH JOKYMCHTBI.

[onyyaTens TpPeAyNPEsKAeH 00 OTBETCTBEHHOCTH 32 YTPAaTy MM TOBPEKIACHHE BEIIAHHBIX

JOKYMEHTOB B COOTBETCTBHH ¢ 3aK0HOaTenbcTBoM Poccniickoii Peiepaluy.
IMomyuaTens 06s3yeTcs BePHYTh JOKYMEHTHI B apXHB B YKa3aHHBIH B aKTE CPOK.
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JloKyMEHTEI BBIIAT.

HaumeHoBaHue JODKHOCTH pabOTHHKA apXHBa

(moznucs) (pacundpoBKa MOAMHCH)

(mata)

HanmeHOBaHHE JOIKHOCTH PYKOBOJAMTENS (HHOTO
YIIOIHOMOYEHHOTO HM JIHIA) OPraHH3alHH,
BBIJAIOIIEH fena

(moamuce) (pacmigpoBKa NOANHCH)

(nmara) meyaTh OpraHu3aluy

JloKyMeHTBI MPUHAT:

HaumeHoBaHKe JODKHOCTH pabOTHUKA
OpraHM3alMH-TI0xydaTells

(noanwce) (pacumdpoBKa MOAMNHCH)

(nara)

HauMmeHOBaHHE TOJDKHOCTH PYKOBOJHMTENA (HHOTO
YIOJIHOMOYEHHOTO MM JIHIIA) OpTraHH3alHH-
HoayJaTens

(nmoanwuce) (paciundpoBka NOANUCH)

(nata) rie4ars OpraHU3allHA~-N0TyaTeNs

JloOKyMEeHTB!I caal:

HanmMeHOBaHHE JIOMKHOCTH pabOTHHKA
OpTaHH3aLUH-IOTYIaTeN]

(moanucs) (pacmdpoBka MOANKCH)

(nara)
HauMeHOBaHHKE JO/DKHOCTH PYKOBOJHTEINA (HHOTO
YIIOJHOMOUEHHOI0 MM JIMIIA) OPraHH3alHK-
noJLy4aTels

(moanuce) (pacHdpoBKa NOAIMHCH)

(nata) ne4aTs OpraHM3alUH-MoNyYaTens

JIOKYMEHTEI IPHHAIT:

HauMeHOBaHHE JODKHOCTH PaGOTHHKA apXHBa

(moanucsy) (pacumpoBKa MOLNHCH)

(nara)
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Tpuaoxenne Ne 22
k IIpaBunam

Pexomennyemslit obpasern

(HAMMEHOBaHHE TOCYAapCTBEHHOrO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBICHHS,
OpraHM3alLHH)

KAPTA-3AMECTUTEJIb EAUHUIILI XPAHEHH A
BBITAHO
@onn | Omuce En.xp. Hata Hara
MHCH IMoanuce
Ne Ne Ne Koy BEIZIAYH Mon BO3BpaTa A
1 2 3 4 5 6 7 8
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Ipanoxenne Ne 23
k IlpaBuaam
Pexomenmyemsiii 0Gpasent
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CKaHMpoOBaHMe,
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XpaHeHue,
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rocapxwus.

B
nepennetr AOOKYMEHTOB.

AOKYMEHTOB
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HNpunoxenue Ne 25

k MpaBuaam
PexomeHnyemelii obpasert
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(HaMMEHOBAHME FOCYIAPCTREHHOIO OPraHa, OPraHa MECTHOTO CAMOYIIPABIICHHA, OPTaHH3AIHH)
(uassanme apxupa (CTPYKTYPHOIO MOAPA3AC/ICHHA) OPraHH3ALHH)
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Ipunoxenue Ne 26
K IIpaBuiaam

PexoMmeHnyemblil 0bpaselt

(HaHMeHOBaHPle roCyZapCTBEHHOIO OpraHa, OpraHa MeCTHOI0 CaMOYNIpaBJICHHA, opraHHaaunu)

(Ha3BaHHEe apXKBa (CTPYKTYPHOTO MOApa3fieieHH) OpraHu3alHi)

PEECTP OIIMCEMN JIEJI, IOKYMEHTOB

Hagar
OxoHYeH
KomnyecTBo fe B OMHCH @
=
Jiel, JOKyMEHTOB § S s
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1 2 3 4 5 6 7 8 9 10 11
Uroro Ha 01.01. .... r. B apXUBE XpaHUTCA omucei, U3 HUX
(MpH  OTCYTCTBHH  HE
BKITHOYAKTCA B
HTOTOBYHO 'JE.I'IHCI:)
yIpaBiaeHIECKOi JOKYMEHTAIIHH onucen
(uudpaMu 1 MPONHCEIO)
JIOKYMEHTOB JIHYHOTO IMPOHCXOKICHUA onuceit
(urdpamMu H IPOMHUCHIO)
HAYYIHO-TEXHHYECKOH JOKYMEHTALUH omuce
(unbpaMi 1 NPOIHUCHIO)
BHACOAOKYMEHTOB omucen
(uHppaMu H TTPOITHCEIO)
KHHOJIOKYMEHTOB omuceH
(undpaMu ¥ NPONHCHIO)
(OHOIOKYMEHTOB OIHCEH
(undpamu 1 IPOMHUCHEO)
(hOTOIOKYMEHTOB omHceH
(LmdpaM¥ | MPOTHCEHIO)
3NEeKTPOHHBIX JOKYMEHTOB OMHCEeH
(uudpams 1 PONHCEIO)
B TOM YHCJIE I. onucei
TIOCTYITHIIO B

. (uudpaMu ¥ IPONHCHIO)
BBIOBLIO B T. oluceit
(LmdpaMH ¥ IPOMHCHIO)
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HauMmeHoBaHHE JOKHOCTH pabOTHHKA apXHBa,
COCTaBMBILIET'0 PEECTp OMACEH

(noanwce) (paciundpoBKa IOAMHCH)
(mata)
HauMeHoBaHME OKHOCTH PYKOBOJHTENS apXHBa
(B cyuae, ecnH 3a OPraHH3allHI0 aPXHBHOTO XPAaHEHHS OTBEYAET
PYKOBOAHTENh  OPTAaHM3allMM, akT MOANHCHIBACTCA JIHILOM,
OTBETCTBEHHBIM 32 aPXHB)
(moanucs) (paciundpoBKka MOAIHCH)

(nata)
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Mpunoxenne Ne 27
k IIpaBninam

Pexomennyemsiii oGpasert

AKT npHeMa-nepenaYyH ApXHBHBIX JOKYMEHTOB B OpraHH3anHIo, OCyLIecTBAAIOLYIO
JAeATEILHOCTH MO0 XPAHEHHIO I0OKYMENTOB

YTBEPXIAIO YTBEPXJIAKO
(HaHMEHOBAHHE JO/DKHOCTH PYKOBOJAHTENSA (HaHMEHOBAHHE JONKHOCTH PYKOBOZHTEIA
OpraHH3allH} HIH HHOTO YTIONHOMOUYEHHOTO HM OpTraHH3aLMH HIH HHOTO YIIOJTHOMOUYEHHOTO HM
: mHua) JHL3)
(moamucs) (pacumndpoBKa NOAHCH) (moamucs) (pacumpoBKa NOAMHCH)
(nara) (nara)
AKT
Ne

(mata)
MpHEMa-TIEpenaiu ApXHBHEIX JOKYMCHTOB
B OpPraHH3aIHI0, OCYILECTBIAIOILYIO
JEATEIIBHOCTD 10 XPaHCHHID OOKYMECHTOB

(ocHOBaHMe epean)

(Ha3Banue nepeaapaeMoro Gom1a)
caaln,

(Ha3BaHme OpraHU3alMH, NePeAatolicH TOKYMEHTRI)
a NPHHAT
(HA3BaHHE OPraHH3aLKK, IPHHAMAIOIIEH A0OKYMEHTEI)
JIOKYMEHTHI Ha3BaHHOTO (DOHIIa H CIIPaBOYHBIH ANNApaT K HEM:

KouuecTso
3K3EMILILA Konuuecteo
Ne n/nt Ha3zsanne, Ne onucH poB 0 [TpumMeyanus
OIIHCH JIe, en.xp.
JOKYMEHTOB
1 2 3 4 5
Hroro npHHATO enLXp.
Ilepenagy npou3sBenu: Ipuem npoussenn:
P y
(IO/DKHOCTS) (Toamnucs) (pacmudposka {MOMKHOCTD) (noamucs)  (pacumdpoBka
MOITHCH) MOJIHCH)
(nara) (nata)
H3MeHeHHA B YUETHBIE JOKYMEHTEI BHECEHHI
HauMeHOBaHHE JO/LKHOCTH paboTHHKA
(noarmuce) (paciundpoBKa MOAIHCH)

(nata)
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Ipanoxenue Ne 28
k llpaBrnam

‘BLHIWANOY
oJoHHodare erHed Lemdog

PexomeHayembii 06pasen

RIHOWANOT oJoHHOdLIAIE
eryed (Xelyeq €) Wo990

VYTBEPXIAIO

YHOJHOMOYEHHOTO HM JIlrll.lﬂ)

(paciuadpoBKa MOAMHUCH)

ELHAWANOY
oJoHHOdINAIE BrHed (BWWAD
— MIAX) BWWAD BEHIrOdLHOY

(Haumeﬂoaaﬂue JOJBKHOCTH PYKOBOJIMTENA HIIH HHOI'O

eLHAWAMNOY oloHHodLIaIE
elrHed BHHOHIWEH
oJoHNaI00l Bwade H ele]f

(noamnuce)
(nara)

BLHIWANOY 0loHHOdLIAKE
eUHe( OHHREOHIWHREH

‘BIHOWANOY OJOHHOALNALC
erped Lewdod HIIHTOXOY

eLHAWAIOY
oJoHHodwaIe eryed
(XeLHEQ ) Wa900 HIYHIOXI}]

ObL1a IPOH3BEACHA KOHBEPTALlUA:

BLHIWANOY oJoHHOdINaIE
erned (eWwAd — max)
BWWAD ¥eHIIOdLHON KRHIFOXO|]

102
AKT KOHBEpPTAIHH Y1eKTPOHHLIX APXHBHBIX JOKYMEHTOB

ELHIWANOY 0JoHHOdLNALE
eryed KHHOHIWEH OJIHIBIO0U
¥Wadd ¥ BLRY SIGHTOXO|]

[

N

BLHOWANOL
oJoHHodLioIrE BIrHRd
SHHEIOHIWHEH S0HTOXO|]

Jara WiH nepuoja BpeMeHH

KOHBCPTAlHH
JJICKTPOHHBIX apXHWBHBIX JOKYMCHTOB

eLHAWANOY
dowon praHHOMNEdLoHIad
H eler ‘ALoMoL i Modorroles

(nara)

MECTHOTO CaMOYIIPABICHHA, OPTAHU3AIMH)
AKT
B cBA3M ¢ HEBO3MOKHOCTBIO BOCHPOH3BEACHHA, HCITIOJIb30BAHHA JICKTPOHHBIX apXHBHBIX JOKYMEHTOR B c]mpmaTax, B KOTOPLIX OHH OBUTH NPHHATHI HA

Hexonueie (aiibl 31eKTPOHHEIX aPXMBHBIX JOKYMEHTOB COXPAHEHEL

(HaKMeHOBaHHC rocyaapCTBCHHOIC OpraHa, opraHa

apXHBHOE XpaHEHHE,

dipum yrauauxdy
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(pacmndpoBka MOANHCH)
(pacurndpoBKa NOMITHCH)

(noanHes)
(moamuce)
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PYKOBOHTENH

OTBEYaeT

XpaHeHHA
OpraHH3alkH, aKT NOXIMHCEIBACTCA JIMIIOM, OTBETCTBCHHBIM 3a apxr{s)

apXHBHOTO

(nata)

(nara)
HaumeHoBanne JODKHOCTH paﬁonmxa (B cmyuae, eciu 3a

Opra’H3alnK
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ApxuBHas  0b6paboTKa M cAa4ya [OOKYMEHTOB B FOCApXMB.
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Ipunoxenne Ne 29
k [Ipasniam

Pexomennyemeiii obpasen

ApxuBHas cnpaBKa

(HanMeHOBAaHHE IOCY/IAPCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIPABICHHA, OPraHH3alli}

Anpecat

(mouTOBRI afipec, HHACKC)

(renedon, daxc)

(ampec 3IEKTPOHHOH MOYTHI)

ApxuBHas cIIpaBKa
Ne

(mata)
Ha Ne oT

Texcr

QOcHoBanHe:

JIOJDKHOCTB pyKOBOIHTENA
OpraHH3aIHH HIH HHOTO
YIIOJIHOMOYEHHOTO UM JIHIa

(noamnucs) (paciwH(poBKa MOMHCH)

(neuats)

HcnonuuTens

(®aMung, HHHIHALL, HOMep TelehoHa)
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Mpuaoxenne Ne 30
x [IpaBunam

PexoMennyemslit o6pa3er

AKT npHeMa-nepeIay apXHBHLIX JOKYMEHTOB Ha XpaHeHHe

YTBEPXKJAIO YTBEPXJIAIO
(HaMMEHOBaHHE JOMKHOCTH PYKOBOJHTENA (HaHMEHOBaHHE JO/DKHOCTH PYKOBOJMTENA HIIH
HITH HHOT'O YTIOJIHOMOYEHHOTO HM JHIA MHOTO YIIOTHOMOYEHHOTO HM JIHIIA OPTaHU3aLHH,
OpraHH3aluH, Nepefatoleii TOKyMeHThI) MPHHAMAIOLIEH JOKYMEHTHI)
(moanmck) (pacuudpoBka MOANHCH) (moAmucs) (paciiH)poBKa MOAIMHCH)
(nata) (neuats) (mata) (neyats)
AKT
Ne

(nara)
[IpHeMa-nepeaaqt apXUBHEIX
JOKYMEHTOB Ha XpaHEHHE

(OCHOBaHHE Mepenadn)

(ua3BaHHe nepenasaeMoro (hoHza)

caainl,
(HasBaHuMe OPraHAZALMH, Nepealonei JOKYMEHTbI)
[IPHHSAI
(Ha3BaHHe OpraHM3alliH, MPHHUMAIOIEH JOKYMEHTHI)
ITpuHuMaeT Ha rocyZiapCTBEHHOE XpaHEeHHE JOKYMEHTEI 3
(ronml)
M CNIPABOMHLIH anmapar K HHM:
Komuuectso
Hassanue, Ne onucH je, KonngectBo
Ne n/m TOKYMEHTOB IK3EMILIAPOB enx [Mpumeyanus
M OIHCH XP-
1 2 3 4 5
Hroro npunaTo ex.xp.
(unbpamu 1 OPONHCHIO)
ITepemauy npoussenu: ITpuem npousseny:
(momKHOCTB) (monnmck) (pacundpoBka (OBKHOCTB) (moanucs)  (pacmHdpoBka
TIOAITHCH) TOATHCH)
(nata) (nmata)
@oHy NPHCBOCH
Ne
H3meHenus B y4ETHEIE JOKYMEHTBI BHECCHBI
HaumeHoBaHHE JODKHOCTH pabOTHHKA
(moanwucs) (pacumdporka moamucH)

(narta)
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Ipunoxenne Ne 31
k [IpaBuaam

PexomeHmyemblii obpasen

AxKT npHeMa-nepenavY 10KyMEHTOB OPraHM3alHH NPH CMeHe PYKOBOTHTEIA,
OTBETCTBEHHOI0 33 OPraHN3alHI0 XpaHeHHsl, KOMILUIEKTOBAHHSA, y4eTa H HCI0/Ib30BAHHS
ApXMBHLIX J10OKYMEHTOB

YTBEPXIIAIO

(HaHMEHOBaHHE TOCYapCTBEHHOTO OpraHa,
OpraHa MECTHOT'O CaMOYIPaBICHH,
OpraHH3aINm)

AKT (HAMMEHOBaHHE JOLKHOCTH
PYKOBOJIHTENSA UM HHOTO YIOIHOMOYEHHOIO
HM JIHIa)

Ne

(nata)
IpHEMa-TIEPENadH apXHBHBIX (moanues)  (paciIHgpoBka NONTHCH)
JIOKYMEHTOB OpraHH3alMH
IIPH CMEHE PYKOBOJMTENA,
OTBETCTBCHHOTO 33 OPTaHH3ALHIO
XKpaHEeHHs, KOMIUIEKTOBaHHSA, yUeTa H
HCIONL30BAHKA APXUBHBIX JOKYMEHTOB

(nara)

Haspaune u Ne ponza
(mpu mepemave mByx m Gomee
apxHBHBIX (OHNOB, TaOmMuHasd
YacTe aKTa pajjensercs Ha
no/Ipasensl,
COOTBeTCTBYIOMHE  (poHIAM,
HA3BaHAA noapa3fenos
COOTBETCTBYeT ~ HOMepY H
HaHMEHOBaHHIO QOHIOB)

B cooTBETCTBHH C IPHKA30M Ne

nepejiai,
(®.1.0. nepenaroniero) (®.1.0. npHHAMAIOIIETO)

IPHHST B MPHCYTCTBHH KOMHCCHH, 00pa30BaHHOMH Ha OCHOBAHHH JaHHOTO NPHKas3a,

JOKYMCHTEI apXHBa 3a

H CIIPaBOYHEII anmapaT K HUM (romsr)
Kon-Bo
Ne Hassauue, Ne onucu zgen, IK3EMILIAPOB Kon-so
IMpumedanua
n/m JIOKYMEHTOB OITHCH 1, emn.xp.
JOKYMEHTOB
1 2 3 4 5
Hroro npueATO €I.Xp., B TOM 9HCIE
(undpamu 1 IPONKCHIO)
Ha OyMaXXHOM HOCHTeNe: em.xp.
(undpaMH 1 IPONKCHIO)
BIIEKTPOHHBIX! en.xp.
(uMdpaMH H NPOIHCEHIO)
H OIHCEH B JK3eMILIApax.
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(urdpaMH M MPOTHCHIO) (omdpamMHu ¥ IIPOMHCEHEO)

CocTosHHE JOKYMEHTOB M OnHcell:

(06Iuas xapaKTepHCTHKA COCTOAHMS)

OIHOBpEMEHHO
THepefaoTCs

(Bua (bI) ¥ COCTAB CIPABOYHOTO AMIApaTa, ero 00bEMEL X COCTOSHHE)

CocTosHHue OMellIeHHH apXHBa

(o6mias XapaKTepHCTHKA COCTORHHA)

Hamuune 1 cocTosHHE 060pYIOBAHHA U

HHBCHTaps
(ob1mias XapaKTepHCTHKA)
ITepenan:
(ammnnst, HHULHATEL) (moanucs) (nmata)
TIpunsn:
(bamums, HHHIHAEI) (noamucs) (nara)

IpencenaTens KOMHCCHH:

(paMuTHA, HHHLHATIBI) (moanxce) (naTa)
YneHsl KOMHCCHH:

(bamuns, HHHIHATE) (monmuce) (nata)
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